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Aitkin
County

Board of County Gommissioners
Agenda Request

Requested Meeting Date: August 25,2015

Title of ltem: County VSO Operational Enhancement Grant Program

2T
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Approve/Deny Motion Discussion ltem

f nOopt Resolution (attach draft) Hold Public Hearing*
*provide copy of hearing notice that was published

Submitted by:
Penny Harms

Department:
Veterans Service Office

Presenter (Name and Title)
nla

Estimated Time Needed:
nla

Summary of lssue:

Aitkin County Veteran Services is eligible to receive a CVSO Operational Enhancement Grant for FY16 in the amount of
$10,000 from the MN Department of Veterans Affairs.

The purpose of this grant is to enhance the operations of the Aitkin County Veterans Service Office. The grant can be
used for outreach, marketing, transportation, and office equipment.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Adopt the attached resolution.

Financial lmpact:
ls there a cosf associafed with this request? Yes No

What is the total cost,
/s úhrs budgeted?

and ?$
Yes No Please Explain

Legally binding agreements must have County Attorney approval prior to submission.



CERTIFIED COPY OF RESOLUTION OF COUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED August 25,2015

By Commissioner: xx 20150825-Oxx

Gountv VSO Operational Enhancement Grant Proqram

BE lT RESOLVED by Aitkin County that the County enter into the Grant Gontract with the Minnesota
Department of Veterans Affairs (MDVA) to conduct the following project: Gounty Veterans Service Office
Operational Enhancement Program. The grant must be used to provide outreach to the county's veterans;
to assist in the reintegration of combat veterans into society; to collaborate with other social service agencies,
educational institutions, and other community organizations for the purposes of enhancing services offered to
veterans; to reduce homelessness among veterans; and to enhance the operations of the county veterans
service office, as specified in Minnesota Laws 2013 Chapter 142 Article 4. This grant should not be used to
supplant or replace other funding.

BE lT FURTHER RESOLVED by Aitkin Gounty that the County Veterans Service Officer, Penny Harms be
authorized to execute the Grant Contract for the above-mentioned program on behalf of the County.

Commissioner xx moved the adoption of the resolution and it was declared adopted upon the following vote

All Members Y

STATE OF MTNNESOTA)
Gounty of Aitkin ) ss.
Office of County Auditor,)

l, Kirk Peysar, Auditor, of the County of Aitkin, do hereby certify that I have compared the foregoing with the original resolution filed in
my office on the 25th day of August 4.D., 2015 , and that the same is a true and correct copy of the whole thereof.

WITNESS MY HAND AND SEAL OF OFFICE at Aitkin, Minnesota, this 25th day of August A.D. 2015

KIRK PEYSAR, County Auditor
BY
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STATE OF MINNESOTA
MINNESOTA DEPARTMENT OF VETERANS AFFAIRS

COUNTY VETERANS SERVICE OF'FICE OPERATIONAL ENHANCEMENT GRANT PROGRAM

GRANT AGREEMENT

This grant agreement is between the State of Minnesota, actingthrough its Commissioner of the MINNESOTA
DEPARTMENT OF VETERANS AFFAIRS ("State" or "MDVA") and Aitkin County, 217 2nd St. NV/,
Room 130, Courthouse, Aitkin, MN, 56431("Grantee").

Recitals
1 Under Minnesota Statutes $197.608, as amended by Minnesota Laws 2015, Chapter 77, Article 1, Section

37, Subdivision 2, the State is empowered to enter into this grant.
2 The State is in need of enhancing the operation of the County Veterans Service Offices. This grant must be

used to enhance the operations of the Grantee's County Veterans Service Offrce under Minnesota Statutes

$197.608, Subdivision 4(a), and should not be used to supplant or replace other funding.
3 The Grantee represents that it is duly qualified and agrees to perform all services described in this grant

agreement to the satisfaction of the State. Pursuant to Miruresota Statutes $168.98 Subdivision l, the
Grantee agrees to minimize administrative costs as a condition of this grant.

Grant Agreement
1. Term of Grant agreement

1.1 Effectíve døte: July lr 2015 or the date the State obtains all required signatures under Minnesota
Statutes $16C.05, subdivision 2, whichever is later.
The Grantee must not begin work under this grant agreement until this contract is fully
executed and the Grantee has been notified by the Statets Authorized Representative to
begin the work, except as permitted by Minnesota Statutes $168.98, Subdivision 11.

1.2 Expírøtion døte: June 30, 2016, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.

I.3 Survivøl of Terms. The following clauses survive the expiration or cancellation of this grant
agreement: 8. Liability; 9. State Audits; 10. Government Data Practices and Intellectual
Property; 12. Publicity and Endorsement; 13. Governing Law, Jurisdiction, and Venue; and 15

Data Disclosure.

2. Grantee's Duties
The Grantee, who is not a state employee, will:

2.I Comply with required grants management policies and procedures set forth through Minn. Stat.

$168.97, Subd. a (a) (1).
2.2 Conduct the County Veterans Service Office Operational Enhancement Grant Program by

purchasing one, or more, of the allowable goods and services as specified in the CVSO
Operational Enhancement Grant ltems Approved/Disapproved for Fiscal'Year 2016, identified
as Attachment A, which is attached and incorporated into this grant agreement.

2.3 If the Grantee wishes to purchase a good or service not listed on the approved items list of the
CVSO Operational Enhancement Grant Items Approved/Disapproved for Fiscal Year 2016,
Attachment A, they shall submit a written request to the State's Authorized Representative
listing the item, the estimated cost, and how the item will benefit county veterans. The item
may only be purchased with grant funds upon receipt of written approval from MDVA.

CVSO Enhancement Grant (Revision - July 1, 2015) MDVA
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2.4 Uponthe conclusion of this Project, the Grantee shall submit a Final Progress and Financial

Report to MDVA, which shows all Tasks accomplished and separately accounts for all grant
funds expended. If the Grantee is eligible for a grant under this Program in the following fiscal
year, MDVA will not enter into a new grant agreement nor issue any payment, until the Final
Progress and Financial Report for the current fiscal year has been received and approved. The
Grantee must also certify compliance by completing and submitting the CVSO Operational
Enhancement Compliance Report, Attachment E which is attached and incorporated into this
grant agreement.

2.5 Inthe event that any provision of the Grantee's charter or mission, incorporated into this grant
agreement by reference, is not consistent with any portion of the grant agreement, then the
terms of this grant agreement supersede the inconsistent provision.

