
ADJOURNED MEETING OF THE 
COUNTY BOARD OF COMMISSIONERS 

July 14, 2015 – BOARD AGENDA 
 
 
  9:00 1)  J. Mark Wedel, County Board Chairperson 
   A) Call to Order 
   B) Pledge of Allegiance 
   C) Board of Commissioners Meeting Procedure 
   D) Approval of Agenda 
   E) Citizens’ Public Comment – Comments from visitors must be informational in 
    nature and not exceed (5) minutes per person.  The County Board generally will 
    not engage in a discussion or debate in those three minutes but will take the  
    information and find answers if that is appropriate.  As part of the County Board 
    protocol, it is unacceptable for any speaker to slander or engage in character  
    assassination at a public Board meeting. 
 

   2)  Consent Agenda – All items on the Consent Agenda are considered to be 
    routine and have been made available to the County Board at least two days  
    prior to the meeting; the items will be enacted by one motion. There will be no  
    separate discussion of these items unless a Board member or citizen so   
    requests, in which event the item will be removed from this Agenda and   
    considered under separate motion. 

 
    A) Correspondence File June 23, 2015 – July 13, 2015 
    B) Approve June 23, 2015 County Board Minutes 
    C) Approve Auditor Warrants – May/June Real Estate Tax Settlements 
    D) Approve Auditor Warrants – Real Estate Tax Overpays 
    E) Approve June Manual Warrants 
    F) Approve Commissioner Warrants 

    G) Approve Commissioner Warrants 
    H) Approve Purchase of Rear Mount Brush Mower – Land Department 
     I) Approve Payment Processing Service Agreement – Environmental Services  
    J) Accept $150 Donation to STS from Workman Township   
    K) Approve Corrected County Engineer and Health & Human Services Director 

Classifications, Pay Ranges, and Salary Changes 
    L) Adopt Resolution – LG240B Jacobson Landing Recreation Area 
    M) Approve Equipment Purchase – Highway Department 
     
   9:02 3) Bobbie Danielson, Human Resources Director 
    A) Employee Recognition 
        

   9:05 4) Scott Turner, Sheriff 
    A) Dangerous Dog Hearing - Theo 

        
   9:30 5)  Senator Carrie Ruud and Representative Dale Lueck 
    A) Legislative Update 
    
 10:00 6) Kirk Peysar, County Auditor 
    A) 10:00 Public Hearing – Wine/Strong Beer Ordinance 
 
 10:20 7) John Welle, County Engineer 
    A) Adopt Resolution – Award S.P. 001-628-012 
 
 



 10:30 8) Nathan Burkett, County Administrator 
    A) Arrowhead Transit Rural Rides Program 
    B) Personnel Policy Discussion 
 
 11:00 9) Committee Updates 
 
 12:00  Adjourn 

 
  



AITKIN COUNTY BOARD June 23,2015
The Aitkin County Board of Commissioners met this 23 day of June, 2015 at 9:03 a.m. with
the following members present: Chairperson J. Mark Wedel, Commissioners Laurie
Westerlund, Don Niemi, Brian Napstad, Anne Marcotte, County Administrator Nathan Burkett,
and Administrative Assistant Sue Bingham.

Motion by Commissioner Napstad, seconded by Commissioner Marcotte and carried, all
members voting yes to approve the June 23,2015 agenda.

AITKIN COUNTY HEALTH & HUMAN SERV¡CES
BOARD MEETING MINUTES

June 23,2015

Attendance
The Aitkin County Board of Commissioners met this 23rd day of June, 2015, at g:04
a.m. as the Aitkin County Health & Human Services Board, with the following members
present: Chairperson Commissioner Mark Wedel; Commissioners, Anne Marcotte,
Brian Napstad, Don Niemi, and Laurie Westerlund; and others present included:
County Administrator Nathan Burkett; H&HS Staff Members Tom Burke, Director; Sue
Tange & Ann Rivas, Social Service Supervisors; Erin Melz, Public Health Supervisor;
Eileen Foss and Jessica Goble, lncome Maintenance Supervisors; Kathy Ryan, Fiscal
supervisor; Julie Lueck, clerk to the Health & Human services Board; and guests;
Adam Hoogenakker, Aitkin lndependent Age; Holly Bray, Marlene Abear, and Roberta
Elvecrog, H&HS Advisory committee Members; and Amanda ysen and Melissa
Canfield, Support Within Reach.

il. Approval of Health & Human Services Board Agenda
Motion by Commissioner Marcotte, seconded by Commissioner Niemi, and carried; the
vote was to approve the Agenda.

ilt. Review May 26, 2015 Health & Human Service Board Minutes
Motion by commissioner westerlund, seconded by commissioner Nadpstad, and
carried; the vote was to approve the Minutes as mailed/posted.

Review Bills
Motion by commissioner Napstad, seconded by commissioner westerlund, and
carried; the vote was to approve the Bills as presented this date.

General/Miscellaneous Information
A. Support Within Reach - Amanda Ysen / Melissa Canfield - Discussed the
Support Within Reach Programs, their advocates, along with some statistical
information and a new grant they received.
B. Ch¡ld Protection Legislative Updates - Tom Burke noted this information is an
FYI as the Legislature takes the lead to determine the number of positions each county
will need and the fact that by adding one worker in Aitkin County it will reduce
caseloads, share the workload and reduce burn out.

VI Gontracts / Resolutions
A. Warming / Cooling Genter Site Agreement - LLCC - Motion by Commissioner
Napstad, seconded by commissioner westerlund, and carried; the vote was to
approve the Warming/Cooling
Human Services and the Lo

IV

V

Center Site Agreement between Aitkin County Health &
Lake Conservation Center.

CALL TO ORDER

APPROVED
AGENDA

HEALTH &
HUMAN
SERVICES
BOARD
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AITKIN COUNTY BOARD June 23,2015

B. Resolution - Ann Rivas updated the Board that she has been developing a plan
to help reduce the number of people with mental illnesses in the jail and has been
collaborating with Sheriff Turner to have voluntary services which would provide a
social worker to assist with discharge planning. lt was clarified that these services
would be provided to the Aitkin County Residents only and the Resolution would reflect
that change (from the word "lndividuals" to "Aitkin County Residents" in the capitalized
paragraph on page one of the Resolution). Following the discharge, the social worker
will continue to work with the person for integration back into the community as well as
with transportation and other issues.

Stepping Up Initiative Resolution

"Stepping Up lnitiative to Reduce the Number of People with Mental lllnesses in Jails"

WHEREAS, counties routinely provide treatment services to the estimated 2 million people
with serious mental illnesses booked into jail each year; and

WHEREAS, prevalence rates of serious mental illnesses in jails are three to six times higher
than for the general population; and

WHEREAS, almost three-quarters of adults with serious mental illnesses in jails have co-
occurring substance use disorders; and

WHEREAS, adults with mental illnesses tend to stay longer in jail and upon release are at a
higher risk of recidivism than people without these disorders; and

WHEREAS, county jails spend two to three times more on adults with mental illnesses that
require interventions compared to those without these treatment needs; and

WHEREAS, without the appropriate treatment and services, people with mental illnesses
continue to cycle through the criminaljustice system, often resulting in tragic outcomes for
these individuals and their families; and

WHEREAS, AITKIN COUNTY and all counties take pride in their responsibility to protect and
enhance the health, welfare and safety of its residents in efficient and cost-effective ways; and

WHEREAS, AITKIN COUNTY HEALTH AND HUMAN SERVICES IN COLLABORATION
WITH THE AITKIN COUNTY SHERIFF DEPARTMENT WILL OFFER VOLUNTARY
DISCHARGE PLANNING SERVIGES TO INCARCERATED AITKIN COUNTY RESIDENTS
WHO LIVE WITH MENTAL ILLNESS. THE GOAL IS TO SUPPORT INCARCERATED
AITKIN COUNTY RESIDENTS TO INTERGRATE BACK INTO THE COMMUNITY AND
RECEIVE ONGOING SUPPORT SERVICES.

WHEREAS, through the Sfepprng Up initiative, the NationalAssociation of Counties, the
Council of State Governments Justice Center and the American Psychiatric Foundation are
encouraging public, private and nonprofit partners to reduce the number of people with mental
illnesses in jails;

NOW, THEREFORE, LET IT BE RESOLVED, THAT I, J. MARK WEDEL, CHAIR, AITKIN
COUNTY BOARD OF COMMISSIONERS, do hereby sign on to the Call to Action to reduce
the number of people with mental illnesses in our county jail, commit to sharing lessons
learned with other counties in my state and across the country to support a national initiative
and encourage all county officials, employees and residents to participate in Stepping Up. We
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AITKIN COUNTY BOARD June 23,2015
resolve to utilize the comprehensive resources available through Stepping IJp to:

. Convene or draw on a diverse team of leaders and decision makers from multiple
agencies committed to safely reducing the number of people with mental illnesses in
jails.

Collect and review prevalence numbers and assess individuals' needs to better identify
adults entering jails with mental illnesses and their recidivism risk, and use that
baseline information to guide decision making.

Examine treatment and service capacity to determine which programs and services
are available in the county for people with mental illnesses and co-occurring substance
use disorders, and identify state and local policy and funding barriers to minimizing
contact with the justice system and providing treatment and supports in the community.

Develop a plan with measurable outcomes that draws on the needs and prevalence
assessment data and examination of available treatment and service capacity, while
considering identified barriers.

. lmplement research-based approaches that advance the plan.

. Create a process to track progress using data and information systems, and to report
on successes.

Commissioner Marcotte moved the adoption of the resolution, seconded by Commissioner
Niemi, and it was declared adopted upon the following vote:

Members Present: 5 ALL MEMBERS VOTING "YES"

vil Administrative Reports:
A. Financial & Transportation Reports - Kathy Ryan informed the Board that as of
July 1't, 2015 we will receive the 960,000 of the Governor's Task Force money which
cannot supplant any existing worker or program. We will receive an additional $15,000
in February of 2016 based on our outcomes with a new worket. '

Vlll. Joint Powers Board Reports:
A. Tri-Gounty Gommunity Health Services Board (CHS)
Commissioner Westerlund / Erin Melz / Tom Burke noted that they have had several
meetings recently and conducted interviews of five candidates for the Community
Health Planner with the hopes of having the person start on July 6th. lt was also noted
that the Koochiching County Public Health Supervisor resigned.

tx. Committee Reports from Commissioners
A. H&HS Advisory Committee - Commissioners Westerlund and/or Marcotte
Meeting updates from Committee Members. Holly Bray, Roberta Elvecrog, & Marlene
Abear. Marlene Abear discussed the interview & hiring practices. The Board was
updated on the recent Technology discussion at the meeting and the security
measures in place which protects the clients we serve noting that the county lT
department is involved with the purchasing of all our equipment which includes l-
phones and l-pads.
B. AEOA Gommittee Update - Commissioner Westerlund updated the Board that
they met last week and reviewed their $34 million budget and discussed the Meals on
Wheels program, and signed and approved contracts.
C. NEMOJT Gommittee Update - Commissioner Napstad updated the Board that
due to the layoffs on the lron Range they are looking for emergency grants for these

a

a

a
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AITKIN COUNTY BOARD June 23,2015
displaced workers.
D. CJI (Ghildren's Justice lnitiative) - Commissioner Westerlund noted there was
no meeting.
E. Lakes & Pines Update - Commissioner Niemi noted there was no meeting.

Tom Burke reminded the Board that Eileen Foss' last day of work with Aitkin County is this
Friday, June 26th. Tom also introduced Eileen's replacement, Jessica Goble to the Board.
Eileen expressed her thanks to the Board for allowing her the opportunity to work with Jess for
this past month before her departure. Jess also expressed appreciation for that to happen to
make the transition much smoother for everyone.

Break: 10:43 a.m. to 11.02 a.m

Agenda ltem 2C - Approve June 16, 2015 BAE minutes, was pulled from the consent agenda
to be addressed under the regular agenda.

Motion by Commissioner Westerlund, seconded by Commissioner Napstad and carried, all
members voting yes to approve the amended Consent Agenda as follows: A) Correspondence
File: June 9,2015 to June 22,2015; B) Approve County Board Minutes: June 9, 2015; D)
Approve Commissioner Warrants: General Fund $75,405.23, Road & Bridge $23,189.34,
State $420.00, Trust $587.45, Forest Development $5,605.18, Long Lake Conservation
Center $11,093.35, Parks $6,300.18 for a total of $122,60073; E) Approve Auditor Warrants
- May Sales & Use Tax: General Fund $212.62, Road & Bridge $563.77, State $7,212.00,
Trust $19.45, Forest Development $6.36, Long Lake Conservation Center $333.28, Parks
$221.76 for a total of $8,569.24; F) Accept $25 Donation "for treats" for STS Crew from
Jacobson Community Church; G) Approve Request to Gather & Read the Declaration of
lndependence; H) Adopt Resolution - Soo Line Trail Crossing 16-49-25; l) Adopt Resolution -
Tax Forfeit Repurchase Application 32-44-25; J) Approve 2nd Extension Request - Timber
Permit #13182; K) Approve Temporary 3.2o/o Malt Liquor License - Aitkin Fire Dept.; L)
Approve Temporary 3.2o/o Malt Liquor License - lsle Lions; M) Adopt Resolution - LG22O
McGregor Area Chamber of Commerce; N) Authorize Donation of Vehicle to Aitkin County
Fairboard & Authorize Disposal of Vehicle

Under the consent agenda, motion by Commissioner Westerlund, seconded by Commissioner
Napstad and carried, all members voting yes to approve request from KariAbbott, Aitkin
County Republicans to read Declaration of lndependence near the Courthouse steps at 2:00
p.m. on July 4, 2015.

Under the consent agenda, motion for a resolution by Commissioner Westerlund, seconded
by Commissioner Napstad and carried, all members voting yes to adopt resolution - Soo Line
Trail Crossing 16-49-25:

WHEREAS, Charles E. Olson and Linda L. Olson, husband and wife, of 49602 334th Place
Palisade, Mn. 56469 made application to obtain a crossing easement on the old Soo Line
Railroad RA/t/ for access to their property which is located on both sides of the old railroad line
in Section 16 Twp 49 Range 2, and to obtain an easement to use this crossing over and
across the following described County fee lands, to wit:

LEGAL DESCRIPTION -crossinq easement in the Northwest Quarter of the
Northwest Quarter of Section 16. in Township 49. Ranqe 25. Aitkin Gountv.

REGULAR
BOARD
RECONVENED

CONSENT
AGENDA

READING OF
DECLARATION
OF
INDEPENDENCE

RESOLUTION
20150623-036
SOO LINE TRAIL
CROSSING
l6-49-25

BREAK
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AITKIN COUNTY BOARD June 23,2015
Minnesota

An easement for driveway crossing purposes over and across the old Soo Line Railroad right-
of-way, said right-of way now owned byAitkin County, Minnesota. Said easement being 33
feet in width, lying 16.5 feet on each side of the following described centerline: Commencing
at the southwest corner of said Northwest Quarter (W % Cor.) 364 of said Section 16; thence
North 00 degrees 24 minutes 20 seconds West, assumed bearing, 2050.40 feet along the
west line of said Northwest Quarter to the center of said old Soo line Railroad right-of-way;
thence South 44 degrees 29 minutes 50 seconds East 1058.63 feet along the center of said
right-of-way to the point of beginning of the centerline of the driveway easement; thence North
45 degrees 30 minutes 10 seconds East 50.00 feet along said centerline to the northerly line
of said old Soo Line Railroad right-of-way line. Also: beginning at the previously described
point of beginning of said centerline; thence South 45 degrees 30 minutes 10 seconds West
50.00 feet along said centerline to the southerly line of said old Soo Line Railroad right-of way
line. lt is intended to extend or shorten the sidelines of said easement so as to terminate at the
northerly and southerly right-of way lines.

WHEREAS, said applicant will be charged a four hundred dollar ($400.00) fee as appraised
by the County Land Commissioner, and

WHEREAS, the Aitkin County Land Commissioner, after making an investigation of such
application, has advised that he finds no objection to granting such easement.

NOW THEREFORE, BE lT RESOLVED, that pursuant to Minnesota Statutes, Section 282.04,
Subdivision 4, the County Auditor be and is hereby authorized to issue to Charles E. Olson
and Linda L. Olson, their heirs and assigns, a perpetual crossing easement to use said strip of
land, if consistent with the law, as in the special conditions set forth herein, over and across
the before mentioned legal descriptions.

BE lT FURTHER RESOLVED, that said easement be granted, subject to the following terms,
and conditions:

1. This crossing easement will be valid only if the property on both sides of the Old Soo
Grade is owned by the same entity. This crossing easement is not to be used as a
permanent driveway easement for the property on the northeast side of the old Soo
Line railroad. lf at any time the two properties become owned by separate entities, this
crossing easement will terminate.

2. Aitkin County manages County owned and tax-forfeited lands to produce direct and
indirect revenue for the taxing districts. This management includes the harvesting and
extraction of timber, gravel, minerals, and other resources. The issuing and use of this
easement shall not adversely affect the management and harvesting of timber and
other resources on County owned and tax forfeited land. lf for any reason, including
township or county road construction or reconstruction, the easement needs to be
relocated, the county and township will not be responsible for any relocation costs.

3. Any such easement may be canceled by resolution of the County Board for any
substantial breach of its terms or if at any time its continuance will conflict with public
use of the land, or any part thereof, on which it is granted, after ninety (90) days written
notice, addressed to the record owner of the easement at the last known address.

4. Land affected by this easement may be sold or leased for any legal purpose, but such
sale or lease shall be subject to this easement and excepted from the conveyance or

Page 5 of 8



AITKIN COUNTY BOARD June 23,2015
lease, while such easement remains in force.

5. Failure to use the right of way described in this document for the purpose for which this
easement is granted for a period of five years, shall result in the cancellation of this
easement and any rights granted to the grantee by this easement shall cease to exist
and shall revert to the grantor.

6. All Federal, State, and local laws, ordinances rules, and regulations regarding
wetlands, construction of road, placement of fill material, and disposal of excavated
material shall be followed and are the responsibility of the grantee.

7. Upon termination of this easement, the grantee shall promptly remove all lines, wires,
poles and other personal property and restore said lands to proper condition at no cost
to the lessor. lf the lessee fails to do so within 60 days of termination, the lessor shall
have the right to remove said personal property and restore said land in which event
the lessee shall promptly reimburse the lessor for all costs incurred plus 15%.

8. Any land survey markers or monuments, disturbed, moved or destroyed during the
construction or maintenance of this easement area shall be replaced and restored at
the expense of the applicant. lf not replaced or restored by the applicant, the County
may restore said monument and the applicant shall be responsible for all costs of said
replacement and restoration plus 15%.

Under the consent agenda, motion for a resolution by Commissioner Westerlund, seconded
by Commissioner Napstad and carried, all members voting yes to adopt resolution - Tax-
Forfeit Repurchase Applicatio n 32-44-25:

WHEREAS, Terry Hennessey, the owner at the time of forfeiture, has made and filed an
application with the County Auditor for the repurchase of the hereinafter described parcel of
tax forfeited land, in accordance with the provisions of Minnesota Statutes 1945, Section
282.241, of amended, which land is situated in the County of Aitkin, Minnesota and described
as follows, to-wit:

Part of SE-NW (Tract l) as in Document #316830 Section Thirty-two (32) Township
Forty-four (44) Range Twenty-five (25)

AND WHEREAS, said applicant has set forth in his application that:

Hardship and injustice has resulted because of forfeiture of said land, for the
following reasons, to-wit:

Medical reasons - Terry has had 3 major surgeries in last 5 years. Due
for one more in July 2015.
Separation and divorce in last 7 years.
Terry's wages garnished for the past 5 years - $600/$900 per month
X-spouse unable to work at time/due to car accident 8 years prior.

The repurchase of said land by me will promote and best serve the public
interest, because:

Terry has satisfied all back depVgarnishments, as of May 2015. Clear
paychecks now.
Terry has had friends and family to help maintain property.

AND WHEREAS, this board is of the opinion that said application should be granted for such

a

b

RESOLUTION
20150623-037
TAX.FORFEIT
REPURCHASE
APPLICATION
32-44-25
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AITKIN COUNTY BOARD June 23,2015
reasons

NOW, THEREFORE BE lT RESOLVED, that the application of Terry Hennessey for the
purchase of the above described parcel of tax forfeited land be and the same is hereby
granted and the County Auditor is hereby authorized and directed to permit such repurchase
according to the provisions of Minnesota Statutes 1945, Section 282.241, as amended.

Under the consent agenda, motion by Commissioner Westerlund, seconded by Commissioner
Napstad and carried, all members voting yes to approve the 2nd extension of Permit #13182
with the following conditions: Stumpage rates adjusted to current levels = $962.95, and 10%
of uncut balance extension fee (adjusted rate) = $1 186.15 for a total of $2,149.10.

Under the consent agenda, motion by Commissioner Westerlund, seconded by Commissioner
Napstad and carried, all members voting yes to approve the following Temporary On Sale
3.2o/o Malt Liquor License for July I through July 1 1 , 2015 (July 8, 9, 10, and 11 , 2015)

ON Sale.
Aitkin Fire Department, d/b/a Aitkin Fire Department Relief Association - Aitkin Township

Under the consent agenda, motion by Commissioner Westerlund, seconded by Commissioner
Napstad and carried, all members voting yes to approve the following Temporary On Sale
3.2o/o Malt Liquor License for a period from September 5, 2015 through September 7 , 2015.

ON Sale:
lsle Lions, d/b/a lsle Lions - Williams Township (White Pine Loggíng Show)

Under the consent agenda, motion for a resolution by Commissioner Westerlund, seconded
by Commissioner Napstad and carried, all members voting yes to adopt resolution -LG22O
McGregor Area Chamber of Commerce:

BE lT RESOLVED, the Aitkin County Board of Commissioners agrees to approve the
Application for Exempt Permit - Form LG220 - of the McGregor Area Chamber of Commerce,
at the following location - Big Sandy Lodge & Resort, which has an address of 20534 487th
St., McGregor, MN 55760 - Shamrock Township. (Note: Date of activity for Raffle -May 14,
2016)

Under the consent agenda, motion by Commissioner Westerlund, seconded by Commissioner
Napstad and carried, all members voting yes to authorize the donation of 2000 Dodge Dakota
pickup to the Aitkin County Fairboard, and to authorize the sale/disposal of 1991 Ford pickup.

Motion by Commissioner Napstad, seconded by Commissioner Westerlund and carried (4-0-1
Marcotte abstained) to approve the June 16,2015 Board of Appeal and Equalization (BAE)
Minutes.

Motion by Commissioner Westerlund, seconded by Commissioner Marcotte and carried, all
members voting yes to approve the following Aitkin County Tourism Grants:

2ND EXTENSIoN
REQUEST -
TIMBER PERMIT
#13182

TEMPORARY ON
SALE 3.2% MALT
LIQUOR
LICENSE -
AITKIN FIRE
DEPT.

TEMPORARY ON
SALE 3.2% MALT
LIQUOR
LICENSE -
ISLE LIONS

RESOLUTION
201 50623-038
LG22O
MCGREGOR
AREA CHAMBER
OF COMMERCE

DONATE
VEHICLE TO
FAIRBOARD

JUNE 16,2015
BAE MINUTES

AITKIN COUNTY
TOURISM
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$1,000.00
$1,000.00
$1,000.00

$1,000.00
$ 500.00
$ 250.00
$ 500.00
$5,250.00

McGregor Area Chamber of Commerce
Up North Riders ATV Club
Economic Development & Forest lndustry Coordinator on behalf of Aitkin County

ATV Alliance
Economic Development & Forest lndustry Coordinator (McGregor Walleye Tank)
Jaques Art Center
City of Aitkin
Aitkin Area Chamber of Commerce

Bobbie Danielson, HR Director and Nathan Burkett, County Administrator discussed Human
Resources Strategic Objectives with the Board.

Nathan Burkett, County Administrator discussed Aitkin County Engineer, Health & Human
Services Director, and County Administrator classifications with the Board. Motion by
Commissioner Napstad, seconded by Commissioner Niemi and carried, all members voting
yes to approve PersonnelCommittee recommendation to adopt new job descriptions and
classify Health & Human Services Director and County Engineer positions from D63 (17) to
E81 (18), to approve salary adjustment for County Engineer to $116,161 retroactive to
January 1,2015, and to approve County Administrator classification from E83 to Eg1 (remains
Grade 20) with no change in pay range.

Nathan Burkett, County Administer discussed his representation on the County Program Aid
Working Group with the Board.

The Board reported on the following: AMC District 1 Spring Meeting, Joint Powers Natural
Resource Board, MRCC, State General Tax, ARDC, Economic Development, ATV Event at
Quadna, Upcoming September ATV Event in Hill City, BAE Meeting, Mille Lacs Watershed,
CMCC, TZD, Lake Association Annual Mtg., and Forest Advisory.

Motion by Commissioner Napstad, seconded by Commissioner Westerlund and carried, all
members voting yes to adjourn the meeting at 12:45 p.m. until Tuesday, July 14,2015 al
9:00 a.m.

J. Mark Wedel, Chairperson
Aitkin County Board of Commissioners

Nathan Burkett, County Administrator

HR STRATEGIC
OBJECTIVES

REQUEST TO
RECLASSIFY
POSITIONS

COUNTY
PROGRAM AID

BOARD
DISCUSSION

ADJOURN

GRANTS
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12 Agency

102 5

102 5

1O:354M

City Of Mccrath- Treasurer
l2- 931- 158- 0000- 2045

City Of McGrath- Treasurer

Accr Amount

503,831.51
264.O2

504,095.53

141,500.80

547.91

26.40
142,07 5.11

89,342.57

6.60
89,349.17

Warrant DescriÞtion
Service Dates

Towns

Invoice #
Paid On Bhf #

Aitkin County
m

'?:I 
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Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Vendor Name
No. Account/Formula

93I DEPT

1010 City Of Aitkin
l2- 931- 156- 0000- 2045

12- 931- 156- 0000- 204s

1010 City Of Aitkin

173 City Of Hill City
12- 931- 157- 0000- 2045

l2- 931- 157- 0000- 2045

t2- 931- 157- 0000- 2045

173 City Of HiU City

Bpt Account'Formula Descrintion
On Behalf of Name

MaylJune Settlement
Forfeited Tax Sales

2 Transactions

MaylJune Settlement
FTS

Prop.Tax Overpay Settlement

3 Transactions

Payable To Village Of Aitkin
Payable To Village Of Aitkin

Payable To Village Of HiÌl City
Payable To Village Of Hill City
Payable To Village Of Hill City

Payable To Village Of Mcgrath

Payable To Village Of Mcgregor

Payable To Village Of Palisade

Payable To Village Of Tamarack

Payable To Lake Mirurewawa LID

Payable To Aitkin Twp
Payable To Aitkin Twp

L75 City Of Mcgregor
12- 931- 159- 0000- 2045

I75 City Of Mcgregor

176 City Of Palisade
12- 931- 160- 0000- 2045

L76 City Of Palisade

I78 City Of Tamarack
l2- 931- 161- 0000- 2045

178 City Of Tamarack

131 10 Lake Minnewawa Lake Improvement Dist
l2- 931- 163- 0000- 2045

13110 Lake Minnewawa Lake Imfrrovement Dist

7000 Town Of Aitkin Treasurer
12- 931- 101- 0000- 2045

t2- 93I- l0l- 0000- 2045

7000 Town Of Aitkin Treasurer

7001 Town Of Ball Bluff Treasu¡er
12- 93I- 102- 0000- 2045

6,139.30
6,1 39.30

MaylJune Settlement

1 Transactions

126,551 .79
126,551.79

May,4une Settlement

1 Transactions

38,277.57
38,277,57

May,{une Settlement

1 Transactions

'l 6,854.O5
16,854.O5

May/June Settlement

1 Transactions

18,838.88
18,838.88

May,{u¡e Settlement
'l Transactions

May,{une Settlement
FTS

2 Transactions

63,832.58 May,{uneSettlement

Copyright 2010 Integrated Financial Systems

Payable To Ball Bluff Twp
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12 Agency

7002

7002

1O:354M

Town Of Balsam Treasurer
t2- 931- 103- 0000- 2045

Town Of Balsam Treasurer

Aitkin County
æ
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Vendor Name RpI
No. Account/Formula Accr

l2- 93 l- 102- 0000- 2045

TOOL Town Of Ball Bluff Treasurer

Warrant Descriþtion
Service Dates

2 Transactions

2013 May,4une Settlement

1 Transactions

May,{ure Settlement
FTS

2 Transactions

May,{une Settlement
FTS

2 Transactions

May/June Settlement
FTS

2 Transactions

May,{une Settlement
FTS

2 Transactions

May/June Settlement
FTS

Prop.Tax Overpay Settlement

3 Transactions

FTS

May/June Settlement
Prop.Tax Overpay Settlement

3 Transactions

Amount
3,277.96

67,1 10.54

4,287.70
4,287.70

27,347.AO
'l ,541.O1

28,888.8'l

28,O23.78

47.19
24,O70.97

17 ,329.7 3

3,673.44
21 ,OO3.17

175,642.97
1.32

175,644.29

81,814.96
58.35
12.52

81,885.83

1,567.68

59,261 .27

0.53
60,829.48

FTS

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name
Payable To Ball Bluff Twp

Payable To Balsam Twp

Payable To Beaver Twp
Payable To Beaver Twp

Payable To Clark Twp
Payable To Clark Twp

Payable To Cornish Twp
Payable To Cornish Twp

Payable To Farm Island Tnp
Payable To Farm Island Twp

Payable To Fleming Twp
Payable To Fleming Twp
Payable To Fleming Twp

Payable To Glen Twp
Payable To Glen Twp
Payable To GIen Twp

7003 Town OfBeaver Treasuler
l2- 93 1- 104- 0000- 2045

12- 931- 104- 0000- 2045

7003 Town Of Beaver Treasurer

7OO4 Town Of Clark Treasurer
12- 93 t- 105- 0000- 2045

12- 931- 105- 0000- 2045

7OO4 Town Of Cla¡k Treasurer

7005

7005

Town Of Cornish Treasurer
l2- 931- 106- 0000- 2045

r2- 93 l- 106- 0000- 2045

Town Of Cornish Treasurer

7006 Town Of Farm Island Treasurer
12- 931- 107- 0000- 2045

l2- 93 1- 107- 0000- 2045

7006 TownOf Farmlsland Treasurer

7OO7 Town Of Fleming Treasu¡er
12- 931- 108- 0000- 2045

I 2- 93 l- 108- 0000- 2045

l2- 931- 108- 0000- 2045

7OO7 Town Of Fleming Treasu¡er

7008

7008

Town Of Glen Treasurer
12- 931- 109- 0000- 2045

12- 931- 109- 0000- 2045

12- 931- 109- 0000- 2045

Town Of Glen Treasu¡er

Copyright 2010 Integrated Financial Systems
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12 Agency

7jtr

TOLI

70L2

70r2

1O:354M

TownOfldun Treasu¡er
12- 931- I 13- 0000- 2045

12- 931- 113- 0000- 2045

TownOfldun Treasurer

Town OfJevne Treasu¡er
l2- 931- 114- 0000- 204s
l2- 93r- 114- 0000- 2045

Town OfJevne Treasurer

Aitkin County '?:I 
INTIGRÀTEI'

ËJ fiNÂHctltsYsT¡nj

Page 4

Vendor Name
No. Account/Formula
7009 TownofHaugen Treasurer

l2- 93 l- 1 l0- 0000- 2045

l2- 931- 110- 0000- 2045

r2- 93 1- 1 10- 0000- 2045

TOO9 TownOfHaugen Treasurer

TOLO Town Of Hazelton Treasurer
l2- 931- 111- 0000- 2045

l2- 93 l- I 1 1- 0000- 2045

12- 931- l1l- 0000- 2045

7010 TownOfHazelton Treasurer

4879 Town Of Hill Lake Clerk- Treas
l2- 931- 112- 0000- 2045

l2- 931- 112- 0000- 2045

l2- 931- lr2- 0000- 2045

4879 Town Of Hill Lake Clerk- Treas

Accr Amount

30,551.99
2,524.11

4.06
33,080.16

113,551.67

o.72
55.76

1 13,608.15

53,158.92
2,615.71

1.06
55,775,69

4,215.24
32,O20.52
36,235.76

56,556.70
117.49

56,67 4.19

1,580.37
53,758.48
55,338.85

162,608.78
668.37

o.7 4

163,277.A9

May,{une Settlement
Prop.Tax Overpay Settlement
FTS

3 Transactions

May/June Settlement
FTS

Prop.Tax Overpay Settlement
3 Transactions

FTS

May,{une Settlement

2 Transactions

May,{une Settlement
FTS

2 Transactions

FTS

May,{une Settlement

2 Transactions

May,4une Settlement
FTS

Prop.Tax Overpay Settlement

3 Transactions

Rp_t

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Paid On Bhf #Service Dates

May,4u¡e Settlement
FTS

Prop.Tax Overpay Settlement

3 Transactions

Account/Formula Description
On Behalf of Name

7OI3 Town Of Kimberly Treasurer
l2- 93 l- I 1 5- 0000- 2045

I 2- 93 1- I I 5- 0000- 2045

7013 Town Of Kimberly Treasurer

7OI4 TownOfLakeside Treasurer
12- 931- 116- 0000- 2045

12- 931- 116- 0000- 2045

l2- 93 r- I l6- 0000- 2045

7OL4 TownOfLakeside Treasu¡er

Payable To Haugen Twp
Payable To Haugen T\lp
Payable To Haugen Twp

Payable To Hazelton Twp
Payable To Hazelton Twp
Payable To Hazelton Twp

Payable To Hill Lake Twp
Payable To Hill Lake Twp
Payable To Hill Lake Twp

Payable To Idun Twp
Payable To Idun Twp

PayabÌe To Jevne Twp
Payabìe To Jevne Twp

Payable To Kimberly Twp
Payable To Kimberly Twp

Payable To Lakeside Twp
Payable To Lakeside Twp
Payable To Lakeside Twp

Copyright 2010 Integrated Financial Systems
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70r7

70r7

Aitkin County I?:I I!,ITE{IRÀTID
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Page 5

1O:354M

Town Of Logan Treasu¡er
l2- 931- ll9- 0000- 2045

l2- 93r- 119- 0000- 204s
Town Of Logan Treasuter

Town Of Millward Treasurer
12- 93 1- 14t- 0000- 2045

l2- 931- 141- 0000- 2045

12- 931- r4l- 0000- 204s

Town Of Millward Treasu¡er

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Vendor Name
No. Account/Formula
7015 TownOfLee Treasuter

I 2- 93 l- I I 7- 0000- 2045

t2- 931- 117- 0000- 2045

7OI5 TownOflee Treasu¡er

7016 Town Of Libby Treasurer
12- 931- 118- 0000- 2045

r2- 931- I l8- 0000- 204s

7016 Town Of Libby Treasurer

Rpt Warrant DescriÞtion
Service Dates

FTS

MaylJune Settlement

2 Transactions

MaylJune Settlement
FTS

2 Transactions

MaylJune Settlement
FTS

2 Transactions

MaylJune Settlement
FTS

2 Transactions

FTS

MaylJune Settlement
Prop.Tax Overpay Settlement

3 Transactions

Account/Formula Description
On Behalf of Name

Invoice #
Paid On Bhf #Accr Amount

2,644.AO

6,1 1 5.26
8,760.O6

1 6,1 26.03
1,267.29

17,353.32

28,324.99
405.06

28,730.O5

22,408.59
6,315.18

28,723.77

964.59

48,125.05
4.94

49,O94.58

5,7 40.14
30.92

5,7 7 1 .06

461.31

8,393.99
1,936.39

't o,791.69

7018 Town Of Macville Treasurer
r2- 93r- 120- 0000- 2045

l2- 931- 120- 0000- 2045

7018 Town Of Macville Treasuler

70Lg Town Of Malmo Treasurer
12- 931- 121- 0000- 2045

l2- 931- 12t- 0000- 2045

l2- 931- 121- 0000- 2045

7019 Town Of Malmo Treasurer

7020 TownOf Mcgregor - Treasurer
l2- 931- 122-OOOO-2045

t2- 931- I22- 0000- 2045
7020 TownOf Mcgregor - Treasurer

Payable To Lee Twp
Payable To Lee Twp

Payable To Libby Twp
Payable To Libby Twp

Payable To Logan Twp
Payable To Logan Twp

Payable To Macville Twp
Payable To Macville Twp

Payable To Malmo Twp
Payable To Malmo Twp
Payable To Malmo Twp

Payable To Mcgregor Twp
Payable To Mcgregor Twp

Payable To Millward Twp
Payable To Millward Twp
Payable To Millward Twp

702r

702r

MaylJune Settlement
FTS

2 Transactions

FTS 44- 22

May,{une Settlement
FTS 45- 22

3 Transactions

20,934.91 May,{uneSettlement

Copyright 2010 Integrated Financial Systems

7022 Town Of Morrison Treasurer
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12 Agency

Vendor
No.