2.6 Comply with the requirements specified in the MDVA Grants Manual, Attachment F, which is
attached and incorporated into this grant agreement. In the event that any provision of the
MDVA Grants Manual, Attachment F is not consistent with any language of the grant
agreement, then the terms of this grant agreement supersede the inconsistent provision.

2.7 If at any time during administering tþe grant, a personal or professional Conflict of Interest
situation becomes apparent, the Grantee shall disclose that conflict immediately to the State
Authorized Representative in writing (as provided for in the MDVA Grants Manual,
Attachment F, specifically the Conflict of Interest Disclosure Form, Appendix E) to determine
ifcorrective action is necessary.

2.8 Allow the State, at any time, to conduct periodic site visits and inspections to ensure work
progress as specified in the MDVA Grants Manual (Attachment F), including a final inspection
upon program completion.

3. Time
The Grantee must comply with al.l the time requirements described in this grant agreement. In the
performance of this grant agreement, time is of the essence.

4. Consideration and Payment
4.1 Consideratíon. Consideration for all services performed by Grantee pursuant to this grant

agreement shall be paid by the State as follows:
4.1.1 Compensatíon.The Grantee will be paid an Advanced Payment lump sum of

$10,000.00 and must utilize funds for allowable goods and services as specified in the
CVSO Operational Enhancement Grant Items Approved/Disapproved for Fiscal Year
2016, Attachment A. To ensure compliance with the duties listed in Clause 2
ooGrantee's Duties," Grantee will complete provided (Microsoft F.xcel Spreadsheets)
Work Plan and Proposed Budget Expenditure Report, identified as Attachment B
which is attached and incorporated into this grant agreement, and Progress Report and
Final Budget Expenditure Report, identified as Attachment C which is attached and
incorporated into this grant agreement. Grantee will submit Attachments B and C to
the State consistent with the requirements specified in the MDVA Grants Manual,
Attachment F.

4.1.2 Travel Expenses. Travel and subsistence expenses actually and necessarily incurred
by the Grantee as a result of this grant agreement is an allowable expense. The
Grantee will report travel and subsistence expenses on the Travel Expense
'Worksheet, 

identified as Attachment D, which is attached and incorporated into this
grant agreement, or a similar worksheet as provided by the county, in the same
manner and in no greater amount than provided in the current "Commissioner's Plan"
promulgated by the Commissioner of Minnesota Management and Budget (MMB).
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4.1.3

4.2 Pøyment
4.2.1

4.2.2

4.2.3

SV/IFT #

Travel and subsistence expenses incurred outside Minnesota are not approved unless
the Grantee has received the State's prior written approval for out of state travel.
Minnesota will be considered the home state for determining whether travel is out of
state.
Total Obligøtíon The total obligation of the State for all compensation and
reimbursements to the Grantee under this grant agreement will not exceed

$10,000.00 (TEN THOUSAND DOLLARS).

Invoìces. The State will promptly pay the Grantee an Advance Payment lump sum
payment as specified in Clause 4.1.3 upon execution of this Grant agreement.
Eligible Project Costs.In order to be eligible for Project Grant Funds, cost must be
reasonable, necessary, and allocated to the Project, permitted by appropriate State

cost principles, approved by the State and determined to be eligible pursuant to
Minnesota Laws 2015, Chapter 77, Afücle 1, Section 37, Subdivision 2, and this
Grant agreement.
Unexpended Funds.If the work specified in the Grantee's Duties is not completed,
or is completed without expending the budgeted total of MDVA grant funds, the
Grantee shall apply MDVA grant funds towards the total cost properly expended on
the Tasks specified in the Grantee's Duties, and shall promptly return to the MDVA
any funds not so expended. All advance payments on the grant must be reconciled
within 12 months of issuance or within 60 days of the end of the grant period,
whichever comes first.

4.3 Contractíng and Bíddíng Requìrements.
4.3.I Invoíces. Any services and/or materials that are expected to cost $20,000 or more

must undergo a formal notice and bidding process.

4.3.2 Any services and/or materials that are expected to cost between $10,000 and $19,999
must be scoped out in writing and offered to a minimum of three (3) bidders.

4.3.3 Any services and/or materials that are expected to cost between $5,000 and $9,999
must be competitively based on a minimum of three (3) verbal quotes.

4.3.4 Support documentation of the bidding process utilized to contract services must be
included in the Grantee's financial records, including support documentation
justiffing a single/sole source bid, if applicable.

4.3.5 For projects that include construction work of $25,000 or more, prevailing wage rules
apply per; Minn. Stat. $$177.41 through 177.44 consequently, the bid request must
state the project is subject to prevailing wage. These rules require that the wages of
laborers and workers should be comparable to wages paid for similar work in the
community as a whole. A prevailing wage form should accompany these bid
submittals.

5. Conditions of Payment
All services provided by the Grantee under this grant agreement must be performed to the State's
satisfaction, as determined at the sole discretion of the State's Authorized Representative and in
accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations. The
Grantee will not receive payment, or will return payment abeady received, for work found by the State

to be unsatisfactory or performed in violation of federal, state, or local law. The Grantee will be bound
to the current MDVA Grants Manual, Attachment F as provided by the State.
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SWIFT #

6. Authorized Representative
The State's Authorized Representative is Brad Lindsay, Deputy Commissioner, Minnesota Department
of Veterans Affairs, Veterans Services Building, 20 V/est 12ú Street, St. Paul, Minnesota 55155, 651-
757-1582, brad.lindsay@state.mn.us or his/her succsssor, and has the responsibility to monitor the
Grantee's performance and the authority to accept the services provided under this Grant agreement.

The Grantee's Authorized Representative is Penny Harms, CVSO Aitkin County, 2I7 2nd St. NV/,
Room 130, Courthouse Aitkin, lVfNI, 56431, (218) 927-7276,pewry.harms@co.aitkin.mn.us, or his/her
successor. If the Grantee's Authorized Representative changes at any time during this grant agreement,
the Grantee must immediately notify the State.

7. Assignment, Amendments, Waivero and Grant agreement Complete
7.1 Assignmenl The Grantee shall neither assign nor transfer any rights or obligations under this

grant agreement without the prior written consent of the State, approved by the same parties who
executed and approved this grant agreement, or their successors in office.

7.2 Amendments. Any amendments to this grant agreement must be in writing and will not be
effective until it has been executed and approved by the same parties who executed and approved
the original grant agreement, or their successors in office.