7022

7026

7026

1O:354M

Name Bp-t
Account,/Formula Accr
l2- 93 l- 123- 0000- 204s

Town Of Morrison Treasurer

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Aitkin County
æ
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Page 6

Amount
1.65

20,936.46

129,299.77

5.72
129,305,49

9,827.76
4 ,37 4.27

14,202.03

38,674.76
34,67 4.76

1 4,7 07 .84

2,O49.56
16,7 57 .40

8,489.90
16,01 2.99
24,502.89

390,127.51
4,'l 50.53

18,838.88-

19.O0
375,458.16

'l ,499.49
28,605.38
30,104.87

FTS

Warrant DescriDtion
Service Dates

2 Transactions

May,{une Settlement
Prop.Tax Overpay Settlement

2 Transactions

MaylJune Settlement
FTS

2 Transactions

May/June Settlement

1 Transactions

May,{une Settlement
FTS

2 Transactions

FTS

MaylJune Settlement

2 Transactions

May,{une Settlement
FTS

to lake minnewawa UD
Property Tax Overpayment

4 Transactions

Invoice #
Paid On Bhf #

Account /Formula Descriþtion
On Behalf of Name
Payable To Morrison Twp

Payable To Nordland Twp
Payable To Nordland Twp

Payable To Pliny Twp
Payable To Pliny Twp

Payable To Rice River Twp

Payable To Salo Twp
Payable To Salo Twp

Payable To Seavey Twp
Payable To Seavey Twp

Payable To Shamrock Twp
Payable To Shamr.ock Twp
Payable To Shamrock Twp
Payable To Shamrock Twp

Payable To Spalding Twp
Payable To Spalding Twp

7023 TownOfNordland Treasu¡er
l2- 931- 124- 0000- 2045

l2- 931- 124- 0000- 2045

7023 TownOfNordland Treasu¡er

7024 Town Of Pliny Treasu¡er
l2- 931- 125- 0000- 2045

12- 931- 125- 0000- 2045

7024 Town Of Pliny Treasurer

TOZS Town Of Rice River Treasurer
12- 931- 126- 0000- 2045

7025 TownOfRiceRiver Treasu¡er

Town Of Salo Treasurer
12- 93t- t27-OOOO-204s

12- 931- I27- OOOO- 2045
Town Of Salo Treasu-rer

7027 Town Of Seavey Treaswer
I 2- 93 l- I 28- 0000- 204s

t2- 931- l28- 0000- 2045

7027 Town Of Seavey Treasu¡er

7028 Town Of Sham¡ock Treasu¡er
l2- 93r- 129- 0000- 2045

t2- 93t- 129- 0000- 2045

L2- 93t- 1 29- 0000- 2045

L2- 93r- 129- 0000- 2045

7028 Town Of Sham¡ock Treasurer

7029 Town Of Spalding Treasurer
12- 931- 130- 0000- 2045

12- 931- 130- 0000- 2045

7029 Town Of Spalding Treâsuter

FTS

May,{une Settlement

2 Transactions

Copyright 2010 Integrated Financial Systems
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703 1

7031

Aitkin County I?:T IÈNTGAATCD
ts¡l rn¡ntcl,tt sYsr€¡tr5

Page 7

1O:354M

Town Of Turner Treasurer
l2- 931- 132- 0000- 2045

Town Of Turner Treasurer

TownOf Waukenabo Treasu¡er
l2- 931- 135- 0000- 2045

t2- 931- 135- 0000- 2045

TownOf Waukenabo Treasurer

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Vendor Name
No. Account/Formula
7030 Town Of Spencer Treasurer

l2- 93t- l3l- 0000- 2045

7030 Town Of Spencer Treasurer

Accr Amount

43,836.71
43,836.71

49,747.18
49,7 47 .18

12,7 45.O9

2,OO3.77
14,7 48.A6

2,110.91
44,55s.80
46,666.71

Warrant Description
Service Dates

May/June Settlement

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

Payable To Spencer Twp

Payable To Turner Twp

Payable To Verdon Twp
Payable To Verdon Twp

Payable To Wagner Twp
Payable To Wagner Twp

Payable To Waukenabo Twp
Payable To Waukenabo Twp

Payable To Wealthwood Twp

Payable To White Pine Twp

Payable To Williams Twp
Payable To Williams Twp

Payable To Workman Twp
Payable To Workman Twp

BpI

7032 TownOfVerdon Treasu¡er
l2- 931- 133- 0000- 2045

12- 93 l- 133- 0000- 2045

7032 TownOfVerdon Treasurer

7033 Town Of Wagner Treasurer
12- 93 l- 134- 0000- 2045

l2- 931- 134- 0000- 2045

7033 Town Of Wagner Treasurer

Mayr{une Settlement

May,{une Settlement
FTS

FTS

May/June SettÌement

May,{une Settlement
FTS

May,{une Settlement

May/Ju¡e Settlement

FTS

May,{une Settlement

May,{une Settlement
FTS

1 Transactions

'1 Transactions

2 Transactions

2 Transactions

2 Transactions

1 Transacti0ns

1 Transactions

2 Transactions

7034

7034

49,778.16
434.82

5c,2't2.98

19,469.93
19,469.93

2,306.81
2,306.A7

909.52
18,421 .84
19,331.36

46,913.10
293.26

7035 Town Of Wealthwood Treasurer
t2- 931- 136- 0000- 2045

7035 Town Of Wealthwood Treasurer

7036 Town Of White Pine Treasu¡er
l2- 931- 137- 0000- 2045

7036 Town Of White Pine Treasurer

7037 Town Of Williams Treasu¡er
t2- 931- 138- 0000- 2045

t2- 931- 138- 0000- 2045

7037 Town Of Wiliams Treasurer

7038 Town Of Workman - Treasu¡er
l2- 931- 139- 0000- 2045

l2- 931- 139- 0000- 2045

Copyright 2010 Integrated Financial Systems
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Isd 2 Hill City- Treasurer
12- 932- 000- 0000- 6801

t2- 932- 000- 0000- 6801

t2- 932- 000- 0000- 680r
Isd 2 HiIl City- Treasurer

ISD 4 McGregor- Treasu-rer
12- 932- 000- 0000- 6801

12- 932- 000- 0000- 6801

12- 932- 000- 0000- 6801

ISD 4 McGregor- Treasurer

Aitkin County E:I INTIORÀTED
E¡¡ Ffi{^¡tct¿{t sYf TEns

Page 8

Vendor Name ep!
No. Account/Formula Accr
7038 Town Of Workman - Treasu¡er

931 DEPT Total:

932 DEPT

393

393

Isd 1 Aitkin- Treasurer
t2- 932- 000- 0000- 680 r

t2- 932- 000- 0000- 6801

12- 932- 000- 0000- 6801

Isd 1 Aitkin- Treasurer

1985 Isd 182 Crosby- Treasurer
I2- 932- 000- 0000- 6801

1985 Isd 182 Crosby-Treasurer

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Service Dates Paid On Bhf #

2 Transactions

Account/Formula Description
On Behalf of NameAmount

47,206.36

3,016,626.43 Towns

30,897.24

33,677.55
6.66

64,581.45

o.26
o.26

46,640.17
24,893.84

4.94
71,538.95

727.78
2,502.12
3,229.90

't,172.56

1,220.61
2,393.17

36,476.94
83,731.61

21 .O3

120,229.5A

47 Vendors 94 Transactions

392

392

Schools

FTS

May/June Settlement
Prop.Tax Overpay Settlement

3 Transactions

May,{une Settlement

1 Transactions

FTS

May,4une Settlement
Prop.Tax Overpay Settlement

3 Transactions

FTS

May,{une Settlement

2 Transactions

May,{une Settlement
FTS

2 Transactions

May,{une Settlement
FTS

Prop.Tax Overpay Settlement

3 Transactions

Appropriations
Appropriations
Appropriations

Appropriations

Appropriations
Appropriations
Appropriations

Appropriations
Appropriations

Appropriations
Appropriations

Appropriations
Appropriations
Appropriations

1983 Isd 2165 Hinckley Finlayson-Treasurer
t2- 932- 000- 0000- 6801

I2- 932- 000- 0000- 6801

1983 Isd 2165 Hinckley Finlayson- Treasu.rer

1979 Isd 2580 East Central-Treasurer
12- 932- 000- 0000- 6801

L2- 932- 000- 0000- 6801

1979 Isd 2580 East Cenûal-Treasrùer

395

395

1982 Isd473 Isle-Treasu¡er
l2- 932- 000- 0000- 6801 7,213.99 May,{ureSettlement

Copyright 2010 Integrated Financial Systems
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Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Vendor Name
No. Account/Formula

12- 932- 000- 0000- 6801

t2- 932- 000- 0000- 6801

1982 Isd 473 Isle- Treasu¡er

Rp! Warrant Description
Service Dates

FTS

Prop.Tax Overpay Settlement

3 Transactions

FTS

May/June Settlement

2 Transactions

May,{ule Settlement
FTS

2 Transactions

May,{une Settlement

1 Transactions

Schools

Invoice #
Paid On Bhf #

Account qormula DescriÞtion
On of Name
Appropriations
Appropriations

Appropriations
Appropriations

Appropriations
Appropriations

Appropriations

22 Transactions

116 Transactions

lg8f Isd.577 Willow River- Treasurer
12- 932- 000- 0000- 6801
12- 932- 000- 0000- 6801

1981 lsd.577 Willow River- Treasu¡er

394 Isd 698 Floodwood- Treasrrer
L2- 932- 000- 0000- 6801

12- 932- 000- 0000- 6801

394 Isd 698 Floodwood-Treasurer

1984 Isd 95 Cromwell- Wright- Treasurer
t2- 932- 000- 0000- 680l

1984 Isd 95 Cromwell- Wright- Treasurer

DEPT Total:

Fund Total:

Final Total:

Accr Amount
9,767.23

0.5't
16,981.13

4,606.99
493.14

5,100.1 3

262.61
728.94
991.55

15.39
15.39

285,O61.51

3,301,687.94

3,301,687.94

Agency

5 7 Vendors

10 Vendors

116 Transactions

Copyright 2010 Integrated Financial Systems
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Recap by Fund

Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Approved by,

Page 10

Fund

12

All Funds

AMOUNT

3,301,687.94

3,301,687,94

Name

Agency

Total

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties
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Page 2
Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Vendor Name
No. Account/Formula

DEPT

13549

13549

Bauer or Victoria Joyner,/La[y
13- 943- 000- 0000- 2001

Bauet or Victoria Joyner/Larry

BpI Warrant DescriÞtion
Service Dates

Taxes And Penalties

29- 1- 410500 overpay per 1

I l- 0- 005304 overpay per 1

22- 1- 054600 overpay per I
46- 0- 004900 overpay per I
29- 0- 057901 overpay per I
29- I- 237400 overpay per I
29- I- 237500 overpay per 1

29- L- 237600 overpay per I
29- L- 237700 overpay per 1

29- 7- 237800 overpay per I
0l- 0- 038000 overpay per I
02- 0- 028503 overpay per I
29- I- 475502 overpay per I

13

Invoice #
Paid On Bhf #

Account/Formula Des crip tion
On Behalf of Name

943

Accr Amount

94.00
94.O0

25.26
25.26

53.OO

14.00
67.OO

87.O0
87.00

13509 Blumberg,/Richard
13- 943- 000- 0000- 2001

13509 BlumbergÆicha¡d

13550 Boleman/Zebidiah or Erin
l3- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

13550 Boleman/Zebidiah or Erin

L2233 Bremer Bank
l3- 943- 000- 0000- 2001

12233 Bremer Bank

26- 0- 031600 overpay per I Bauer/Joyner

1 Transactions

18- 9- 000400015 overpay per 1 Blumberg

1 Transactions

f2'0- 024903 overpay per I Boleman
12- 0- 024902 overpay per I Boleman

2 Transactions

35- 0- 017901 overpay per I Petrick

1 Transactions

CuÌ - Property Taxes

Cur - Property Taxes

Cw - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

71472

LL472

61 7.OO

8.00
2.OO

371.00
341.O0

18.O0

18.O0

337.O0

18.O0

18.O0

18.O0

28.OO

52.O0
'1,846.O0

Cur -

Cur -

Cur -

Cur -

Cur -

Cur -

Cu¡ -

Cur -

Cur -

Cur -

Cur -

Cur -

Cur -

Corelogic Real Estate Tax Service
13- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

l3- 943- 000- 0000- 200r
l3- 943- 000- 0000- 2001

t3- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

Corelogic Real Estate Tax Service

Boettcher
Bothof
Corelogic
Drasner

Farah

Hou¡sell
Hounsell
Hounsell
Hounsell
Hounsell
Pierce

Seiberlich
Westrom

Transactions

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

Property Taxes

13510 crrmmings/Jan
13- 943- 000- 0000- 2001

l3Sl0 C,mmings/Jan
I't.75
91.75

07- 1- 090100 overpay per I Cummings
1 Transactions

13363 Dotzler/Ronald or Sha¡on

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Aitkin County
Page 3

Vendor Name
No. Account/Formula

r3- 943- 000- 0000- 2004

13363 Dotzler/Ronald or Sha¡on

BpI

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Service Dates Paid On Bhf #

0l- 0- 010100 overpay per 1 Dotzler
1 Transactions

Account/Formula Des cription
On Behalf of Name
Del - Property Taxes

13511 DurbinÆavid or Elaine
13- 943- 000- 0000- 2001

13511 Du¡binÆavid or Elaine

l3 512 Ellis,/Robert
r3- 943- 000- 0000- 2001

13512 Ellis/Robert

i3552 Feidt/Stephen
13- 943- 000- 0000- 2001

13552 Feidt/Stephen

12629 Fi¡st Nadonal Bank of Moose Lake
l3- 943- 000- 0000- 2001

L2629 Fl¡st Naüonal Bank of Moose Lake

13553 Gardas,/Ìichard
13- 943- 000- 0000- 2001

13553 Gardas/Richard

13554 Giesler/Mary
13- 943- 000- 0000- 2001

13 5 54 Giesler/Mary

f 850 Graff,/Robert or Alice
13- 943- 000- 0000- 200r
13- 943- 000- 0000- 2001

1850 GraffÆobert or Alice

13513 Griffin/Kristina
r3- 943- 000- 0000- 2001

13513 Griffin/Kristtna

13555 Hacker/Sarah or Jason
13- 943- 000- 0000- 2001

Accr Amount
70.00
70.o0

54.00
54.OO

26.OO

26.OO

239.00
239.OO

192.OO

192.OO

44.OO

44.OO

10.00
10.o0

2.OO

40.oo
42.OO

4.00
4.OO

19- 0- 052204 overpay per I Durbin
1 Transactions

29- 1- f00100 overpay per I Ellis

1 Transactions

f0- 0- 049402 overpay per I l4iller
1 Transactions

4I- I- O773OO overpay per I Lee/First Natl
1 Transactions

39- 0- 039101 overpay per I Gardas

1 Transactions

OL-O-O777OZ overpay per I Giesler

1 Transactions

18- 0- 061502 overpay per I Graff
19- 0- 042802 overpay per 1 Graff

2 Transactions

29- f- 085200 overpay per I Griffin
'l Transactions

Cur - Property Taxes

Cur - PropertyTaxes

Cur - PropertyTaxes

CuI - PropertyTaxes

Cur - PropertyTaxes

Cu-r - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

2oo.oo 24-O-O?ILOI overpayper 1

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Aitkin County
Page 4

Vendor Name
No. Account/Formula

13555 Hacker,/Sa¡ah or Jason

13514 Haeg/Michael or Cheryl
13- 943- 000- 0000- 2001

13514 Haeg,/Michael or Cheryl

f3556 Hazelton/Kristine
13- 943- 000- 0000- 2001

13556 Hazelton/Kristine

I35ls Hilla Jr./Ralph
13- 943- 000- 0000- 2004

13 51 5 Hilla Jr./Ralph

13571 Host or Melody Scheeler,/Adam
r3- 943- 000- 0000- 200i

13571 Host or Melody Scheeler/Adam

13557 Hyytinen/Glenn
r3- 943- 000- 0000- 2001

13557 Hyytinen/Glenn

ep!

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Paid On Bhf #Service Dates

1 Transactions

ff- 0- 055907 overpay per I Haeg

1 Transactions

Account/Formula Description
On Behalf of NameAccr Amount

200.oo

769.47
769.47

21.69
21.69

2't 6.00
216.00

106.50
106.50

4.00
4.OO

517.00
517,OO

09- 0- 035803 overpay per I Hazelton
1 Transactions

47-O-037600 overpay per I Hilla
1 Transactions

3l-0-063302 overpayper 1 Host,/Scheeler

1 Transactions

09- 0- 013700 overpay per 1 Hyytinen
1 Transactions

09- l- 085200 overpay per 1 Johnson
1 Transactions

32- 1- 082900 overpay per 1 Johnson
1 Transactions

31- 0- 045800 overpay per I Just
3f- 0- 045901 overpay per 1 Just
31- 0- 045902 overpay per 1 Just

3 Transactions

Cw - Property Taxes

Cur - Property Taxes

Del - Property Taxes

Cw - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

13558

13558

13 516

13 516

13559

13559

Johnson/Mary
13- 943- 000- 0000- 2001

Johnson/Mary

Johnson/Richard
13- 943- 000- 0000- 2001

Johnson/Ì.ichard

Just Rev TrustÆeverly
13- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

r3- 943- 000- 0000- 2001

Just Rev TrustÆeverly

10.00
10.o0

84.00
88.OO

78.00
250.OO

12078 Koland Trucking,/Greg A
13- 943- 000- 0000- 2001 301.OO 34- 0- 040700 overpay per I

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Page 5

Vendor Name
No. Account/Formula

L2O78 KolandTrucking/Greg A

ep! Warrant DescriÞtion
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

13 560

13560

13548

13 548

Kruchowski/Thomas
l3- 943- 000- 0000- 2001

KruchowskiÆhomas

Kummet Larson Bluth & Co PA
l3- 943- 000- 0000- 2001

l3- 943- 000- 0000- 2001

Kummet Larson Bluth & Co PA

Accr Amount
301.OO

109.O0
109.OO

1 , 1 84.O0

326.OO
't ,51 0.00

20.00
20.00

'l Transactions

29-O-013747 overpay per I Kruchowski
1 Transactions

11- 0- 011600 overpay per I Closuit
56- 1- 088400 overpay per I Kummet

2 Transactions

16- l- 099300 overpay per I l{artin
'l Transactions

22- 0- 012500 overpay per I Matta

1 Transactions

l1- 1- 228000 overpay per I Maus
'l Transactions

59- 1- 014401 overpay per 1 Green

1 Transactions

2l- 0- 051302 overpay per I Mendez
'l Transactions

02- 0- 033302 overpay per I Mlaker

1 Transactions

59- 1- 038200 overpay per 1 Monson

1 Transactions

Cur - Property Taxes

Cur - Property Taxes

Cur - PropertyTaxes

Cur - Property Taxes

Cur - Property Taxes

Cur - PropertyTaxes

Cur - Property Taxes

Cw - PropertyTaxes

Cur - Property Taxes

13561 Ma¡tinÆerry Thomas
r3- 943- 000- 0000- 2001

13561 MartinÆerry Thomas

l22OO MattaÆon Elmer
l3- 943- 000- 0000- 200r

I22OO MattaÆon Elmer
13.O4

13.04

l3 517

13 517

IL706

11706

I 3099

13099

13563

13 563

r3547

L3547

MausÆaniel
13- 943- 000- 0000- 2001

MausÆaniel

Members Coop Credit Union
13- 943- 000- 0000- 2001

Members Coop Credit Union

Mendez/Sergio
l3- 943- 000- 0000- 2001

Mendez,/Sergio

Mlaker,/Edward or Karen
r3- 943- 000- 0000- 2001

Mlaker,/Edward or Karen

Monson{arrold L.

l3- 943- 000- 0000- 2001

Monson4arrold L.

42.OO

42.OO

574.OO

574.00

34.00
34.OO

160.00
160.OO

109.00
109.OO

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Page 6

Vendor Name
No, Account/Formula

13564 Neighborhood National Bank
r3- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

13564 Neighborhood National Bank

13565 Nelson/Mary Kay
13- 943- 000- 0000- 2001

13565 Nelson/Mary Kay

Bp!
Accr Amount

714.OO

189.O0
903.OO

134.00
134.00

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Descrip tion
On Behalf of Name

11- 1- 097100 overpay per 1 Ardner
ll- 0- 050500 overpay per 1 Ardner

2 Transactions

03- 0- 037202 overpay per I Nelson
'l Transactions

3l- 0- 062301 overpay per I Nelson

1 Transactions

28- 0- 050401 overpay per I Orth
1 Transactions

29- 1- 082600 overpay per I Oss

1 Transactions

24- 0- 038406 overpay per 1 Poetz

1 Transactions

38- 1- 059800 Overpay per I
38- 1- 059700 Overpay per I

Rasmussen/Mike
Rasmussen/Mike

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

Cw - Property Taxes

l3 566

13566

13100

13100

135r8

13 518

13567

13567

13606

Nelson/Meli¡rda or Ch¡is
13- 943- 000- 0000- 2001

Nelson/Melinda or Chris

Orth,/Kathleen or Mark
13- 943- 000- 0000- 200r
Orth/Kathleen or Mark

Oss/Gerald
13- 943- 000- 0000- 2001

Oss/Gerald

PoetzlMary
13- 943- 000- 0000- 2001

Poetz/Mary

4.00
4.00

13606

Rasmussen/Michael
13- 943- 000- 0000- 2001

13- 943- 000- 0000- 2001

Rasmussen/Michael

13568 Ripley/Michael
13- 943- 000- 0000- 2001

13568 Ripley/tlichael

13519 Rogde/vlark
13- 943- 000- 0000- 2001

13519 Rogde,/Mark

53.00
53,O0

20.00
20.oo

73.00
73.OO

235.00
235.00
470.OO

8.52
8.52

o.52
o.52

2 Transâctions

52- 0- 011802 overpay per 1 Ripley
'l Transactions

61- 0- 005800 overpay per I Rogde
'1 Transactions

13570 SanderflVayne

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Aitkin County
Page 7

Vendor Name
No. Account/Formula

13- 943- 000- 0000- 2001

13570 Sander/Wayne

13546 Spellerberg,/Carol
13- 943- 000- 0000- 2001

13546 Spellerberg,/Carol

epr

Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Warrant Description Invoice #
Service Dates Paid On Bhf #

OI- I- L227OO overpay per I Sander

1 Transactions

Account/Formula Description
On Behalf of Name
Cur - Property Taxes

t3572

t3572

13s73

13573

6l 19

61 19

L3574

L3574

943 DEPT Total:

13 FundTotal:

Final Total:

Sundgaard,/Scott
l3- 943- 000- 0000- 2001

Sundgaard/Scott

T&MMarineInc
r3- 943- 000- 0000- 2001

T&MMarineInc

Wells Fargo RE Tax Servlce
13- 943- 000- 0000- 2001

Wells Fargo RE Tax Servlce

Zipoy or Carmen Van VickleÆryan
r3- 943- 000- 0000- 2001

Zipoy or Carmen Van VickleÆryan

15- 9- 000300035 overpay per I Spellerberg

1 Transactions

45- 0- 010201 overpay per I Sundgaard

1 Transactions

f 8- 0- 004600 overpay per I T&lr4 Ir{arine

1 Transactions

11- 0- 022305 overpay per I Schimke
'l Transactions

32- 1- 092001 overpay per I ZipoyÆanVickl
1 Transactions

Taxes And Penalties

Taxes & Penalties

49 Vendors

49 Vendors

68 Transactions

Accr Amount
48.00
4B,OO

3.20
3.20

618.70
618.70

36.00
36.OO

48.O0
48.OO

56.22
56.22

10,334.87

10,334.87

10,334,87

Cur - Property Taxes

Cur - Property Taxes

Cw - Property Taxes

Cur - Property Taxes

Cur - Property Taxes

68 Transactions

68 Transactions

Copyright 2010 Integrated Financial Systems
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Aitkin County
Audit List for Board AUDITOR'S VOUCHERS ENTRIES

Page B

Fund

13

All Funds

AMOUNT

10,334.87

10,334.87

Name

Taxes & Penalties

Total Approved by,

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County
Audit List for Board MANUAT WARRANTS/VOIDS/CORRECTIO]

Page 2

Vendor Name
No. Account/Formula
780 Bremer BanI

0i- 040- 000- 0000- 5081

0l- 042- 000- 0000- s079
780 Bremer Bank

8410 Bremer Bank
0I- 044- 904- 0000- 62 3 I
01- 044- 904- 0000- 6360

oI- o44- 904- 0000- 63 60

oI- 044- 904- 0000- 6360

0L- o44- 904- 0000- 6360

8410

5462

or- o44- 904- 0000- 623 I
Bremer Bank

Bremer Bank (Elan ACH)
0r- 043- 000- 0000- 6208
01- 043- 000- 0000- 6332

01- 043- 000- 0000- 6340

01- 043- 000- 0000- 6340

01- 049- 000- 0000- 623r
01- 049- 000- 0000- 6402

01- 052- 000- 0000- 6241

0r- 052- 000- 0000- 6330
01- 200- 003- 0000- 6241

01- 200- 039- 0000- 642s
or- 252- 000- 0000- 6405

oI- 2s4- 000- 0000- 6625
01- 280- 000- 0000- 6332

01- 391- 000- 0000- 6800
01- 043- 000- 0000- 6208
0r- 043- 000- 0000- 6208

Rpt Warrant Description
Service Dates

May adjustment
May Adjustment

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

Mortgage Registry- 3%

3% State Deed Tax

Flex Services, Labor, Etc

Flex Plan Withdrawals

Flex Plan Withd¡awals

Flex Plan Withdrawals

Flex Plan Withdrawals

0603 1 5 Flex Services, Labor, Etc

TrainingÆducation
Hotel / Motel Lodging

Meals (Overnight)

Meals (Overnight)

Programming, Services, Contracts
Computer Supplies & Software
Registration Fee

Transportation & Travel & Parking
Registration Fee

Gun Permit E\?enses
Office & Computer Supplies
E- 911 Equipment
Hotel ,/ Motel Lodging

Accr Amount

10

12

60
52

0.05
0.10
o.15

29
6

15

25

27

2A

37

53

84
46

62

85

54

35

34

66
43

2.11

2,337.81

2,098.31

2,568.51

1,453.00

346.04
8,805,78

45.OO

98.84

13.96

11.91

catch up participant fee

Claims Paid

05/26/2015
Claims Paid

06/01 /2015
Claims Paid

06/o8/2015
Claims Paid

06/15/2015
Participant fees

2 Transactions

05/29/2015

06/05/2015

06/12/2015

06/19/2015

6 Transactions

25.O0

1 10.98
580.O0

9.00
300.00

1,331.04
133.96
319.98
1'17.29

reference text for appraisers
Hotel/Summer seminar- Tibbetts

05/20/2015 05/21/2015
Meal/MAAO Conference

os/21/2015 05/21/2015
Meal,/Summer seminar- Tibbetts

05/21/2015 05/21/2015
monthly AT&T data plan
RBC43 8 Batteries
MCMA conference fee

Parking- Enbridge testifying
MSA Conference Fee #220
Thermal printer- Exsted

Desk Bracket- K White
viewSonic dispatch monitor
Hotel/Emerg.Mgmt Mtg

05/18/2015 05/19/2015
200 sports bottles- EED

MAAO Ethics Course- Sanbeck

MAAO Ethics Course- Tibbetts

277.91
50.o0
50.oo

8/3r/rs
8/3t/rs

Miscellaneous(Promotional)
Training/Education
Training/Education

56

38

39

Copyright 2010 Integrated Financial Systems
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I General Fund

40
79

81

Aitkin County
Audit List for Board MANUAL WARRANTS/VOIDS/CORRECTIO]

Page 3

Vendor Name
No. Account/Formula

0l- 043- 000- 0000- 6208
01- 090- 000- 0000- 6208
01- 391- 000- 0000- 6332

0r- 200- 003- 0000- 6332

0l- 043- 000- 0000- 6332

01- 200- 003- 0000- 6332

01- 001- 000- 0000- 6332

01- 391- 000- 0000- 6405

01- 052- 000- 0000- 6108
5462 Bremer Bank (Elan ACH)

Rp.t Warrant Description
Service Dates

MAAO Ethics Course- Westerlund
Meals,/MCAPS conference
Ho tel/MAPCZA conf erence

05/27/2015 05/29/2015
Hotel/MSA conference #220

06/07/2015 06/09/2015
Hotel/UAAO Conference

05/20/2015 05/20/2015
Hotellnterigation Trng #20 7

06/08/2015 06/10/2015
credit for hotel chg error
Recycle Relay candy- 6th grade

meal,/testifYing Enbridge

25 Transactions

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of NameAccr Amount

50.00
41.06
a7.20

332.60

76.36

1 96.1 0

181.80-
12.81

7.86
4,O97.O6

553.55
553.55

90.oo-
90.oo-

77

36

78

80
55

83

8/3r/rs
Alexandria MN

Brainerd

February
Shopco

taxed thru pay

Training,/Education
Training/Education
Hotel / Motel Lodging

Hotel ,/ Motel Lodging
Office & Film Supplies
Meals (Not Overnight)

Craguns Hotels ,/ Motels

Darcy Moore Hotel / Motel Lodging

Fargo Hotels ,/ Motels

14
13610

I 3610

61 15

6115

5748

5748

Gould/Autumn
01- 255- 031- 0000- s840

Gould/Autumn

Mn Gis Lis Conference
01- 040- 000- 0000- 6241

Mn Gis Lis Conference

Purchase Power
oI- o44- 048- 0000- 6205

Purchase Power

Reimb.üavel e\Tenses

1 Transactions

cancelled workshop- Liz
1 Transactions

3,300.o0
3,300.o0

POSTAGE

1 Transactions

996.OO-

996.OO-

ck was undeliverable

1 Transactions

15,670.54 General Fund

for hearing Emergency Fund Money

Registration Fee

Postage

Services & Labor (Incl Contracts)

7 Vendors 37 Transactions

21

13014 WorldScout Corporation
I 0r- 200- 000- 0000- 6231

13014 WorldScout Corporation

I Fund Total:

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit List for Board MANUAL WARRANTS/VOIDS/CORRECTIOI

Page 4

Vendor Name
No. Account/Formula

86198 Aitkin County Treasurer
03- 307- 000- 0000- 6362

86198 Aitkin County Treasu¡er

7050 Anderson Bros Construcdon Co
03- 307- 000- 0000- 6262

03- 307- 000- 0000- 6262

7050 Anderson Bros Constnrction Co

40.71

40.71

State Deed Tax
'l Transactions

Partial contract pa'rynent

Partial Contract Payment

2 Transactions

Jacobson Shop Addition
1 Transactions

21 ,723.63
21,723.63

Partial Conftact Palment
1 Transactions

626,217.84 Road & Bridge

Bpt Warrant Description
Service Dates

Invoice # Account/Formula Descrip.tion
Paid On Bhf # On Behalf of Name

Right Of Way

Accr Amount

307,777.54
296,175.96
603,953.50

500.00
500.oo

30

23

5

oL6LO22

20r42
Contract Payments

Contract Payments

Capital Outlay- Facilities

Contract Payrnents

7

91187

91 187

Lake Country Power
03- 308- 000- 0000- 6600

Lake Country Power

8499 R.C. Habeck Excavating, LLC
'1 3 03- 307- 000- 0000- 6262

8499 R.C. Habeck Excavating, LLC

3 Fund Total; 4 Vendors 5 Transactions

Copyright 2010 Integrated Financial Systems
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5 Health & Human Services

Aitkin County

ept

Under One Roof- Hotel

05/18/2015 05/20/2015
Under One Roof- Meals

os/18/2015 05/19/2015
Under One Roof- Meals

05/18/2015 05/19/2015
LPHA Parking
DELL MONITOR

DELL MONITOR

SHIPÆBT Wooden Nickels
Shutterstock- Family Logo

DELL MONITOR

Elder Abuse Awareness Day
Under One Roof- Meals

05/18/2015 05/19/2015
DELL MONITOR

Interview Room- Furniture
Special kids- Robotics Camp

Script,/foster Care Client
Hospital Bed & Commode 5A#53727777

1 6 Transactions

Void- vendor name entered wrong

1 Transactions

Health & Human Services

Page 5

Hotel/Lodging

Meal Reimbursement

Meal Reimbu¡sement

Mileage/Parking
Computerfechnology Supplies
Computerflechnology Supplies
PH Program Related Supplies
PH Program Related Supplies
Computerflechnology Supplies
Staf f Development/Training
Meal Reimbursement

Computerf echnology Supplies
Small Equipment: Telephones,Chairs, etc.

Direct Charge Expenses Non Ffp
Health Related Services- Foster Care

Environment Access/Specialized Suppies

MA CEHI Reimbursement

Audit List for Board MANUAL WARRANTS/VOIDS/CORRECTIO]

Warrant Description
Service Dates

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

47

4A

57

64
67

68
59
a2

6B

41

58

68
45

63

42

44

Vendor Name
No. Account/Formula
5462 Bremer Bank (Elan ACH)

05- 400- 400- 0402- 6332

05- 400- 400- 0402- 6340

05- 400- 400- 0402- 6340

05- 400- 440- 0410- 6330
0s- 400- 440- o4ro- 6402
05- 400- 440- o4IO- 6402
05- 400- 450- 045 l- 6406

05- 400- 450- 0451- 6406
0s- 420- 600- 4800- 6402

05- 430- 700- 4800- 6208

05- 430- 700- 4800- 6340

05- 430- 700- 4800- 6402
05- 430- 700- 4800- 64s0
05- 430- 700- 4800- 6800

05- 430- 710- 3 lB0- 6057
05- 430- 710- 3410- 6050

Bremer Bank (Elan ACH)

Accr Amount

332.98

30.91

63.39

3,00
237.OO

41 .54

403,79

29.00
96.94
25.O0

31.80

138.48
125.26

130.00
153.99
234.43

2,081.515462

13530
22

13530

5 Fund Total:

SPICER/JESSICA
os- 420- 650- 4400- 6022

SPICER/JESSICA

180.80-

180.80-

1,900.71 2 Vendors 17 Transactions
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Vendor Name
No. Account/Formula
780 Bremer Bank

09- 000- 000- 0000- 2025

09- 000- 000- 0000- 202s
09- 000- 000- 0000- 2026

09- 000- 000- 0000- 2026

780 Bremer Bank

Audit List for Board MANUAL WARRANTS/VOIDS/CORRECTIOI
Page 6

Bpt Warrant Description
Service Dates

May State Deed Tax

June deed tax accelerated pymt
May Mortgage Reg. Tax

June Mtg Reg accelerated pymt

4 Transactions

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

State's Share Of Deed Tax(970,6)

State's Share Of Deed Tax(97%)
State Share Of Mortgage Registry (97%)

State Share Of Mortgage Registry (97%)

State General Tax- Education

2 Vendors 5 Transactions

Accr Amount

36,538.72
32,969.60
35,473.57
20,169.15

125,151.O4

11

32
I
31

33
8410

8410

Bremer Bank
09- 000- 000- 0000- 2058

Bremer Bank
3'l ,730.38
31.730.38

State General Tax

1 Transactions

156,881.42 State9 Fund Total:
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Aitkin County
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Vendor Name
No. Account/Formula
6115 Mn Gis Us Conference

10- 921- 000- 0000- 6208
6115 Mn Gis Lls Conference

10 Fund Total:

Audit List for Board MANUAT WARRANTSÆOIDS/CORRECTIO]
Page 7

Bp! Warrant Description
Service Dates

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

TrainingÆducation

I Vendors I Transacdons

2

Accr Amount

90.00-
90.oo-

cancelled workshop- Dan

1 Transactions

90.00- Trust

Copyright 2010 Integrated Financial Systems
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1l Forest Development

Aitkin County
Audit List for Board MANUAL WARRANTSÆOIDS/CORRECTIOI

Page I

Vendor Name
No. Account/Formula
5462 Bremer Bank (Elan ACH)

11- 925- 000- 0000- 6406
5462 Bremer Bank (Elan ACH)

11 FundTotal:

RB! Warrant Descrintion
Service Dates

kids prizes- river/akes fair
1 Transactions

Invoice # Account/Formula Descrintion
Paid On Bhf # On Behalf of Name

Field Supplies

L Vendors I Transactions

65

Accr Amount

57.59
57.59

57.59 Forest Development

Copyright 2010 Integrated Financial Systems
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13 Taxes & Penalties

Vendor Name
No, Account/Formula
8410 Bremer Bank

1 8 13- 943- 000- 0000- 2001

1 9 13- 943- 000- 0000- 2004
3 13- 943- 000- 0000- 2001

4 13- 943- 000- 0000- 2001

24 13- 943- 000- 0000- 2001

8410 Bremer Bank

4258 StLouis County Auditor
26 13- 943- 000- 0000- 2068

4258 StLouis County Auditor

L3 Fund Total:

Aitkin County
Audit List for Board MANUAT WARRANTS/VOIDS/CORRECTIOI

Page 9

Rpt Warrant Description
Service Dates

01- 0- 040000 NSF per 2

01- 0- 040000 NSF per 2

30- 0- 021201 NSF per 2

30- 0- 021501 NSF per 2

09- 0- 046900 NSF per 1

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of NameAccr Amount

70.72
867,85

94,OO

93.O0

801 .00
1,926.57

Kramer
Kramer
Swedberg

Swedberg

Zimmerman

Cur - PropertyTaxes
Del - PropertyTaxes
Cur - Property Taxes

CuI - PropertyTaxes
Cur - Property Taxes

Cur - State Aids102,772.37
102,772.37

2015 lst 1/2 FD

5 Transactions

1 Transactions

Taxes & Penalties104,698.94 2 Vendors 6 Transactions

Copyright 2010 Integrated Financial Systems
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19 Long Lake Conservation Cr

Aitkin County
Audit List for Board MANUAT WARRANTS/VOIDS/CORRECTIOI

Warrant Description
Service Dates

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

Page 10

Vendor Name
No. Account/Formula
8410 Bremer Bank

19- 522- 000- 0000- 62r7
19- 522- 000- 0000- 6217

8410 Bremer Bank

RpT
Accr Amount

2'l .35

253.30
27 4.65

70.oo
54.75
20.85
14.72
49.7 4

27.44

864.40
23.47
30.o0

30.00
23.47-
33.77

1,196.07

16

17
monthly lease CC machine
monthly CC Fee from Transfirst

2 Transactions

stamps for camp packets

stamps,package mailing
3 Pond Life Books

10 Magnifying classes
laminating roll
office supplies
Airfare- Leadership Institute
Pu¡ell- to be refunded
critter food
critter food
Purell refund
Fuel for van