7.3 Wøíver. If the State fails to enforce any provision of this grant agreement, that failure does not
waive the provision or the State's right to enforce it.

7.4 Grant øgreement Complete. This grant agreement contains all negotiations and agreements
between the State and the Grantee. No other understanding regarding this grant agreement,
whether written or oral, may be used to bind either party.

8. Liability
The Grantee must indemniff, save, and hold the State, its agents, and employees harmless from any
claims or causes of action, including attorney's fees incurred by the State, arising from the performance
of this grant agreement by the Grantee or the Grantee's agents or employees. This clause will not be
construed to bar any legal remedies the Grantee may have for the State's failure to fulfill its obligations
under this grant agreement.

9. State Audits
Under Minn. Stat. $ 168.98, Subd.8, the Grantee's books, records, documents, and accounting
procedures and practices of the Grantee or other party relevant to this grant agreement or transaction are
subject to examination by the State and/or the State Auditor or Legislative Auditor, as appropriate, for a
minimum of six years from the end of this grant agreement, receipt and approval of all final reports, or
the required period of time to satis$ all state and program retention requirements, whichever is later.

10. Government Data Practices and Intellectual Property
10.1 Government Døtø Practíces. The Grantee and State must comply with the Minnesota

Government Data Practices Act, Minn. Stat. Ch. 13, âs it applies to all data provided by the
State under this grant agreement, and as it applies to all data created, collected, received,
stored, used, maintained, or disseminated by the Grantee under this grant agreement. The
civil remedies of Minn. Stat. $13.08 apply to the release of the data referred to in this clause
by either the Grantee or the State. If the Grantee receives a request to release the data
referred to in this Clause, the Grantee must immediately notify the State. The State will give
the Grantee instructions concerning the release of the data to the requesting party before the
data is released. The Grantee's response to the request shall comply with applicable law.
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10.2 Intellectual Property Rights

10.2.1 Intellectual Property Ríghts. The State owns all rights, title, and interest in all ofthe
intellectual property rights, including copyrights, patents, trade secrets, trademarks,
and service marks in the works and documents created and paidfor under this Grant
Agreement The'oworks" means all inventions, improvements, discoveries (whether
or not patentable), databases, computer programs, reports, notes, studies,
photographs, negatives, designs, drawings, specifications, materials, tapes, and disks
conceived, reduced to practice, created or originated by the Grantee, its employees,
agents, and subcontractors, either individually or jointly with others in the
performance of this Grant Agreement. "'Works" includes documents. The
"documents" are the originals of any databases, computer programs, reports, notes,
studies, photographs, negatives, designs, drawings, specifications, materials, tapes,
disks, or other materials, whether in tangible or electronic forms, prepared by the
Grantee, its employees, agents, or subcontractors, in the performance of this Grant
Agreement. The documents will be the exclusive property of the State and all such
documents must be immediately returned to the State by the Grantee upon completion
or cancellation of this Grant Agreement. To the extent possible, those works eligible
for copyright protection under the United States Copyright Act will be deemed to be
'oworks made for hire." The Grantee assigns all right, title, and interest it may have in
the works and the documents to the State. The Grantee must, at the request of the
State, execute all papers and perform all other acts necessary to transfer or record the
State's ownership interest in the works and documents.

10.2.2 Oblígatíons
10.2.2.1 Notffication. Whenever any invention, improvement, or discovery (whether

or not patentable) is made or conceived for the first time or actually or
constructively reduced to practice by the Grantee, including its employees
and subcontractors, in the performance of this Grant agreement, the
Grantee will immediately give the State's Authorized Representative
written notice thereof, and must promptly furnish the State's Authorized
Representative with complete information and/or disclosure thereon.

10.2.2.2 Representation.The Grantee must perform all acts, and take all steps necessary to
ensure that all intellectual property rights in the works and documents are the sole
proper{y of the State, and that neither Grantee nor its employees, agents, or
subcontractors retain any interest in and to the works and documents. The Grantee
represents and warrants that the works and documents do not and will not infringe
upon any intellectual property rights of other persons or entities. Notwithstanding
Clause 8, the Grantee will indemniff; defend, to the extent permitted by the
Attorney General; and hold harmless the State, at the Grantee's expense, from any
action or claim brought against the State to the extent that it is based on a claim
that all or part of the works or documents infringe upon the intellectual property
rights of others. The Grantee will be responsible for payment of any and all such
claims, demands, obligations, liabilities, costs, and damages, including but not
limited to, attorney fees. If such a claim or action arises, or in the Grantee's or the
State's opinion is likely to arise, the Grantee must, at the State's discretion, either
procure for the State the right or license to use the intellectual property rights at
issue or replace or modif, the allegedly infringing works or documents as

necessary and appropriate to obviate the infringement claim. This remedy of the
State will be in addition to and not exclusive of other remedies provided by law.

CVSO Enhancement Grant (Revision - July l, 2015) MDVA



SWIFT #

I l. Workers' Compensation
The Grantee certifies that it is in compliance with Minn. Stat. $ 176.1 81, Subd. 2, pertaining to workers'
compensation insurance coverage. The Grantee's employees and agents will not be considered State
employees. Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of
these employees and any claims made by any third party as a consequence of any act or omission on the
part of these employees are in no way the State's obligation or responsibility.

12. Publicity and Endorsement
l2.l Publìcity. Any publicity regarding the subject matter of this grant agreement must identi$

the State as the sponsoring agency and must not be released without prior written approval
from the State's Authorized Representative. For purposes of this provision, publicity includes
notices, informational pamphlets, press releases, research, reports, signs, and similar public
notices prepared by or for the Grantee individually or jointly with others, or any
subcontractors, with respect to the program, publications, or services provided resulting from
this grant agreement.

12.2 Endorsement. The Grantee must not claim that the State endorses its products or services.

13. Governing Law, Jurisdictiono and Venue
Minnesota law, without regard to its choice-ofJaw provisions, governs this grant agreement. Venue for
all legal proceedings out of this grant agreement, or its breach, must be in the appropriate state or federal
court with competent jurisdiction in Ramsey County, Minnesota.

14. Termination
l4.l Termination by the State. The State may immediately terminate this grant agreement with or

without cause, upon 30 days' written notice to the Grantee. Upon termination, the Grantee
will be entitled to payment, determined on a pro rata basis, for services satisfactorily
performed.