Credit Card Fees

Credit Card Fees

Postage

Postage

Commissary Items
Commissary Items
Office & Computer Supplies
Office & Computer Supplies
Transportationflravel/Parking
Education Supplies
Education Supplies
Education Supplies
Education Supplies
Gas And Oil

49
69

71

72

73

74

75

51

61

70
76

50

5462

5462

Bremer Bank (Elan ACH)
19- 521- 000- 0000- 6205

r9- 52i- 000- 0000- 6205

l9- 521- 000- 0000- 6400
19- 521- 000- 0000- 6400
19- 521- 000- 0000- 6405

19- 521- 000- 0000- 6405

19- 522- 000- 0000- 6330
l9- 522- 000- 0000- 6416
L9- 522- 000- 0000- 6416
r9- 522- 000- 0000- 6416

I9- 522- 000- 0000- 6416

19- 524- 000- 0000- 6511

Bremer Bank (Elan ACH)

19 Fund Total:

1 2 Transactions

Long Lake Conservation Center 2 Vendors 14 Transactions1,470.72

Copyright 2010 Integrated Firrancial Systems
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2l Parks

Aitkin County
3:27PM

Vendor Name
No. Account/Formula

89991 BremerBank
2L- 520- 000- 0000- 5 5 r0

89991 Bremer Bank

21 Fund Total:

Final Total:

Audit List for Board MANUAT WARRANTS/VOIDS/CORRECTIOI

Warrant Description
Service Dates

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

camping refund R#2290 VandeZande Co. Parks Campground Fees

1 Transactions

Parks

22 Vendors

I Vendors 1 Transacdons

87 Transacdons

Page 11

þ!
Accr Amount

31.00
31.00

31.OO

906,838.76

20

Copyright 2010 Integrated Financial Systems



DKBl
7 /2/15

Aitkin County
3:27PM

Recap by Fund

Audit List for Board MANUAL WARRANTS/VOIDS/CORRECTIOI
Page 12

Fund

1

3

5

I
10

11

13

19

21

AMOUNT

15,670.54

626,217.84
1,900,71

156,881.42

-90.oo
57.59

104,698.94
1,470.72

31.OO

Name

General Fund

Road & Bridge
Health & Human Services

State

Trust
Forest Development
Taxes & Penalties

Long Lake Conservation Center

Parks

All Funds 906,838.76 Total Approved by,

Copyright 2010 Integrated Financial Systems
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I General Fund

L2

Aitkin County
AUdit LiSt fOr BOArd COMMTSSIONER'S VOUCHERS ENTRIEI

Page 2

Vendor Name
No. Account/Formula

DEPT

8175 Centurylink
01- 001- 000- 0000- 6250

8175 Centurylink

3590 NlemiÆonald
01- 001- 000- 0000- 6330
01- 00r- 000- 0000- 6330

3590 NiemiÆonald

6097 Verizon Wireless
0l- 001- 000- 0000- 6250' 
01- 001- 000- 0000- 62 50

01- 00i- 000- 0000- 6250

6097 Verlzon Wi¡eless

DEPT Total:

DEPT

81 75 Centurylink
01- 012- 000- 0000- 6250
Centurylink8l 75

10185 Centuryünk Communications Inc
0l- 012- 000- 0000- 6250

10185 Centurylink Conmunications Inc

11634 Gammello,Qualley & Pearson PLLC

0l- 012- 000- 0000- 6232

11634 Gammello,Qualley & Pearson PLLC

5176 Wetzel Law Firm
01- 012- 000- 0000- 6232

01- 012- 000- 0000- 6232

Accr Amount
Warrant Description

Service Dates

Commissioners

LOCAL PHONE

Mileage- MRCC meeting
Mileage- AMC meeting

Rpt Invoice #
Paid On Bhf #

Account'ormula Description
On Behalf of Name

1

I

74.75

80.50
155.25

31.0s
26.O2

35.O1

92.08

254.34

7.O1

7.O1

112.11
112.11

3 1 3645966
1 Transactions

2 Transactions

06/04/2015

06/o4/2015
3 Transactions

2014- 0537

2015- 0652

2015- 0704

130@.575

I40@,575

286287802
78666388r00002

78666388100002 Telephone

3 Vendors

3 I 3645 966 Telephone

3201462L7 Telephone

Attorney Services

Telephone

Transportation & Travel & Parking
Transportation & Travel & Parking

Telephone
Telephone

cell phone charges

Commissioner Mifi
06/04/2015

Commissioner ipad
06/04/2015

Commissionefs

Court Admtristration

LOCAL PHONE Q3

1 TransactÍons

LD Phone Q3

1 Transactions

01JV 1s 337

1 Transactions

1 S.00 FEES- 2BBB4 PX- 99- 99

02/04/2015 02/04/2015
98.50 FEES- 28884 PX- 99- 99

04/30/2015 04/30/2015
45.oo FEES- 28884 PX- 99- 99

Copyright 2010 Integrated Financial Systems

44.94
44.94

67.50
67.50

6 Transactions

Attorney Services

Attorney Services

Attorney Services0i- 012- 000- 0000- 6232



DKBl
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I General Fund

Vendor Name
No. Account/Formula

5176 Wetzel Law Fi¡m

12 DEPT Total:

DEPT

88012 Aitkin Co Auditor
0l- 040- 021- 0000- 6205

Aitkin Co Auditor880r2

783 CanonFinancial Services, Inc
0r- 040- 000- 0000- 6231

783 Canon Financial Services, Inc

8175 Centurylink
01- 040- 000- 0000- 6250
01- 040- 02r- 0000- 6250

8175 Centurylink

10185 Centurylink Communications Inc
01- 040- 000- 0000- 62s0

10185 Centurylink Commr¡nications Inc

1457 CPS Technology Solutions, Inc
01- 040- 000- 0000- 6231

L457 CPS Tecbnology Solutions, Inc

11406 Innovative Office Solutions
01- 040- 000- 0000- 6405

01- 040- 000- 0000- 6405

11406 Innovative Office Solutions

2778 Landgren/Pamela J
01- 040- 021- 0000- 6330

0t- 040- 021- 0000- 6330

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 3

epl Warrant Description
Service Dates

06/04/2015

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of NameAccr Amount

158,50

383.05

200.o0
200.oo

220.24
220.24

49.O1

298.07
347.08

06/o4/2015
3 Transactions

40

fgur¡ trrrminisftation

Auditor

Postage for License Center

Contract Charges- 026

LOCAI PHONE

LOCAI PHONE

LD Phone

July Maintenance

Hanging Folders

4x6 Adhesive notes 4x6

Mileage Crosby DMV

05/o8/2015
Mileage Crosby DMV

06/08/2015

4 Vendors

1 Transactions

14992 5 96

1 Transactions

3 I 3645966
3 141 54028

2 Transâctions

320t46217
1 Transactions

368444
'l Transactions

01QW0355

01QW0356

2 Transactions

30@.475

05/o8/2015
30@.475

06/o8/2015
2 Transactions

6 Transacdons

Postage

Services, Labor, Contracts

Telephone
License Center- Phone

Telephone

Services, Labor, Contracts

Office & Computer Supplies
Office & Computer Supplies

TransportationÆravelÆarking (Own Aut<

TransportationÆravelÆarking (Own Aut(

12.14
12.14

26.40
26.40

8.49
11.49
19.98

14.25

14.25

28.502778 LandgrenÆamela J

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County t:!l rÞ¡T[fÌRÀïrD
Ël Flt+tncütrsYslçÀr¡

Page 4
Audit List for Board COMMISSIONER'S VoUCHERS ENTRIEI

arrant Des Invoice #
Paid On Bhf #

Vendor Name
No. Account,/Formula
3267 PeysarÆirk

0l- 040- 000- 0000- 6330
3267 Peysar/Kirk

40 DEPT Total:

42 DEPT

8t 75

Bpt
Accr Amount

59.80
59.80

91 4.1 4

28.03
28.O3

9.50
9,50

2.OO

2.OO

39.53

77.O8
77.O8

13.28
13.2A

46.20
46.20

Service Dates

MCIS Tax meeting Mileage

Account/Formula Des cription
On Behalf of Name

Transportation & Travel

1l Transactions

Telephone

Telephone

Office & Computer Supplies

3 Transactions

Telephone

Telephone

Services, Labor, Contracts

to4@.57s
1 Transactions

8 Vendors

3 13645966

1 Transactions

320146217
1 Transactions

279167- O

1 Transactions

3 Vendors

3 I 3645966
1 Transactions

320L462t7
1 Transactions

368444

1 Transactions

81 75

Centuylink
ol- 042- 000- 0000- 6250
Centurylink

Auditor

Treasu¡er

LOCAI PHONE

LD Phone

Laminating

Treasurer

Assessor

LOCAL PHONE

LD Phone

JuIy Maintenance

42

43

10185 Centurylink Communications Inc
0t- o42- 000- 0000- 62 50

10185 Centuylink Communications Inc

86235 The Office Shop Inc
oI- o42- 000- 0000- 6405

86235 The Office Shop Inc

DEPT Total:

DEPT

81 75

8175

Centurylink
01- 043- 000- 0000- 6250

Centurylink

10185 Centurylink Commr¡nications Inc
0l- 043- 000- 0000- 6250

10185 Centurylink Communications Inc

1457 CPS Technology Solutions, Inc
01- 043- 000- 0000- 6231

L457 CPS Technology Solutions, Inc

10330 Dangers,/Ir{ike
01- 043- 000- 0000- 6330 28.50 Mileage User group meeting

06/11/2015 06/11/2015

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County

Warrant DescriÞtion Invoice #
Service Dates Paid On Bhf #

1 Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 5

Vendor Name
No. Account/Formula

10330 Dangers,/Mike

DEPT TotAI:

DEPT

783 Canon Financial Services, Inc
01- 044- 000- 0000- 6231

Canon Financial Services, Inc

10185 Centurylink Commr¡nications Inc
01-o44- 000- 0000- 62s0
01- 044- 000- 0000- 6250

10185 Centurylink Communicatlons Inc

967I Pibrey Bowes
01- 044- 048- 0000- 6301

967L Piurey Bowes

44 DEPT Total:

49 DEPT

5245 Bennett/Steve
0r- 049- 000- 0000- 6340

0t- 049- 000- 0000- 6330

5245 Beunett/Steve

5398 CDW Government, Inc
0l- 049- 000- 0000- 6402

01- 049- 000- 0000- 6405

5398 CDW Government, Inc

8175 Centurylir¡k
0l- 049- 000- 0000- 6250

Rpt

'l Transactions

LD Phone 320146217
TOLL FREE PHONE CtIARGES 320295974

2 Transactions

Account/Formula Description
On Behalf of Name

4 Transactions

Services, Labor, ConÍacts

Telephone
Telephone

Postage Rentals

4 Transactions

Meals (Overnight)

Transportation & Travel & Parking

Computer Supplies & Software

Office Supplies (Non Computer)

43

44

Accr Amount
28.50

165.06

326.43
326.43

Assessor

Central Services

Contract Charges- 03 I

Rental charges June
06/15/2015

Central Services

Information Technologies

mealsÆLT Training
06/16/2015

mileage/PlT Training
06/16/2015

06/15/2015
1 Transactions

06/17 /2015

4 Vendors

14992600

8410541

3 Vendors

236@.475

783

1.17

o.27
1.44

565.56

565.s6

893.43

27.87

112.10

139.97

266.10

256.93

523.O3

06/17 /2015
2 Transactions

Ultrium5 tapes W27106
o6/02/2015 06/02/2015

rack hardware, supplies, box VX44560

06/06/2015 06/06/2015
2 Transactions

35.03 LOCAL PHONE 313645966

Copyright 2010 Integrated Financial Systems

Telephone



DKBl
6/29/'15 9:O5AM

I General Fund

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 6

Vendor Name
No. Account/Formula
8175 Centurylink

Bp! Warrant Description
Service Dates

Alligator clips
06/09/2015

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of NameAccr Amount

35.03

Centu¡ylink Communications Inc
0r- 049- 000- 0000- 6250
Centurylink Communications Inc

KnowledgeNet
01- 049- 000- 0000- 6208
KnowledgeNet

Thaemert/Carol
01- 049- 000- 0000- 6402

Thaemert/Carol

The Office Shop Inc
01- 049- 000- 0000- 6402

86235 The Office Shop Inc

6097 Verizon Wi¡eless
01- 049- 000- 0000- 6231

6097 Verizon Wireless

49 DEPT Total:

DEPT

8175

2,792.56 InformationTechnologies

101 85

10185

I 3603

13603

9184

9184

86235

8175

101 85

10185

13412

4.72
4.72

1 Transactions

LD Phone 320t46217
1 Transactions

2 yr online IT Training course 32436
'1 Transactions

Reimb.Dreamweaver Software 1150600240
'l Transactions

Computer Supplies & Software

279052- O Computer Supplies & Software

38669511000002 Programming,Services, Contracts

8 Vendors l0 Transactions

Administration/Personnel Dept

LOCAL PHONE

LD Phone

3 I 3645966

1 Transactions

320t46217
1 Transactions

Telephone

Training,/Education

Telephone

Telephone

Attorney Services

Attorney Services

Attorney Services

1,990.00
1,990.OO

70.30
70.30

3.49

3.49

26.O2

26.O2

42.O4
42.O4

20.55
20.55

June Renewal

06/01 /2015

06/09/2015
1 Transactions

06/01 /2015
1 Transactions

52

Cennuylink
01- 0s2- 000- 0000- 62s0
Centurylink

Centurylink Communications Inc
01- 052- 000- 0000- 6250
Centurylink Communications Inc

Pemberton, Sorlie, Rufer g ¡6¡sfu1ç¡ pIr.T

01- 052- 000- 0000- 6232

01- 0s2- 000- 0000- 6232

0l- 052- 000- 0000- 6232

165.60 Atty Mileage

2,1 63.00 Legal Assistant fees May

4,641.00 Attorney fees May

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County
Page 7

Vendor Name Rp!
No. Account/Formula Accr

I34LZ Pemberton, Sorlie, Rufer & Kershner PLLI

6097 Verizon Wi¡eless
01- 052- 000- 0000- 6250

6097 Verizon Wi¡eless

52 DEPTTotal:

90 DEPT

783 Canon Financial Services, Inc
01- 090- 000- 0000- 6625

783 Canon Financial Services, Inc

8175 Centurylink
0l- 090- 000- 0000- 6250

8175 Centu¡ylink

10185 Centurylink Communications Inc
01- 090- 000- 0000- 6250
01- 090- 000- 0000- 62s0

10185 Centurylink Communications Inc

11293 League Of M¡nnesota Cities
0t- 090- 000- 0000- 6230
01- 090- 000- 0000- 6230

11293 League Of Minnesota Cities

319s MCCC

0l- 090- 000- 0000- 6208

3195 MCCC

86235 The Office Shop Inc
01- 090- 000- 0000- 6405

Audit List for Board COMMISSIONER,S VOUCHERS ENTRIEI

Invoice #
Paid On Bhf #

Warrant Description
Service Dates

Account/Formula Des cription
On Behalf of NameAmount

6,969.60

355.45

355,45

63.06
63.O6

225.OO

53,55
274.55

130.00

130.OO

3 Transactions

26.O2

26.O2

06/o4/201s
1 Transactions

t,osa.z1 AdminisÍation/PersonnelDept 4 Vendors

Attorney

copier contract
06/12/2015

I 50081 I 5

06/12/2015
'l Transactions

LOCAL PHONE 3 r3645966
1 Transactions

23.46
2.15

25,61

LD Phone 320146217
TOLL FREE PHONE CHARGES 320255974

2 Transactions

Web Advertising- Weekly
Web Advertising- Daily

78666388100002 Telephone

Office Equipment

Telephone

Telephone
Telephone

HR Mifi charge

06/04/2015

2 Transactions

MCCC Conference Registration 2YI50642
06/09/2015 06/09/2015

1 Transactions

6 Transactions

Printing, Publishing & Adv
Printing, Publishing & Adv

Training,/Education

Office & Computer Supplies

Office & Computer Supplies

2 I 8834
2 I 8834

5.OO Ribbon, TW, COR, Broth 983843- 1

06/05/2015 06/05/2015
15.78 White paper pads 984517- 0

o6/'to/2015 0'6/10/2015

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County
Page 8

Vendor Name
No. Account/Formula

86235 The Office Shop Inc

5L73 West Payment Center
0l- 090- 000- 0000- 6406

5173 West Payment Center

DEPT Total:

DEPT

8175 Centurylink
0t- 100- 000- 0000- 6250

Centurylink

Rpt

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

Warrant Description Invoice #
Service Dates Paid On Bhf #

2 Transactions

Account/Formula Description
On Behalf of Name

90

Accr Amount
20.78

113.O2

113.O2

986.47

21.O2
21.O2

MN Practice Series

06/o4/2015
832007r28

06/04/201s
1 Transactions

Attorney

Recorder

LOCAL PHONE

7 Vendors

3 r 3645966

1 Transactions

LD Phone 3201462t7
1 Transactions

GIS Software Maint.& Support 92993106

09/16/2015 09/15/2016
GIS Software Maint.& Support 92993106

09/16/2015 09/15/2016
2 Transactions

Law Publ. & Subscriptions

10 Transactions

Telephone

Telephone

Services, Labor, Contracts- Land Records

Services, Labor, Contracts- Recorder's

RegisÛation Fee

Meals

Transportation & Travel

100

81 75

10185 Centurylink Communications Inc
0l- 100- 000- 0000- 6250

10185 Centurylink Communications Inc

9373 ESRr

01- 100- 195- 0000- 6231

01- 100- 196- 0000- 6231

9373 ESRI

10795 Moriarty,/Ir{ichael
01- 100- 000- 0000- 6241

0r- 100- 000- 0000- 6340

0l- 100- 000- 0000- 6330

10795 Moriarty,/Michael

13502 Stangle Research
01- 100- 000- 0000- 6625

13502 Stangle Research

17.75
17.75

3,166.67

3,'l 66.66

6,333.33

25.OO

74.3A

55.48

154.86

't 50.00
150.OO

Conference Registration
04/06/201s

Commuter meal plan

06/o9/2015
Miìeage

06/o9/2015

04/06/201s

06/12/2015
lt6@.475

06/12/2015
3 Transactions

two IBM Selectric T'?ewriters 6/22/15
1 Transactions

Copyright 2010 Integrated Financial Systems
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I General Fund

Vendor Name
No. Account/Formula

100 DEPT Total:

110

Aitkin County T:I IIì¡TEGRÀTIT'
E¡l ftN,ü,Et ¡. gYrTÊÀts

Page 9
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

eB-t Warrant DescriÞtion
. Service Dates

Recorder

Courthouse Maintenance

LOCAI PHONE

Invoice #
Paid On Bhf #
5 Vendors

Account/Formula Description
On Behalf of Name

I Transactions

DEPT

8l 75 Centurylink
0l- ll0- 000- 0000- 6250
Centurylink8175

10185 Cennuylink Comnunications Inc
01- 110- 000- 0000- 6250

10185 Centurylink Commr¡nications Inc

I 1889 Honeywell International Inc.
0l- 1 10- 000- 0000- 623 I

11889 Honeywell International Inc.

9692 Minnesota Energy Resources Corporation
01- ll0- 000- 0000- 6254

9692 Minnesota Energy Resources Corporation

50 Public Utilities
01- 110- 000- 0000- 6254
0l- 110- 000- 0000- 6254
0l- ll0- 000- 0000- 6254
01- lt0- 000- 0000- 6254
01- ll0- 000- 0000- 6254
01- ll0- 000- 0000- 6254
Public Utilities

Accr Amount
6,676.96

14.01
14.01

3.94
3.94

LD Phone

Quarterly Maintenance

o7 /15/2015

Gas- Courthouse

Courthouse
Old county garage

.lail West Annex
CH Building Coord.
Motor Pool Garage

lA Tool Buildine

Steri- Safe bill

2 printer cartridges

3 I 364s966
'l Transactions

320146217

1 Transactions

5233125237
10/14/2015

1 Transactions

4323328- 7

'1 Transactions

6 Transactions

400560971

1 Transactions

27916r- O

1 Transactions

Phone

Phone

Services, Labor, Contracts

Utilities & Heating

Utilities & Heating
Utilities & Heating

Utilities & Heating
Utilities & Heating
Utilities & Heating

Utilities & Heating

Janitorial Supplies

Office Supplies

39

2,901 .20

2,901 .20

133.25
133.25

230.47
230.47

76.98
76.98

1,A57 .32

22.51

359.61
1 15.O7

114.72
194.16

2,667.393950

10698

10698

86235

8623 5

6097

Stericycle,Inc
01- 110- 000- 0000- 6422

Stericycle,Inc

The Office Shop Inc
01- ll0- 000- 0000- 640s
The Office Shop Inc

Verizon Wireless
01- 110- 000- 0000- 6250 31.05 cell phone charges 286287802

Copyright 2010 Integrated Financial Systems
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DKBl
6/29/15 9:O5AM

1 General Fund

Vendor Name
No. Account/Formula
6097 Verizon Wi¡eless

110 DEPT Total:

DEPT

81 75 Centurylink
01- 120- 000- 0000- 6250
Centurylink8175

10185 Centu¡ylink Communlcations Inc
01- 120- 000- 0000- 6250
01- 120- 000- 0000- 6250

10185 Centuylink Commr¡nications Inc

86235 The Office Shop Inc
01- 120- 000- 0000- 6405

86235 The Office Shop Inc

6128 Tire Barn
01- 120- 000- 0000- 6302

6128 Ti¡e Barn

120 DEPT Total:

L22 DEPT

81 7s Centurylink
oI- t22- 000- 0000- 6250
Centurylink

Aitkin County

Bp!

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Warrant Description Invoice #
Service Dates Paid On Bhf #

1 Transactions

Page l0

Account/Formula Description
On Behalf of NameAccr Amount

31.Os

L20

6,058.29 Cou¡thouseMaintenance I Vendors

Service Officer

LOCAT PHONE 3 1 364s966

1 Transactions

21.7 4

2.60
24.34

LD Phone 320146217
TOLLFREEPHONECHARGES 320295974

2 Transactions

72.39
72.39

Receipt bks,notes,memo cubes 984536- 0
1 Transactions

13 Transactions

Telephone

Telephone
Telephone

Office & Computer Supplies

Car Maintenance

5 Transactions

Telephone

Telephone

7.O1

7.O1

1,025.90

1,O25.90

1,129.64

AC System - vet's van

06/11 /2015 0'6/11 /2015
1 Transactions

31307

4 Vendors

3 1 3645966

320t46217

8I75

10185

1018s

r3066

Centurylink Communications Inc
ot- t22- 000- 0000- 6250

Centurylink Commr¡nications Inc

HargraveÆryan
oL- r22- 000- 0000- 62 3 1

49.05
49.O5

Service Officer

Planning & Zoning

LOCAL PHONE

1 Transactions

52.67
52.67

LD Phone

1 Transactions

3,500.o0 CONTRACT INSPECTIONS

06/15/2015 06/26/2015

Copyright 2010 Integrated Financial Systems

Services, Labor, Conüacts, Programming



DKBT
6/29/15 9:O5AM

1 General Fund

Aitkin County

Vendor Name
No. Account/Formula

13066 Hargrave/Bryan

6097 Verizon Wireless
01- 122- 000- 0000- 6250

6097 Verizon Wireless

L22 DEPT Total:

L23 DEPT

3987

3987

RBT

AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Warrant Description Invoice #
Service Dates Paid On Bhf #

1 Transactions

Page 11

Account,/Formula Description
On Behalf of Name

Ramsey County Medical Examiner
0l- 123- 000- 0000- 6260
Ramsey County Medical Examiner

3,641.84 Planning & Zoning

1,400.00
1,400.o0

Coroner

FEES

4 Vendors

iuE 15- 11s5
'1 Transactions

ME 15- 1155

1 Transactions

2 Vendors

40063738

40066253

23744
329r2

Telephone

4 Transactions

Autopsies- - Pathologist, )ftays, Etc

Autopsies- - Pathologist, Xrays, Etc

2 Transactions

Services & Labor (Incl Contracts)

County Sheriff Fees

Car Maintenance

Car Maintenance

Registration Fee

Registration Fee

Accr Amount
3,500.00

40.12

40.12

76.00
76.OO

1,476.00

125.OO

125.OO

10.00
10.oo

25.98
14.99
40.97

75.OO

240.00

Cellular charges

05/14/201s

FEES

380690138

06/13/2015
1 Transactions

4L92 Regions Hospital
0l- 123- 000- 0000- 6260

4192 Regions Hospital

123 DEPT Total:

200 DEPT

88430

88430

13598

13s98

86467

86467

Aitkin County Fair Board
01- 200- 000- 0000- 623r
Aitkin County Fai¡ Board

ANOKA COUNTY SOCIAL SERVICES

01- 200- 000- 0000- 5530

ANOKA COUNTY SOCIAL SERVICES

Auto Value Aitkin
01- 200- 000- 0000- 6302

0l- 200- 000- 0000- 6302

Auto Value Aitkin

BCA CJTE

01- 200- 003- 0000- 6241

01- 200- 003- 0000- 624r

Coroner

Enforcement

2015 FAIR BOOTH

1 Transactions

duplicate pymt of inv.l5- 0127

1 Transactions

headlamps
headlamps

2 Transactions

#210 Field Analysis of Drugs
#207 Interview & Interrogation

6r2

Copyright 2010 Integrated Financial Systems



DKBl
6/29/15 9:054M

I General Fund

Aitkin County

Vendor Name
No. Account/Formula
6L2 BCACJTE

98 CDW Government, Inc
01- 200- 000- 0000- 6231

01- 200- 000- 0000- 6231

CDW Government, Inc5398

8175 Centuryllnk
01- 200- 000- 0000- 62s0
01- 200- 000- 0000- 62s0

8175 Centurylink

10185 Centuylink Communications Inc
01- 200- 000- 0000- 62s0
01- 200- 000- 0000- 6250
01 - 200- 000- 0000- 62 s0

10185 Centurylink Communlcations Inc

2340 Hyytinen Hardware Hank
0r- 200- 000- 0000- 6409
01- 200- 000- 0000- 6409

2340 Hyytinen Hardware Hank

ep! Warrant Description
Service Dates

2 Transactions

Cisco SSL Lic Upg 50U W56335
Cisco SSL \?N Lic CREDIT VW15179

2 Transactions

LOCALPHONE 313645966
LOCALPHONE.PROBATION 313645966

2 Transactions

LD Phone 320L462L7
LD Phone-Probation 320I462L7
TOLL FREE PHONE CHARGES 320295974

3 Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Invoice #
Paid On Bhf #

Page 12

Account/Formula Des cription
On Behalf of Name

53

Accr Amount
315.00

2,443.79
2,418.s8-

65.21

182.18
56.06

238.24

92.32
80.48

8.91
191 .71

34.99
4.99

39.98

112.46
112.46

2.47

2.47

49.29

49.29
98.58

tape measure
dust mask

uniforms

Waterproof matches

05/30/2015

oil change #203

oil change #212

2 Transactions

278753
1 Transactions

7027885

Services & Labor (Incl Contracts)
Services & Labor (Incl Contracts)

Telephone
Telephone

Telephone
Telephone
Telephone

Deputy Supplies
Deputy Supplies

Clothing Allowance

Supplies

Car Maintenance

Car Maintenance

1248792
12 5 1458

5756

5756

2925

KEEPRS, Inc
01- 200- 000- 0000- 6410
KEEPRS, Inc

L & M Supply,Inc.
01- 200- 0i9- 0000- 6409

2925 L&MSupply,Inc.

10567 Lake Country Auto Center Of Aitkin
01- 200- 000- 0000- 6302

0l- 200- 000- 0000- 6302
10567 Lake Country Auto Center Of Aitkin

252 LynnPeavey Company
01- 200- 000- 0000- 6405

05/30/2015
1 Transactions

20476

20483

2 Transactions

160.85 Evidence processing supplies 303894

Copyright 2010 Integrated Financial Systems
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1 General Fund

Aitkin County

Vendor Name
No. Account/Formula

252 LynnPeavey Company

6057 Nate's Towing
01- 200- 000- 0000- 6359

0l- 200- 000- 0000- 6359

6057 Nate's Towing

86235 The Office Shop Inc
01- 200- 000- 0000- 6405

0l- 200- 000- 0000- 6405

86235 The Office Shop Inc

5066 Visa
01- 200- 000- 0000- 6231

01- 200- 000- 0000- 6231

01- 200- 000- 0000- 6409

01- 200- 000- 0000- 6409

01- 200- 000- 0000- 6409
01- 200- 000- 0000- 6409
01- 200- 000- 0000- 6231

01- 200- 003- 0000- 6340

01- 200- 003- 0000- 6340
01- 200- 003- 0000- 6340

5066 Vlsa

Bü Warrant DescriÞtion Invoice #
Service Dates Paid On Bhf #

06/12/2015 06/12/2015
'l Transactions

Tow ATV Forfeiture f5- 2l8l
06/06/2015 06/06/2015

Tow Boat & trailer forfeiture L5- 2240

06/12/2015 06/12/2015
2 Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 13

Account/Formula Description
On Behalf of Name

Wrecker Service

Wrecker Service

Office Supplies
Office Supplies

Services & Labor (Incl Contracts)
Services & Labor (Incl Contracts)
Deputy Supplies
Deputy Supplies
Deputy Supplies
Deputy Supplies
Services & Labor (Incl Contracts)
Meals

Meals

Meals

Gas And Oil

Office Supplies

Accr Amount

160.85

'186.00

218.O0

404.OO

112.22
11.30

123.52

35.OO

2.00
485.33

4,451.96
4,451.96

25.00
25.OO

35.O0

6.65-
85.85

165.86
65.39
49.33

35.00
18,55

#3082 Card 2

#3082 Card 2

#3082 Card 2

#3082 Card 2

#3082 Card 2

#3082 Card 2

#3 108

#5738 Card 1

Office supplies
Office supplies

Late Fee

Overpay
telephone recorders
digital recorders
extension cord, cord reel
rifle safety tool
Late Fee Card 4
meals/raining #207

06/o8/2015
Annual Fee

fee on disputed charges

Gas for Squads

Wasp Ribbon

984842- 0
984871- 0

2 Transactions

06/10/2015
#5738 Card r
#5738 Card I

1O Transactions

042400704396I
1 Transactions

800

1 Transactions

9642

9642

13132

13 132

WEX BANK
01- 200- 000- 0000- 6511

WEX BANK

Zuercher Technologles, LLC

01- 200- 000- 0000- 640s
Zuercher Tecbnologies, LLC

6,881.OB Enforcement200 DEPT Total:

Copyright 2010 Integrated Financial Systems
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1 General Fund

Vendor Name
No. Account/Formula

2O2 DEPT

2340 Hyytinen Hardwa¡e Hank
oL- 202- 000- 0000- 640s
ot- 202- 000- 0000- 640s

2340 Hyytinen Hardware Hank

3950 Public Utilities
oI- 202- 000- 0000- 6254

3950 Public Utilities

4425 Shirts Plus
oI- 202- 000- 0000- 64r0

4425 Shirts Plus

9642 WEXBANK
oI- 202- 000- 0000- 6511

9642 WEXBANK

2OZ DEPT Total:

204 DEPT

13403 SUgy's Small Engine Repair
oL- 204- 000- 0000- 6302

13403 Siggy's Small Engine Repair

2O4 DEPT Total:

252 DEPT

3483

3483

AAF International
or- 252- 000- 0000- 6590
01- 252- 000- 0000- 6590
AAF International

116 Aitkin Feed & Farm Supply Inc
oI- 252- 000- 0000- 6590

116 Aitkin Feed & Farm Supply Inc

Aitkin County

Rp!

AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI
Page 14

Account/Formula Description
On Behalf of NameAccr Amount

82.A1

1.98
84.85

1,007,81
832.44

1,840.65

Warrant Description
Service Dates

Boat & Water

bug repellant
keys cut

Invoice #
Paid On Bhf #

19.31
19,3'l

s10.67 ATV

99.00

99.OO

621 .64
621.64

Gas

BZ4.8O Boat & Water

510.67
510.67

ATV

ATV work- A¡ctic Cat & Can Am 6/8/15
1 Transactions

0424007043961

1 Transactions

4 Vendors

1 Vendors

90900663

90900664
2 Transactions

Office Supplies
Office Supplies

Utilities

Clothing Allowance

Gas And Oil

5 Transactions

Car Maintenance

1 Transactions

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Boat & Water

B&W T shirts
06/11 /2015

2 Transactions

'1 Transactions

06/11 /2015
1 Transactions

1 2 56758

I 2 59293

6184 5

Corrections

AIR FILTERS

AIR FILTERS

293.51
293.51

SOFTENER PELLETS

1 Transactions

Copyright 2010 Integrated Financial Systems
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1 General Fund

Aitkin County '?:I 
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Page 15
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Vendor Name
No. Account/Formula

12106 Antoine Electric
oI- 252- 000- 0000- 6590

0I-252- 000- 0000- 6590

12106 Antoine Electric

456 Bob Barker QsmFany, Inc.
0r- 252- 000- 0000- 6424

oL- 252- 000- 0000- 6424

456 Bob Barker Company, Inc.

783 Canon Financial Services, Inc
0I- 252- 000- 0000- 6231

783 Canon Financial Services, Inc

Rp! Warrant Description
Service Dates

Cable for outdoor sensor

Replace ballasts, fixture
06/08/2015

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of NameAccr Amount

225.OO

129.37

354.37

100.46

90.26

190.72

96.07
96.O7

223.19
223.19

06/09/2015
2 Transactions

Copier contract- 032 Dispatch 14992593

1 Transactions

ViewSonic monitor- Lana wr7493
1 Transactions

LOCAL PHONE 3 I 364 5966

1 Transactions

LD Phone 320146217
TOLL FREE PHONE CHARGES 320295974

2 Transactions

Commissary supplies

06/o9/2015
563900

06/os/2015
'1 Transactions

Jail paper products 2897233

1 Transactions

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Inmate Supplies
Inmate Supplies

Services & Labor (Incl Contracts)

Office Equipment

Telephone

Telephone
Telephone

Commissary Supplies

l3 861

13867

06/oa/201s
2 Transactions

inmate supplies
Inmate supplies

06/o9/2015

0003 753 53

w88000375202

5398

5398

81 75

81 75

1018 5

10185

CDW Government, Inc
oL- 252- 000- 0000- 662 5

CDW Government, Inc

Centurylink
oI- 252- 000- 0000- 62 50

Centurylink

Centurylink Communications Inc
0I- 252- 000- 0000- 6250
0L- 252- 000- 0000- 6250
CenturylinÌ Communications Inc

't12.11

112.11

5583 Crawford Supply Company
oI- 252- 2 5 2- 0000- 6408

5583 Crawford Supply Company

88628 Dalco
ar- 252- 000- 0000- 6422

88628 Dalco

99.11

8.9',I

108.02

167.28

167.24

244.43
244.43

l49l Dutch's Electric, Inc

Copyright 2010 Integrated Financial Systems
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1 General Fund

Aitkin County
H
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Page 16

Account/Formula Description
On Behalf of Name
Repair & Maintenance Supplies

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Vendor
No.

Name
Account,/Formula
oI- 252- 000- 0000- 6590
Dutch's Electric, Inc

Hillyard Inc - Kansas City
oI- 252- 000- 0000- 6422

Hillyard Inc - Kansas City

Rpt Warrant Description
Service Dates

replace switch- Cell 144

1

Invoice #
Paid On Bhf #

23353

Accr

1491

598 Ferrara's Htg Air Cond & Refrig Inc
ol- 252- 000- 0000- 6 5 90

0t- 2s2- 000- 0000- 6s90

1598 Ferrara's Htg Air Cond & Refrig Inc

1570 FreedomValu Centers, Inc
ot- 252- 000- 0000- 6330
0L- 252- 003- 0000- 63 30

1570 FreedomValu Centers, Inc

Amount
115.32
115.32

70.00
122.50

192.50

27.60
2'1.21

48,81

605.65
605.65

Transactions

2186

2186

2340

jail chiller
Znd fÌoor recirc line

06/08/2015

May Gasoline

May Gasoline

7644

7663

06/o8/2015
2 Transactions

93 34

93 34

2 Transactions

06/10/2015
''l Transactions

Repair & Maintenance Supplies

Repair & Maintenance Supplies

Prisoner Transportation & Travel

School Tran & Travel & Parking

Janitorial Supplies

Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies

Janitorial 60165 5301

1 Transactions

plunger for kitchen 1253057
wheel for kitchen cart 1256818
hinge for sally port door 1258778
return sally port door hinge 1258828

4 Transactions

Commissary supplies

06/09/2015
5 6392 2

06/09/2015
1 Transactions

uniforms 278753

1 Transactions

Shelter,/tower

06/10/2015

Prisoner Welfare

Clothing Allowance

34- 54- 0l 5- 01

2340

Hyytinen Hardware Hank
01- 252- 000- 0000- 6590
0r- 252- 000- 0000- 6590

0L- 252- 000- 0000- 6 5 90

0t- 252- 000- 0000- 6 5 90

Hyytinen Hardware Hank

5503 Keefe Supply Company
oI- 252- 252- 0000- 6405

5503 Keefe Supply Company

5756 KEEPRS, Inc
0I- 252- 000- 0000- 6410

5756 KEEPRS, Inc

3 160 Mille Lacs Energy Coop- Albert Lea
or- 2s2- 000- 0000- 62 s4

10.68
6.99

5.49
5.49-

17.67

167.22

167,22

301.59
301 .59

512.19

512.193160 Mille Lacs Energy Coop-Albert Lea

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County

Vendor Name Rp!
No. Account/Formula Accr
9692 Minnesota Energy Resou¡ces Corporation

0l- 2s2- 000- 0000- 6254
oL- 252- 000- 0000- 62 s4

9692 Minnesota Energy Resources Corporation

10948 MN Dept of Labor & Indusny
oL- 252- 000- 0000- 6231

10948 MN Dept of Labor & Indusny

3789 Pan- O- Gold Baking Company
oI- 252- 000- 0000- 6418

01- 252- 000- 0000- 64r8

oI- 252- 000- 0000- 6418
3789 Pan- O- Gold Baking Company

3950 Public Utilities
oL- 252- 000- 0000- 6254
0I- 252- 000- 0000- 6254
0l- 252- 000- 0000- 62s4

3950 Public Utilities

f1538 RCB Collections Range Credit Bureau Inc
or- 252- 000- 0000- 62 3 r

11538 RCB Collections Range Credit Bu¡eau Inc

9499 Reliance Telephone Systems, Inc
01- 252- 252- 0000- 6406
0r- 2s2- 252- 0000- 6406

9499 Reliance Telephoue Systems, Inc

5774 Riverwood Healthcare Clinic
0r- 252- 000- 0000- 6262

5774 Riverwood Healthcare Clinic

Warrant DescriÞtion
Service Dates

Gas- STS

Gas-.lail

Boiler renewal

06/01 /2015

4058862- 6

4244670- I
2 Transactions

06/o1 /2015
1 Transactions

06/11/2015

06/11/2015
010024s 169r4

3 Transactions

3 Transactions

103693
'1 Transactions

D- 15312

D- 15313

2 Transactions

06/o5/2015
1 Transactions

ABROt 18685I

otooz45r622r Groceries

oloo24516222

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 17

Account/Formula Description
On Behalf of Name

Utilities & Heating
Utilities & Heating

Services & Labor (Incl Contracts)

Invoice #
Paid On Bhf #Amount

23.24
380.1 2
403,36

10.00

10.oo

201.75

17.76-

214.70
398,69

63.68
154.06

5,728.35
5,946.09

15.13
15.13

Groceries

06/11 /2015
Return

06/11 /2015
Groceries

Sheriff's storage garage

New Jail
New Jail 2

employment backgrounds

PHONE CARDS

PHONE CARDS

Janet Larson Services

06/05/2015

Groceries

Groceries

Utilities & Heating
Utilities & Heating
Utilities & Heating

Services & Labor (Incl Contracts)

Phone Card Prisoner Welfare
Phone Card Prisoner Welfare

200.00
1,300.00
1,500,00

258.00

258.OO

4761 Sysco Minnesota Inc

Copyright 2010 Integrated Financial Systems
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1 General Fund

Aitkin County

Vendor Name
No. Account/Formula

01- 252- 000- 0000- 6418

or- 252- 000- 0000- 6418
4761 Sysco Minnesota Inc

86235 The Office Shop Inc
0l- 252- 000- 0000- 6405

or- 252- 000- 0000- 640s
86235 The Office Shop Inc

5066 Visa
or- 2s2- 000- 0000- 6262

5066 Visa

10005 Watson/Linda
01- 252- 000- 0000- 6231

10005 Watson/Ltnda

9642 WEXBANK
or- 252- 000- 0000- 6330

9642 WEXBANK

252 DEPT Total:

253

Bp! Warrant Description
Service Dates

Groceries

06/11/2015 06/11/2015
Groceries

Invoice #
Paid On Bhf #

506 I 10807

AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI Page 18

Account/Formula Descrintion
On Behalf of Name
Groceries

Accr Amount
3,613.79

3,266.07
6,879.86

112.22

11.30
123.52

Office supplies
Office supplies

glucose test strips

Indigent inmate haircuts
06/06/2015

LD Phone

506180887

2 Transactions

984842- O

984871- 0

2 Transactions

#3082 Card 2

1 Transactions

Groceries

Office & Computer Supplies
Office & Computer Supplies

Medical Expenses & Supplies - Inmates

Services & Labor (Incl Contracts)

Prisoner Transportation & Travel

47 Transactions

Telephone

Telephone

10.00

10.00

242.30
242.30

Gas

21,526.21 Corrections

0424007043961
1 Transactions

30 Vendors

3 13645966
Transactions

3201462t7
'l Transactions

147.96
147.96

7.O1

7.O1

3.42
3.42

06/0,6/2015
'l Transactions

DEPT

8175
Aitkin Co Community Corrections

LOCAL PHONE

8I75

Centurylink
01- 253- 000- 0000- 6250

Centu¡ylink

f 0185 Centurylink Communications Inc
01- 253- 000- 0000- 6250

10185 Centurylink Communications Inc

7525 Hometown Bldg Supply
0l- 253- 000- 0000- 6405

7525 Hometown Bldg Supply
23.89
23.89

door lock installation kit 65160

1 Transactions

12927 Midwest Machinery Co.

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County

Vendor Name
No. Account/Formula

01- 2s3- 000- 0000- 6405

Rp! Warrant Description
Service Dates

Flashlight, pump diaphragm

06/11/2015 06/11/2015
pump diaphragm, return product
brake- strap

paint trays,roller covers
jumbo hooks, bungees

Invoice #
Paid On Bhf #

ro75597

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 19

Account/Formula Descrintion
On Behalf of Name
Operating Supplies

Operating Supplies
Operating Suppìies

Juvenile Detention

Juvenile Detention
.luvenile Detention

Juvenile Detention

Operating Supplies
Operating Supplies

12 Transactions

Telephone
Telephone

Telephone

3 Transactions

Sobriety Crt Expenses

Sobriety Crt Expenses

01- 253- 000- 0000- 6405

0r- 253- 000- 0000- 6405

L2927 Midwest Machinery Co.

6072 North Homes - Treaünent Foster Care

01- 253- 000- 0000- 6204

01- 253- 000- 0000- 6204
01- 253- 000- 0000- 6204
01- 253- 000- 0000- 6204

6072 North Homes - Treatment Foster Care

5551 Unclaimed Freight North
01- 253- 000- 0000- 6405

01- 253- 000- 0000- 6405

5551 Unclaimed Freight North

253 DEPT Total:

255 DEPT

81 75

8l 75

Centurylink
0l- 255- 000- 0000- 62s0
0l- 255- 000- 0000- 6250
Centurylink

10185 Centurylink Communications Inc
01- 255- 000- 0000- 6250

10185 Centurylink Communications Inc

255 DEPT Total:

DEPT

4s0 Bare,4anice M
oI- 257- 022- 0000- 6406

Accr Amount
25.95

o.27
8.52

34.7 4

1,327 .14

132.00
297.OO

154.OO

1,910.'l 4

21 .53

15.92
37.45

2,o16.65 Aitkin Co Communlty Corrections

General Crime Victim Grant

1080482
1080484

33332

33536

2 Transactions

6 Vendors

3 r 3645966
3 I 3645966

2 Transactions

320146217
1 Transactions

2 Vendors

3 Transactions

Secure 30340

04/25/2015 04/30/2015
Transport 01- 08- 15 IJC16791

Transport 01- 15- 15,01- 22- 15 IICI6792
Transport for court O4/28/I5 I{00026IH

4 Transactions

7.O1

7.O1

14.O2

1.76
1.76

LOCAL PHONE

LOCAI PHONE

LD Phone

15.78 General Crime Vic''m Grant

Sobriety Court

27.70

156.68

Meals,/Drug coutt conference

06/02/2015 06/03/2015
Mileage/Drug court conference

257

or- 2s7- 022- 0000- 6406

Copyright 2010 Integrated Financial Systems
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I General Fund

Aitkin County

Vendor Name
No. Account/Formula

450 Bare/Janice M

4f 39 Roggenkamp-Rakotz/Lisa M
ot - 257- O22- 0000- 6406

oI- 257- 022- 0000- 6406

or- 257- 022- 0000- 6406
4L39 Roggenkamp-RakotzÆisaM

257 DEPT Total:

280 DEPT

8l 75

Bp! Warrant Description Invoice #
Service Dates Paid On Bhf #

06/02/2015 06/03/2015
2 Transactions

Hotel/Sobriety Court Training
o6/o2/201s 06/03/2015

Mealsl,/Sobriety Court Training
06/02/2015 06/Os/2015

Mealsl/Sobriety Court Training 280@.575

3 Transactions

Sobriety Coult

Emergency Management

LOCAL PHONE

2 Vendors

3 13645966

1 Transactions

TOLLFREEPHONECHARGES 320295974

1 Transactions

May Gasoline 9334
'l Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEÍ Page 20

Account/Formula Description
On Behalf of Name

Sobriety Crt Expenses

Sobriety Crt Expenses

Sobriety Crt Expenses

5 Transactlons

Telephone

Telephone

Transportation & Travel & Parking

3 Transactions

Telephone

Accr Amount

184.38

145.70

38.33

161.00
349.03

533.41

8175

Centurylink
01- 280- 000- 0000- 62s0
Centurylink

1.55
1.55

20.50
20.50

36.06

14.O1

14,O1

7.O1

7.O1

6.12
6.12

10185 Centurylink Communications Inc
0l- 280- 000- 0000- 62s0

10185 Centurylink Communications Inc

1570 FreedomValu Centers, Inc
01- 280- 000- 0000- 6330

1570 FreedomValu Centers, Inc

280 DEPT Total:

390 DEPT

81 75

8175

Centu¡ylink
01- 390- 000- 0000- 6250
Centuryltnk

10185 Centurylink Communications Inc
01- 390- 000- 0000- 62s0

10185 Centu¡ylink Communications Inc

Fmergency Management

Envtonmental Health (FBL)

LOCAL PHONE

1

3 Vendors

3 1 3645966
Transactions

LD Phone 3201462t7
'1 Transactions

Copyright 2010 Integrated Financial Systems

Telephone



DKBl
6/29/15 9:05AM

I General Fund

Vendor Name
No. Account/Formula

390 DEPT Total:

391 DEPT

8l 75

Aitkin County
æ

E:l rrùTtaßÀT[D
E¡I FINå}ICHTSYSTSÀIS

Page 2l

þI Warrant Description
Amount Service Dates

13,13 Environmental Health (FBL)

Solid Waste

LOCAL PHONE

Audit LiSt for Board COMMISSIONER'S VOUCHERS ENTRIEI

Invoice #
Paid On Bhf #
2 Vendors

Account/Formula Description
On Behalf of Name

2 Transactions

Accr

81 75

10185

10185

6097

Centurylink
0l- 391- 000- 0000- 6250
Centurylink

Centurylink Commurrications Inc
0l- 391- 000- 0000- 6250
Centurylink Communic ations Inc

7.O1

7.O1

5.55
5.55

7.O1

1.O1

LD Phone

Cellular charges

05/o3/2015

3 1 364s966
1 Transactions

320L46217

1 Vendors

3 I 3645966

Telephone

Telephone

Telephone

Telephone

Library Per Diem
Library Per Diem

Library Per Diem
Library Per Diem

3 Transactions

4 Transactions

Verizon Wireless
01- 391- 000- 0000- 6250

6097 Verizon Wireless

391 DEPT Total:

500 DEPT

I 1040

1 1040

Raisanen{ames E

0l- 500- 500- 0000- 6350
01- 500- 500- 0000- 6350
0l- 500- 500- 0000- 6350
0l- 500- 500- 0000- 6350
Raisanen/James E

500 DEPT Total:

DEPT

81 75 Centurylink
01- 60r- 000- 0000- 6250
Centurylink81 75

10185 Centurylink Communications Inc
01- 601- 000- 0000- 6250

10185 Centurylink Communications Inc

1 Transactions

58.48 286252299

58.48
06/02/201s

1 Transactions

71 .O4 Solid Waste 3 Vendors

Library And Historical Society

ECR Library Legacy Committee 03/18/2OI5
ECR Library Board OS/IL/?OIS
ECR Library Board 06/08/?015
ECR Library Board 4/13/2015

4 Transactions

35.OO

35.00
35.OO

35.00
140.OO

601

14O.OO Library And Historical Society

Extension

LOCAL PHONE

1 Transactions

2.80
2.80

LD Phone

1 Transactions

11187 Regents Of The University of Minnesota

Copyright 2010 Integrated Financial Systems
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1 General Fund

Aitkin County

Vendor Name BpI
No. Account/Formula Accr

01- 601- 000- 0000- 6262

11187 Regents Of The University of Minnesota

601 DEPT Total:

700 DEPT

I 1458 MSPN

01- 700- 909- 0000- 6801

11458 MSPN

7OO DEPT Total:

7LL DEPT

81 75

Warrant Description Invoice #
Service Dates Paid On Bhf #

Apr.- June MOA billing- Strande 0300013452

1 Transactions

Amount
12,661.89
12,661 ,89

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE! Page 22

Account/Formula Des cription
On Behalf of Name
Univ Of Minn Contracts

3 Transactions

Appropriations- Grant

1 Transactlons

Telephone

Telephone

Mcnight/Blandin Grant Expenses

3 Transactions

220 Transactions

12,671.7o Extension 3 Vendors

Promotion,AEoA Tran,Atport,RC&D,Tor

868.00 ATV Advertising
06/02/2015

13286

868.OO

06/02/2015
1 Transactions

868.00 Promotion,AEOA TrarqAirport,RC&D,T, 1 Vendors

8175

Centuryllnk
ot- 7rI- 000- 0000- 62s0

Centu¡ylink
7.O1

7.O1

Economic Development

LOCAL PHONE

LD Phone

3 I 3645966
'1 Transactions

320L46217
1 Transactions

3 Vendors

10185 Centu¡ylink Communicadons Inc
01- 711- 000- 0000- 6250

10185 Centuryllnk Communications Inc

4489 Rainforest Alliance, Inc.
01- 7l l- 000- 0000- 6303

4489 Rainforest Alliance, Inc.

DEPT Total:

Fund Total:

3.79
3.79

7,219.OO

7,219.OO

7,229.80

85,807.85

Upper Mississippi FSC audit 139828

05/13/2015 05/13/2015
1 Transactions

7tL Economic Development

General FundI

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Vendor Name
No. Account/Formula

301 DEPT

783 Canon Financial Services, Inc
03- 301- 000- 0000- 6300

783 Canon Financial Services, Inc

10185 Centurylink Communications Inc
03- 301- 000- 0000- 6250

10185 Centurylink Communications Inc

l0BS 5 Cr ììigan

03- 301- 000- 0000- 6400

03- 301- 000- 0000- 6400

03- 301- 000- 0000- 6400
03- 301- 000- 0000- 6400

10855 Culligan

Aitkin County l?:l f!¡T0{¡[ATtD
E¡l stNÂHctÁ¡"lvlTtms

Page 23

Account/Formula Description
On Behalf of Name

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

&! Warrant Description
Service Dates

R&B Administration

Invoice #
Paid On Bhf #Accr Amount

212.26
212.26

43.80
43.80

CONTRACT CHARGE 061215 14992595
't Transacfions

LD Phone 3201462t7
'1 Transactions

JAN RENTAL FEE O1OI15

FEB RENTAL FEE O2O1 1 5

MAR RENTAI FEE O3O]-15

JTÌNE RENTAL FEE 0601 15

4 Transactions

PLANT MONITOR REVIEW 060915 POOOO4475

1 Transactions

LEASING 06T3I5 235f056-JNl5 Postage

Service Contracts

Telephone

Supplies And Materials
Supplies And Materials
Supplies And Materials
Supplies And l,laterials

Fees,/Profr/Misc

Meeting Expense/Physicials

Supplies And Materials

Meeting Expense,/Physicials

Meeting Expens e/Physicials
Meeting Expense/Physicials

10.50

10.50
10.50

10.50
42.OO

8694

8694

967L

967L

3963

3963

10930

10930

5097

Department of Transportation
03- 301- 000- 0000- 6241

Department of Transportation

Pitney Bowes
03- 30r- 000- 0000- 6205

Pitney Bowes

Quale/Michael J
03- 301- 000- 0000- 6296

Quale/Michael J

Tidholm Productions
03- 30t- 000- 0000- 6400
Tidholm Productions

Welle/John Thomas
03- 301- 000- 0000- 6296
03- 301- 000- 0000- 6296

03- 301- 000- 0000- 6296

Welle,4ohn Thomas

170.42
110.42

60.oo
60,00

111.15
1 1 1.15

'l Transactions

MILEAGE: MCEA SUMIVIER CO 06lll5 QUAI-E

1 Transactions

ENVELOPES 06I515163.61
163.61

209.24

9.86
7.51

226.61

7780 4976
1 Transactions

LODGING.2Ol5 MCEA SUMME 061015 WELLE

MEAL.2015 MCEA SUMMER C 061015 \4TLLE

MEAI- 2015 MCEA SUMMER C 061215 WELLE

3 Transactions5097

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Vendor Name
No. Account/Formula

301 DEPT Total:

302 DEPT

3703

Aitkin County

Bpt Warrant Description
Service Dates

R&B Adninistraüon

R&B Engineering/Construction

SURVEY CONTROLLER/GPS R 061515 138522

1 Transactions

JODY MIES- CONST SITE MG 061915 MIES

1 Transactions

1,871,26 R&B Engineering,/Construction

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 24

Account/Formula Description
On Behalf of Name

13 Transactions

Rd/Br Engr. Supplies

Meeting Expense/Physicals

2 Transactions

Shop Maintenance

Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies

Repair & Maintenance Supplies

Utilities

Invoice #
Paid On Bhf #
8 Vendors

2 Vendors

Accr Amount
1,O29.85

1,656.26
1,656.26

215,00
215.OO

85.00
85.00

55.00
30.oo
48.00
35.00

168.OO

16.67
16.67

30.95
30,95

140.25
140.25

3703

Frontier Precision, Inc
03- 302- 000- 0000- 6449

Frontier Precision, Inc

9882 University Of Minnesota
03- 302- 000- 0000- 6296

9882 University Of Minnesota

302 DEPT Total:

303 DEPT

1213 6

12136

Aitkin Rental Center
03- 303- 000- 0000- 6298

Aitkin Rental Center

Aitkin Tire Shop
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590
Altkln Tire Shop

195

R&B Highway Maintenance

SCISSOR UFT 061815

REPAIR TIRE 060415
CHANGE TIRE 060415
CHANGE TIRES 060915
CHANGE TIRE 061215

39873

1 Transactions

54663

54663

54680

54696

4 Transactions

6691

195

1244s

r244s

8r75

8r75

1141r

11411

I49I

Brandl Chevrolet, Buick GMC

03- 303- 000- 0000- 6590
Brandl Chevrolet, Buick GMC

Centurylink
03- 303- 000- 0000- 62s4
Centurylink

Charter Comunications
03- 303- 000- 0000- 6254
Charter Comunications

REPAIR PARTS 0622I5
1 Transactions

FAX: HWY OFFICE 06111s

1 Transactions

PHONE: HWY OFFICE 060915
'l Transactions

Dutch's Electric, Inc

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Aitkin County

Vendor Name
No. Account/Formula

03- 303- 000- 0000- 6298
l49l Dutch's Electric, Inc

9373 ESRI

03- 303- 000- 0000- 6516

9373 ESRr

ept Warrant DescriDtion
Service Dates

SHOP LAUNDRY 061515
SHOP LAUNDRY 06221 5

HARDWARE 061615
MOWER BIADES 061615

Paid On Bhf #

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Invoice #

Page 25

Account/Formula Description
On Behalf of Name
Shop Maintenance

Signs & Posts

Safety Footwear

Shop Maintenance
Shop Maintenance

Shop Maintenance

Shop Maintenance

Shop Maintenance
Repair & Maintenance Supplies

Ilriliries

Signs & Posts

9335

933 5

r3468

FIier/Randy
03- 303- 000- 0000- 6411

FIier,/Randy

Accr Amount
122.22
122.22

250.00
250.OO

145.00
145.O0

HALIDE LAMP 061815 23407

1 Transactions

GIS Software Maint.&Support 92993106
'l Transactions

WORKBOOTS REIMBURSEMEN 061815 O- 201

1 Transactions

13468

G & K Services
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6298

G & K Services

1880 Gravelle Plumbing & Heating, Inc
03- 303- 000- 0000- 6298

03- 303- 000- 0000- 6298

1880 Gravelle Plumbtng & Heating, Inc

7930 Lacal Equipment, Inc
03- 303- 000- 0000- 6298
03- 303- 000- 0000- 6s90

7930 Lacal Equipment, Inc

SIL87 Lake Country Power
03- 303- 000- 0000- 62s4

91187 Lake Country Power

294I M R Sign Co Inc
03- 303- 000- 0000- 6516

294I M R Sþn Co Inc

17.40
17.40
34,80

10432 13532

1043219012

2 Transactions

0215603- IN

0215603- IN

2 Transactions

260.00
21.59

281.59

499.80
1,521.10
2,020.90

204.19
204.19

7 51 .42
7 51.42

DUST CLEANING 060315 69349
DUST CLEANING MATERIALS 060315 69349

2 Transactions

SWATARA 060815 r40946401
1 Transactions

RESIDENT E- 9II SIGNS 060915 186235
'l Transactions

ro824

10824

r2927

Maney International Inc
03- 303- 000- 0000- 6590
Maney International Inc

1,492.25
1,492.25

REPAIR PARTS 061615

1 Transactions

Mldwest Machinery Co.

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI
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Page 26

Account/Formula Description
On Behalf of Name
Repair & Maintenance Supplies

Vendor Name
No. Account/Formula

03- 303- 000- 0000- 6590
12927 Midwest Machinery Co.

RBt Warrant DescriÞtion
Service Dates

REPAIR PARTS 061915

Invoice #
Paid On Bhf #

I 081 662

3 160

3160

Mille Lacs Energy Coop- Albert Lea
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 62s4
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000,6254
Mille Lacs Energy Coop- Albert Lea

Accr Amount
2,512.61
2,512.61

212.76
45.55
28.24

102.48
764.61

51.76
36.21

44.42
1,290.03

415.40
415.40

105.33
105.33

'l Transactions

PO\{ER: PALISADE 061015

169&CSAH3061015
GUN I-A,KE 061015
POWER: MCGREGOR 061015

PO\4/ER: AITKIN 061015
169 & CSAH 28 061015
csAH 12 061015
47&CSAH2061015

I Transactions

SHOP SIJPPLIES 0610I5 5 6 1495

1 Transactions

REPAIR SUPPUES 061615 1299072

1 Transactions

HWY 210 W& CR 28 061915 0200059455006
AITKIN SHOP: WATER 061915 0200063335002
HWY 210/169 E & CR 12 061915 0200063388000
HV/Y 47 & CR t2 061915 0200064092005

4 Transactions

Shop Maintenance

Repair & Maintenance Supplies

l8- 52- 026- 01

19- 23- 010- 0l
27- 56- O29- 03

29- 53- 003- 01

33- s2- 007- 02

39- 62- 022- 0r
40- 06- 000- 0r
54- 51- 104- 01

Utilities
Utilities
Utilities
Utilities
Iltililies
Utilities
Iltilities
Utilities

8583 Olsen Companies
03- 303- 000- 0000- 6298

8583 Olsen Companies

8537 Powerplan OIB

03- 303- 000- 0000- 6590
8537 Powerplan OIB

3950 Public Utilities
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 6254
03- 303- 000- 0000- 62s4
03- 303- 000- 0000- 62s4

3950 Public Utilities

13604 Sir Lines- A- Lot
03- 303- 000- 0000- 6s14
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6514
03- s03- 000- 0000- 6s r4

1,880.48
4,1 69.88
2,202.12

1,241 .32

6,1 08.67
1,663.7't

245.19

5,458.76
1,999.37

3982

3982

3982

3982

3982

3982

3982

3 982

3 982

PAVEMENT MARKING 06IOI 5

PAVEMENT MARKING 06 101 5

PAVEMENT MARKING 06 101 5

PAVEMENT MARKTNG 06 101 5

PAVEMENT MARKING 06 IO1 5

PAVEMENT MARKING 06IO15
PAVEMENT MARKING 06 1 01 5

PAVEMENT MARKING 06 IOI 5

PAVEMENT MARKING 06 1 01 5

33.25

40.50
39,12
51.35

164.22

Utiìities
Utilities
Utilities
Utilities

Pavement Striping
Pavement Striping
Pavement Striping
Pavement StrÍptìg
Pavement Striping
Pavement Striping
Pavement Striping
Pavement SÛiping
Pavement Striping

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Vendor Name
No. Account/Formula

03- 303- 000- 0000- 6514
03- 303,000- 0000- 6514
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 6s r4
03- 303- 000- 0000- 6s14
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 6s14
03- 303- 000- 0000- 6s 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 65 14

03- 303- 000- 0000- 6s l4
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 6514

03- 303- 000- 0000- 65 l4
03- 303- 000- 0000- 6514

03- 303- 000- 0000- 6sr4
03- 303- 000- 0000- 6s14
03- 303- 000- 0000- 6s14
03- 303- 000- 0000- 6514
03- 303- 000- 0000- 65 l4

13604 Sù Lines-A-Lot

Aitkin County

Warrant Description Invoice #
Service Dates Paid On Bhf #

PAVEMENT MARK]NG 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENTMARKINGO6IOIS 3982
PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENTMARKINGO6lOlS 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PA\TMENTMARKING06T015 3982

PA\GMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PA\EMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

PAVEMENT MARKING 061015 3982

41 Transactions

Account/Formula Description
On Behalf of Name
Pavement SÛiping
Pavement Striping
Pavement SÛiping
Pavement Striping
Pavement Süiping
Pavement Süiping
Pavement SÛiping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping
Pavement Striping

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIET
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Page 27

Bpt

Temco
03- 303- 000- 0000- 6521

03- 303- 000- 0000- 6298

03- 303- 000- 0000- 6298

Accr Amount
2,692.45

3,197.48
2,057.29
1,603.90

56.24

1 ,1 35.60
1,109.14

383.42
1,955.02

1,O73.O2

213.36
1,530.27
1,418.59

445.77
1 ,258.1 I

185.56
2,284.76

102.61
184.80
245.73
153.72
'l 04.16
491.28

86.94
7.56

440.55

82.32
246.54
272.16

246.96
207.06
155.82

50,677.77

31.90
128.80

68.30

BEAVER GATE SUPPUES 061015
BEAVER GATE SUPPUES 061615
BEAVER GATE SUPPUES 061715

r8702
I8729
18736

Ir{aintenanc e Supplies
Shop Maintenance
Shop Maintenance

9080s

Copyright 2010 Integrated Financial Systems
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3 Road & Bridge

Aitkin County
æ
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Page 28

Account/Formula Description
On Behalf of Name

Bpt

AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI

Invoice #
Paid On Bhf #

Vendor Name
No. Account/Formula

90805 Temco

1043f VerizonBusiness
03- 303- 000- 0000- 6254

10431 VerizonBusiness

8605 Wayne's Sanitation LIc
03- 303- 000- 0000- 6254

8605 Wayne's Sanitation Llc

5295 Ziegler Inc
03- 303- 000- 0000- 6590
03- 303- 000- 0000- 6590

5295 Ziegler Inc

303 DEPT Total:

307 DEPT

86222

Accr Amount
229.OO

22.42
22.42

26.25
26.25

169.82

253.81
423.63

1 Transactions

GARBAGE: MCGRATH 051415 250361
'l Transactions

Warrant Descriþtion
Service Dates

HWY OFFICE 060II5

REPAIR PARTS 061315
REPAIR PARTS 061715

IAND R- W 062215
DAMAGES R-W 0622I5

3 Transactions

4227948I8I5OS Uriliries

PC19004662 7

PC190046705

2 Transactions

PARCEL NO 30/4
PARCEL NO 30/4

2 Transactions

Utilities

Repair & Maintenance Supplies
Repair & IUaintenance Supplies

83 Transactions

Printing & Publishing

Professional Services

Right Of Way

Right Of Way

4 Transactions

61,609.90 R&B Highway Maintenance 24 Vendors

R&B CapitaÌ Infrastructure

AD FOR BID 062515

1 Transactions

37.O4

37.O4

IOB COST TRANSFERS 060915 POOOO4475

1 Transactions

8694 Departrnent of Transportation
03- 307- 000- 0000- 6260

8694 Department of Transportation

IrI24 Ladd/Arik
03- 307- 000- 0000- 6362

03- 307- 000- 0000- 6362

Lll24 Ladd/Arik

3O7 DEPT Total:

86222

Aitkin Independent Age
03- 307- 000- 0000- 6230
Aitkin Independent Age

114.7 5
114.7 5

2,059.05
40.95

2,100.oo

2,251 .79 R&B Capital Infrastmcture

66,762.80 Road & Bridge

3 Vendors

3 Fund Total:

Copyright 2010 Integrated Financial Systems

102 Transactions



DKBl
6/29/15 9:O5AM

4 Special Revenue(Unorg R&

Vendor Name
No. Account/Formula

422 DEPT

l0l0 City Of Aitkin
04- 422- 000- 0000- 6801

1010 City Of Aitkin

422 DEPTTOTAI:

4 FundTotal:

Aitkin County

Bp!

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 29

Account/Formula Description
On Behalf of NameAccr Amount

2,311.3s
2,311.35

Warrant Description
Service Dates

Unorganized Fire

Invoice #
Paid On Bhf #

FÍe Protection Unorg.4&-27 2015

1 Transactions
Appropriations

2,311.3s UnorganizedFire

2,311,35 SpecialRevenue(UnorgR&B,Flrr

1 Vendors I Transactions

I Transacdons

Copyright 2010 Integrated Financial Systems



DKBl
6/29/15 9:O5AM

5 Health & Human Services

Vendor Name
No. Account/Formula

4OO DEPT

8175 Centurylink
05- 400- 440- o4ro- 6250
05- 400- 440- 0410- 6250

8175 Centurylink

Aitkin County

BpI

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEÍ

Invoice #
Paid On Bhf #

Page 30

Account/Formula Description
On Behalf of NameAccr Amount

63.06
11.56
7 4.62

Warrant Description
Service Dates

Public Health Department

LOCAI PHONE- PH

LOCAL PHONE- ACCTING

LOCAL PHONE- IM
LOCAL PHONE- ACCTING

LOCAL PHONE. CS

3 13645966
3 1 3645966

Telephone
Telephone

Telephone

Telephone
Telephone
Telephone

ServicesÄabor/Contracts

Services,/Labor/Contracts

I Transactions

Telephone
Telephone
Telephone

Telephone
Telephone
Telephone

Telephone
Telephone

10185 Centurylink Communications Inc
05- 400- 440- 0410- 6250

05- 400- 440- o4IO- 62sO

05- 400- 440- 0410- 6250
05- 400- 440- o4IO- 62sO

10185 Centuylink Communications Inc

1457 CPS Technology Solutions, Inc
05- 400- 440-o4ro-6231

1457 CPS Technology Solutions, Inc

10698 Stericycle,Inc
05- 400- 440- o4ro- 6231

10698 Stericycle,Inc

4OO DEPT TOTAI:

420 DEPT

8l 75

8175

Centurylink
05- 420- 600- 4800- 62s0

05- 420- 600- 4800- 6250
05- 420- 640- 4800- 6250

Centurylink

10185 Centurylink Communications Inc
05- 420- 600- 4800- 62 50

0s- 420- 600- 4800- 62 s0

05- 420- 600- 4800- 6250
05- 420- 640- 4800- 62 50

05- 420- 600- 4800- 62 50

10185 Centurylink Communications Inc

2 Transactions

LD Phone-PH 320146217
LD Phone-ACCTING 320146217
LD Phone-HHS 320146217
TOLLFREEPHONECHARGES 320295974

4 Transactions

July Maintenance 368444
1 Transactions

Steri- Safe bill 400560971

1 Transactions

27 4.4't Public Health Department 4 Vendors

Income Maintenance

10,56
10.56

138.28
138.28

70.o7
26.98
49.05

146.10

37.67
1.23
4.71

1.34
50.95

114.47
2.89

11.01

68.86
17.13

214.36

3 13645966

3 1 3645 966

3 13645966

3 Transactions

LD Phone- IM 320I462f7
LDPhone-ACCTING 320I462L7
LD Phone-HHS 320146217
LD Phone- CS 320L462L7
TOLL FREE PHONE CHARGES 320295974

5 Transactions

L457 CPS Technology Solutions, Inc

Copyright 2010 Integrated Financial Systems



DKBl
6/29/15 9:05AM

5 Health & Human Services

Aitkin County

Vendor Name Bp!
No. Account/Formula Accr

05- 420- 600- 4800- 623 r
05- 420- 640- 4800- 6300

L4S7 CPS Technology Solutions, Inc

10698 Stericycle,Inc
0s- 420- 600- 4800- 62 3 I

10698 SterÍcycle,tnc

420 DEPT Total:

430 DEPT

81 75

81 75

Centurylink
05- 430- 700- 4800- 62 s0

05- 430- 700- 4800- 62 s0

Centurylink

10185 Centurylink Communications Inc
05- 430- 700- 4800- 6250
05- 430- 700- 4800- 6250
05- 430- 700- 4800- 6250
0s- 430- 700- 4800- 62 50

10f 85 Centurylink Communications Inc

Warrant DescriÞtion
Service Dates

July Maintenance

July Maintenance

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE! Page 31

Account/Formula Des cription
On Behalf of Name
Services/Labor/Contracts
Maintenance/Service Contracts

Invoice #
Paid On Bhf #

368444
368444

Amount
24.64

35.20
59.84

322.66
322.66

Steri- Safe bill

July Maintenance

Steri- Safe bill

2 Transactions

400560971
'l Transactions

368444

1 Transactions

400560971
'l Transactions

4 Vendors

Services/Labor/Contracts

11 Transactions

Telephone
Telephone

Telephone
Telephone
Telephone

Telephone

Services/Labor/Contracts

Services/Labor/Contracts

8 Transactions

7 42.96 Income Maintenance 4 Vendors

Social Services

38.54
142.1A
220.72

LOCAL PHONE-ACCTING 313645966
LOCAL PHONE- SS 313645966

2 Transactions

LD Phone- SS 3201462).7
LD Phone-ACCTING 320I462L7
LD Phone-HHS 320146217
TOLL FREE PHONE CHARGES 320295974

4 Transactions

257.38
4.13

15.73
24.48

301.72

I4S7

1457

10698

r0698

CPS Technology Solutions, Inc
0s- 430- 700- 4800- 6231

CPS Technology Solutions, Inc

Stericycle,Inc
05- 430- 700- 4800- 623r
Stericycle,Inc

35.20
35.20

460,95
460.95

43O DEPTTotal: 1,o1 8.59 Social Services

2,035.96 Health & Human Services5 Fund Total:

Copyright 2010 Integrated Financial Systems

27 Transactions



DKBI
6/29/15

10 Trust
9:O5AM

Vendor Name
No. Account/Formula

9OO DEPT

5938 Rieger Logging
l0- 900- 000- 0000- 2300

l0- 900- 000- 0000- 2300

5938 Rieger Logging

900 DEPT Total:

DEPT

8175 Centurylink
r0- 921- 000- 0000- 6250
10- 921- 000- 0000- 62s0
Centurylink81 7s

10185 Centurylink Communications Inc
10- 921- 000- 0000- 62s0
10- 921- 000- 0000- 6250

10185 Centurylink Communications Inc

9373 ESRI

l0- 921- 000- 0000- 6231

9373 ESRI

921 DEPT Total:

923 DEPT

11960 ASAP Towing
10- 923- 000- 0000- 6231

11960 ASAP Towing

Aitkin County EI tltïtfisrlT[D
r¡t'{Å}lCl¡tt ÍItTE¡llS

Page 32
Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

epr Warrant Description
Service Dates

Timber Permit Bonds

Bond refund Rec 1428

Bond refund Rec 2138

LD Phone- SURVEYOR

LD Phone- GIS

Invoice #
Paid On Bhf #

Account/Formula Des crip tion
On Behalf of NameAccr Amount

1,515.15
1,377 .57
2,892.72

92r

2 Transactions

z,agzJz Timber Permit Bonds 1 Vendors

Co. Development

LOCALPHONE-SURVEYOR 313645966
LOCAL PHONE- GIS 3T3645966

2 Transactions

13008

13239

320L462r7
320146217

2 Transactions

Timber Permit Bonds

Timber Permit Bonds

2 Transactions

Telephone
Telephone

Telephone
Telephone

Services, Labor, Contracts

5 Transactions

Services, Labor, Contracts

Office Supplies

7.O1

7.O1

14.O2

1.35
1.45
2.AO

5398

5398

8l 75

3,1 66.67

3,166.67

3,183.49

245.OO

245.OO

446.38
446.38

GIS Software Maint.& Support 92993106

09/16/2015 09/15/2016
1 Transactions

Co, Development 3 Vendors

Forfeited Tax Sales

Tom's truck- Hill Ciry ro Aitki 2 5 18

06/18/201s 06/18/201s
1 Transactions

Monitors- Cathy vwl l168
1 Transactions

CDW Government, Inc
l0- 923- 000- 0000- 6405

CDW Government, Inc

Centurylink
10- 923- 000- 0000- 62s0 56.06 LOCAI PHONE 313645966

Copyright 2010 Integrated Financial Systems
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DKBI
6/29/15

10 Trust

Aitkin County
9:OSAM

Vendor Name
No. Account/Formula
8175 Centu¡ylink

10185

10185

9373

5173 West Payment Center
l0- 926- 000- 0000- 6408
10- 926- 000- 0000- 6408

West Payment Center5173

926 DEPT TOTAI:

Bp!