14.2 Terminatíonfor Cøuse. The State may immediately terminate this Grant agreement if the
State finds that there has been a failure to comply with the provisions of this Grant
agreement, that reasonable progress has not been made or that the purposes for which the
funds were granted have not been or will not be fulfilled. The State may take action to
protect the interests of the State of Miffiesota, including the refusal to disburse additional
funds and requiring the return of all or part of the funds already disbursed. If the Grantee
does not coÍìmence the Project within six (6) months of the effective date of this Grant
agreement, as evidenced by the incurrence of documented expenses for eligible grant costs,
then this Grant agreement shall be reviewed by MDVA, and may be terminated and the funds
returned to MDVA to be reallocated.

14.3 Termínøtionfor Insufficient Funding. The State may immediately terminate this Grant
Contract if:
14.3.1 It does not obtain funding from the Minnesota Legislature;
14.3.2 Or, if funding cannot be continued at a level sufficient to allow for the payment of the

services covered here. Termination must be by written or fax notice to the Grantee.
The State is not obligated to pay for any services that are provided after notice and
effective date of termination. However, the Grantee will be entitled to payment,
determined on a pro rata basis, for services satisfactorily performed to the extent that
funds are available. The State will not be assessed any penalty if the Agreement is
terminated because of the decision of the Minnesota Legislature, or other funding
source, not to appropriate funds. The State must provide the Grantee notice of the
lack of fimding within a reasonable time of the State's receiving that notice.

CVSO Enhancement Grânt (Revision - July l, 2015) MDVA 6
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15. Data Disclosure
Under Minn. Stat. $ 270C.65, Subd. 3, and other applicable law, the Grantee consents to disclosure of its
social security number, federal employer tax identification number, and/or Minnesota tax identification
number, already provided to the State, to federal and state tax agencies and state personnel involved in
the pa¡nnent of state obligations. These identification numbers may be used in the enforcement of
federal and state tax laws which could result in action requiring the Grantee to file state tax returns and
pay delinquent state tax liabilities, if any.

7CVSO Enhancement Grant (Revision - July l, 2015) MDVA
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APPRO\{ED:

1. STATE ENCUMBRANCE VERIFICATION
Individual certifies thatfunds have been encumbered
as required by Minnesota Statutes SS 164.15 and
16C.05.

Signed:

Date:

SWIFT ContractÆO No(s)

2. GRANTEE: Aitkin County
The Grantee certifies that the appropriate person(s)
høve executed the grant agreement on behalf of the
Grantee as required by applicable articles, bylaws,
resolutions, or

Grantee:

P- /t- /tDate:

Grantee:

Title

Date:

3. STATE AGENCY: MINNESOTA
DEPARTMENT OF VETERANS AFFAIRS

Signed
(With delegated authority)

Title:

Date:

Distribution:
Agency
Grantee
State's Authorized Representative - Photo Copy

ICVSO Enhancement Grant (Revision - July 1, 2015) MDVA
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ATTACHMENT A

CVSO Operational Enhancement Grant
Items Approved/Disapproved - FY2016

Minnesota Statute 5 197.608, as amended, provides that th¡s grant may be utilized for the following general purposes.

r To provide outreach to the county's veterans.
o To assist in the reintegration of combat veterans into society.
o To collaborate with other social service agencies, educational institutions, and

other community organizations for the purposes of enhancing services offered to veterans.
o To reduce homelessness among veterans.
r To enhance the operations ofthe county veterans service office.

Only the items approved on this form are authorized for purchase using grant funds. The MDVA will
seek recovery from your county for any items not on this list that have been purchased with grant
funds.

EQUTPMENT & SUPPLTES

Monitors and Dual mon¡tor video cards Teleconferencing eq uipment
[aptops/Tablet PC's/l-Pad (i n cl u d i ng
accessories)

Paper shredders or shredding contracts

Personal computers - Desktop TV/DVD combinations

Prfnters/Scanners Mobile broadband data access device/Hotspot
(No monthly contracts or fees.)

Cellular Phones/Smart Phones Fax machines and installation of ¡n¡t¡al phone line (No

monthly controcts or fees.)
Photo copiers (or 72 month leose) (lncluding
u se r moi nte no n ce a g ree me nts.)

Digital Cameras

Digital Video Recorders Digital Projectors - LCD/DLP

Office Supplies related to administering the
CVSO grant (e.g. copy paper, toner cartridges,
ink cartridges, etc.).

Office Furniture that rs necessary and is directly related to
a computerization, organization and enhancement efforts
(such as required furniture for new/increased staff,
computer desk, printer stand, filing cabinets, etc.).

Headsets - Phone ONLY Label printers and supplies

SOFTWARE
Veterans lnformation/Case Management
Systems and Software (lncluding user
mo i nte na nce ag re e me nts. )

9CVSO Enhancement Grant (Revision - July 1,2015) MDVA
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MARKETING

Marketing expenses (Display boards, radio
a¡rtime, TV airtime and newspaper ads,

billboards, CVSO shirts & jackets (Must disploy
the LinkVet logo)

Publicity ltems (Magnets, Brochures, Challenge Coins -
must include reference to Linkvet)

VETERAN SERVICES
Expenses related to the goal of reducing
Veteran homelessness (Must be pre-approved)

Staff expenses for new/increased staff or to fund staff
that were previously hired utilizing this grant that
provide direct services to veterans.

Training at local colleges - lncludes all staff in
CVSO Office and must relate to the position of
CVSO. lMust be pre-approved)

Travel expenses related to MACVSO / MDVA/ USDVA

sponsored training events. ( I n cl u d i n g tro nsportat¡o n,

lodging ond registrotion fees)

Expenses related to the transportation of
Veterans needing to access their benefits
(lncluding van/vehicle purchases for this
primarv purpose, maintenance, fuel, etc.)

Required NACVSO Accreditation/CEU/CvA Training -
Must provide a "Certificate of Completion" after training.
(Tronsportation, Lodging ond Registrotion)

Medical expenses to pay for 2nd opinions on
previously denied VA disability claims.

Expenses related to "Outreach" such as benefits fairs,
town halls and seminars. (Refreshments & food over
Ssoo.oo must be pre-opproved)

Expenses related to the reintegration of
returning service members (lncluding travel
expenses to official reintegration events)

Employee Meals related to official travel for required
training are allowable as specified in Chapter 15 -
Expense Reimbursement per the State of Minnesota
"Commissioner's Plan" located at www.mn.govlmmb
Website.