Audit LiSt for Board COMMISSIONER'S VOUCHERS ENTRIEI

Warrant DescriÞtion Invoice #
Service Dates Paid On Bhf #

1 Transactions

Page 33

Account/Formula Description
On Behalf of Name

Centurylink Communications Inc
l0- 923- 000- 0000- 6250
Centurylink Communications Inc

ESRI

r0- 923- 000- 0000- 640s

Accr Amount
56.06

3.94
3.94

2,050.00

2,O50.OO

3,322.81
3,028.35
6,351.16

43.35
43.3s

LD Phone 320t46217
1 Transactions

GIS Software Maint.& Support 92993106

09/16/2015 09/15/2016
1 Transactions

Telephone

Office Supplies

Refunds & Reimbursements
Refunds & Reimbursements

Repair & Maintenance Supplies

I Transactions

Telephone

Law Books

Law Books

3 Transactions

9373 ESRI

5938 Rieger Logging
l0- 923- 000- 0000- 6820
l0- 923- 000- 0000- 6820

5938 Rieger Logging

6128 Ti¡e Barn
10- 923- 000- 0000- 6590

6128 Tlre Barn

923 DEPTTotal:

926 DEPT

8l 75

8175

Centurylink
10- 926- 000- 0000- 6250
Centurylink

Overappraised refund
Overappraised refund

LOF

13008

I 3239

2 Transactions

3 1405

1 Transactions

9,19s,89 ForfeitedTaxSales 7 Vendors

Law Library

LOCAL PHONE 3 I 3645966

1 Transactions

1,10A.72

611.34
't,720.06

May Information Charges 83f 907289
Library Subsciption 831986607

2 Transactions

2 Vendors

7.O1

7.O1

1,727 .o7 Law Library

16,999.17 Trust10 Fund Total:

Copyright 2010 Integrated Financial Systems
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DKBl
6/29/15 9:O5AM

11 Forest Development

Vendor Name
No. Account/Formula

924 DEPT

12526 Bixby/James
rr- 924- 000- 0000- 6330
l1- 924- 000- 0000- 6350

12526 Bixby,{ames

2270 Hoppe/RussellPeter
LL-924- 000- 0000- 6330
IL- 924- 000- 0000- 63 50

2270 Hoppe,/RussellPeter

Aitkin County

BBT

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 34

Account/Formula Description
On Behalf of NameAccr Amount

18.40
35.00
53.40

11.50
35.00
46.50

35.OO

37.95
72.95

35.O0

44.85
79.85

23.00
35.00
58.OO

77.79
77.79

Warrant Description
Service Dates

Forest Resource

Mileage for FAC meeting
FAC Meeting

Invoice #
Paid On Bhf #

1 1685

I 1685

Lahoud/John
I l- 924- 000- 0000- 63 50

tt- 924- 000- 0000- 6330

Lahoud/John

FAC Mileage

FAC Meeting

FAC Meeting
FAC Mileage

FAC Meeting
FAC Mileage

FAC Mileage

FAC Meeting

May cell phone service

20@.575

6/16/rs
2 Transactions

6/16/rs
66@.575

2 Transactions

6/16/rs
78@.575

2 Transactions

40@.575

6/16/rs
2 Transactions

580683827

1 Transactions

6 Vendors

32@.575

6/16/rs
2 Transactions

Transportation & Travel
Per Diem

Transportation & Travel
Per Diem

Per Diem
Transportation & Travel

Per Diem
Transportation & Travel

Transportation & Travel
Per Diem

Telephone

11 Transactions

Repair & Maintenance Supplies

9036 Neary,/William F

rL- 924- 000- 0000- 63 s0

rr- 924- 000- 0000- 6330
9036 Neary/William F

10906 ShippÆale
rr- 924- 000- 0000- 6330
I r- 924- 000- 0000- 63 50

10906 Shipp/Dale

6097

6097

Verizon Wireless
Lr- 924- 000- 0000- 6250
Verizon Wireless

924 DEPT TOTAI:

DEPT

195

r95

Aitkin Tire Shop

1l- 925- 000- 0000- 6590
Aitkin Ti¡e Shop

388,49 Forest Resource

Reforestation

tire disposal I l@$444.OO

44.OO 1 Transactions

9O.OO Trap 3 beaver

Copyright 2010 Integrated Financial Systems

13602 Hugley/Josh
1l- 925- 000- 0000- 6231

925
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Services, Labor, ConÛacts



DKBI
6/29/15 9:O5AM

11 Forest Development

Aitkin County

Warrant Description Invoice #
Service Dates Paid On Bhf #

1 Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE!

Vendor Name
No. Account/Formula

13602 Hugley/Josh

12927 Midwest Machinery Co.

lt- 925- 000- 0000- 6590
1t- 925- 000- 0000- 6590
I l- 925- 000- 0000- 6590

L2927 Midwest Machinery Co.

3810 Paulbeck's County Market
11- 925- 000- 0000- 6208

3810 Paulbeck's County Market

RlI

Page 35

Account/Formula Des cription
On Behalf of NameAccr Amount

90.00

1.68
20.77

37 4.54
396,99

spnng prn

spark plug
pin, pan

10693 5 I
1074369
t075629

934 DEPT Total:

DEPT

86467 Auto Value Aitkin
I 1- 935- 000- 0000- 6590
I 1- 93 5- 000- 0000- 6590
1l- 935- 000- 0000- 6590
Auto Value Aitkin86467

8726 D &S TruckRepair& Service
1l- 935- 000- 0000- 6590

8726 D & STruckRepair& Service

Grader Repair

1 Transactions

779.60 Forest Road

402 Supplies 40064119
fuel filters, HD fluid, 15W40 4OO64L22

gun lever, Kendall L247 40064689
3 Transactions

3024

Repair & Maintenance Supplies
Repair & Maintenance Supplies

Repair & Maintenance Supplies

Training/Education

Field Supplies

7 Transactions

Services, Labor, Contracts

1 Transactions

Repair & Maintenance Supplies
Repair & Maintenance Supplies
Repair & Maintenance Supplies

Repair & Maintenance Supplies

11.97
11.97

3 Transactions

water,ice cubes for bat tour 9277364

1 Transactions

2015 ATV trail maps (5000) 7761 4959

1 Transactions

Reforestation

Memorial Forest

Trap 2 beaver

5 Vendors

1 Transactions

60.00 Memorial Forest 1 Vendors

Forest Road

10930

10930

Tidhol¡n Productions
1l- 925- 000- 0000- 6406
Tidhol¡n Productions

2,677.OO
2,677.OO

3,219.96

60.00
60.00

211.25

97.46
70.89

379,60

400.oo
400.00

925 DEPT TOTAI:

934 DEPT

I 3602

13602

Hwley/Josh
l1- 934- 000- 0000- 6231

Hugley,4osh

935

935 DEPT Total:

Copyright 2010 Integrated Financial Systems

2 Vendors 4 Transactions



DKBl
6/29/15 9:05AM

1l Forest Development

Vendor Name
No. Account/Formula

ll FundTotal:

Aitkin County

BpI Warrant DescriDtion
Service Dates

Forest Development

Invoice #
Paid On Bhf #

AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI Page 36

Account/Formula Description
On Behalf of Name

23 Transacdons

Accr Amount
4,448.O5

Copyright 2010 Integrated Financial Systems
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19 Long Lake Conservation Cr

521

Aitkin County '?:I 
INTII¡RATED

Ë¡l fld Nqflsv¡T¡Its

Page 37

Account/Formula Description
On Behalf of Name

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Vendor Name
No. Account/Formula

T]EPT

l27lj Advenrure Publications
t9- 521- 000- 0000- 6400

I27LO Adventure Publicatious

85003 Aitkin County DAC
l9- 521- 000- 0000- 6231

85003 Aitkin County DAC

246 Brothers Fire Protection
l9- 521- 000- 0000- 6231

l9- 521- 000- 0000- 6231

246 Brothers Fire Protection

3 160 Mille Lacs Energy Coop- Albert Lea

19- 521- 000- 0000- 6254

r9- 521- 000- 0000- 6254

l9- 521- 000- 0000- 6254
19- 521- 000- 0000- 6254

l9- 521- 000- 0000- 6254

3160 Mille Lacs Energy Coop- Albert Lea

3810 Paulbeck's County Market
l9- 521- 000- 0000- 6400

3810 Paulbeck's County Market

12560 Rian/Scott
l9- 521- 000- 0000- 6330

l9- 521- 000- 0000- 6332

19- 52r- 000- 0000- 6340

12560 Rian/Scott

13465 Sandstrom's
l9- 521- 000- 0000- 6400
l9- 521- 000- 0000- 6400

Accr Amount
Warrant Description

Service Dates

IICC Administration

Extinguisher Inspection
Hood Inspection

Parking,/Quilt show

06/10/2015
Hotel/Qúlt show

06/10/2015
Meals,/Quilt show

06/10./2015

Rpt Invoice #
Paid On Bhf #

51.51
51 .51

JOURNATS FOR CANTEEN 4OI827

1 Transactions

MAY CLEANING SERVICE

1 Transactions

Commissary Items

Services, Labor, Contracts

Services, Labor, Contracts
Services, Labor, Contracts

Utiliries
Utilities
Iltilities
Utilities
Utilities

Commissary Items

TransportationÆravelÆarking

Hotel ,/ Motel Lodging

Meals Reimbursed Non- TaxabÌe

Commissary Items
Commissary Items

71.7 4

390.55
686.O1

586,91
7 5.70

1,810.91

875.00
875.OO

149,50
150.00
299.50

32.O0
32.OO

15.O0

527.24

1't2.26

654.50

7.95

278.98

2 Transactions

Electric- Director's Residence 271300401
Electricity- Energy Center 27I3O05OZ

Electricity- Dining Hall 271300601
Electricity- North Star Lodge 27L30O703

Electricity- Parking Lot 271300801

5 Transactions

pop for canteen 768465 3

1 Transactions

t2202
t2203

950761

958733

06/13/2015

06/13/2015

06/13/2015
3 Transactions

invoice chg. from inv. pd 5/8
candy/snacks for canteen

Copyright 2010 Integrated Financial Systems
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6/29/15 9:O5AM

19 Long Lake Conservation Cr

Vendor Name
No. Account,/Formula

13465 Sandstrom's

4425 Shirts Plus
l9- 521- 000- 0000- 6400
19- 521- 000- 0000- 6400
l9- 521- 000- 0000- 6400
l9- 52 r- 000- 0000- 6400
l9- 521- 000- 0000- 6400
l9- 521- 000- 0000- 6400
l9- 521- 000- 0000- 6400
Shi¡ts Plus4425

521 DEPT Total:

522

AitkÍn County
æ

?!I I}ITEGRÂTED
EII ¡tr'¡¡r¡rgrr gvf rrÂ{s

Page 38

Account/Formula Description
On Behalf of Name

RpL

Audit List for Board COMMISSIONER'S VoUCHERS ENTRIEI

Warrant DescriÞtion Invoice #
Service Dates Paid On Bhf #

2 Transactions

Accr Amount
286.93

14.43

't4.43

120.OO

120.OO

10.87
10.87

2A.82

28.A2

262.80
698.40

434.40
403,20
355.50
143.40

377.00
2,67 4.70

61802

61802

6180 2

6183 9

61839
6183I
61839

24 tie dye T's

144 water bottles
5l new logo T's
48 new ìogo T's
18 new logo sweatshirts
l2 white camo hats
45 Deer T's

6,685.05 LLCCAdministration

LLCC Education

7 Transactions

I Vendors

Family Dollar
06/02/2015

1 Transactions

24@$s
'l Transactions

76846s 3

'l Transactions

3 Vendors

lvfenards

05/25/201s
1 Transactions

Commissary Items
Commissary Items
Commissary Items
Commissary Items
Commissary Items

Commissary Items
Commissary Items

22 Transactions

Education Supplies

Permi ts/License/Field Trips

Education Supplies

3 Transactions

Education Supplies

DEPT

13475 Carlson/Wendie
I9- 522- 000- 0000- 6416

13475 CarlsonÂVendie

9753 Mn Dept Of Natural Resources
I9- 522- 000- 0000- 6224

9753 Mn Dept Of Natu¡al Resoutces

3810 Paulbeck's County Market
t9- 522- 000- 0000- 6416

3810 Paulbeck's County Market

522 DEPTTotal:

523 DEPT

1304s DowelVCou¡tney
19- 523- 000- 0000- 6416

13045 Dowell,/Cou¡tney

5662 McGregorDairy,Inc
19- 523- 000- 0000- 6418

145.30 LLCC Education

LLCC Food

storage containers

06/02/2015

Bow Hunter Certs.

camp supplies

Garden seeds

05/25/2015

163.29 Groceries 23564

Copyright 2010 Integrated Financial Systems
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DKBI
6/29/15 9:O5AM

l9 Long Lake Conservation Cr

Aitkin County

Waruant Description Invoice #
Service Dates Paid On Bhf #

1 Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

-
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Page 39

Account/Formula Description
On Behalf of Name

Vendor Name
No. Account/Formula
5662 McGregor Daùy,Inc

2190 Northern Star FoodEquipment
19- 523- 000- 0000- 6590

2190 Northern Star FoodEquipnent

12560 Rian/Scott
l9- 523- 000- 0000- 6590

12560 Rian/Scott

&p!
Accr Amount

163.29

37 4.28
37 4.28

80.00
8O,00

822.71
27.O9

849.80

'1,496.19

Dishwasher repair

GAS GRIDDLE

Supplies
Supplies

DC765 182
'l Transactions

1 Transactions

508203- 00

525958- 00

Repair & Maintenance Supplies

Groceries- Students
Groceries- Students

6 Transactions

Janitorial Services/Supplies

Janitorial Services,/Supplies

Janitorial ServÍces/Supplies

Janitorial S ervices/Supplies

Janitorial Services,/Supplies

5 Transactions

STATE SURPLUS Repair & Maintenance Supplies

4968

4968

Upper Lakes Foods, Inc
l9- 523- 000- 0000- 6418

19- 523- 000- 0000- 6418

Upper Lakes Foods, Inc

523 DEPT Total:

524 DEPT

9600

2 Transactions

IICC Food

LLCC Maintenance

Battery

5 Vendors

o35- 287942

1 Transactions

Batteries Costgo

05/29/2015 05/29/2015
misc.maintenance supplies garage sale

05/23/2015 05/23/2015
Fence/'Wire (Solar Panel) Home Depot

05/29/2015 0s/29/2015
chain link for sweeper Menards

05/29/2015 05/29/2015
4 Transactions

9600

Batteries Plus
19- 524- 000- 0000- 6422

Batteries Plus

8809 Biscoe/Scott A
I9- 524- 000- 0000- 6422

l9- 524- 000- 0000- 6422

L9- 524- 000- 0000- 6422

r9- 524- 000- 0000- 6422

8809 Biscoe/Scott A

DEPT Total:

Fund Total:

'l 3.16
13.'t 6

33.27

17.50

101.57

1 1 4.7 3 LLCC Maintenance

8,441.27 Long Lake Conservation Center

48.14

2.66

524

19

Copyright 2010 Integrated Financial Systems

2 Vendors

36 Transactions
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DKBl
6/29/1s
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Page 40
9:O5AM Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI

Vendor Name Rpt Warrant DescriÞtion
Service Dates

Parks

Mow Aitkin campground x3 N,ÍAY

Mow Jacob.camground x 1.5 MAY
Mow SR campground x.5 MAY

3 Transactions

light bulbs- Berg.Park toilets 13873
'1 Transactions

battery, safety assembly 40063744
car wash 40063749
fuel construction, Hydr.fluid 40064150
ratchet 40065369

4 Transactions

LOCAL PHONE 3 13645966

1 Transactions

Mow Round Lake Beach- May 5@$30

Mow Berglund Park Beach- May 5@$92

2 Transactions

Safety glasses, ear plugs 754855- 00

L069627
1074366

Services, Labor, Contracts
Services, Labor, Contracts
Services, Labor, Contracts

Field Supplies

Repair & Maintenance Supplies

Repair & Maintenance Supplies

Repair & Maintenance Supplies

Repair & Maintenance Supplies

Telephone

Services, Labor, Contracts
Services, Labor, Contracts

Field Supplies

Repair & Maintenance Supplies

Repair & Maintenance Supplies

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of NameAccount/Formula

85003 Aitkin County DAC
2L- 520- 000- 0000- 62 3 I
2I- 520- 000- 0000- 6231

2L- 520- 000- 0000- 6231

85003 Aitkin County DAC

12106 Antoûle Elecftic
2L- 520- 000- 0000- 6406

12106 Antoine Electric

86467 Auto Value Aitkin
2L- 520- 000- 0000- 6590
2t- 520- 000- 0000- 6590
2L- 520- 000- 0000- 6590
2I- 520- 000- 0000- 6590

86467 Auto Value Aitkin

8175 Centurylink
2r- 520- 000- 0000- 62s0

8175 Centurylink

10618 Erik's Lawn Service
2t- 520- 000- 0000- 6231

21- 520- 000- 0000- 6231

10618 Erik's Lawn Service

Accr Amount

300.00
150.00

50.00
500.00

78.'t2
78.12

7.O1

7,O1

124.42
8.49

7 4.15
26.99

234.O5

Forestry Suppliers Inc
2r- 520- 000- 0000- 6406
Forestry Suppliers Inc

Midwest Machinery Co.

2t- 520- 000- 0000- 6590
2t- 520- 000- 0000- 6590
Midwest Machinery Co.

'150.o0

460.00
610.O0

165.56
165.56

27.51

2.O6-

25.45

3 160 Mille Lacs Energy Coop- Albert Lea

2r- 520- 000- 0000- 6254

'l Transactions

ball joint
chain

2 Transactions

81.S'l Electricity- Bergluld Park

Copyright 2010 Integrated Financial Systems

18- 51- 106- 02 Utilities



DKBl
6/29/15

2l Parks
9:O5AM

Vendor Name BpI
No. Account/Formula Accr
3160 Mille Lacs Energy Coop- Albert Lea

LzT82

Northwoods Quads
21- 520- 000- 0000- 6802

2I- 520- 000- 0000- 6802

Northwoods Quads

3950 Publlc Utilides
2I- 520- 000- 0000- 6254
21- 520- 000- 0000- 62s4

3950 Public Utilities

12718 Up Norttr Riders

. 2r- 520- 000- 0000- 6802

127L8 Up North Riders

10339 White Pine Riders
2l- 520- 000- 0000- 6802

10339 White Pine Riders

DEPT Total:

Fund Total:

Fi¡ral Total:

Aitkin County

Warrant Description Invoice #
Service Dates Paid On Bhf #

'l Transactions

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIEI Page 41

Account/Formula Description
On Behalf of Name

12182

Amount
81.51

86.63
55.85

142.44

133.56
108.50
242.06

1,207 .53
1,207.53

987.98
987.98

4,281.7 5

4,2A1.7 5

191,O88.20

520

Rabey Line ATV work
N.Soo Line ATV work

2 Transactions

Land Department
Mississippi Landing

2 Transactions

Lawler ATV Reimbursement

1 Transactions

Solana ATV Reimbursement

1 Transactions

Parks 12 Vendors

448 Transactions

Trâil Grants- State

Trail Grants- State

Utilities
Utilities

Trail Grants- State

Trail Grants- State

21 Transactions

21 Transacdons2T Parks

252 Vendors

$ t: tt

Copyright 2010 Integrated Financial Systems
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Recap by Fund

Aitkin County
AUdit LiSt fOr BOArd COMMISSIONER'S VOUCHERS ENTRIEI Page 42

Fund

1

3

4

5

10

11

19

21

AMOUNT

85,807.85
66,762.80

2,311.35
2,O35.96

16,999.17
4,448.O5

4,441 .27

4,281.75

Name

General Fund
Road & Brldge
Special Revenue(Unorg R&B,Firt

Health & Human Services

Trust
Forest Development
Long Lake Conservation Center

Parks

All Funds 191,088.20 Total Approved by,

Copyright 2010 Integrated Financial Systems
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Explode Dist. Formulas?:

Paid on Behalf Of Name

COMMISSIONER'S VOUCHERS ENTRIES
 2:26PM7/10/15

Audit List for Board Page 1

Print List in Order By:

N

on Audit List?: N

Type of Audit List: D

Save Report Options?:

D - Detailed Audit List

S - Condensed Audit List


2 1 - Fund (Page Break by Fund)

2 - Department (Totals by Dept)

3 - Vendor Number

4 - Vendor Name


N

1Page Break By: 1 - Page Break by Fund

2 - Page Break by Dept

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

153.00 2

100.00 4

69.98 1

220.80 1

543.78

1,750.00 1

30.00 1

78.75

74.25

25.00
06/12/2015 06/12/2015

25.00
06/12/2015 06/12/2015

25.00
06/12/2015 06/12/2015

25.00
06/12/2015 06/12/2015

69.98
05/18/2015 06/17/2015

220.80

1,750.00

30.00

Page 2
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 CommissionersDEPT

Aitkin Independent Age86222

01-001-000-0000-6230 Synopsis 5/12 1014 Printing, Publishing & Adv

01-001-000-0000-6230 Synopsis 5/26 1014 Printing, Publishing & Adv

Aitkin Independent Age Transactions86222

Association Of Mn Counties248

01-001-000-0000-6241 AMC Meeting Reg-Niemi 42119 Registration Fee

01-001-000-0000-6241 AMC Meeting Reg-Westerlund 42119 Registration Fee

01-001-000-0000-6241 AMC Meeting Reg-Napstad 42119 Registration Fee

01-001-000-0000-6241 AMC Meeting Reg-Marcotte 42119 Registration Fee

Association Of Mn Counties Transactions248

AT&T Mobility10452

01-001-000-0000-6250 Wireless 287259994975 Telephone

AT&T Mobility Transactions10452

Wedel/Mark9560

01-001-000-0000-6330 CMCC mileage Jan-June 384@.575 Transportation & Travel & Parking

Wedel/Mark Transactions9560

1 Commissioners 4 Vendors 8 TransactionsDEPT Total:

12 Court AdministrationDEPT

Behavioral Forensic Services, LLC13153

01-012-000-0000-6252 01CR-14-1093 & 01CR-14-1098 Witnesses

Behavioral Forensic Services, LLC Transactions13153

Weitnauer/Paula5158

01-012-000-0000-6252 01CR-13-1175;01CR-14-397 Witnesses

Weitnauer/Paula Transactions5158

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

1,780.00

90.50 2

750.00 1

8.00 1

848.50

51.75 1

22.79 1

74.54

47.62 1

58.50

32.00

750.00

8.00
06/26/2015 06/26/2015

51.75
06/26/2015 06/26/2015

22.79
06/30/2015 06/30/2015

47.62
06/24/2015 06/24/2015

Page 3
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

12 Court Administration 2 Vendors 2 TransactionsDEPT Total:

40 AuditorDEPT

Aitkin Independent Age86222

01-040-000-0000-6230 Board of appeals notices 1014 Printing, Publishing & Adv

01-040-021-0000-6230 Ser/Dir 1014 Printing, Publishing & Adv

Aitkin Independent Age Transactions86222

Holder/Maryann2214

01-040-021-0000-6301 License center rent Aug 2015 Rentals

Holder/Maryann Transactions2214

Skattum/Brett12287

01-040-021-0000-6231 wash windows license center 618507 Services, Labor, Contracts

Skattum/Brett Transactions12287

40 Auditor 3 Vendors 4 TransactionsDEPT Total:

42 TreasurerDEPT

Grams/Lori4173

01-042-000-0000-6330 MACATFO Conf Mileage 90@.575 Transportation & Travel

Grams/Lori Transactions4173

The Office Shop Inc86235

01-042-000-0000-6405 Ink 279462-0 Office & Computer Supplies

The Office Shop Inc Transactions86235

42 Treasurer 2 Vendors 2 TransactionsDEPT Total:

43 AssessorDEPT

Aitkin Motor Company170

01-043-000-0000-6511 Oil change 2012 Ford 05600 Gas And Oil

Aitkin Motor Company Transactions170

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula
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 2:26PM7/10/15

209.94 1

607.76 2

200.00 4

288.14 3

39.54 1

1,393.00

209.94
06/17/2015 06/17/2015

15.80

591.96
07/01/2015 07/01/2015

10.00

10.00

10.00

170.00

251.93
06/29/2015 06/29/2015

26.73
06/22/2015 06/22/2015

9.48
06/23/2015 06/23/2015

39.54
06/16/2015 06/16/2015

1,300.00
07/06/2015 07/06/2015

Page 4
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

AT&T Mobility10452

01-043-000-0000-6250 Monthly wireless 287250162187 Telephone

AT&T Mobility Transactions10452

Freedom Valu Centers, Inc1570

01-043-000-0000-6405 Bug spray 011347 Office, Film & Computer Supplies

01-043-000-0000-6511 June Fuel 011347 Gas And Oil

Freedom Valu Centers, Inc Transactions1570

MAAP9686

01-043-000-0000-6208 Karen Ladd Membership Training/Education

01-043-000-0000-6208 Cathy Olson Membership Training/Education

01-043-000-0000-6208 Marcia Hill Membership Training/Education

01-043-000-0000-6208 MAAP Seminary registration Olson/Hills Training/Education

MAAP Transactions9686

The Office Shop Inc86235

01-043-000-0000-6405 Copies 279308-0 Office, Film & Computer Supplies

01-043-000-0000-6405 Envelopes, tape, binder,staple 985289-0 Office, Film & Computer Supplies

01-043-000-0000-6405 Battery 985289-1 Office, Film & Computer Supplies

The Office Shop Inc Transactions86235

Tire Barn6128

01-043-000-0000-6511 Oil change Escape 31375 Gas And Oil

Tire Barn Transactions6128

43 Assessor 6 Vendors 12 TransactionsDEPT Total:

44 Central ServicesDEPT

Office Of Enterprise Technology3336

01-044-000-0000-6231 June 2015 usage DV15060373 Services, Labor, Contracts

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula
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 2:26PM7/10/15

1,300.00 1

3,300.00 1

4,600.00

87.52 2

1,446.65 2

29.62 1

1,563.79

132.44 1

3,300.00

42.26
06/12/2015 06/12/2015

45.26
06/12/2015 06/12/2015

40.72
06/19/2015 06/19/2015

1,405.93
06/29/2015 06/29/2015

29.62
06/10/2015 06/10/2015

132.44
05/18/2015 06/17/2015

57.00

Page 5
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Office Of Enterprise Technology Transactions3336

Purchase Power5748

01-044-048-0000-6205 Postage Postage

Purchase Power Transactions5748

44 Central Services 2 Vendors 2 TransactionsDEPT Total:

45 Motor PoolDEPT

Aitkin Motor Company170

01-045-000-0000-6302 Oil change #34 05481 Car Maintenance

01-045-000-0000-6302 Oil change #55 05482 Car Maintenance

Aitkin Motor Company Transactions170

Brandl Chevrolet, Buick GMC12445

01-045-000-0000-6302 Oil change, tires #64 215193 Car Maintenance

01-045-000-0000-6302 Brakes, tires, pwr steering 60 215212 Car Maintenance

Brandl Chevrolet, Buick GMC Transactions12445

Miller/Conrad10234

01-045-000-0000-6302 Power steering fluid, ac chrg Car Maintenance

Miller/Conrad Transactions10234

45 Motor Pool 3 Vendors 5 TransactionsDEPT Total:

52 Administration/Personnel DeptDEPT

AT&T Mobility10452

01-052-000-0000-6250 Wireless 287259994975 Telephone

AT&T Mobility Transactions10452

Burkett/Nathan13170

01-052-000-0000-6330 Mileage-Centr.Reg.Mtg 120@.475 Transportation & Travel & Parking

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula
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 2:26PM7/10/15

305.90 3

25.00 1

60.00 1

310.00 1

9.11 1

132.00 1

974.45

70.00 1

07/10/2015 07/10/2015

124.45
06/04/2015 06/04/2015

124.45
07/08/2015 07/08/2015

25.00

60.00
06/19/2015 06/19/2015

310.00
08/05/2015 08/07/2015

9.11
06/29/2015 06/29/2015

132.00
06/18/2015 06/18/2015

70.00
05/26/2015 05/26/2015

Page 6
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-052-000-0000-6330 Mileage-Testifying St Paul 262@.475 Transportation & Travel & Parking

01-052-000-0000-6330 Mileage-AMC St Paul 262@.475 Transportation & Travel & Parking

Burkett/Nathan Transactions13170

McDowell Agency, Inc./The12048

01-052-000-0000-6234 background screening 65074 Background Check Fee

McDowell Agency, Inc./The Transactions12048

MCIT3334

01-052-000-0000-6241 St Cloud Seminar 006304 Registration Fee

MCIT Transactions3334

MPELRA3462

01-052-000-0000-6241 MPELRA summer conf.-Bobbie Registration Fee

MPELRA Transactions3462

The Office Shop Inc86235

01-052-000-0000-6405 Legal pads, staple remover 985723-0 Office & Computer Supplies

The Office Shop Inc Transactions86235

Tidholm Productions10930

01-052-000-0000-6405 Envelopes 78104981 Office & Computer Supplies

Tidholm Productions Transactions10930

52 Administration/Personnel Dept 7 Vendors 9 TransactionsDEPT Total:

90 AttorneyDEPT

Isanti County Sheriff's Office7810

01-090-000-0000-6234 Subpoena 01cr14778 10483 Co Sheriff Services

Isanti County Sheriff's Office Transactions7810

Aitkin County
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Account/Formula
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 2:26PM7/10/15

55.00 1

132.31 2

34.50 1

291.81

60.00 1

60.00

220.24 1

661.58 1

55.00
06/18/2015 06/18/2015

45.00
06/30/2015 06/30/2015

87.31

34.50

60.00

220.24
06/30/2015 06/30/2015

661.58
06/24/2015 06/24/2015

94.02

Page 7
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Itasca Co Sheriff2390

01-090-000-0000-6234 Subpoena 01cr15270 4957 Co Sheriff Services

Itasca Co Sheriff Transactions2390

Mille Lacs Co Sheriff3150

01-090-000-0000-6234 Subpoena 01cr14808 6631 Co Sheriff Services

01-090-000-0000-6234 subpoena 01CR13957 6646 Co Sheriff Services

Mille Lacs Co Sheriff Transactions3150

Ratz/James4036

01-090-000-0000-6333 Mileage Court in Brainerd 60@.575 Crt.Related Travel Expenses

Ratz/James Transactions4036

90 Attorney 4 Vendors 5 TransactionsDEPT Total:

100 RecorderDEPT

PRIA13613

01-100-000-0000-6240 PRIA membership dues Dues

PRIA Transactions13613

100 Recorder 1 Vendors 1 TransactionsDEPT Total:

110 Courthouse MaintenanceDEPT

Dalco88628

01-110-000-0000-6422 Towels, toilet tissue 2902030 Janitorial Supplies

Dalco Transactions88628

Dutch's Electric, Inc1491

01-110-000-0000-6231 Outdoor lighting, bldg lights 23152 Services, Labor, Contracts

Dutch's Electric, Inc Transactions1491

Freedom Valu Centers, Inc1570

01-110-000-0000-6511 Courthouse maint 20559 Gas And Oil

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula

-
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 2:26PM7/10/15

94.02 1

575.28 1

506.40 1

128.20 10

160.63 1

575.28
06/30/2015 06/30/2015

506.40
06/30/2015 06/30/2015

8.49
06/09/2015 06/09/2015

32.58
06/10/2015 06/10/2015

0.99
06/16/2015 06/16/2015

32.76
06/17/2015 06/17/2015

9.45
06/18/2015 06/18/2015

10.49
06/18/2015 06/18/2015

0.30
06/18/2015 06/18/2015

2.29
06/22/2015 06/22/2015

14.98
06/23/2015 06/23/2015

16.47
06/29/2015 06/29/2015

160.63

Page 8
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Freedom Valu Centers, Inc Transactions1570

Garrison Disposal Company, Inc1754

01-110-000-0000-6255 Waste removal services 8202864 Garbage

Garrison Disposal Company, Inc Transactions1754

Hillyard Inc - Kansas City2186

01-110-000-0000-6422 Bowl cleaner,liners, etc 601674025 Janitorial Supplies

Hillyard Inc - Kansas City Transactions2186

Hyytinen Hardware Hank2340

01-110-000-0000-6590 Padlock 1262199 Repair & Maintenance

01-110-000-0000-6422 Roundup, clip 1262512 Janitorial Supplies

01-110-000-0000-6590 Key 1264351 Repair & Maintenance

01-110-000-0000-6422 Painting supplies 1264612 Janitorial Supplies

01-110-000-0000-6590 Clamp, adapter, elbow 1264797 Repair & Maintenance

01-110-000-0000-6590 Ball gas cockl, tube 1264839 Repair & Maintenance

01-110-000-0000-6590 Return/exchange elbow 1264931 Repair & Maintenance

01-110-000-0000-6590 Star bit 1265989 Repair & Maintenance

01-110-000-0000-6422 Mortar mix 1266204 Janitorial Supplies

01-110-000-0000-6590 Utility knives, plunger 1267664 Repair & Maintenance

Hyytinen Hardware Hank Transactions2340

Minnesota Elevator, Inc89765

01-110-000-0000-6231 July monthly service 629199 Services, Labor, Contracts

Minnesota Elevator, Inc Transactions89765

Aitkin County
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Account/Formula
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 2:26PM7/10/15

2,346.35

1,306.58 1

1,306.58

298.80 1

50.00 1

50.00 1

100.00 2

50.00 1

50.00 1

1,306.58
06/24/2015 06/24/2015

298.80
07/01/2015 07/01/2015

50.00

50.00

50.00

50.00

50.00

50.00

Page 9
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

110 Courthouse Maintenance 7 Vendors 16 TransactionsDEPT Total:

111 BuildingsDEPT

Chemsearch949

01-111-000-0000-6605 Sidewalk patch/repair 1954940 Building & Structures

Chemsearch Transactions949

111 Buildings 1 Vendors 1 TransactionsDEPT Total:

120 Service OfficerDEPT

Holiday Credit Office4641

01-120-000-0000-6511 Vet's van gas - June 1400000136034 Gas And Oil

Holiday Credit Office Transactions4641

Janzen/Carroll Mark2448

01-120-000-0000-6350 Drive vet van Mpls 06/16/15 Per Diem

Janzen/Carroll Mark Transactions2448

Jones/Stanley Carter3093

01-120-000-0000-6350 Drive vet van - St Cloud 06/05/15 Per Diem

Jones/Stanley Carter Transactions3093

Miller/Conrad10234

01-120-000-0000-6350 Drive vet van - Mpls 06/10/15 Per Diem

01-120-000-0000-6350 Drive vet van - St Cloud 06/11/15 Per Diem

Miller/Conrad Transactions10234

Olsen/Gerald D10677

01-120-000-0000-6350 Drive vet van - St Cloud 06/01/15 Per Diem

Olsen/Gerald D Transactions10677

Peterson/Richard3912

01-120-000-0000-6350 Drive vet van - Mpls 06/26/15 Per Diem

Peterson/Richard Transactions3912

Roscoe/Bernie11362

Aitkin County
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 2:26PM7/10/15

100.00 2

12.93 1

50.00 1

50.00 1

50.00 1

861.73

70.00 2

70.00 2

70.00 2

50.00

50.00

12.93
06/20/2015 06/20/2015

50.00

50.00

50.00

35.00

35.00

35.00

35.00

35.00

35.00

Page 10
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-120-000-0000-6350 Drive Vet  van - Mpls 06/15/15 Per Diem

01-120-000-0000-6350 Drive Vet  van - Mpls 06/18/15 Per Diem

Roscoe/Bernie Transactions11362

Verizon Wireless6097

01-120-000-0000-6250 Vet Van cell phone 88069036400001 Telephone

Verizon Wireless Transactions6097

Wilmo/Wesley S.5960

01-120-000-0000-6350 Drive Vet van - St Cloud 06/09/15 Per Diem

Wilmo/Wesley S. Transactions5960

Witt/Warren9255

01-120-000-0000-6350 Drive Vet van - Mpls 06/02/15 Per Diem

Witt/Warren Transactions9255

Workman/Jeff9063

01-120-000-0000-6350 Drive Vet van - St Cloud 06/25/15 Per Diem

Workman/Jeff Transactions9063

120 Service Officer 11 Vendors 13 TransactionsDEPT Total:

121 Housing & RedevelopmentDEPT

Anderson/Edward11113

01-121-000-0000-6350 April HRA Meeting 04/22/15 Per Diem

01-121-000-0000-6350 June HRA Meeting 06/24/15 Per Diem

Anderson/Edward Transactions11113

Crane/Cheri L11353

01-121-000-0000-6350 April HRA meeting 04/22/15 Per Diem

01-121-000-0000-6350 June HRA Meeting 6/24/15 Per Diem

Crane/Cheri L Transactions11353

Turner/Evelyn13164

01-121-000-0000-6350 April HRA meeting 04/22/15 Per Diem

01-121-000-0000-6350 June HRA Meeting 06/24/15 Per Diem

Turner/Evelyn Transactions13164

Aitkin County
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70.00 2

70.00 2

350.00

216.60 9

248.73 1

120.95 3

35.00

35.00

35.00

35.00

50.00

96.60

10.00

10.00

10.00

10.00

10.00

10.00

10.00

248.73
06/12/2015 06/12/2015

50.00

60.95

10.00
06/11/2015 06/11/2015

3,500.00

Page 11
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Tveit/Galen10017

01-121-000-0000-6350 April HRA meeting 04/22/15 Per Diem

01-121-000-0000-6350 June HRA Meeting 06/24/15 Per Diem

Tveit/Galen Transactions10017

Williams/Ihleen E11355

01-121-000-0000-6350 April HRA meeting 04/22/15 Per Diem

01-121-000-0000-6350 June HRA Meeting 06/24/15 Per Diem

Williams/Ihleen E Transactions11355

121 Housing & Redevelopment 5 Vendors 10 TransactionsDEPT Total:

122 Planning & ZoningDEPT

Bright/Irene734

01-122-000-0000-6350 BOA Meeting 07/01/15 Per Diem

01-122-038-0000-6330 BOA mileage 168@.575 Boa/Pc Mileage

01-122-000-0000-6350 BOA Onsite Dahler Per Diem

01-122-000-0000-6350 BOA Onsite Doten Per Diem

01-122-000-0000-6350 BOA Onsite Fairchild Per Diem

01-122-000-0000-6350 BOA Onsite Kazeck Per Diem

01-122-000-0000-6350 BOA Onsite Martindale Per Diem

01-122-000-0000-6350 BOA Onsite Rono Per Diem

01-122-000-0000-6350 BOA Onsite Warne Per Diem

Bright/Irene Transactions734

Canon Financial Services, Inc783

01-122-000-0000-6231 Copier contract 029 14992598 Services, Labor, Contracts, Programming