Veteran Medallion Samples (VA Marker)
(three sizes) to display in the office

Expenses related to the Trqnsportation of Veterans
needing to access their benefits (lncluding van/vehicle
purchases for this primary purpose, maintenance, fuel,
etc.)

Medicat expenses to pay for 2nd opinions on
previously denied VA disability claims.

Expenses related to the collaboration with other social
service agencies, educational institutions, and other
commun¡ty organizations for the purposes of enhancing
services offered to veterans.

Note: A detailed Account Activity Statement including 1)
Veteran Name, 2) Total Dollars, 3) Payee info and 4)
Description is required for the Final Closeout Report.

CVSO Enhancement Grant (Revision - July 1,2015) MDVA l0
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Also Approved:
o Reference materials (medical dictionaries, VA rules and regulations manuals, etc.).

. Up to one year of extended warranties/extended maintenance contracts on equipment and related

software purchased during this grant cycle ONLY.

*NOTE: The maximum purchase price for certain items does NOT include tax or shipping charges.

Items Not Approved:
¡ Direct assistance payments to veterans, their survivors or dependents.
r Payments made to a third party on behalf of a veteran, their survivors or their dependents, such as

mortgage, rent, auto loans, insurance, credit cards, etc.

CVSO Enhancement Grant (Revision - July l, 2015) MDVA 1l
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Attachment B - Sample Only

SECTICIN One - CVSO lllorlalan &, prapo:ed Budgct Expeaditures Rrport

G¡antee's l{ame:

tU$O's l{ame:

C{'ur¡tt Yrtcr¡ns sr¡ticc Oflicc Opürtion¡l Enh¡nocr¡cnt
Proicct t{ame:

Minnrsot¡ L¡r¡ 2t15, Cb¡pt.r ??. årt¡clê l. $tction 3?,
Legel Citarion: 2

Period Cou*r*d by
Frquest:

Pl*ase provid* a brief descliptiorr of C\¡9ü'ç intend*d use of Ët/Stf grant funds.

T\1tO -propore.d Brdget Expendituro R*poa Inrtmctionr
lnslructions:

TfIIE:
Th+ proposed Budgct Expcnditure Rrpoß is pre.prognmmed to c.lcu¡åtê tot¡15.

Ëolumn B - Enìet !ôut p-<t'ir?ètpd Budget Amounts

BsdûÒr Jlnount
Ffcrþr¡[þ¡¡r

bl¡l*l ErúnBdnor
Rtlorocc &*t Âgrè.ûûrt (Àltlctã.el A. "CV$0 Opo¡t¡ord få¡ûô.arrrõt 6rilit kcao þprovc{ûlalpporcf Lnar

ao.fro

tft.o{l

ao-oo

to-go

*0.8CI

t0.o0

ao-oo

* ¡ t0.o0
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Attachment C - S ample Only

CVSO Fin¡l Report and Budget Expenditures Fleport

ûrlrt+c'ø tl¡c:

ËY$O'* f,rrt:
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Travel Expense Worksheet
Date

Time.l MealsDate I
Travelers

Dêstlnation ,Purposê./

Outcome

Actrvlv
Arèâ

Mlles Rate

Lodg-

lng

Break-

fåst Lundr Oinner
Meãls

Totàl

:Other

Trensp,

0.575 so.ml So.o( So.m
0.575 s0:001 so.æ
0.575 .So.ool s0.00

0.575 s0.00¡ s0.00

0.575 s0.00¡ 30.00

0.575 . s0.00¡ 30.oo

s0.0f0.575 , s0,0d so.m
0.575 s0.00å s0.m
0.575 : so,00l 3o.oo

0.575 SO:fXll .3o.oo

0.575 S0:lX)l So.m

0.575 's0.00¡ So.m

0.575 so;æ¡ So.oo

so.{x0.575 ì: s0.00å 30-m

0.575 So;fltå 30-m

0.575 so.0d 30r
0.575 . soiooü s0.0( So.m
0.575 so.ü)ü So.oo

0.575 so.0d s0.fi So.m
0.575 s0.00t $o.m
0.575 so.00¡ so.0( So.oo

0,575 s0.0d So.m
0,575 ,, s.od so.ü $o.m
0.575 s0.mt ' 3o.o( So.m
o.575 so.00t So.o( $o.oo

so.00TôtãK c so:{nt so.m So.o($o.m So.m So.oo $o.oo So.oo
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Attachment E

CVSO Operational Enhancement
Grant Compliance Report

I hereby certify that the County Veterans Service Office Operational Enhancement Grant

funds received from the Minnesota Department of Veierans Affairs were expended only on

items/services that are authorized and specified in the Items Approved/Disapproved list of

approved expenditures that has been provided to this county by the Minnesota Department of

Veterans Affairs.

As verification of the proper expenditure of these funds, I have attached copies of all paid in

full receipts for all purchases made with grant funds. These receipts are in the total amount

of$

Any remaining grant funds not expended are returned with this report. The check/warrant is

made payable to the Minnesota Department of Veterans {ffairs in the amount of

$

All original receipts and accompanying purchase orders will be retained by this county for

audit purposes.

Signature of Certiffing Official Date

Print Name

County Business Phone #

CVSO Enhancement Grant (Revision - July 1,2015) MDVA l5



Attachment F

Minnesota Department of Veterans Affairs

(MDVA)

GRANTS MANUAL

SWIFT #

Fiscal Year 2016 (July 1,2015 - June 30, 2016)

*
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I. Introduction

The Finance Division within the Minnesota Department of Veterans Affairs (MDVA) provides contract
management services related to grant programs. Contract management ensures oversight of grants for
program deliverables and meets the requirements of all federal and state laws and policies including the
Department of Administration's Office of Grants Management (OGM) procedures. Contract management
aids recipients with financial compliance and ensures program consistency with appropriation law, state
statute, grants policies, and approved budgets, work plans and final reports.

The grantee is responsible for establishing and maintaining adequate internal financial control systems that follow
generally accepted accounting and auditing principles. Any accounting issues not addressed in this manual are
subject to state agency standards as interpreted by the State's internal auditors. All programs are subject to final
audit.

The Minnesota Office of Grants Management Policy (OGM) Policv Number 08-10 requires one
monitoring visit during the course of the grant period for grants valued at over at $50,000. Monitoring will
take place either at the grantee's office location, the MDVA Saint Paul Office, or via phone. Grantees will
be given adequate notice prior to monitoring. The purpose of monitoring is to:

. Resolve problems
o Offer technical assistance
. Review recordkeeping (financial records and associated documentation and procedures)

Note: The MDVA Finance Division reserves the right to monitor grants valued at less than $50,000.

This manual was developed to help grantees administer their MDVA grants and to provide instruction on reporting
eligible program expenses for Advanced Payments and Reimbursement Payment Requests. However, this manual
will not be able to address all issues and potential problems that may arise during the completion of the progam.

For questions regarding the Grant Agreement, Amendments, Reimbursement Requests and/or Advanced
Payment Requests, please contact the MDVA Grants Specialist or the State's Authorized Representative.

CVSO Enhancement Grant (Revision - July l,2015) MDVA 18
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U. State Accounting System (SWIFT) Requirements

MDVA processes program reimbursement payments through a system managed by Minnesota Management and
Budget (MMB). The preferred method of payment is through the use of an electronic funds transfer (EFT) directly
into the grantee's designated bank account. Electronic transfer reimbursements provide timely payments and
prevent the loss of checks either in the mail or by misdirection. ln order to set up the electronic transfer payment
process, please contact MMB at 651-201-8106.

The grantee will also need to request a User ID to access the SWIFT e-Supplier portal to view payment
information:

- Go to http://supplier.swift.state.mn.us

- At the Supplier Portal- leave the User lD and Password boxes blank

- Click on the'Vendor Registration Link'

- Enter Vendor Name, Tax ldentification Number (TlN) Type & Federal Tax lD and click next

- Enter SWIFT Vendor lD and click'find' (to find the SWIFT Vendor lD - go to
http:/iwww. swift . state. m n. us/vendors a nd enter the vend or n um ber)

- If a user lD exists it will be displayed

- Click on the 'Create new user' button and follow the steps to create a new user password

- An emailwill be sent with the new User lD and password.

Questions regarding this process can be sent to efthelpline.mmb@state.mn.us.

ilI. GRANT PAYMENTS

ln accordance with the Minnesota Office of Grants Management Policy (OGM) Policv Number 08-08,
payments for MDVA grants are re¡mbursement based unless Advanced Payment is specified in the
grantee's Grant Agreement.

A. Reimbursem enf Pavmenf

When a grant agreement is reimbursement-based, grantees must pay for program expenses
prior to seeking grant payment. Eligible expenses are then reimbursed, as outlined the Grant
Agreement approved budget.

Reimbursement Payment Requests are submitted to the MDVA Grants Specialist or the State's
Authorized Representative monthly, quarterly or as specified in the Grant Agreement.

. Monthly (June, July, August etc.)

. Quartedy (41 - Jul-Sep, Q2 - Oct-Dec)

CVSO Enhancement Grant (Revision - July 1, 2015) MDVA t9
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1. Reimbursement Documents to Be Submitted
The grantee shall provide to the State the following information to receive grant
reimbursement payments, (or as instructed in the Grant Agreement):

¡ Program Reimbursement Payment Request Form, Appendix C

a

a

a

This form must be completed and signed by an individual who is authorized by the
organization to submit reimbursement requests.

Budget Expenditure Report, Attachment B

The Budget Expenditure Report, Attachment B, provides the starting budget
amounts, the current requested reimbursement amount, and the remaining balance
of funds available. The Budget Categories are the same as those from the approved
budget. Only approved budget items (expenses) will be eligible for reimbursement.

Grant Expense Supporting Documentation

Expense Supporting Documentation must include all receipts, mileage logs, invoices,
and payroll records. This information is required to determine the eligibility of the
expenses and to ensure expenses were made within the period eligible for
reimbursement.

2. Final Grant Closeout

. ln accordance with the Minnesota Office of Grants Management Policy (OGM)
Policv Number 08-09, grantees are required to submit progress reports at least
annually. The Final Report and Budget Expenditure Report, Attachment C, the
Veterans Service Organization Compliance Report, Attachment E, and supporting
documentation must be submitted within 20 business days after the Grant
Agreement Termination Date in order to allow the MDVA Finance adequate time
Unit to review the papenrork, notify the grantee of any missing or incomplete
documentation, and process the request.

The final reimbursement will be paid when the State determines that the Grantee
has satisfactorily fulfilled all the terms of their grant agreement.

B. Advanced Payment

Grantees with an Advanced Payment provision in their Grant Agreement, shall receive a grant
payment at the beginning of the grant period. As the grant fund are expended, grantees shall
retain their grant expenditure supporting documentation (receipts, invoices, mileage logs, payroll
reports and proof of payment) on file.

1. Advanced Pavment Documentation to be Submitted
Grantees with the provision in their Grant Agreement allowing one or more installment shall
receive partialgrant payments, usually 50o/o, at the beginning and again mid-way through of
the grant period.

CVSO Enhancement Grant (Revision - July 1,2015) MDVA 20
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Grant expenditure supporting documentation is provided to the State after each payment
installment has been expended, or as specified in the Grant Agreement.

Payment installments following the initial one shall be made by the State to the grantee
once the supporting documentation has been reviewed'and accepted by the MDVA Grants
Specialist or the State's Authorized Representative.

2. Grantee Request for Payment Installment
The grantee shall provide to the State the following information to receive subsequent grant
payment installments:

r Advanced Payment Grant Expenditure Report Form, Appendix D

a

a

a

Subsequent grant payments shall be made after the above documents have been
reviewed and approved by the MDVA Grants Specialist or the State's Authorized
Representative.

Budget Expenditure Report, Attachment B

The Budget Spreadsheet provides information on the starting budget amounts, the
current budget expenditure amount, and the remaining balance of funds available.
The Budget Categories are the same as those from the approved budget. Only
approved budget items (expenses) will be eligible for reimbursement.

Advanced Payment Supporting Documentation

IV

Program expenses must be documented with receipts, mileage logs, invoices, and
payroll records. This information is required to determine the eligibility of the
expenses and to ensure expenses were made within the period eligible for
reimbursement.

3. Final Grant Closeout

ln accordance with the Minnesota Office of Grants Management Policy (OGM) Policv
Number 08-09, grantees are required to submit progress reports at least annually. The
Final Report and Budget Expenditure Report, Attachment C, the Veterans Service
Organization Compliance Report, Attachment E, and supporting documentation must be
submitted within 20 business days after the Grant Agreement Termination Date in order to
allow the MDVA Finance adequate time Unit to review the papenruork, notify the grantee of
any missing or incomplete documentation, and process the request.