Canon Financial Services, Inc Transactions783

Hagen/Michael13442

01-122-000-0000-6350 PC Meeting 06/15/2015 Per Diem

01-122-038-0000-6330 PC Mileage 106@.575 Boa/Pc Mileage

01-122-000-0000-6350 PC onsite Band of Ojibwe Per Diem

Hagen/Michael Transactions13442

Hargrave/Bryan13066

01-122-000-0000-6231 Contract Inspections 10@350 Services, Labor, Contracts, Programming

Aitkin County
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3,500.00 1

47.46 1

11.99 1

203.95 9

165.80 3

06/22/2015 07/03/2015

47.46
07/07/2015 07/07/2015

11.99
06/04/2015 06/04/2015

50.00

83.95

10.00

10.00

10.00

10.00

10.00

10.00

10.00

50.00

105.80

10.00

50.00

50.00

145.48

49.45

10.00

10.00

10.00
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Hargrave/Bryan Transactions13066

Holiday Credit Office4641

01-122-000-0000-6511 May fuel 1400000135321 Gas And Oil

Holiday Credit Office Transactions4641

Hyytinen Hardware Hank2340

01-122-000-0000-6405 Battery 1261112 Office, Computer, Film, & Field Supplies

Hyytinen Hardware Hank Transactions2340

Lake/Robert5784

01-122-000-0000-6350 BOA Meeting 07/01/2015 Per Diem

01-122-038-0000-6330 BOA Mileage 146@.575 Boa/Pc Mileage

01-122-000-0000-6350 BOA Onsite Dahler Per Diem

01-122-000-0000-6350 BOA Onsite Doten Per Diem

01-122-000-0000-6350 BOA Onsite Fairchild Per Diem

01-122-000-0000-6350 BOA Onsite Kuzek Per Diem

01-122-000-0000-6350 BOA Onsite Martindale Per Diem

01-122-000-0000-6350 BOA Onsite Rono Per Diem

01-122-000-0000-6350 BOA Onsite Warne Per Diem

Lake/Robert Transactions5784

Lange/David11990

01-122-000-0000-6350 PC meeting 06/15/2015 Per Diem

01-122-038-0000-6330 PC Mileage 184@.575 Boa/Pc Mileage

01-122-000-0000-6350 PC Onsite 41123C Per Diem

Lange/David Transactions11990

Paquette/Jeremy M5516

01-122-000-0000-6350 PC meeting 06/15/2015 Per Diem

01-122-000-0000-6350 BOA Meeting 07/01/2015 Per Diem

01-122-038-0000-6330 BOA Mileage 253@.575 Boa/Pc Mileage

01-122-038-0000-6330 PC Mileage 86@.575 Boa/Pc Mileage

01-122-000-0000-6350 BOA Onsite Dahler Per Diem

01-122-000-0000-6350 BOA Onsite Doten Per Diem

01-122-000-0000-6350 BOA Onsite Fairchild Per Diem

Aitkin County
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374.93 12

95.72 1

219.65 9

243.05 9

10.00

10.00

10.00

10.00

10.00

95.72
06/30/2015 06/30/2015

50.00

99.65

10.00

10.00

10.00

10.00

10.00

10.00

10.00

50.00

123.05

10.00

10.00

10.00

10.00

10.00

10.00

10.00

75.00
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-122-000-0000-6350 BOA Onsite Kazeck Per Diem

01-122-000-0000-6350 BOA Onsite Martindale Per Diem

01-122-000-0000-6350 PC onsite Mille Lacs Per Diem

01-122-000-0000-6350 BOA Onsite Rono Per Diem

01-122-000-0000-6350 BOA Onsite Warne Per Diem

Paquette/Jeremy M Transactions5516

Rasley Oil Company4010

01-122-000-0000-6511 June fuel AITCOZOS Gas And Oil

Rasley Oil Company Transactions4010

Spiel/Edward10028

01-122-000-0000-6350 BOA Meeting 07/01/2015 Per Diem

01-122-038-0000-6330 BOA Mileage 173.3@.575 Boa/Pc Mileage

01-122-000-0000-6350 BOA Onsite Dahler Per Diem

01-122-000-0000-6350 BOA Onsite Doten Per Diem

01-122-000-0000-6350 BOA Onsite Fairchild Per Diem

01-122-000-0000-6350 BOA Onsite Kazeck Per Diem

01-122-000-0000-6350 BOA Onsite Martindale Per Diem

01-122-000-0000-6350 BOA Onsite Rono Per Diem

01-122-000-0000-6350 BOA Onsite Warne Per Diem

Spiel/Edward Transactions10028

Tveit/Galen10017

01-122-000-0000-6350 BOA Meeting 07/01/2015 Per Diem

01-122-038-0000-6330 BOA Mileage 214@.575 Boa/Pc Mileage

01-122-000-0000-6350 BOA Onsite Dahler Per Diem

01-122-000-0000-6350 BOA Onsite Doten Per Diem

01-122-000-0000-6350 BOA Onsite Fairchild Per Diem

01-122-000-0000-6350 BOA Onsite Hubert Per Diem

01-122-000-0000-6350 BOA Onsite Martindale Per Diem

01-122-000-0000-6350 BOA Onsite Rono Per Diem

01-122-000-0000-6350 BOA Onsite Warne Per Diem

Tveit/Galen Transactions10017

Welty/Myron13614

01-122-000-0000-6820 partial permit app refund 41248 Refunds & Reimbursements

Aitkin County
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75.00 1

7,875.00 1

24.15 1

13,422.98

6,186.06 2

1,275.00 1

218.00 1

124.93 1

7,875.00
06/22/2015 06/22/2015

24.15

60.00
06/03/2015 06/03/2015

6,126.06
06/01/2015 06/01/2015

1,275.00

218.00
06/29/2015 06/29/2015

124.93
06/17/2015 06/17/2015

21.98
06/02/2015 06/02/2015

14.99
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Welty/Myron Transactions13614

Westerlund Construction LLC5108

01-122-029-0000-5397 75% ISTS grant Roy Klugow MPCA SSTS Upgrade Grant

Westerlund Construction LLC Transactions5108

Westerlund/Laurie Ann10895

01-122-038-0000-6330 PC mileage 42@.575 Boa/Pc Mileage

Westerlund/Laurie Ann Transactions10895

122 Planning & Zoning 15 Vendors 62 TransactionsDEPT Total:

200 EnforcementDEPT

Aitkin Body Shop, Inc50

01-200-000-0000-6302 Repair #208 497 Car Maintenance

01-200-000-0000-6302 Repair (deer) #225 6824 Car Maintenance

Aitkin Body Shop, Inc Transactions50

Aitkin Co Attorney86359

01-200-039-0000-6425 Permit to carry consultations Apr,May,June Gun Permit Expenses

Aitkin Co Attorney Transactions86359

ASAP Towing11960

01-200-000-0000-6359 Tow Forfeiutre 15-2488 2534 Wrecker Service

ASAP Towing Transactions11960

AT&T Mobility10452

01-200-000-0000-6250 Cellular 287258495419 Telephone

AT&T Mobility Transactions10452

Auto Value Aitkin86467

01-200-000-0000-6409 Chemical absorbant 40065726 Deputy Supplies

01-200-000-0000-6302 Headlamps 40065806 Car Maintenance

Aitkin County
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36.97 2

1,158.75 3

455.10 2

71.60 1

188.00 1

233.88 1

239.14 1

06/03/2015 06/03/2015

10.00

1,120.00

28.75

68.01
06/16/2015 06/16/2015

387.09
06/24/2015 06/24/2015

71.60
06/25/2015 06/25/2015

188.00
06/28/2015 06/28/2015

233.88
06/24/2015 06/24/2015

239.14
07/01/2015 07/01/2015

155.98
06/22/2015 06/22/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Auto Value Aitkin Transactions86467

Bruggman/Paul13325

01-200-040-0000-6304 June phone expense TZD Grant Expenses

01-200-040-0000-6304 June hours worked 35@32 TZD Grant Expenses

01-200-040-0000-6304 June Mileage 50@.575 TZD Grant Expenses

Bruggman/Paul Transactions13325

Chief Supply Corp964

01-200-000-0000-6405 Batteries, hand cleanser 302641 Office Supplies

01-200-000-0000-6405 Gloves 308070 Office Supplies

Chief Supply Corp Transactions964

CMI, Inc.1059

01-200-000-0000-6409 DataMaster Tubes 812048 Deputy Supplies

CMI, Inc. Transactions1059

Dennis Auto Body & Auto Sales1339

01-200-000-0000-6359 Tow Forfeiture 15-2481 Wrecker Service

Dennis Auto Body & Auto Sales Transactions1339

Dutch's Electric, Inc1491

01-200-000-0000-6231 Outdoor wall packs 23085 Services & Labor (Incl Contracts)

Dutch's Electric, Inc Transactions1491

Holiday Credit Office4641

01-200-000-0000-6511 June Gas 1400000288942 Gas And Oil

Holiday Credit Office Transactions4641

KEEPRS, Inc5756

01-200-000-0000-6410 Uniforms 278753-01 Clothing Allowance

Aitkin County
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857.87 3

124.00 1

936.78 4

274.50 1

825.00 4

346.90
06/29/2015 06/29/2015

354.99
06/30/2015 06/30/2015

124.00
06/25/2015 06/25/2015

263.26
06/19/2015 06/19/2015

609.23
07/03/2015 07/03/2015

15.00
06/30/2015 06/30/2015

49.29
07/08/2015 07/08/2015

274.50
07/05/2015 07/05/2015

130.00
06/29/2015 06/29/2015

130.00
06/29/2015 06/29/2015

265.00
06/29/2015 06/29/2015

300.00
06/29/2015 06/29/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-200-000-0000-6410 Uniforms 280180 Clothing Allowance

01-200-000-0000-6410 Sample Jacket 280696 Clothing Allowance

KEEPRS, Inc Transactions5756

Kustom Signals Inc2736

01-200-000-0000-6409 Remote for radar #216 515512 Deputy Supplies

Kustom Signals Inc Transactions2736

Lake Country Auto Center Of Aitkin10567

01-200-000-0000-6302 Oil change, sway bar #216 20546 Car Maintenance

01-200-000-0000-6302 Rotors, pads, oil change #210 20600 Car Maintenance

01-200-000-0000-6302 Tire repair #207 20634 Car Maintenance

01-200-000-0000-6302 Oil change #207 20708 Car Maintenance

Lake Country Auto Center Of Aitkin Transactions10567

Northland Towing3635

01-200-000-0000-6359 Tow forfeiture Chev van 15-2579 Wrecker Service

Northland Towing Transactions3635

Revelin Vehicle Solutions, LLC12110

01-200-000-0000-6314 Radio, computer mount #223 126 Radio Maint

01-200-000-0000-6314 Siren speaker, camera #207 126 Radio Maint

01-200-000-0000-6314 Siren speaker #204 126 Radio Maint

01-200-000-0000-6314 K9 Fan, fix lightheads #224 126 Radio Maint

Revelin Vehicle Solutions, LLC Transactions12110

The Office Shop Inc86235

Aitkin County
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56.86 1

0.50 1

13,262.94

152.69 2

49.99 1

102.96 1

305.64

275.00 1

56.86
06/25/2015 06/25/2015

0.50
07/01/2015 07/01/2015

80.69
06/24/2015 06/24/2015

72.00
06/30/2015 06/30/2015

49.99
06/22/2015 06/22/2015

102.96
06/18/2015 06/18/2015

275.00
06/29/2015 06/29/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-200-000-0000-6405 Office supplies 985524-0 Office Supplies

The Office Shop Inc Transactions86235

TransUnion Risk and Alternative4797

01-200-000-0000-6231 Reverse phone #222 1371322 Services & Labor (Incl Contracts)

TransUnion Risk and Alternative Transactions4797

200 Enforcement 18 Vendors 31 TransactionsDEPT Total:

202 Boat & WaterDEPT

Farm Island Repair & Marine6049

01-202-000-0000-6302 Side scan transducer & bracket 52093 B&W Maintenance

01-202-000-0000-6302 Prop repair 52213 B&W Maintenance

Farm Island Repair & Marine Transactions6049

KEEPRS, Inc5756

01-202-000-0000-6410 Uniforms 278753-01 Clothing Allowance

KEEPRS, Inc Transactions5756

Streichers4681

01-202-000-0000-6410 B&W BDU's I1157061 Clothing Allowance

Streichers Transactions4681

202 Boat & Water 3 Vendors 4 TransactionsDEPT Total:

204 ATVDEPT

Revelin Vehicle Solutions, LLC12110

01-204-000-0000-6314 Battery maintainers for ATV 126 Radio Maint

Revelin Vehicle Solutions, LLC Transactions12110

Aitkin County
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275.00

3,568.81 5

1,342.81 2

4,911.62

17.16 1

390.00 1

39.35
07/08/2015 07/08/2015

2,646.25
07/08/2015 07/08/2015

18.08
07/05/2015 07/05/2015

671.25
07/05/2015 07/05/2015

193.88
07/05/2015 07/05/2015

19.68
07/08/2015 07/08/2015

1,323.13
07/08/2015 07/08/2015

17.16
06/17/2015 06/17/2015

390.00
06/30/2015 06/30/2015

180.86
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

204 ATV 1 Vendors 1 TransactionsDEPT Total:

206 ForfeituresDEPT

Aitkin Co Attorney86359

01-206-000-0000-6409 20% Admin Forfeiture funds 13-0050 Forfeiture Supplies

01-206-000-0000-6409 20% Admin Forfeiture funds 13-4144 Forfeiture Supplies

01-206-000-0000-6409 30% Admin Forfeiture funds 14-2122 Forfeiture Supplies

01-206-000-0000-6409 30% Admin Forfeiture funds 14-3246 Forfeiture Supplies

01-206-000-0000-6409 30% Admin Forfeiture funds 14-4009 Forfeiture Supplies

Aitkin Co Attorney Transactions86359

State Treasurer's Office General Acct.9429

01-206-000-0000-6409 10% Admin Forf 13-0050 Forfeiture Supplies

01-206-000-0000-6409 10% Admin Forf 13-4144 Forfeiture Supplies

State Treasurer's Office General Acct. Transactions9429

206 Forfeitures 2 Vendors 7 TransactionsDEPT Total:

252 CorrectionsDEPT

AT&T Mobility10452

01-252-000-0000-6250 Cellular 287258495419 Telephone

AT&T Mobility Transactions10452

Bureau of Crim. Apprehension788

01-252-000-0000-6231 CJDN Quarterly 13541 Services & Labor (Incl Contracts)

Bureau of Crim. Apprehension Transactions788

Charter Communications163

01-252-252-0000-6405 Cable tv 83523056600060 Prisoner Welfare

Aitkin County
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180.86 1

455.09 2

96.36 2

427.85 1

110.10 1

429.37 1

631.92 2

06/18/2015 06/18/2015

68.00
06/16/2015 06/16/2015

387.09
06/24/2015 06/24/2015

49.56
06/25/2015 06/25/2015

46.80
06/25/2015 06/25/2015

427.85
06/30/2015 06/30/2015

110.10
06/26/2015 06/26/2015

429.37
06/30/2015 06/30/2015

520.56
06/24/2015 06/24/2015

111.36
06/25/2015 06/25/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Charter Communications Transactions163

Chief Supply Corp964

01-252-000-0000-6405 Batteries, hand cleanser 302641 Office & Computer Supplies

01-252-000-0000-6405 Gloves 308070 Office & Computer Supplies

Chief Supply Corp Transactions964

Crawford Supply Company5583

01-252-252-0000-6408 Commissary supplies 570020 Commissary Supplies

01-252-252-0000-6408 Commissary supplies 570104 Commissary Supplies

Crawford Supply Company Transactions5583

Dalco88628

01-252-000-0000-6422 Paper products 2902029 Janitorial Supplies

Dalco Transactions88628

Gravelle Plumbing & Heating, Inc1880

01-252-000-0000-6590 Repair water line in boiler rm 69511 Repair & Maintenance Supplies

Gravelle Plumbing & Heating, Inc Transactions1880

Hillyard Inc - Kansas City2186

01-252-000-0000-6422 Janitorial 601674059 Janitorial Supplies

Hillyard Inc - Kansas City Transactions2186

Keefe Supply Company5503

01-252-000-0000-6418 Commissary supplies 569906 Groceries

01-252-252-0000-6405 Commissary supplies 570019 Prisoner Welfare

Keefe Supply Company Transactions5503

Aitkin County
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433.57 4

1,301.32 1

408.49 1

2,435.09 3

69.97 1

81.99
06/24/2015 06/24/2015

55.87
06/26/2015 06/26/2015

183.97
06/23/2015 06/23/2015

111.74
06/29/2015 06/29/2015

1,301.32
06/18/2015 06/18/2015

408.49
07/01/2015 07/01/2015

1,150.00
06/02/2015 06/02/2015

498.00
06/10/2015 06/10/2015

787.09
06/12/2015 06/12/2015

69.97
06/12/2015 06/12/2015

17.76
06/20/2015 06/20/2015

169.30
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

KEEPRS, Inc5756

01-252-000-0000-6410 Uniforms 278753-02 Clothing Allowance

01-252-000-0000-6410 Uniforms 278753-03 Clothing Allowance

01-252-000-0000-6410 Uniforms 279687 Clothing Allowance

01-252-000-0000-6410 Uniforms 279687-01 Clothing Allowance

KEEPRS, Inc Transactions5756

Lake Country Auto Center Of Aitkin10567

01-252-000-0000-6302 AC on 2006 Ford Econoline 20382 Car Maintenance

Lake Country Auto Center Of Aitkin Transactions10567

Lammers Appliance Repair12777

01-252-000-0000-6231 Repair washer/dryer Services & Labor (Incl Contracts)

Lammers Appliance Repair Transactions12777

McGuire Mechanical11946

01-252-000-0000-6590 Kitchen water leak repair 6544 Repair & Maintenance Supplies

01-252-000-0000-6590 Fuses, bad condenser fan 6557 Repair & Maintenance Supplies

01-252-000-0000-6590 Condenser fan motor 6562 Repair & Maintenance Supplies

McGuire Mechanical Transactions11946

Mowers/Ben10276

01-252-000-0000-6410 4 work pants Clothing Allowance

Mowers/Ben Transactions10276

Pan-O-Gold Baking Company3789

01-252-000-0000-6418 Groceries 010024517123 Groceries

01-252-000-0000-6418 Groceries 010024517617 Groceries

Aitkin County
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187.06 2

175.99 1

1,300.00 2

40.48 1

200.00 1

16.21 1

06/25/2015 06/25/2015

175.99
07/02/2015 07/02/2015

200.00
07/01/2015 07/01/2015

1,100.00
07/02/2015 07/02/2015

40.48
06/24/2015 06/24/2015

200.00

16.21
06/30/2015 06/30/2015

27.46
05/23/2015 05/23/2015

3,228.37
06/25/2015 06/25/2015

3,480.15
07/02/2015 07/02/2015

72.61
07/03/2015 07/03/2015
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Pan-O-Gold Baking Company Transactions3789

Phoenix Supply11947

01-252-000-0000-6424 Inmate supplies 7127 Inmate Supplies

Phoenix Supply Transactions11947

Reliance Telephone Systems, Inc9499

01-252-252-0000-6406 Phone cards D-15397 Phone Card Prisoner Welfare

01-252-252-0000-6406 Phone cards D-15400 Phone Card Prisoner Welfare

Reliance Telephone Systems, Inc Transactions9499

Riley Auto Supply4070

01-252-000-0000-6590 Belts for air handling system 563029 Repair & Maintenance Supplies

Riley Auto Supply Transactions4070

Riverwood Healthcare Clinic5774

01-252-000-0000-6272 pre-employment physical 143874 Physical Examinations

Riverwood Healthcare Clinic Transactions5774

Sew Much & More10878

01-252-000-0000-6205 UPS 719249 Postage

Sew Much & More Transactions10878

Sysco Minnesota Inc4761

01-252-000-0000-6420 Kitchen supplies 505231866 Kitchen Supplies

01-252-000-0000-6418 Groceries 506250934 Groceries

01-252-000-0000-6418 Groceries 507020782 Groceries

01-252-000-0000-6418 Groceries 507031309 Groceries

Aitkin County
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6,808.59 4

56.86 1

60.44 1

520.37 4

6,079.24 2

22,832.39

12,499.08 1

56.86
06/25/2015 06/25/2015

60.44
07/01/2015 07/01/2015

65.57
06/25/2015 06/25/2015

25.92
06/25/2015 06/25/2015

32.88
06/25/2015 06/25/2015

396.00
06/25/2015 06/25/2015

5,299.34
06/23/2015 06/23/2015

779.90
06/23/2015 06/23/2015

12,499.08

8.00
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Sysco Minnesota Inc Transactions4761

The Office Shop Inc86235

01-252-000-0000-6405 Office supplies 985524-0 Office & Computer Supplies

The Office Shop Inc Transactions86235

Tire Barn6128

01-252-000-0000-6302 Oil change, LOF, tire rotation 31504 Car Maintenance

Tire Barn Transactions6128

White/Karla D.5126

01-252-000-0000-6262 Jail supplies at Wal Mart Medical Expenses & Supplies - Inmates

01-252-000-0000-6405 Jail supplies at Wal Mart Office & Computer Supplies

01-252-000-0000-6424 Jail supplies at Wal Mart Inmate Supplies

01-252-252-0000-6405 Jail supplies at Wal Mart Prisoner Welfare

White/Karla D. Transactions5126

Ziegler Inc5295

01-252-000-0000-6231 Safety inspection Cat 3306 SW050238068 Services & Labor (Incl Contracts)

01-252-000-0000-6231 Safety inspection Gen 64238 SW050238069 Services & Labor (Incl Contracts)

Ziegler Inc Transactions5295

252 Corrections 25 Vendors 42 TransactionsDEPT Total:

253 Aitkin Co Community CorrectionsDEPT

Central Mn Community Corrections-DT88879

01-253-000-0000-6823 Jan-Nov 2015 Appropriation County Allocation

Central Mn Community Corrections-DT Transactions88879

Midwest Machinery Co.12927

01-253-000-0000-6405 Filler cap, starter rope 1084231 Operating Supplies

Aitkin County
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Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

43.85 4

9.96 1

12,552.89

357.00 2

357.00

96.39 1

37.50 1

06/23/2015 06/23/2015

11.95
06/24/2015 06/24/2015

11.95
06/25/2015 06/25/2015

11.95
07/01/2015 07/01/2015

9.96
06/16/2015 06/16/2015

263.50
06/04/2015 06/04/2015

93.50
06/04/2015 06/04/2015

96.39
07/07/2015 07/07/2015

37.50
06/25/2015 06/25/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-253-000-0000-6405 Poly cut blades 1084626 Operating Supplies

01-253-000-0000-6405 Poly cut blades 1085893 Operating Supplies

01-253-000-0000-6405 Poly cut blades 1090339 Operating Supplies

Midwest Machinery Co. Transactions12927

Shopko Store Operating Co. LLC12214

01-253-000-0000-6405 Inflating needles 4734 Operating Supplies

Shopko Store Operating Co. LLC Transactions12214

253 Aitkin Co Community Corrections 3 Vendors 6 TransactionsDEPT Total:

257 Sobriety CourtDEPT

Minnesota Monitoring11997

01-257-022-0000-6406 Monitor Jacob D 1181 Sobriety Crt Expenses

01-257-022-0000-6406 Monitor Jerod I 1181 Sobriety Crt Expenses

Minnesota Monitoring Transactions11997

257 Sobriety Court 1 Vendors 2 TransactionsDEPT Total:

390 Environmental Health (FBL)DEPT

Holiday Credit Office4641

01-390-000-0000-6511 May fuel 1400000135321 Gas And Oil

Holiday Credit Office Transactions4641

The Office Shop Inc86235

01-390-000-0000-6405 Laminating 279259-0 Office, Film, And Field Supplies

The Office Shop Inc Transactions86235

Aitkin County
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 2:26PM7/10/15

133.89

574.37 1

9,116.06 1

32.14 1

17.72 1

610.65 1

9.60 1

27.97 1

574.37
06/03/2015 06/03/2015

9,116.06
05/31/2015 05/31/2015

32.14
07/07/2015 07/07/2015

17.72
06/25/2015 06/25/2015

610.65
05/31/2015 05/31/2015

9.60
05/28/2015 05/28/2015

27.97
06/27/2015 06/27/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

390 Environmental Health (FBL) 2 Vendors 2 TransactionsDEPT Total:

391 Solid WasteDEPT

Aitkin Motor Company170

01-391-000-0000-6302 AC repairs on Escape 05349 Car Maintenance

Aitkin Motor Company Transactions170

Garrison Disposal Company, Inc1754

01-391-060-0000-6360 Monthly recycling Recycling Contract

Garrison Disposal Company, Inc Transactions1754

Holiday Credit Office4641

01-391-000-0000-6511 May fuel 1400000135321 Gas And Oil

Holiday Credit Office Transactions4641

Hyytinen Hardware Hank2340

01-391-000-0000-6405 Gloves for Ewaste 1266805 Office & Film Supplies

Hyytinen Hardware Hank Transactions2340

J & H Transfer Station-Lakes Sanitary2763

01-391-060-0000-6360 Monthly recycling Recycling Contract

J & H Transfer Station-Lakes Sanitary Transactions2763

Neff/Terry B.3503

01-391-000-0000-6340 Dinner MACPZA Conf. Meals

Neff/Terry B. Transactions3503

Paulbeck's County Market3810

01-391-000-0000-6405 Water, pop, ice for E waste 9277342 Office & Film Supplies

Paulbeck's County Market Transactions3810

Rasley Oil Company4010

Aitkin County



DKB1

COMMISSIONER'S VOUCHERS ENTRIESGeneral Fund1

Account/Formula

Copyright 2010 Integrated Financial Systems
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19.56 1

130.32 1

1,741.80 1

12,280.19

83.00 3

83.00

115,801.00 1

115,801.00

19.56
06/30/2015 06/30/2015

130.32
06/27/2015 06/27/2015

1,741.80
06/30/2015 06/30/2015

41.00
06/09/2015 06/09/2015

21.00
06/29/2015 06/29/2015

21.00
06/29/2015 06/29/2015

115,801.00

1,075.27
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

01-391-000-0000-6511 June fuel AITCOZOS Gas And Oil

Rasley Oil Company Transactions4010

Rosallini's4150

01-391-000-0000-6405 Pizza, cookies for E waste Office & Film Supplies

Rosallini's Transactions4150

Western Lake Superior Sanitary5056

01-391-000-0000-6231 1st quarter HHW fees 063015AITHHW Services, Labor, & Minor Contracts

Western Lake Superior Sanitary Transactions5056

391 Solid Waste 10 Vendors 10 TransactionsDEPT Total:

392 Water WellsDEPT

A.W. Research Laboratories, Inc.405

01-392-000-0000-6231 Coliform, total & nitrate 12581 Services, Labor, Contracts

01-392-000-0000-6231 Arsenic sampling 31788 Services, Labor, Contracts

01-392-000-0000-6231 Arsenic sampling 31789 Services, Labor, Contracts

A.W. Research Laboratories, Inc. Transactions405

392 Water Wells 1 Vendors 3 TransactionsDEPT Total:

500 Library And Historical SocietyDEPT

East Central Regional Library1495

01-500-500-0000-6801 2015  2nd 1/2 Appropriation Library Appropriations

East Central Regional Library Transactions1495

500 Library And Historical Society 1 Vendors 1 TransactionsDEPT Total:

600 Ag Society, Soil & Water, Ag InspectDEPT

Aitkin Co Agricultural Society89856

01-600-550-0000-5840 10 pct reimb pmt 79486 Misc Receipts

Aitkin County
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 2:26PM7/10/15

1,075.27 1

1,075.27

440.00 2

35.00 1

35.00 1

35.00 1

45.35 2

35.00 1

10.29 1

40.00

400.00

35.00

35.00

35.00

35.00

10.35
06/29/2015 06/29/2015

35.00

10.29
06/30/2015 06/30/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Aitkin Co Agricultural Society Transactions89856

600 Ag Society, Soil & Water, Ag Inspect 1 Vendors 1 TransactionsDEPT Total:

601 ExtensionDEPT

Aitkin Co 4-H Council89471

01-601-551-0000-5840 Plat book License Rec 425 4808 4-H Plat Book Sales

01-601-551-0000-5840 Plat book Recorders rec 424 4827-4836 4-H Plat Book Sales

Aitkin Co 4-H Council Transactions89471

Chute/Debra10120

01-601-000-0000-6350 Extension committee meeting 6/29/15 Per Diem

Chute/Debra Transactions10120

Dotzler/Sharon A9440

01-601-000-0000-6350 Extension committee meeting 06/29/15 Per Diem

Dotzler/Sharon A Transactions9440

Elvecrog/Roberta C91345

01-601-000-0000-6350 Extension committee meeting 06/29/15 Per Diem

Elvecrog/Roberta C Transactions91345

Janzen/Joy12045

01-601-000-0000-6350 Extension meeting 06/29/15 Per Diem

01-601-000-0000-6360 Extension meeting mileage 18@.575

Janzen/Joy Transactions12045

Mickelson/Bonnie H90853

01-601-000-0000-6350 Extension committe meeting 06/29/15 Per Diem

Mickelson/Bonnie H Transactions90853

The Office Shop Inc86235

01-601-000-0000-6405 Business envelopes 985191-0 Office Supplies

The Office Shop Inc Transactions86235

Aitkin County
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635.64

500.00 1

500.00

13.31 1

13.31

215,437.29

500.00

13.31
07/01/2015 07/01/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

601 Extension 7 Vendors 9 TransactionsDEPT Total:

700 DEPT

Aitkin Area Chamber of Commerce22

01-700-909-0000-6801 Tourism grant #166 Appropriations-Grant

Aitkin Area Chamber of Commerce Transactions22

700 1 Vendors 1 TransactionsDEPT Total:

711 Economic DevelopmentDEPT

Holiday Credit Office4641

01-711-000-0000-6511 June Gas 1400000135895 Gas And Oil

Holiday Credit Office Transactions4641

711 Economic Development 1 Vendors 1 TransactionsDEPT Total:

1 General FundFund Total: 273 Transactions

Aitkin County



DKB1

COMMISSIONER'S VOUCHERS ENTRIESRoad & Bridge3

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

20.00 1

50.00 1

364.72 1

434.72

48.96 1

105.83 2

119.97 1

274.76

1,231.50 3

20.00

50.00

364.72

48.96

24.94

80.89

119.97

20.00

100.00

1,111.50
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

301 R&B  AdministrationDEPT

Johnson/Carol13611

03-301-000-0000-6241 NOTARY RECORDING 070215 337 Fees/Prof/Misc

Johnson/Carol Transactions13611

MN Dept of Labor & Industry10948

03-301-000-0000-6241 CARTER BOILER LICENSE 062615 CC0500 Fees/Prof/Misc

MN Dept of Labor & Industry Transactions10948

The Office Shop Inc86235

03-301-000-0000-6400 COPY CONTRACT 042815 379312-0 Supplies And Materials

The Office Shop Inc Transactions86235

301 R&B  Administration 3 Vendors 3 TransactionsDEPT Total:

302 R&B  Engineering/ConstructionDEPT

Frontier Precision, Inc3703

03-302-000-0000-6449 TOPO SHOE/CASE 062915 139034 Rd/Br Engr. Supplies

Frontier Precision, Inc Transactions3703

Hyytinen Hardware Hank2340

03-302-000-0000-6449 SURVEY SUPPLIES 061615 1264485 Rd/Br Engr. Supplies

03-302-000-0000-6449 SURVEY SUPPLIES 062215 1266020 Rd/Br Engr. Supplies

Hyytinen Hardware Hank Transactions2340

Kazmerzak/Paul11985

03-302-000-0000-6411 WORK BOOT REIMBURSEMENT 062915 0-007 Safety Footwear

Kazmerzak/Paul Transactions11985

302 R&B  Engineering/Construction 3 Vendors 4 TransactionsDEPT Total:

303 R&B  Highway MaintenanceDEPT

Aitkin Tire Shop195

03-303-000-0000-6590 TIRE REPAIR 062215 54741 Repair & Maintenance Supplies

03-303-000-0000-6590 LABOR 063015 54755 Repair & Maintenance Supplies

03-303-000-0000-6590 TIRES 063015 54755 Repair & Maintenance Supplies

Aitkin Tire Shop Transactions195

Aitkin County
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 2:26PM7/10/15

1,312.04 3

294.06 3

44.74 1

510.92 1

79.86 1

159.64 1

236.90

957.42

117.72

19.99

3.99

270.08

44.74

510.92

79.86

159.64

66.48

51.98

49.07

58.89

83.43

52.00

56.91

67.70

68.68

33.36
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Antoine Electric12106

03-303-000-0000-6298 FIX FUEL PUMP 062215 13882 Shop Maintenance

03-303-000-0000-6298 REPLACE WALL PACKS 062215 13883 Shop Maintenance

03-303-000-0000-6298 HALIDE LAMPS 062915 13888 Shop Maintenance

Antoine Electric Transactions12106

Auto Value Aitkin86467

03-303-000-0000-6590 REPAIR PARTS 052815 40065440 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 052815 400657426 Repair & Maintenance Supplies

03-303-000-0000-6590 FILTERS 062515 40067122 Repair & Maintenance Supplies

Auto Value Aitkin Transactions86467

Centurylink8265

03-303-000-0000-6254 PHONE:  HILL CITY 062615 Utilities

Centurylink Transactions8265

Diamond Mowers, Inc8500

03-303-000-0000-6590 REPAIR PARTS 062615 0099543-IN Repair & Maintenance Supplies

Diamond Mowers, Inc Transactions8500

Dotzler Power Equipment1430

03-303-000-0000-6298 CHAIN SAW SUPPLIES 070615 84802 Shop Maintenance

Dotzler Power Equipment Transactions1430

East Central Energy7935

03-303-000-0000-6254 MAY-JUN POWER-MCGRATH 061115 70415419 Utilities

East Central Energy Transactions7935

Freedom Valu Centers, Inc1570

03-303-000-0000-6513 DISCOUNT 063015 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060115 20580 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060215 21056 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060815 22394 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061115 23106 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061515 24424 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061615 24881 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061715 25155 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061815 25526 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062415 27352 Motor Fuel & Lubricants

Aitkin County
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830.36 16

197.66 4

34.80 2

199.69 4

197.07 5

77.51

42.19

70.61

59.87

55.94

68.70

48.79

51.60

43.23

54.04

17.40

17.40

78.69

85.00

12.00

24.00

57.75

78.00

14.76

2.42

78.50

21.98

4.74

13.98
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03-303-000-0000-6513 GASOLINE 062515 27788 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062915 29009 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 063015 29370 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060915 31300 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060315 38758 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060415 39244 Motor Fuel & Lubricants

Freedom Valu Centers, Inc Transactions1570

Frontier8622

03-303-000-0000-6254 JACOBSON 062215 218-752-6591 Utilities

03-303-000-0000-6254 MCGREGOR 062215 218-768-4481 Utilities

03-303-000-0000-6254 PALISADE 062215 218-845-2607 Utilities

03-303-000-0000-6254 MCGRATH 062215 320-592-3580 Utilities

Frontier Transactions8622

G & K Services13468

03-303-000-0000-6298 SHOP LAUNDRY 062915 1043224478 Shop Maintenance

03-303-000-0000-6298 SHOP LAUNDRY 070615 1043229966 Shop Maintenance

G & K Services Transactions13468

Garrison Disposal Company, Inc1754

03-303-000-0000-6254 MCGREGOR SHOP 063015 8203165 Utilities

03-303-000-0000-6254 GARBAGE CLEAN UP 061115 862602 Utilities

03-303-000-0000-6254 GARBAGE CLEAN UP 063015 862650 Utilities

03-303-000-0000-6254 GARBAGE CLEAN UP 060215 862672 Utilities

Garrison Disposal Company, Inc Transactions1754

Holiday Credit Office4641

03-303-000-0000-6513 GASOLINE 062915 0-90558060 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061715 111207040 Motor Fuel & Lubricants

03-303-000-0000-6513 FEDERAL TAX ADJUSTMENT 063015 1400000134236 Motor Fuel & Lubricants

03-303-000-0000-6513 REBATE 063015 1400000134236 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060915 142748103 Motor Fuel & Lubricants

Holiday Credit Office Transactions4641

Hyytinen Hardware Hank2340

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 060215 1260435 Shop Maintenance

03-303-000-0000-6590 REPAIR PARTS 061115 1263030 Repair & Maintenance Supplies

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 061715 1264538 Shop Maintenance

Aitkin County
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173.79 7

96.12 1

151.54 2

104.46 2

268.00 1

816.48 2

404.56 2

17.99

5.34

89.88

19.88

96.12

93.89

57.65

53.18

51.28

268.00

163.68

652.80

301.68

102.88

4.68

40.94

18.56

16.13
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03-303-000-0000-6298 MCGRATH SHOP SUPPLIES 061715 1264609 Shop Maintenance

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 062215 1265898 Shop Maintenance

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 062215 1265944 Shop Maintenance

03-303-000-0000-6521 MAILBOX REPAIR SUPPLIES 062315 1266082 Maintenance Supplies

Hyytinen Hardware Hank Transactions2340

Isle Automotive Corp7705

03-303-000-0000-6590 REPAIR PARTS 062515 119070996 Repair & Maintenance Supplies

Isle Automotive Corp Transactions7705

J & H Transfer Station-Lakes Sanitary2763

03-303-000-0000-6254 AITKIN 070115 93079 Utilities

03-303-000-0000-6254 PALISADE 070115 93080 Utilities

J & H Transfer Station-Lakes Sanitary Transactions2763

Lake Country Power91187

03-303-000-0000-6254 MAY-JUN CSAH 14 062515 141979801 Utilities

03-303-000-0000-6254 MAY-JUN CSAH 6 062515 141979901 Utilities

Lake Country Power Transactions91187

Lubrication Technologies, Inc.12626

03-303-000-0000-6298 SHOP SUPPLIES 062915 651196 Shop Maintenance

Lubrication Technologies, Inc. Transactions12626

M R Sign Co Inc2941

03-303-000-0000-6516 ADOPT-A-HWY SIGN 063015 186583 Signs & Posts

03-303-000-0000-6590 PARTS 063015 186584 Repair & Maintenance Supplies

M R Sign Co Inc Transactions2941

Maney International Inc10824

03-303-000-0000-6590 REPAIR PARTS 063015 700864 Repair & Maintenance Supplies

03-303-000-0000-6590 FILTERS 063015 700864 Repair & Maintenance Supplies

Maney International Inc Transactions10824

McGregor Oil3100

03-303-000-0000-6513 DISCOUNT 063015 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060115 267 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060115 52834 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060415 52836 Motor Fuel & Lubricants

Aitkin County
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243.11 11

369.85 1

42.98 2

808.06 15

20.39

18.67

34.96

44.72

14.18

10.76

28.48

369.85

21.49

21.49

43.96

50.79

75.62

51.25

6.19

56.84

64.95

66.16

54.04

32.99

53.11

69.14

55.82

76.88

50.32

46.77

42.05
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03-303-000-0000-6513 GASOLINE 060815 52837 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060815 52838 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061615 52840 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061615 52841 Motor Fuel & Lubricants

03-303-000-0000-6298 SHOP SUPPLIES 061815 52842 Shop Maintenance

03-303-000-0000-6513 GASOLINE 061815 52842 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060915 531 Motor Fuel & Lubricants

McGregor Oil Transactions3100

Northern Star Coop Service8446

03-303-000-0000-6297 LP:  SWATARA SHOP 063015 0-14138 Shop Fuel

Northern Star Coop Service Transactions8446

Northland Parts8436

03-303-000-0000-6590 REPAIR PARTS 060415 302201 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061515 302932 Repair & Maintenance Supplies

Northland Parts Transactions8436

Palisade Cooperative Oil Assoc3760

03-303-000-0000-6513 GASOLINE 060215 312124 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060315 312214 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060815 312620 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 060815 312622 Motor Fuel & Lubricants

03-303-000-0000-6298 SHOP SUPPLIES 061115 312849 Shop Maintenance

03-303-000-0000-6513 GASOLINE 061115 312895 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061215 312975 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061215 312980 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061515 313262 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061815 313468 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 061915 313576 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062315 313903 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062415 314032 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062615 314153 Motor Fuel & Lubricants

03-303-000-0000-6513 GASOLINE 062915 314443 Motor Fuel & Lubricants

Palisade Cooperative Oil Assoc Transactions3760

Riley Auto Supply4070

03-303-000-0000-6590 REPAIR PARTS 060215 562100 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 060415 562197 Repair & Maintenance Supplies

Aitkin County
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1,775.67 20

339.96

39.99

202.44

119.57

124.47

185.09

66.00

88.00

10.47

98.46

83.04

12.79

220.43

12.49

219.23

22.29

53.99

37.08

15,512.97

27,481.24

178.97

4,532.78

715.89

6,405.78

1,163.32

536.92

715.89

1,160.66

7,923.50

178.97

3,534.25

9,429.70

5,074.12

178.97

626.40

1,725.04
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

03-303-000-0000-6590 REPAIR PARTS 060815 562350 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 060915 562361 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 060915 562396 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061015 562437 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061115 562467 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061115 562485 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061615 562687 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 061615 562688 Repair & Maintenance Supplies

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 061615 562723 Shop Maintenance

03-303-000-0000-6590 REPAIR PARTS 061815 562822 Repair & Maintenance Supplies

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 062215 562924 Shop Maintenance

03-303-000-0000-6590 REPAIR PARTS 062315 562993 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 062415 563038 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 062515 563070 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 062515 563095 Repair & Maintenance Supplies

03-303-000-0000-6298 MCGRATH SHOP SUPPLIES 063015 563293 Shop Maintenance

03-303-000-0000-6590 REPAIR PARTS 063015 563304 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 063015 563320 Repair & Maintenance Supplies

Riley Auto Supply Transactions4070

Tri-City Paving Inc4867

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESRoad & Bridge3

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

216,126.41 55

3,145.30

5,012.99

4,017.12

626.40

715.89

1,860.60

9,365.91

1,620.00

8,464.84

3,636.14

180.00

180.00

3,195.80

2,840.52

3,745.12

20,840.49

180.00

1,178.38

540.00

9,641.45

1,018.90

540.00

2,459.54

5,648.25

180.00

540.00

540.00

22,494.65

360.00

3,880.68

360.00

978.14

991.43

180.00

4,227.11

997.64

2,667.75
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

03-303-000-0000-6521 APPLY CALC CHLORIDE 062615 246162 Maintenance Supplies

Tri-City Paving Inc Transactions4867

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESRoad & Bridge3

Account/Formula

Waste Management Of Northern Minnesota

Waste Management Of Northern Minnesota

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

20.44 1

26.25 1

54.11 1

3,083.36 4

229,657.53

200.00 1

4,146.39 1

4,346.39

234,713.40

20.44

26.25

54.11

2,468.40

6.72

186.29

421.95

200.00

4,146.39
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Verizon Business10431

03-303-000-0000-6254 HWY OFFICE 070115 4227948181506 Utilities

Verizon Business Transactions10431

Wayne's Sanitation Llc8605

03-303-000-0000-6254 GARBAGE:  MCGRATH 061115 251158 Utilities

Wayne's Sanitation Llc Transactions8605

Winzer Corporation8279

03-303-000-0000-6298 AITKIN SHOP SUPPLIES 062315 5369222 Shop Maintenance

Winzer Corporation Transactions8279

Ziegler Inc5295

03-303-000-0000-6590 7' CUTTING EDGES 062315 PC190046834 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 062715 PC190046961 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 063015 PC190047005 Repair & Maintenance Supplies

03-303-000-0000-6590 REPAIR PARTS 070215 PC190047098 Repair & Maintenance Supplies

Ziegler Inc Transactions5295

303 R&B  Highway Maintenance 29 Vendors 172 TransactionsDEPT Total:

307 R&B Capital InfrastructureDEPT

Garrison Disposal Company, Inc1754

03-307-000-0000-6362 OLDS HOUSE 062415 862633 Right Of Way

Garrison Disposal Company, Inc Transactions1754

3486

03-307-000-0000-6362 DEMOLITION LOADS 070115 1339731-2614-6 Right Of Way

Transactions3486

307 R&B Capital Infrastructure 2 Vendors 2 TransactionsDEPT Total:

3 Road & BridgeFund Total: 181 Transactions

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESState9

Account/Formula
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 2:26PM7/10/15

480.00 1

480.00

480.00

480.00
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

0 UndesignatedDEPT

Mn Dept Of Finance4580

09-000-000-0000-2030 June marriage license fees State Fees, Assessments & Surcharges

Mn Dept Of Finance Transactions4580

0 Undesignated 1 Vendors 1 TransactionsDEPT Total:

9 StateFund Total: 1 Transactions

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESTrust10

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

852.13 1

65.16 1

650.52 1

623.77 1

235.38 1

197.25 1

115.31 1

1,995.00 1

852.13
06/17/2015 06/17/2015

65.16
05/18/2015 06/17/2015

650.52

623.77

235.38

197.25
06/04/2015 06/04/2015

115.31

1,995.00

9.74
06/30/2015 06/30/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

923 Forfeited Tax SalesDEPT

Aitkin Motor Company170

10-923-000-0000-6590 LOF, leaf spring 5411 Repair & Maintenance Supplies

Aitkin Motor Company Transactions170

AT&T Mobility10452

10-923-000-0000-6254 Cell phone 287257204209 Utilities

AT&T Mobility Transactions10452

Freedom Valu Centers, Inc1570

10-923-000-0000-6511 June gas purchases 9423 Gas And Oil

Freedom Valu Centers, Inc Transactions1570

Holiday Credit Office4641

10-923-000-0000-6511 June Billing 1400000134961 Gas And Oil

Holiday Credit Office Transactions4641

McGregor Oil3100

10-923-000-0000-6511 June gas AITKINLA Gas And Oil

McGregor Oil Transactions3100

Minnesota Safety Council3354

10-923-000-0000-6405 Instructor kit 36928 Office Supplies

Minnesota Safety Council Transactions3354

Palisade Cooperative Oil Assoc3760

10-923-000-0000-6511 June gas ACPARKS Gas And Oil

Palisade Cooperative Oil Assoc Transactions3760

Rasley Oil Company4010

10-923-000-0000-6511 June Gas AITCOL&PS Gas And Oil

Rasley Oil Company Transactions4010

Sew Much & More10878

10-923-000-0000-6205 Ship broken compass to Ben M 719250 Postage

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESTrust10

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

9.74 1

36.50 1

147.07 3

4,927.83

4,927.83

36.50
06/15/2015 06/15/2015

58.82
06/12/2015 06/12/2015

57.54
06/25/2015 06/25/2015

30.71
06/18/2015 06/18/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Sew Much & More Transactions10878

Tidholm Productions10930

10-923-000-0000-6405 Statement cover stock 77944955 Office Supplies

Tidholm Productions Transactions10930

Tire Barn6128

10-923-000-0000-6590 LOF, air filter #315 31339 Repair & Maintenance Supplies

10-923-000-0000-6590 LOF, rotate #395 31450 Repair & Maintenance Supplies

10-923-000-0000-6590 Lube, tire ATV L15093 Repair & Maintenance Supplies

Tire Barn Transactions6128

923 Forfeited Tax Sales 11 Vendors 13 TransactionsDEPT Total:

10 TrustFund Total: 13 Transactions

Aitkin County
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Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

122.18 1

122.18

415.00 1

293.15 1

31.00 1

739.15

7,957.00 1

7,957.00

122.18
05/18/2015 06/17/2015

415.00
06/25/2015 06/25/2015

293.15
06/29/2015 06/29/2015

31.00

7,957.00
06/18/2015 06/18/2015

616.00
06/25/2015 06/25/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

924 Forest ResourceDEPT

AT&T Mobility10452

11-924-000-0000-6250 Cell phone 287257204209 Telephone

AT&T Mobility Transactions10452

924 Forest Resource 1 Vendors 1 TransactionsDEPT Total:

925 ReforestationDEPT

Aitkin Tire Shop195

11-925-000-0000-6590 Trailer tires 54698 Repair & Maintenance Supplies

Aitkin Tire Shop Transactions195

Forestry Suppliers Inc1701

11-925-000-0000-6406 Compass,sheetholder, vest 765719-00 Field Supplies

Forestry Suppliers Inc Transactions1701

Riley Auto Supply4070

11-925-000-0000-6590 HOSE FITTING, CRIMP END 562175 Repair & Maintenance Supplies

Riley Auto Supply Transactions4070

925 Reforestation 3 Vendors 3 TransactionsDEPT Total:

934 Memorial ForestDEPT

Mn Dept Of Natural Resources-Omb1360

11-934-000-0000-6273 Aerial seedin gof spruce/tamar 20150618-3S Timber Improvement

Mn Dept Of Natural Resources-Omb Transactions1360

934 Memorial Forest 1 Vendors 1 TransactionsDEPT Total:

935 Forest RoadDEPT

Aitkin Tire Shop195

11-935-000-0000-6590 Grader tire 54699 Repair & Maintenance Supplies

Aitkin County
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Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

616.00 1

148.44 1

1,121.53 1

78.83 2

1,964.80

10,783.13

148.44

1,121.53

43.16

35.67
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Aitkin Tire Shop Transactions195

McGregor Oil3100

11-935-000-0000-6511 Grader gas June AITKINLA Gas And Oil

McGregor Oil Transactions3100

Palisade Cooperative Oil Assoc3760

11-935-000-0000-6511 Grader Gas June ACPARKS Gas And Oil

Palisade Cooperative Oil Assoc Transactions3760

Riley Auto Supply4070

11-935-000-0000-6590 fuel filter, knob, oil filter 562510 Repair & Maintenance Supplies

11-935-000-0000-6590 HOSE FITTING, HOSE 562759 Repair & Maintenance Supplies

Riley Auto Supply Transactions4070

935 Forest Road 4 Vendors 5 TransactionsDEPT Total:

11 Forest DevelopmentFund Total: 10 Transactions

Aitkin County
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Account/Formula
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 2:26PM7/10/15

75.00 1

3,900.00 2

445.71 1

119.00 1

92.38 1

321.23 2

4,953.32

75.00
06/08/2015 06/08/2015

1,170.00
06/22/2015 06/22/2015

2,730.00
06/23/2015 06/23/2015

445.71
06/22/2015 06/22/2015

119.00
06/22/2015 06/22/2015

92.38
07/01/2015 07/01/2015

304.76
06/29/2015 06/29/2015

16.47
07/02/2015 07/02/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

521 LLCC AdministrationDEPT

Aitkin Area Chamber of Commerce22

19-521-000-0000-6240 Membership dues 619 Dues/Assoc Fees

Aitkin Area Chamber of Commerce Transactions22

Brothers Fire Protection246

19-521-000-0000-6231 Sprinkler inspection 12271 Services, Labor, Contracts

19-521-000-0000-6231 Alarm inspection 12288 Services, Labor, Contracts

Brothers Fire Protection Transactions246

Frontier8622

19-521-000-0000-6250 Service & long distance 2187684653 Telephone

Frontier Transactions8622

Graphics4Gear, LLC13225

19-521-000-0000-6400 Earrings for commissary SO-022399 Commissary Items

Graphics4Gear, LLC Transactions13225

J & H Transfer Station-Lakes Sanitary2763

19-521-000-0000-6255 July garbage 93110 Garbage

J & H Transfer Station-Lakes Sanitary Transactions2763

The Office Shop Inc86235

19-521-000-0000-6231 Copier contract 279317-0 Services, Labor, Contracts

19-521-000-0000-6405 Office/mailing supplies 279494-0 Office & Computer Supplies

The Office Shop Inc Transactions86235

521 LLCC Administration 6 Vendors 8 TransactionsDEPT Total:

523 LLCC FoodDEPT

McGregor Dairy,Inc5662

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIESLong Lake Conservation Center19

Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

182.81 1

1,139.82 4

1,322.63

174.70 2

870.34 1

5,230.62 2

182.81
06/23/2015 06/23/2015

730.12
06/16/2015 06/16/2015

20.33
06/24/2015 06/24/2015

285.26
06/23/2015 06/23/2015

104.11
06/23/2015 06/23/2015

153.80
06/26/2015 06/26/2015

20.90
06/26/2015 06/26/2015

870.34
06/26/2015 06/26/2015

3,817.14
06/16/2015 06/16/2015

1,413.48
06/16/2015 06/16/2015
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

19-523-000-0000-6418 Groceries 24059 Groceries-Students

McGregor Dairy,Inc Transactions5662

Upper Lakes Foods, Inc4968

19-523-000-0000-6418 Groceries 527668-00 Groceries-Students

19-523-000-0000-6420 531363-00 Food Service Supplies

19-523-000-0000-6418 Groceries 531365-00 Groceries-Students

19-523-000-0000-6420 531365-00 Food Service Supplies

Upper Lakes Foods, Inc Transactions4968

523 LLCC Food 2 Vendors 5 TransactionsDEPT Total:

524 LLCC MaintenanceDEPT

D & D Beverage LLC13144

19-524-000-0000-6422 Sanitizer 33002 Janitorial Services/Supplies

19-524-000-0000-6422 Mopheads 33002 Janitorial Services/Supplies

D & D Beverage LLC Transactions13144

Hillyard Inc - Kansas City2186

19-524-000-0000-6422 Floor sealer/cleaner/towel 601669532 Janitorial Services/Supplies

Hillyard Inc - Kansas City Transactions2186

K & N Electric LLC12709

19-524-000-0000-6422 LED lights & switch on path 1698 Janitorial Services/Supplies

19-524-000-0000-6422 Re-wire observatory garage 1699 Janitorial Services/Supplies

K & N Electric LLC Transactions12709

Aitkin County
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Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

6,275.66

12,551.61
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

524 LLCC Maintenance 3 Vendors 5 TransactionsDEPT Total:

19 Long Lake Conservation CenterFund Total: 18 Transactions

Aitkin County
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Account/Formula

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15

40.73 1

308.90 6

16.01 1

900.00 1

130.00 1

40.73
05/18/2015 06/17/2015

90.30

15.16

23.94

81.71

62.82

34.97

16.01
06/29/2015 06/29/2015

900.00
06/29/2015 06/29/2015

130.00

34.74

7.88

42.99

19.73

7.23

32.57

22.57

2.93
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

520 ParksDEPT

AT&T Mobility10452

21-520-000-0000-6250 Cell phone 287257204209 Telephone

AT&T Mobility Transactions10452

Cedarbrook Lumber Comp10083

21-520-000-0000-6590 torx screws, anchors, 2x2x8 69878 Repair & Maintenance Supplies

21-520-000-0000-6590 bulbs 70266 Repair & Maintenance Supplies

21-520-000-0000-6590 concrete 70341 Repair & Maintenance Supplies

21-520-000-0000-6590 2x6x12, rebar 70397 Repair & Maintenance Supplies

21-520-000-0000-6590 2x6x12, 2x8x12 70430 Repair & Maintenance Supplies

21-520-000-0000-6590 pliers, shop towels, rebar 70483 Repair & Maintenance Supplies

Cedarbrook Lumber Comp Transactions10083

Courtemanche/Richard91022

21-520-000-0000-6406 Geocaching box Field Supplies

Courtemanche/Richard Transactions91022

Door Doctor1310

21-520-000-0000-6590 2 new door openers for shop 37209 Repair & Maintenance Supplies

Door Doctor Transactions1310

Goble's Sewer Service Inc.1829

21-520-000-0000-6231 pump Aitkin RV dump station 1222992 Services, Labor, Contracts

Goble's Sewer Service Inc. Transactions1829

Hyytinen Hardware Hank2340

21-520-000-0000-6590 sea foam, nutsetter,screws 1260666 Repair & Maintenance Supplies

21-520-000-0000-6590 link, screw 1261272 Repair & Maintenance Supplies

21-520-000-0000-6590 lamp strip 1264544 Repair & Maintenance Supplies

21-520-000-0000-6590 bleach, curtain 1264604 Repair & Maintenance Supplies

21-520-000-0000-6590 hardware 1264793 Repair & Maintenance Supplies

21-520-000-0000-6590 bolts,washers,nuts 1265812 Repair & Maintenance Supplies

21-520-000-0000-6590 masks 1266715 Repair & Maintenance Supplies

21-520-000-0000-6590 keys, hardware 1267701 Repair & Maintenance Supplies

Aitkin County



DKB1

COMMISSIONER'S VOUCHERS ENTRIESParks21

Account/Formula
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 2:26PM7/10/15

170.64 8

226.05 3

197.25 1

15.15 1

25.47 1

1,213.20 1

3,243.40

3,243.40

482,136.66

76.05
07/01/2015 07/01/2015

75.00
07/01/2015 07/01/2015

75.00
07/01/2015 07/01/2015

197.25
06/04/2015 06/04/2015

15.15

25.47

1,213.20

Page 45
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Hyytinen Hardware Hank Transactions2340

J & H Transfer Station-Lakes Sanitary2763

21-520-000-0000-6254 Monthly garbage Aitkin 93170 Utilities

21-520-000-0000-6254 Monthly garbage Berglund 93171 Utilities

21-520-000-0000-6254 Monthly garbage shop 93183 Utilities

J & H Transfer Station-Lakes Sanitary Transactions2763

Minnesota Safety Council3354

21-520-000-0000-6405 Instructor kit 36928 Office Supplies

Minnesota Safety Council Transactions3354

Rasley Oil Company4010

21-520-000-0000-6406 BUG SPRAY AITCOL&PS Field Supplies

Rasley Oil Company Transactions4010

Riley Auto Supply4070

21-520-000-0000-6590 CLEANERS 562083 Repair & Maintenance Supplies

Riley Auto Supply Transactions4070

Up North Riders12718

21-520-000-0000-6802 Lawler ATV reimbursement Trail Grants-State

Up North Riders Transactions12718

520 Parks 11 Vendors 25 TransactionsDEPT Total:

21 ParksFund Total: 25 Transactions

Final Total: 230 Vendors 521 Transactions

Aitkin County
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COMMISSIONER'S VOUCHERS ENTRIES

Copyright 2010 Integrated Financial Systems

 2:26PM7/10/15
Page 46

Audit List for Board

Aitkin County

AMOUNT

215,437.291

234,713.403

480.009

4,927.8310

10,783.1311

12,551.6119

3,243.4021

482,136.66

NameFundRecap by Fund

General Fund

Road & Bridge

State

Trust

Forest Development

Long Lake Conservation Center

Parks

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 7114115

Title of ltem: Rear mount brush mower

1H
Agenda ltem #

Ø

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested:

lZ opprove/Deny Motion

Direction Requested

Discussion ltem

Hold Public Hearing*Adopt Resolution (attach draft)
*provide copy notice that was published

Submitted by:
Land Commissioner

Department:
Land

Presenter (Name and Title)
Mark Jacobs

Estimated Time Neededr
nla

Summary of lssue:

I budgeted to replace our 1986 brush mower and here are the quotes received.,.

* Diamond RBM-CT-17-ft boom mower w/50" rotary cutter and Joy stick controfler (demo) - $18,562

* Diamond RBM-CT-17-ft boom mowerw/50" rotary cutter (new) - $23,611

* Tiger RMB - 16BASE 16.5 reach w/60" rotary cutter (new) - $22,703

Altern atives, O ptio ns, Effects on Others/Com ments :

Recommended Action/Motion :

Based on our needs the Diamond (demo) for $'18,562 is my recommendation'

Financial lmpact:
ls there a cosf assoclafed with this request? Ø r", No

What is the total cost,

/s fhis budgeted?

21_520-6610 = 925,000

wlffiax and shíppiry? $ 18,562

lyl v". Ll¡¡u P/ease Exptain:

Legally binding agreements must have County Attorney approval prior to submission.



Joe Voller

From:
Sent:
To:
Cc:
Subject:

Joe

TOM DOYLE

4iqmondmowers.cor,n
605.214.0380 direct
605.36$.5865 office

DEIVIAND BRILLIANCE.

From: Tom Doyle
Sent: Wednesday, April 22, 2015 9:41 AM
To:'joe.voller@co.aitkin.mn.us'
Subject: Quote

Joe,
Please call with any questions.

Thanks

TOM DOYLE

Ciamondpowers.com
605.214.0380 direct
605.368,5865 office

DEMÁND BRILLIANCE,

Tom Doyle [TDoyle@diamondmowers.com]
Tuesday, June 23, 2015 9:52 AM
Tom Doyle
joe.voller@co.aitkin.mn. us; Mark Jacobs
RE: Quote

Per our conversation, we have a demo machine available-
Diamond RBM-C-T 17ft HD boom mower serial number 12162 $9,363
Diamond NEW 50" rotary cutter head 58,699
This machine has a New joy stick controller
Freight $500

tSPGL
, 6ooI

162-

fr,**I

)8 )

l'lu, 5o" sl;,k
- I-¿
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ship dat€:
contreci order MN

Dat6:

Date:

Ship to:

Billto:
End User

End User Contact

Quote#
Desler Contsct

.com

Aitkin MN 56431Land

Lând

Phone / F€x
Email

Titan

A¡lkin

Joshuâ Schueller

1585R

HEAVY DUTY REAR BOOM MOWERS

PRICE LIST A QUOTE SHEET

select one ltem f¡om Section 1 & 2 lot t

15 Aprll 2015

Pleasg dirsct quest¡ons to:

Ph: 800-843-6849 EXT 3

orders@tigormowers,com

25% 6

28% $ 't4,636.16

28% $

Boom r,

Sg OrderCode Description

SECTIOH I . Chooses Easo Unlt
RBM-16BASE RÊar Boom unit w¡lh 16' 5" Reach (65 PTO hp/ 7500 lbs)

RBI\¡-2oBASE Rear goom unit with 19' 8" Reâch (75 PTO hp/ 9000 lÞs)

INCLUDES: Rear Boom mower, Calegory ll 3 Point Hitch, L¡ft Floâl K¡t, 540 PTO
lndepeñdent Hydraulic Pump system, Travel Safaty Lock, Multi-valve

Cable Control, Mower Guards, Rear Lights"Non Cab Trsclors will include
ân Operstor Safety Sclêen.

SECTION 2 . Choose a Cuttor He¡d.

RBlvl.16i20HG 47" Flail Cutler Head w¡lh Grass Knives

RBM-16i20HU 47" Flail Cutter Head with Unìversal Knives

RBM-16/20HH 47" Flail Cutter Head with Hedge Knives

RBM-16/20HR ô0" Rolâry Cuttêr Heãd with Blade Bar

RBM-16/20HD 24"DitcherHead
SECTION4 - Dgalorlnstsll¡üon
Field l\4nt lnstallãtion of complote mower systom by Dealer

ADDÍÍONAL OEïONSIEO!{_PBIC.E_LIS

Addilional counter weight may be required for lhis mower.

Front
'Cab Typo
2WD OT MFWÐ

Approx. nbs¡ List Prlce Disc Contract Net

1700

2305
$ 20,328

$ 23,006

740

740

740

870

660

$ 7,312

$ 7,369

$ 7,421

$ 9,816

s 1 1,175

28o/o &

280/o I
28% S

28o/o 9 7,067 "52

2ð% S

$ 1,056 ZSyo $

s
Ê

$
$
t
a

t lro"o f" t^*.¿fT

¿8/1 .'¡
./, 

^
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Joe Voller

From:
Sent:
To:
Subject:

Joe,

TOM DOYLE

diamondmowers.com
605.214.0380 direct
605.368.5865 office

DEMAND BRILLIANCE.

Tom Doyle [TDoyle@diamondmowers.com]
Wednesday, April29, 2015 10:25 AM
joe.voller@co.aitkin. mn. us; mjacobs@co.aitkin, mn,us
State Bid Quote

Per our conversat¡on, the state bid price you requested is listed below-
Diamond RBM-C-T 17ft HD 3 point boom mower $14,512
Diamond DBR050-H 50" rotary head $8,699
Freight $500

Please call if you har¿e any questions.
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Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: Juty 14,2015

Title of ltem: Payment Processing Service Agreement

lÍ
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Terry Neff, Environmental Services Director

Department:
Environmental Services

Presenter (Name and Title):
Terry Neff, Environmental Services Director

Estimated Time Needed:
N/A

Summary of lssue:
Requesting approval to enter into an agreement with Value Payment Systems, LLC for credit card payment services.
We are in the process of going on line with our permit program and will need the services for credit card payments.
Value Payment Systems, LLC is the company that RT Vision (our permit program administrator) uses with most of their
permit programs. The permit applicant pays allthe convenience fees associated with any transaction.

Alte rnatives, O pti o ns, Effects on Others/Com ments :

Do not offer online permitting, or our office would only be able to review permits online and the applicant would have to
mail in permit and associated fees after we approve the permit.

Recom mended Action/Motion :

Recommend approving the agreement between Aitkin County Environmental Services and Value payment Systems.
LLC.

Financial lmpact:
ls there a cost associated with this request? Yes No
What is the total cost,
/s fhis budgeted?

with tax and shippino? $

! v"' Øro Please Explain:

Legally binding agreements must have County Attorney approval prior to submission



PAYMENT PROCESSING SERVICE AGREEMENT

THISSERVICEAGREEMENT(this,.Agreement,,Jismadeandenteredintoasofthe-dayof-2015
["Effective Date") by and between Value Payment Systems, LLC, a Tennessee limited ìiability company ("VPS"),

("Merchant"l.

RECITALS:

WHEREAS, VPS is in the business of providing internet, phone and point of sale based electronic payment
services to public and private sector merchants; and

WHEREAS, Merchant desires to provide its Taxpayers ("Taxpayer" or "Taxpayers") the option and
opportunity to pay various amounts due to Merchant through VPS as set forth under the terms and conditions
below.

NOW, THEREFORE, for and in consideration of the mutual covenants contained herein and other good and
valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties agree as
follows:

1.. DEFINITIONS.

1.1. "Assgsjat¡on" is a group of Card issuer banks, debit networks or other method provider, including
without limitation, Visa U.S.A., Inc., MasterCard International, Inc., and the NYCE, Pulse, Star, and
Interlink debit networks.

1.2. "Association Rules" are the bylaws, rules, and regulations, as they exist from time to time, of the
Associations.

1.3. "ead" is both (i) the plastic card or other evidence of the account and (ii) the account number, issued
to a Cardholder, which you accept from your customers as payment for their purchases from the
Merchant, and forthe transactions with respectto which VPS agrees to process.

1.4. "Cardholded'is the person to whom the Card is issued and who is entitled to use the Card.

L.5. "Chargeback' shall mean a reversal of a Card sale the Merchant previously presented, pursuant to
Association Rules.

1.6. "eo¡yqgience Fee." shall mean a fee that is charged to the Taxpayer for the ability to make a payment
through a VPS E-Payment System, which fee may be assessed as a percentage of the payment
amount or as a fixed fee transaction in accordance with current Association Rules.

1.7. "Electronic P.agents" shall mean credit card, debit card, Automated Clearing House (ACH) payments
or other payment methods such as Bill Me Later@.

1.8. "E-Payment S]¡stem" shall mean the VPS Web E-Payment System andf or VPS Phone E-Payment
System and /or POS E-Payment System.

1.9. "Phone E-Payment S ' shall mean a touch-tone phone payment system that is managed by VPS.

L.1O."POS E-Payment S]¡stem" shall mean a point of sale payment system that is managed by VPS.

1.L1,."Taxpayer" shall mean a person or business that is eligible to pay, or is required to pay, amounts due
to the Merchant.

1.12."Sales Data" is the evidence and electronic record of a sale or lease transaction representing
payment by use of a Card or of a refund/credit to a Cardholder.

L.1"3."Transaction" shall mean all regular, periodic due, fixed dues and assessment payments, and all
other amounts, fixed or variable, payable by the Taxpayer to the Merchant.

1.



2.7. Modification of Services.

VPS may, and reserves the right to, modifu the features and functionality of the E-Payment System
at any time and from time to time without notice; provided, however, that VPS will not modiff
the E- Payment System in a manner that would, in its sole discretion, significantly adversely
affect the use thereof, without providing at least ten (10J days prior notice to Merchant ofany such
modifìcation.

2.8. Payment for Services.

In consideration for the provision of the aforementioned E-Payment System, Taxpayers will pay
the Convenience Fees that are detailed in Schedule B. Such Convenience Fees include fees
associated with processing Electronic Payments through the VPS E-Payment System.

VPS is solely responsible for all Processing Fees. These fees include Chargeback Fees, defined
as penalties assessed per Chargeback claimed against Merchant s merchant account, but does not
include the principal amount associated with a Transaction.

2.9. Additional Representations.

VPS represents, warrants and agrees that it is and will remain in compliance with all
applicable federal, state and local laws affecting its business, the ownership of its assets and
the privacy and security of information provided by Taxpayers, except as would not have a

material adverse effect upon VPS' ability to perform its obligations under this Agreement.

2.10. Association Rules.

Merchant agrees to comply with all Association Rules as may be applicable to the Merchant and
in effect fuom time to time as published by any Association, including but not limited to, the rules
published on Visa U.S.A's website and on Mastercard International's website.

2.1 1. Right to Use Information.

Merchant acknowledges that VPS wiìl compile certain information related to the usage of the
E- Payment System and activities thereon. Such information may include, but not limited to, the
volume of Transactions and the value of Transactions. Merchant agrees that VPS is authorized to
use, reproduce and generally make such information available, as VPS may deem appropriate,
provided that in no case will Merchant or any Taxpayer be individually identifiable except as

otherwise permitted herein. Neither Merchant nor any Taxpayer shall be entitled to notice of
such use, nor any fees derived therefrom; however, Merchant may be provided a copy of each
compilation.

2.L2. Exclusivity.

During the term of this Agreement Merchant shall not accept credit card or other Electronic
Payments through a similar E-Payment System for Transactions from Taxpayers for the
services listed on Schedule A hereto other than through VPS without the prior written consent of
VPS.

3. THIRDPARTYPRODUCTS.

3.1. Merchant understands and agrees that VPS may use third party products in connection with the
E- Payment System offered hereunder. These products may include firewall security, web server
software and encryption software. VPS makes no representation or warranty regarding the
performance of such third party software, specifically including any warranty that performance
will be uninterrupted or error-free

+, DISCLAIMEROFWARRANTIES.

4.1.. Limited Warranties.

VPS will perform the services to be performed by it under this Agreement in a professional and
3



does not apply to information which is publicly available through authorized disclosure, is
known by the receiving party at the time of disclosure, is rightfully obtained from a third party
who has the right to disclose it, or which is required by law to be disclosed. All Confidential
Information will remain the property of the disclosing party.

6.2. Specific Prohibitions.

Notwithstanding anything contrary in this Agreement Merchant will not [a) rent lease,
assign, sublicense, transfer, distribute, allow access to, andf or time share the VPS E-Payment
System to or with any third party; [b) disassemble, decompile, decrypt, extract, reverse
engineer andfor modifu the VPS E-Payment System, or otherwise apply any procedure or
process to the VPS E-Payment System in order to ascertain, derive, and/or appropriate for any
reason or purpose, the source code or source listings for the VPS E-Payment System or any
algorithm, process, procedure or other information contained in the VPS E-Pa¡rment System; (c)
distribute, facilitate, enable or allow access or linking to the VPS E-Payment System in any
manner deemed by VPS in its sole and absolute discretion to be objectionable or harmful to
the business and/or reputation of VPS and/or for any unlawful, illegal, pornographic, and/or
injurious purpose; (d) make any use of the VPS E-Payment System that impairs the
functionality of the VPS E-Payment System; [e) make use of the VPS E-Payment System in any
way, other than in accordance with this Agreement or as otherwise instructed by VPS in
writing; (f) use the VPS E-Payment System, either directly or indirectly, to develop any
product or service that competes with the products andf or services provided by VPS; [g] make
any copies of the VPS E-Payment System; (hJ circumvent or attempt to circumvent any
applicable security measures of the VPS E-Payment System; and/or [i) attempt to access or
actually access portions of any VPS systems and/or software not authorized for Merchant's use.

6.3. Compliance with Lawand VPS Guidelines.

In connection with the exercise of Merchant rights and obligations under this Agreement (including
without limitatioq any related to individual privacy), Merchant will comply, at Merchant's ovrm

expense, with all laws, policies, guidelines, regulations, ordinances, orders, and rules applicable to
Merchant, Merchant's business, and this Agreement and all laws, policies, guidelines, regulations,
ordinances, orders, and rules of all governmental authorities and/or regulatory bodies having
jurisdiction over the subject matter hereof, including without limitation, the rules promulgated by
the Credit Card Associations, the Payment Card Industry (PCI) Data Security Standard, Visa
Cardholder Information Security Program (CISPJ, the MasterCard Site Data Protection Program

ISDPJ, the Federal Trade Commission, the electronic communication rules of the CAN-SPAM Act, and
the privacy requirements of the Gramm Leach Bliley Act and regulations promulgated thereunder.
Merchant will comply with all the current policies, procedures and guideìines of VPS governing the
VPS E-Payment System, including, without limitation, the prohibited activities set forth in Section 6.2.
VPS reserves the right to amend, modiff or change such policies, procedures, and guidelines at any
time. Merchant will not use the VPS E-Payment System in any manner, or in furtherance of any
activity that may cause VPS to be subject to investigation, prosecution, and/or legal action. If
applicable, Merchant will also provide VPS with a copy of its annual PCI Attestation of Compliance

[A0C) and/or PCI Self-Assessment Questionnaire (SAQ) [as applicable based on PCI DSS

qualifi cations) annually

6.4. Data Collection. Privacyand Security.

Merchant is solely responsible for the security of data residing on servers owned or operated by
Merchant and all third parties designated by Merchant (e.g" a Web hosting Merchant, processor and
other service providers), and for data transmitted to and from VPS and/or third parties. Merchant
agrees to provide notice to Taxpayers on all applicable Merchant Web sites (and cause its applicable
customers to disclose such information on such applicable customers'Web sitesJ that discloses how
and why personal and financial information is collected and used, including uses governed by this
Agreement. Merchant will not use, disclose, sell and/or disseminate any cardholder information
obtained in connection with a Transaction (including the names, addresses and card account numbers



party any amounts due and owing to the other party prior to such terminatiorL including
without limitation any amounts owing under Section 2.5.

7.4. Terminals.

Merchant aclnowledges and agrees that VPS is permitting Merchant to possess the point of
sale terminals solely for the purpose of permitting Taxpayers to initiate Transactions via the E-

Payment System. As such, Merchant acknowledges and agrees that VPS is the sole owner of the
point of sale terminals, that, except for the foregoing Merchant has no rights in or to the point
of sale terminals (whether as owner, lessor, licensee or otherwise), and that Merchant will
immediately deliver all point of sale terminals to VPS upon the earlier of the termination of this
Agreement or when any such terminal is no longer being used Taxpayers to initiate Transactions
via the E-Payment System. Merchant will keep all point of sale terminals in good order and
repair except for normal wear and tear in the ordinary course ofbusiness.