Grant Expense Supporting Documentation

For allgrant payments (Reimbursement orAdvanced Payment), supporting documentation must
explicitly state the date(s) that the services were performed in order to determine the date(s) fall within
the period eligible for reimbursement as specified in the Grant Agreement.

Please insure that the following information is clearly indicated:

Budget Category for the expense (e.9. Personnel, Travel, and Equipment etc.)

CVSO Enhancement Grant (Revision - July l,2015) MDVA 21
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lf the documentation (e.9. receipt, invoice) reflects expenses for more than one Budget Category,
indicate which budget items are posted to which budget category.

lf the documentation has non-program expenses on it, be sure to line-through the nonrelated
expenses.

a All employees working on the grant should track the number of hours. Timesheet elements
include the period worked, (date range of work performed), name of the employee, rate of pay,
hours worked, and benefit rate.

o The originaltime records must be available for review if requested. All vacation (paid
time off), sick, and holiday benefits are eligible for reimbursement on a proportional level
Please contact the MDVA Grants Specialist or State's Authorized Representative for
more information.

Please send one copy of the reimbursement request to the MDVA Grants Specialist or the State's Authorized
Representative by mail. e-mail or as specified in the Grant Agreement).

V. I)ocuments to Be Kept on File
The grantee must maintain all records related to the Grant Agreement including all Grant Agreements,
Amendments and correspondence in a separate proqram file. Program records are required for
monitoring/audit purposes and must be readily available for review.

1. Proof of Payment Documentation

It is the grantee's responsibility to maintain Proof of Payment documentation on file throughout the
grant period and to make it available wheneve_r requested by the State or as specified in the Grant
Agreement.

Proof of payment documentation may include: 1) a copy of a bank statement with small
photocopies of cleared checks, 2) an electronic bank statement, 3) a copy of cancelled check(s),
or other certified financial records, 4) employee original time records and payroll documentation.

Note: All records related to the program must be retained for a minimum of six (6) years
following the end of the grant agreement.

Grantee Errors and/or Missing Supportins Documentation
ln the event that the State Authorized Representative has questions concerning whether grant funds
have been expended according to the Grant Agreement and/or the required grant supporting
documentation is not available upon request, the State may place a "payment hold" on the grantee. No
grant payments (Reimbursement Requests or Advanced Payment Request installments) shall be
processed until the issue has been resolved to the satisfaction of the State's Authorized
Representative.

A. ln the event that the State determines that an expense submitted by the grantee for reimbursement
is not "allowed", the State reserves the right to disallow payment for that budget item.

a

a

VI.
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B. Grantee Pavment Decision Appeal
ln the event a Grantee disputes a payment decision by the State, the Grantee may appealthe
decision in writing within 30 days of the State's payment decision. All payment disputes shall be
addressed to the MDVA Commissioner or designee.

VII. MDVA Grant Payment Schedule

Grantees may expect to be reimbursed within 30 days of MDVA receiving the complete reimbursement
request. The 30-day timeframe begins when a complete and accurate reimbursement request is
received by MDVA. lf there are errors or if documentation is missing, the 30-day clock does not start
until the missing documentation is submitted and/or the errors have been corrected. The 30-day
timeframe does not apply when grantees are late, and/or submit multiple Reimbursement Payment
Requests at the same time.

VIII. Commissioner's Plan (Travel and Meal Allowances)

ln order for travel and meal expenses to be eligible for reimbursement, grantees must submit their
mileage and meal activity using the Travel Expense Worksheet (Attachment D) according to the
guidelines as stated in the Commissioner's Plan.

Website link for information on meal and mileage rates:
Commissioner's Plan Website (Select Chapter 15 - Expense Reimbursement)

Out of state travel is an ineliqible expense unless prior approval is qranted bv the State's
Authorized Representative.

IX. Contact Information
Minnesota Department of Veterans Affairs
Liz Kelly, Grants Specialist
20 West 12th Street, 2nd Floor
St. Paul, MN 55155-4010
Tel: 651-201-8225
Main: 651-296-2562
liz. kelly@state. mn. us

CVSO Enhancement Grant (Revision - July 1,2015) MDVA z)
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APPENDIX A

Reimbursement Payment Request
G rant Expenditure Su pporti ng Documentation

Checklist

The checklist contains the items that must be included with the reimbursement request. Please use the
checklist to ensure that the ent uest is com

For all programs, the Grantee must submit the following:

Reimbursement Payment Request Form, Appendix C
This document must be dated and signed by an appropriate representative for the
grantee. Please complete the form and include the name of the program, the SWIFT
purchase order number (300000XXXX), the sequence of the request (for example,
the first request would be #1), and the period of time the request covers.

This document must be dated and signed by an appropriate grantee representative.

_ Budget Expenditure Spreadsheet, Attachment B and Attachment C
The Budget Expenditure Spreadsheet is customized to reflect the grantee's individual
budget items, allowable expenses and is part of the grantee's Grant Agreement. This will help
track budget line items to ensure funding is being expended by budget categories.

The Budget Expenditure Spreadsheet is in Excelformat and will be provided to the
grantee by the State at the beginning of the grant period.

Supporting Documentation
Submit copies of receipts, invoices, mileage logs and signed payroll records. This
information is required to determine what part of the program the expenses are being
directed to.

_ Reimbursement Supporting Documentation
Grantees shall submit copies of receipts, invoices, mileage logs and signed payroll
records when specified in the Grant Agreement. This information is required to
determine what part of the program the expenses are being directed to.

_ Travel and Meal Logs
Grantees shall submit a Travel Expense Worksheet, Attachment D, when specified in
the Grant Agreement.

The Travel Expense Worksheet, Attachment D, is in Excelformat and will be provided
to the grantee by the State at the beginning of the grant period.

Final Report (submitted with the final Reimbursement Payment Request)
The Final Report format is as specified in the grantee's Grant Agreement.
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APPENDIX B

Advanced Payment
G rant Expenditu re Su pporting Documentation

Ghecklist

The checklist contains the items that must be submitted at the end of the grant period or after the grant fund
installment has been nded. Please use the checklist to ensure that the uest is complete

For all programs, the Grantee must submit the following:

Advanced Payment Grant Expenditure Report Form, Appendix D
Please complete the form and include the name of the program, the SWIFT purchase
order number (300000XXXX), the sequence of the advanced payment (for example,
the first payment would be #1), and the period of time the request covers.

This document must be dated and signed by an appropriate grantee representative

Budget Expenditure Spreadsheet, Attachment B and Attachment G
The Budget Expenditure Spreadsheet is customized to reflect the grantee's individual
budget categories, allowable expenses and is part of the grantee's Grant Agreement.
This will help track budget line items to ensure funding is being expended by budget
categories.

The spreadsheef rs an Excelformat and will be provided to the grantee by the State
at the beginning of the grant period.

Supporting Documentation
Submit copies of receipts, invoices, mileage logs and signed payroll records. This
information is required to determine what part of the program the expenses are being
directed to.

Travel and Meal Log(s)
Grantees shall submit a completed Travel Expense Worksheet, Attachment D, when
specified in the Grant Agreement.

The Travel Expense Worksheet, Attachment D, is in Excelformat and will be provided
to the grantee by the State at the beginning of the grant period.

Final Report (submitted with the finalAdvanced Payment Request)
The Final Report format is as specified in the grantee's Grant Agreement.
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SWIFT PO Number: Grantee: Program Name:

Request Number

Period for which funds are
being requested:

From:

tt
To:

I

Amount of Request

$

Final Request: Y / N

I certify that I am authorized to request funds, and that all services
rendered, materials purchased, and expenditures reported are as
shown in the attached reimbursement forms. I certifv that the
expenditures reported have been incurred, are not beino reimbursed
from another source, and were used exclusivelv for this prooram. All
original documentation is retained by the grantee in the form of
receipts, invoices, proof of payment, and signed payroll records.
Copies of these supporting documents are attached as required by
State grant management policies.

Signature Date

Name, Title

Daytime Phone Number:

e-Mail:

Remarks:

SIWIFT #

APPENDIX C
Reimbursement Payment Request Form

For MDVA Use On

Please keep originals of invoices and evidence of payment as documentation for payments, along with a copy of this
completed form. Records must be retained for six (6) fiscal years from the end of the agfeement.

Date Received

I have reviewed the evidence provided by the grantee for the goods, materials and/or services presented
and they satisfy State requirements for reimbursement under the pass through agreement.

By:

Reimbursement approved for: $

2nd Review

By:

Title:

Date:

Title:

Date:

CVSO Enhancement Grant (Revision - July 1, 201 5) MDVA 26



Program Name:Grantee:Number:SW¡FT

reported are as shown within the attached supporting
documentation. I certifv that the expenditures reported have not

been reimbursed from another source. and were used exclusivelv for
tn¡s proqiam. All original documentation is retained by the grantee

in the folrn of receipts, invoices, proof of payment, and signed
payroll records. Copies of these supporting documents are attached

as required by State grant management policies.

Signature Date

e-Mail:

I certify that I am authorized to rep
that all services rendered, material

ort these grant exPenditures, and
s purchased, and exPenditures

Name, Title

Daytime Phone Number:

Payment Number

Period for which
advanced payment funds
were expended:

From:

To:

Amount of Request

Final Request Y / N

I

$

Remarks:

Please keep originals of invoices

SW]FT #

APPENDIX D

Advanced Payment Grant Expenditure Report Form

For MDVA Use On

and evidence of payment as documentation for payments, along with a copy of this

completed form. Records must be retained for six (6) fiscal years from the end of the agreement.

Date Received

By:

servtcesand/orSmateriathe forrantee presentedtheevidencethehave reviewed g goods,byprovided
nt nderu the agreement.throughpass

2nd Review

and they satisfy State requirements for reimburseme

Reimbursement approved for: $ 

-

By:

Title:

Date:

Title:

Date:
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APPENDIX E

Conflict of lnterest Disclosure Form

This form gives grantees an opportunity to disclose any actual, potential or perceived conflicts of interest that may exist
during a grant process. lt is the grantee's obligation to be familiar with the Office of Grants Management (OGM) policy
08-01, Conflict of lnterest Policy for State Grant-Making and to disclose any conflicts of interest accordingly.

lf the grantee believes that any actual, potential, or perceived conflicts of interest exists, the grantee must identify that
an actual, potential, or perceived conflict exists, but is not required to explain the reason for the conflict of interest on
this disclosure form as this form is considered public data under Minn. Statute L3.599- Grants. lt is important, whenever
possible, that appropriate steps be taken to avoid any actual, potential, or perceived conflicts of interest. The grantee
may be asked to discuss the conflict of interest with appropriate agency or grant program personnel. Please read the
definition of conflict of interest below and mark the appropriate boxes that pertain to you and your status.

Description of actual, potential, and perceived conflicts of interest:
Actual conflict of interest: An actual conflict of interest shall be deemed to exist when a review of the situation by the grantee or
other agency personnel determines that a decision or action by the grantee would compromise a duty to another party.
Potential Conflict of lnterest: A potential conflict of interest may exist if a grantee has a relationship, affiliation, or other interest
that could create an inappropr¡ate influence if the person is called on to make a decision or recommendation that would affect one
or more of those relationships, affiliations, or ¡nterests.
Perceived Conflict of lnterest: A perceived conflict of interest is any situation in which a reasonable third party would conclude that
conflicting duties or loyalties exist.

As a grantee, I certify that I have read and understand the desription of conflict of interests explained above and in
OGM Policy 08-01 and (check one of the boxes below):

E I do not have any conflicts of interest.
OR

tr I have an ACTUAL, POTENTTAL, or PERCEIVED conflict of ¡nterest.

lf at any time during the grant I discover a conflict of interest, I will disclose that conflict immediately to appropriate agency or grant
program personnel.

Organization Name:

Grantee's Signature:

Grantee's Printed Name:

Date:

CVSO Enhancement Grant (Revision - July l, 2015)

County (when opplicable)
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This section lie completed by agency or grant progrâm personn el (grant program
manager and/or grânt program supervisor)

I certify that the issue of Conflicts of Interest has been discussed with this grantee and the following actions
have been taken:

:

losed no conflict(s).tr Grantee has disc

tr Grantee has disclosed an actual, potential, or perceived conflict(s) and after additional discussion and

investigation by agency or grant progra- perionnel it was determined that a conflicl of interest exists.

tr Grantee has disclosed a potential:or perceived conflict(s) but after additional discussion and
investigation by agency or grant program personnel it was determined that no conflict of interest exists

Additionâl DetailS or Comments from agency or grant proeram personnel:

Grantee's Signature:

Grantee's Printed Name:
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