7.5. Survival,

Sections 4,5,6,7 and B shall suryive any termination or expiration of this Agreement.

8. MISCELLANEOUS.

8.1. Promotion of Services

During the term of this Agreement Merchant shall promote the use by Taxpayers of the VPS E-
Payment System including but not limited to, point of sale materials for the POS E-Payment Systeûl
publishing the relevant URL for the Web E-Payment System and telephone number for the Phone E-
Payment Solution on the Merchant's website home page, billing departments, notices and all related
promotional materials. All published materials referencing VPS or the VPS E-Payment System shall be
approved for accuracy by VPS prior to publishing.

8.2. Governing Law: Waiver of Iury Trial.

This Agreement will be governed by and construed in accordance with the Iaws of the State of
Minnesota without reference to conflict of law provisions. All proceedings related to the
Agreement shall be venued in the State of Minnesota. THE PARTIES HEREBY KNOWINGLY,
VOLUNTARILY, AND INTENTIONALLY WAIVE ANY RIGHTS EITHER OF THEM MAY HAVE TO A
TRIAL BY JURY IN RESPECT OF ANY LITIGATION BASED ON, ARISING OUT OF, OR IN CONNECTION
WITH THISAGREEMENT.

8.3. EntireAereement.

This Agreement, including the Schedules, contains the entire understanding and agreement between
the parties with respect to its subject matter, superseding all prior or contemporaneous
representations, understandings, and any other oral or written agreements between the parties with
respect to such subject matter.

8.4. Binding Upon Successors and Assigns.

This Agreement shall be binding upon and inure to the benefit of the parties, their successors and
permitted assigns. Neither this Agreement nor any right, license, privilege or obligation provided
herein may be assigned or transferred by either party without the other party's prior written
consent, which consent shall not be unreasonably withheld, and any attempted assignment or
transfer without such consent is void.

8.5. Relationship of Parties.

The relationship of VPS to Merchant under this Agreement shall be that of an independent contractor
and nothing contained in this Agreement shall create or imply an agency relationship between
Merchant and VPS, nor shall this Agreement be deemed to constitute a joint venture or partnership

7



8.7. Captions and Headings.

The captions and headings appearing in this Agreement are for reference only and will not be
considered in construing this Agreement.

8.8. Counterparts.

This Agreement may be executed simultaneously in any number of counterpartt each of which shall
be deemed an original, but all ofwhich together constitute one and the same agreement.

8.9. Waiver.

No term or condition of this Agreement may be waived except pursuant to a written waiver executed
by the party against whom such waiver is sought to be enforced.

8.10. Severability.

If any provision of this Agreement or the application thereof is found invalid or unenforceable, that
provision will be amended to achieve as nearly as possible the same economic effect as the original
provision and the remainder of this Agreement will remain in full force.

B.11.Publicity.

The parties agree that they will not use the other party's name, trademark or service mark or the
existence of the contractual relationship in any press release, marketing promotional, advertising or
any other materials withoutthe other party's priorwritten consent.

8.12. Amendment and Changes.

This Agreement or any provision hereof may not be changed, amended, supplemented, discharged,
terminated or otherwise altered except by a statement in writing signed by the party against whom
enforcement of same is sought.

8.13. Force Majeure.

Neither party will be liable for delays in processing or other nonperformance caused by such events
as fires, telecommunications, utility, or power failures, equipment failures, labor strife, riots, war,
nonperformance of our vendors or suppliers, acts of God, or other causes over which the respective
party has no reasonable control, except that nothing in this Section 8.13 will affect or excuse your
liabilities and obligations for Chargebacks, refi.rnds, or unfulfilled products and services.

8.14. Facsimile Signature and Counterparts.

This Agreement may be executed by exchange of signature pages by facsimile, e-mail and in any
number of counterparts, each of which shall be an original as against any party whose signature
appears thereon and all of which together shall constitute one and the same instrument.

- The rest of the page is intentionally left blank. -
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ValuePaymenfSystems
Schedule A: Scope Of Services

Client Name Client Street Address

Aitkin County, MN 209 Second Street NW

Client Street Address 2 Client City

Room 100 Aitkin

Client State Client Zip

Minnesota 56431

Number of Departments Using VPS Services

I

Name of Department

Planning and Zoning

POS Terminals Needed

Products this department will be using:

! Standalone End User Validated Site

E API lntegrated Site

n Bill Presentment (File lntegration)

f] POS Terminals

I Virtual Terminal W Swipe

I Phone - IVR

fl Phone - Live Agent

USB Card Readers Needed

Duplicate Payment Controls

I Restrict customers from processing more than one payment for the same amount using
the same payment method within a 24-hour period.

Ø Do not restrict customers but include the standard duplicate payment warning message

n Do not límit the number of payments that can be processed



VPS
_....._

SCHEDULE B

Convenience Fee Schedulel

Payment Methods - Visa (credit and debit), MasterCard (credit and debit), Discover (credit and debit),
American Express, PIN debit and PlNless debit networks including STAR, NYCE and Pulse. Additional payment
methods may be added if mutually agreed upon by both parties.

Third Party Fees - shall mean processor fees and the fees of the Payment Networks (as defined below) for
credit or debit card transactions or other electronic payment transactions incurred by VPS including but not
limited to interchange, assessments, authorization, risk, transmission and all other similar fees.

Payment Network - shall mean Visa USA, lnc. or Visa lnternational, lnc., MasterCard lnternational, lnc., and
any credit or debit card network issuing transaction cards.

MERCHANT PROCESSING FEES FUNDED BY THE CONSTITUENT

IÏEM FEE FREQUENCY

Non-Tax¿-1ryg¡g
¡ Permits

Visa, MasterCard, Díscover and AmEx - credit cards
Visa, MasterCard, Discover and AmEx - debit and prepaid cards
Electronic Check (eC

250%
750%
St.gs3

Per transaction
Per transaction
Per transaction

1 Due to the cost of Visa's Signature Preferred credit card product if the processing volume of the
aforementíoned Visa credit card exceeds 25o/o of the overall Visa personal credit card volume, VPS reserves the
right to add 0.25% to the convenience fee for Visa's credit card products. Commercial debit cards payments will
have the same convenience fee rate as credit cards.
2 The m¡nimum credit and debit card convenience fee for non-tax payments is 52.50.

'VPS reserves the ríght to assess a surcharge to the Taxpayer for a dishonored electronic check, ACH or direct
debit not to exceed the amounts allowable by state law.
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PAGE 2
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Aitkin

County

Board of County Gommissioners
Agenda Request

Requested Meeting Date: Juty 14,2015

Title of ltem: STS Donation

1,5
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested:

lZ ooorove/Deny Motion

Direction Requested

Discussion ltem

Hold Public Hearing*Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Sheriff Scott Turner

Department:
Sheriff's Office

Presenter (Name and Title):
Sheriff Scott Turner

Estimated Time Needed:

Summary of lssue:

ln appreciation for their work at the cemetery and town hall, the Workman Township has made a generous donation of
$150.00 to the Aitkin County STS program.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion
Accept donatíon.

Financial lmpact:
ls there a cost assocrafed with this request? Yes Ø*o
What is the total cost,
/s fhrs budgeted?

and $
Yes Please Explain.

Legally binding agreements must have County Attorney approval prior to submission.



I

Árt

Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 711412015

Title of ltem: Correction - Reclass Request

å.K
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY *provide copy of hearing notice that was published

Action Requested:

Ø npprove/Deny Motion

Adopt Resolution (attach draft)

Direction Requested

Discussion ltem

Hold Public Hearing*

Submitted by:
Nathan Burkett, County Administrator

Department:
Administration

Presenter (Name and Title):
Nathan Burkett, County Administrator

Estimated Time Needed:

Summary of lssue:
The pay range and salary adjustments presented for the Health & Human Services Director and County Engineer on
June 23, 2015 were incorrect. Below are the correct classifications, pay ranges and salary adjustments for the Health &
Human Services Director, County Engineer, and County Administrator classifications.

Adjustment of classification of the following positions:
Health and Human Services Director- D63to E81, Grade 17to Grade 18, Pay Range $lZ,SBq - 116,064
County Engineer - D63 to E81, Grade 17 to Grade 18, Pay Range $77,584 - 1 16,064
County Administrator - E83 to E91, Remains Grade 20, No change to pay range

Adjustment of salary as follows:
Tom Burke, Health and Human Services Director - $1 16,064 (retroactíve to January 1 , 2015, to be back paid minus
$250.00 lump sum payment already paid)
John Welle, County Engineer - $1 16,064 (retroactive to January 1, 2015, to be back paid minus $250.00 lump sum
payment already paid)
Nathan Burkett, County Administrator - No adjustment

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Approve salary adjustment for County Engineer and Health and Human Services direction to $1 16,064 retroactive to
January 1,2015,

Financial lmpact:
ls there a cosf associafed with this request?

shippinq? $ $3.609

Ø*o

Yes No

What is the total cost,
/s fhis budgeted?

and
Please Explain

Fund 3 and fund 5 budget will be able to absorb additional cost. Cost increases will occur in 2016 due to increased max
pay ranges for HHS Dir and Cty Engineer.

Yes

Legally binding agreements must have County Attorney approval prior to submission



Aitkin
County

Board of County Gommissioners
Agenda Request

Requested Meeting Date: Juty 14,2015

Title of ltem: LG240B Application to Conduct Excluded Bingo - Jacobson Landing

?, t-
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Approve/Deny Motion Discussion ltem

f, nOopt Resolution (attach draft) Hold Public Hearing*
*provide copy of hearing notice that was published

Submitted by:
Sally M. Huhta

Department:
Auditor's

Presenter (Name and Title): Estimated Time Needed:
N/A

Summary of lssue:

BE lT RESOLVED, the Aitkin County Board of Commissioners agrees to approve the Application to Conduct Excluded
Bingo - Form LG240B - of the Jacobson Landing Recreation Area, at the Jacobson Landíng Recreation Area, which has
an address of Hwys 65 & 200, Jacobson, MN 55752 - Ball Bluff Township. (Note: Date of activity for Bingo - August
29th,2015)

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Adopt the above resolution.

Financial lmpact:
ls there a cosf associafed with this request? Yes No
What is the total cost
/s fhrs budgeted?

and ?$
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission.
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Aitkin

County

Board of Gounty Commissioners
Agenda Request

Requested Meeting Date: 7-i4-1s

Title of ltem: Equipment Purchase - Pickup Truck

2ì4
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

,/

Submitted by:
John Welle

Department:
Highway Department

Presenter (Name and Title)
NA

Estimated Time Needed
NA

Summary of lssue:
The pickup truck used by the Palisade Area Maintenance Facility, Unit #451, was programmed and budgeted for
replacement in the 2015 Capital Equipment Replacement Program. The budgeted cost of $15,000 reflects the
anticipated purchase amount of a used pickup truck less the sale amount of the existing truck.

Due to recent mechanical problems, Unit #449 is being substituted for Unit #451 for replacement during 2015.

Aitkin Motor company has a suitable replacement truck available for a price of $15,850. lt is a 2007 Ford F-150 with
94,000 miles. A search for other comparable replacement trucks available at local dealerships resulted in no
comparable vehicles found at this time.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Recommendation is to purchase lhe 2007 Ford F-150 from Aitkin Motor Company for a cost of $15,850 and to authorize
sale of Unit #449 through an on-line auction.

Financial lmpact:
ls there a cosf associated with this request? Ø 

",,$ $15,850 plus tax

lVo

What is the total cost. with tax and
/s fhrs budgeted? @v"t Please Explain

Legally binding agreements must have County Attorney approval prior to submission.
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Aitkin

County

Board of County Commissioners
Agenda Request

Requested Meeting Date: Juty 14,201s

Title of ltem: Emptoyee Recognition

3A
Agenda ltem #

ø REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

a

Submitted by:
Bobbie Danielson, Human Resources Di esources Office

Presenter (Name and Title):
Bobbie Danielson, Human Resources Director

Estimated Time Needed
5 minutes

Summary of lssue:
Employees who have completed 25 years of service or more (in 5 year increments) are formally recognized by
presenting them with an award for their achievement. The following employees reached milestones during the 2nd
quarter of 2015:

. Ruth Sundermeyer, 35 years of service, Health and Human Services Department.

Alternatives, Options, Effects on Others/Comments:
None

Recommended Action/Motion :

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost
/s fhrs budgeted?

and ?$
Yes No Please Explain

Legally binding agreements must have County Attorney approval prior to submission.
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Aitkin

County

Board of County Commissioners
Agenda Request

Requested Meeting Date: Juty 14,2015

Title of ltem: Dangerous Dog Hearing

1A
Agenda ltem #

Ø REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing"

Approve/Deny Motion

Adopt Resolution (attach draft)
'provide copy of hearinçj notice that was published

Submitted by:
Undersheriff John Drahota

Department:
Sheriffs Office

Presenter (Name and Title):
John Drahota-U ndersheriff

Estimated Time Needed
20 minutes

Summary of lssue:
On 612112O15, Joann Oliver was served with a Dangerous Dog notice for he¡_dog "Theo". Oliver has requested a
hearing asking that the dangerous dog determinalion be reduced to Potentiäl.ly Dangerous.

Alternatives, Options, Effects on Others/Gomments:

Recom mended Action/Motio n :

Board's Discretion

Financial lmpact:
ls there a cosi assocrafed with this request? Yes Ø*,
What is fhe fofa/ cost
/s fhis budgeted?

and .$

Yes Please Explain:

Legally binding agreements must have County Attorney approval prior to submission.



AITKIN COUNTY ADMINISTRATION
Nathan Burkett, County Administrator

Aitkin .County Courthouse
217 Second Street N.W., Rm. 134

Aitkin,,MN 56431
218-927-3093

Fax: 218-927-7374

July 8, 2015

JoAnn Oliver
41845 244rh Place
McGregor, MN 55760

Dear Ms. Oliver:

Per your July 7th phone conversation wíth Nathan Burkett, County Administrator, the
July 14"' Dangerous Dog hearing in the Aitkin County Boardroom has been changed to
9:00 a.m.

The complainant will also be notífíed of the change.

lf you have any questions, please feel free to call.

Sincerely,

Åt^r-

Sue Bingham
Ad m in istrative Assistant

cc: Sheriff



AITKI N COUNTY ADM I N ISTRATION
Nathan Burkett, County Administrator

Aitkin County Courthouse
217 Second Street N.W., Rm. 134

Aitkin, MN 56431
218-927 -3093

Fax: 218-927-7374

June 24,2015

JoAnn Oliver
41845 244th Place
McGregor, MN 55760

Dear Ms. Olíver:

Your request for a hearing to contest the determination of dangerous dog was received
on Tuesday, June 23'd.

A hearing wíll be held on Tuesday, July 14th at 9:30 a.m. in the Aitkin County
Boardroom. At that time the Aitkin County Board, as the Animal Control Authority, will
hear your arguments. The complainant will also be ínvited to attend the hearing.

lf you have any questions, please feel free to call me.

Sincere ly,

Natha n urkett
County Administrator

cc: Sheriff



Aitkin Counfy Sheriffs Office
Animal Care and Control Program

JW2Ju$

nate: (g - )-r - rq rcR# 15')40I
DECLARATION OF O\ryNERSHIP AND REQUEST FOR HEARING

I Cenify that I am the owner or person claiming an interest in the animal(s) described on the Notice, and

D l, I request a hearing to contest the determination of a Dangerous Dog designation.

2)- My animal has been impounded and I request a hearing for the determination of whether
reasonable grounds for the impoundment exist.

3)- My animal has been impounded and I relinquish ownership of the impounded animal
described on the Impoundment Notice to the Aitkin County Sheriff s Office for
appropriate disposition by Animal Control. I hereby release the Aitkin County Sheriff s
Office, its employees, agents and Animal Control employees and agents from any and all
Iiability arising from the acceptance and disposition of the animal(s).

To the best of
any persons

SIGNATURE:

PRINTED N

ADDRESS:

the animal(s) nu, { , has not- (check one) bitten
(14)'clays.

r5Date

t S\
pHoNE: HOME: g\Í-?1a -c,o S-to woRK: ñt8-31,a{?ñ\Lp
DRIVER'S LICENSE #

THIS NOTICE MUST BE RETURNED BY PERSONAL DELIVERY OR MAIL AND RECEIVED
BY THE AITKIN COUNTY ADMINISTRATOR'S OFFICE WITHIN FOURTEEN (I4) DAYS
FROM THE DATE THE DOG NOTICE WAS ISSUED TO RECETVE A HEARING BEFORE THE
ANIMAL CONTROL AUTHORITY.

Aitkin County Administrator's Office
217 2"d SfeetNV/, RM# 130

Aitkin, MN 56431
Phone: 218-927 -727 6

Revised 12-2012
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Status Approved
Report Type ICR Report
CIBRS Classification
Primary Officer John Novotny
lnvestigator None
Reported At 06121115 2A:59
lncident Date 06121115 2t:59
Incident Code Animal Complaint
Location 41643 244TH PL, MCGREGOR, MN 55760
Zane 27
Beat 38

Disposition Case Report Created
Dispo DatelTime 06121115 21:O2
Disposition Comments

Case Comments

Liz reporting that neighbors dog has come down on her property and killed 4 of their chickens

Dispatch lnformation

cFs # 2015003488
Location 41643 244TH PL, MCGRËGOR, MN 55760
lncident Code Animal Complaint
Oecured Between A6121115 2A:59:42 and

Assigned 21:t2:26 Enroute 21:54:42 On Scene 21 54:42 Gompleted 22:24:47

Reporters
NaMe SHORT, ELIZABETH ELEN
lnvolvement lnitialReporter
Sex Female
DOB 4t15t62
Address 41643 244T¡-l PL

MCGRËGOR, MN 55760
Report Time 06121115 20:59:42
How Reported
From Phone
Contact Phone (612) 991-31 16
Comments

Other Names

ZUËRCHER Page 1 of 2



Name
lnvolvement
Sex
DOB
Address

Home Phone
Home Phone
Cell Phone
Other Phone
Other Phone
Comments

OLIVER, JOANN LEAH
Mentioned
Female
4l9t7S
41845 244th Place
McGregor, MN 55760
(218) 551-1022
(218)768-2310
(218) 392-0056
(21 8) 670-0054
(218) 670-0858

Vehicles

CallDetails

Complainant

SHORT, ELIZABÊTH ELEN
Female, ÐOB 4115162

41643 244TH PL
MCGREGOR, MN 55760

Other

7818 - 78'18 - Potentially Dang Dog or Dangerous Dog -
Case was Exceptionally Cleared

OLIVER, JOANN LEAH
Fernale, DOB 4/9179

41845 244th Place
McGregor, MN 55760

(21 8) 591-1 û22 r <>:;:::
(21 8) 7 68-231 0 ;.ii:¡r'l
(218)392-t056 í-:i¡i:

(218) 670-0054 i)íi>+;
(21 8) 670-0858 i.;,i'¡;r

PropeÉy / Evidence

Dang Dog: 7818 - 7818 - Potentially Dang Dog or
Dangerous Dog - Case was Exceptionafly Cleared

Item #
15042401-OO1
15002401-OO2
1 5002401 -003
150ô2401-tA4
1 s002401 -005
1 5002401 -006
15002401-407

Category Type
Digital
Digital
Digital
Digital
Digitat
Digital
Digital

Status
tn Digital Files
ln DigitalFiles
ln Digital Files
ln Digital Files
ln Digital Files
ln Digital Files
ln DigitalFiles

Location Description
Digital Photo - dead chickens
Digltal Photo - field where chickens kifled
Digital Photo - field where chickens killed
Digital Photo - field where chickens killed
Digital Photo - field where chickens killed
Digital Photo - dog
Digital Photo - dog

ZU=RCHER Page 2 of 2



SCOTT A. TT;R}.ER
SI{ EIìIFF 0F AITKIN COIINT'Y

:l. \¡Loù1¡ Sh*l \\! Il\lji ISi
-{i.tìil. \l\ ir'1.; I

lttrr::_:ttj t,¡rgYsnrl_ ül j

\ircri¡l ljr\ :¡S-'):l-lì5r.r {)jjpjlclì lrr lll(trrl:-rìll3?
l1)l l. ¡jlìl:lì j,SXSrrlr,: I ìl

Frinraiv Ni;lrraiivi¡ ì)rínl+,:i ()n ,ii.Jiìe ilô, 2J'lli

Primary Report By John Novotny, A6121115 22:27

Case Report

Case #15002401

Typed By John Novotny

On 6-21-15 Elizabeth called to report Joann's had dog come down to her {Elizabeth's)property and killed 4
chickens. There were 4 juvenile meat birds that were killed. Elizabeth owns property on both sides of 244th Pl.
The chickens were free roamíng on Elizabeth's property across the street. I photographed the four dead birds and
the area where they were killed. Elizabeth values the chickens at $30 each.

Elizabeth had the dog in question in the cab of her pick up truck. The dog is a small breed black and white named
Theo. Elizabeth stated the dog has roamed down to her property in the past.

I delivered the dog to Joann. She claimed the dog as hers. She stated she had not been at home at the time the
dog ran away. She stated the dog ls still a puppy and "puppies run".

I photographed the dog and served her dangerous dog paperurork along with the definitions and hearing request
forms.

:.,:,,,ZU=RCHER Page 1 of 1



SCOTT A. TURI\ER
SHERIFF OF AITKIN COUNTY

2 l7 Second Street NW, Roorn 185

Aitkin. MN 56431

Telephone: 21 8-927 -2138
Toll Free: l -888-900-2138

Fax:2i8-927-7359

.lune 29.2015

Elizabeth Short
41643 244'n PÍ
McGregor MN 55760

RE: Dangerous Dog hearing, ICR l5-2401.

Dear N4s. Short,

On 6/21/2A15, you cotttacted our otÏce regarding an incident you hacl rvith your neighbor's dog.
You repoffecl that it had killcd 4 of your chickens. Based on the information provided to Deputy Novotny
regarding the incident, the dog's o\vner, JoAnn Oliver- was issued a Dangerous Dog nofice, r¡¡hich
detennined her dog, "Tlreo", to be a dangerous dog.

As part of clue proce ss, the ow'ner has requested a hearing on this ntatter to challerrge/contest the
Datrgerous Dog determination. Specifìcally, she is asking tJrat the Dangerous Dog cletermiuatiorl be
reduced to a Potentially Dangerous Dog determination. Thís letter is to inform you that a hearirrg clate
and time has been set before the Aitliin County Board, who is the hearing authority. The hearing date is
Tuesday, July l4t¡', 2015 at 9:30 a.m. in the Board Room of the Aifkin Càunry Cotirrhouse.

Your presetrce is not required but I encourage you to attend and provide personal input to the
County Board in otder to aid theur in rnaking their decisiou or'¡ this mafter. Without personaI input fi-orn
the victirn{s), the Board must rely upon testimony presented by the dog orvner and the ¡rolice report(s)
atld statement(s). I r.vould ask that you corltâct me prior to the hearing date to let me know rvhether you
plan on attending, I cau alsc¡ alìslver an;- questíons you may have. I can be leacl¡ecl clirect by calling 218-
921-7423.

S ince rely,

Jolrn Drahota
Undersheriff
ACSO



-7 {

TO: Name:

copy thereof.

f¿-)-t
Date

[ ] Check íf owner refused to sign

White Copy: County Auditor

re

or Caretaker

ICR#

AITKIN COUNTY SHERIFF'S OFFICE
ANIMAL CARE AI.{D CONTROL PROGRAM

NOTICE OF DETERMINATION

OF

DANGEROUS DOG
L eaa

Address:lt(qÇ > 'fvú /l^re //lC6.,ego-f
Phone #: ?f q 4q \- aö çb

4 ,l^rffif oetermined to be

ipt of a

rry4,,
rÇuo

Your dog,

a dangerous dog within the meaning of Minnesota statutes 347,s0 subd. 2

A dangerous dog must be registered pursuant to Minnesota Statute
347.51. Failure to register said dog within 14 days of this Notice may
result in confiscation pursuant to Minnesota Statute 247.54. Failure to
provide the safeguards required by Minnesota Statutes J4T.52is a
misdemeanor and may be punished by up to g0 days in jail and/or a fíne
of $1000.00,

The owner of a dangeroùs or potentiatly dangerous dog must have a
microchip implanted in the dog for identification pursuant to Minnesota
Statute 347.515. The name of the microchip manufacturer and the
identification number of the microchíp must be provided to the animal
control authority within 30 days of this notice" Failure to comply with the
microchip requirement is a misdemeanor and may be punished by up to
90 days in jail andlor a fine of $1000.00.

b's t- /ç b/¿
I have read and understand the contents of this notice and

Date

Yellow Copy: Owner Pink Copy: Deputy

Revised 7-2009
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2AT4 Minnesota Statutes

Regulation of Dangerous Dogs

347.5Q DEFINITIO¡{S.

Subdivision 1.Terms.
For the purpose of sections 347.50 to 347.56, the terms defîned in this section have the
meanings given them.

Subd. Z.Ðangerous dog.
"Dangerous dog" means any dog that has:
(1) without provocation, inflicted substantial bodily ham on a human being on public or
private property;
(2) killed a domestic anirnal without provocation while otTthe owner's property; or
(3) been found to be poterfialiy dangerous, ancl after the owner has notice that the dog is
potentialiy dangerous, tire dog aggressively bites, attacks, or endangers the satèty of
humans or domestic animals.

Subd. 3.Potentially dangerous dog.
"Potentially dangerous dog" means any dog fhat:
(1) when unprovoked. inflicts bites on a human or domestic animal on public or private
propefiy;
(2) when unprovoked, chases or approaches a person" including a persôn on a bicycle,
upon the streets, sidewaiks, or any public or private propefty, other than the dog owner's
prûperty, in an apparent attitucle of attack; or
(3) has a known propetisity, tendency, or disposition to attack unprovoked, causing injury
or otherwise threatening the safety of humans or domestic animals.

Subd. 4.Proper enclosure.
"Proper enclosure" means securely contìned indoors or in a securely enclosecl and locked
pen or structure suitable to prevent the animal from escaping and providing protection
from the elements for the dog, A proper enclosure does not inciucle a porch, patio, or any
part of a house, garage, or other structure that woulcl allow the dog to exit of its or,vn
volition, or any house or structure in whích rvindows are open or in rvhich dool or
window screens are the only obstacles that prevent the dog fiorl exiting.



Subd. S.Owner.
"Owner" means any person, firm, corporation, organization, or clepartnent possessing,
harboring, keeping, having an interest in, or having care, custody, or control ofa dog.

Subd. 6.Substantial bodily harm.
"Substantial bodily harm" has the meaning given it uncler section 609.02. subdivi.sion 7a.

Subd. 6a.Great bodily harm.
"Great bodily harm" has tl're meatring given it under section 609.02_. su_bcl¡,is:ion I

Subd. T.Animal control authority.
"Animal control authority" means an agency of the state, county, municipality, or other
goverrunental subdivision of the state r,vhich is responsible for anirnal control operations
in its jurisdiction.

Subd. 8. Provocation.
"Provocation" means an act that an adult could reasonably expect may cause a dog to
attack or bite.

History:
1988c 711 s i ; 1989 c 37 s 3-5; 1994c550s1 lSo20û1 c 8art8s1¿1,1 2008 c 325 s2

347 .51 ÐAI\GEROUS DOGS; REGISTRATION.

Subdivision l.Requirement.
No person may o\,vn a datrgerous dog in this state unless the ilog is registered as provided
in thìs section.

Subd. 2. Registration.
An animal control authority shall issue a certiflcate of registration to the owner of a
dangerous dog if the owner presents sufhcient evidence that:
( i ) a proper enclosure exists tbr the dangerous clog and a posting on the premises with a
clearly visible warning sign that there is a dangerous dog on the properly, inclucling a
w'arning symbol to infonn children;
(2) a surety bond issued by a surety company aulhorized to conduct business in this state
in a form acceptable to the animal control authority in the sum of at least $300,000,
payable to any person injured by the clangerous dog, or a policy of liability insurance



issued by an ittsurance company authorized to conduct business in this state in the
amount of at least $300,000" insuring lhe owner for any personal injuries inflicted by tiie
clangerous dog;
(3) the owner has paicl an annual fee of not more than $500, in addition to âny tegular
dog licensing fees, to obtain a cerlificate of registration for a dangerous dog urder this
section; and
(4) the o\,vner has had microchip iclentification implanted in the dangerous dog as
reqnirecl uncler section 347 .515.

Subd. 2a. Warning symbol.
If an animal control authority issues a certificate of registration to the owner of a
dangerous dog pursuant to subdivision 2, the anirnal control authority must provide, for
posting on the owrrer's property, a copy of a warning symbol to infolm children that there
is a dangerous dog on the property. The waming symbol must be the uniforrn symbol
provided by the commissioner of public saf'ety. The commissioner shall provide the
number of copies of the'uvarning symbol requested by the anirnal control authority and
shall charge the animal control authority the actual cost of the warning symbols receivecl.
The animal control authority may charge the registrant a reasonable fee to co'u'er its
administrative costs and the cost of the u'arning symbol.

Subd. 3. Fee.
The animal control authority may charge the owner an annual fee, in addition to any
regular dog licensing fèes, to obtain a certifìcate of registration f'or a dangerous dog uncler
this section.

Subd. 3a.Dangerous dog designation review.
Beginning six months after a dog is declared a dangerous clog, an owner may request
annually that the animal control authority review the designation. The owner must
provide evidence that the dog's behavior has changed dne to the dog's age, neutering.
environinent, completion of obedience training that includes modifìcation of aggressive
behavior, or other factors. If the animal control authority finds sufficient evidence that the
dog's behavior has changed, the authority may rescind the dangerous dog designation.

Subd. 4.Law enforcement; exemption.
The provisions of this section do not apply to dangerous dogs used by law enforcement
off,rcials for police rvork.

Subd. S.Exemption.
f)ogs may not be declared dangerous if the threat, injury, or damage was sustained by a
person:



( I ) who was committing. at the time, a willfut trespass or other tort upon the prernises
occupied by the ownet of the dog;
(2) who r.vas provoking, tormenting, abusing, or assaulting the dog or who can be shown
to have repeatedly, in the past, provoked, tormented, abused. or assauited the dog; or
(3) who was committing or atternpting to commit a crime.

Subd. 6.
fRepealec{, 1Sp2Q0_l_c 8 art 8 s 30]

Subd. 7. Tag.
A dangerous dog registered under this section niust have a standardized, easily
identifiable tag identifying the dog as dangerous and containing the uniform dangerous
dog symbol, afhxed to the dog's collar at all times.

Subd. S.Local ordinances.
A statutory or home rule charter city, or a county, may not adopt an ordinance regulating
dangerous or potentially dangerous dogs based solely on the specific breed of the clog.
Ordinances inconsistent with this subdivision are void,

Subd. 9. Contrâcted services.
An animal contlol authority may çs*¿..ct with another political subdivision or other
pe¡son to provide the services reqr.rired under sections 347.50 to 347.565.
Notwithstancling any contract entered into under this subdivision, all fees collected under
sections 34_7 .50 to 347.54 shall be paid to the animal control authority and all certifìcates
of registration must be issued in the name of the animal conholauthority.

History:
1988 c 7Il s2; 19_89 c 37 s6-10; 1991 c 195 s l; 1.294 c 550 s2; 1997 c 187 art3 s 32;
lSp2001 c I art 8 s 16-18; 2008 c 325_s_i-7

347 .5I5 MICROCHIP TDENTTFICATION.
'lhe owner of a dangerous or potentially dangerous dog must have a microchip implanted
in the dog ior identification, and the name of the microchip manufacturer and
identification number of the microchip must be provided to the animai control authorit,r,.
If the rnicrochip is not implanted by the owner, it may be implanted by the animal control
authority. In either case, al.l costs related to purchase and irnplantation of the microchip
must be borle by the dog's owner.



Histary:
ISq2}AI c B art I s /9

347 .s2 IIANGEROUS DOGS; REQUIREMENTS.
(a) An owner of a clangerous dog shall keep the dog, whiie on the owner's property, in a
propel'enclosure. If the dog is outside the proper enclosure, the dog must be muzzled and
restrained by a substantial chain or leash and under the physieal restraint ofa responsible
person. The muzzle must be macle in a manner that will prevent the dog frorn biting any
person or animai but that tvill not cause injr.rry to the dog or interfere with its vision or
respiration.
(b) An owner of a dangerous dog must rener¿'the registration of the dog annually until the
dog is cleceased. If the dog is removed from the jurisdiction, it ¡nust be registered as a
dangerous dog in its new jurisdiction.
(c) An olvller of a dangerous dog must notify the aniinal control authority in writing of
the death of the dog or its transfer to a new location where the dog will reside within 30
ciays of the death or transfèr, ând must, if requested by the animal controi authority,
execute an affidavit under oath setting fortli either the circrunstances of the dog's death
and disposition or the complete name, address, and te lephone number of the person to
whom the dog has been transferred or the address where the dog has beert relocated.
(d) An animal control authority shall require a dangerous dog to be sterilizecl at the
owner's expense. If the owner does not have the anirnal sterilized within 30 days, the
animal cûntrol authority shall seize the dog and have it steriiized at the owner's expense.
(e) A person who owns a dangerous dog and who rents propefiy from another where the
dog will reside must disclose to the property owner prior to entering the lease agreement
and at the time of any lease renewal that the person owns a dangerous dog that will reside
at the properly.
(f) A person who transfers ownership of a dangerous dog must notify the new owner that
the animal control authority has identified the dog as dangerous. The cunent orvner must
also notify the animal control authority in writing of the transfer of ownership and
provide the animal control authority with the new Õw'ner's nanle, address, and lelephone
number.

History:
i988o7ll s3: 1Sn200lc8art8s20; 2008c325s8

347.53 POTENTIALLY DANGEROUS AND
DANGEROUS DOGS.
Any staiutorl,'or home rule chaner city, or any county, may regulate potentially
dangerous and dangerous dogs. Except as provided in section 347.51- s ivision 8.
nothing in sections 347.,5_Q to 347.565limits any restrictions that the local jurisdictions
may place on owners of potentially clangerous or dangerous dogs.



History:
1988 c 711 s 4; 1989 c 37--q 11;280&cj2fu_2

347.54 CONFISCATION.

Subdivision 1. Seizure.
(a) The animal control authority lraving jurisdiction shall immediately seize any
dangerous dog iÎ
(l) after 14 clays after the owner has notice that the dog is ciangerous. the dog is not
validly registered under section 347.51;
(2) after 14 days after the owner has notice that the dog is dangerous, the owner does not
secure the proper liability insurance or surety coverage as required under section 347.51.
subdivision 2
(3) the dog is not maintained in the proper enclosure;
(4) the dog is outside the proper enclosure and not under physical restraint of a
responsible person as required under section 347.52'. or
(5) the dog is not sterilized wiihin 30 days, pursuant to section 347.5?, paragraph (d).
(b) If an owner of a dog is convicted of a crime f'or r.vhich the dog w.as originally seized,
the court may order that the dog be confiscated and destroyed in a proper and humane
manner, and that the or¡mer pay the costs incuned in confiscating, confining, and
destroying the dog.

Subd. 2.Reclaimed.
A dangerous dog seized under subdivision I may be reclaimed by the owner of the dog
Llpon payment of impounding and boar'ding fees, and presenting proof to the appropriate
anirnal control authority that the requirements of sections 347.51 and347.52 willbe met.
A dog not reclaimed under this subdivision rvithin seven days may be disposed ofin a
rìanner permitted by law, and the owneÍ is liable to the animal control authority fbr costs
incurred in confining and disposing of the dog.

Subd. 3. Subsequent offenses; seizure.
If a person has been convicted of a misdemeanor for víolating a prot'ision of section
347.,51-.347.515. or 3Í7.52, and the person is charged with a subsequent violation
reiating to the same dog, the dog must be seized by the animal control authority having
jurisdiction. If the owner is convicted of the crime for which the dog was seized, the court
shall order that the dog be destroyed in a proper and humane manner and the owner pay
the cost of confining and destroying the animal. If the owner is not convicted and the dog
is not reclairned by the owler within seveÍl days after the owner has been notified that the
dog may be reclaimed, the dog may be disposed of as provided under section 35.7_!_.

subdivision. S.



History:
1988 c_71 I s 5; 1989 c 37_S_12; 2008 c 325 p_ 10,1 I



347.541 DISPOSITION OF SEIZEI} Ai\IMALS.
Subdivision 1. Hearing.
The owner olany dog declared dangerous has the right to a hearing by an impartial
hearing officer.

Subd. 2. Security.
A person ciaiming an interest in a seized dog may prevent disposition of the dog by
posting security in an amount sufficient to provide f-or the dog's actual cost of care and
keeping. The security mlßt be posted ,'vithin seven days of the seizure inclusive of the
date of the seizure.

Subd. 3. l{otice.
The autliority declaring the dog clangerous shall give notice of this section b¡u delivering
or mailing it to the owner of the dog, or by posting a copJi of it at the place where the dog
is kept, or by delivering it to a person residing on the property, and telephoning, if
possible. The notice must include:
(1) a description of the seized dog: the authority tbr and purpose of the dangeror.rs clog
declaration and seizure; the time, place, and circumstances under which the dog was
declared dangerous; and the telephone number and contact person where the dog is kept;
(2) a statement that the olvner of the dog may request a hearing conceming the dangerous
dog declaration and, if applicable, prior potentially dangerous dog cleclarations for the
dog, and that fàilure to do so within l4 days of the date of the notice will tenninare the
owner''s right to a hearing under this section;
(3) a staternent that if an appeal request is made within l4 days of the notice, the owner
must immediately comply with the requirements of section 347 .5?, paragraphs (a) and
(c). and until such time as the hearing olficer issues an opinion;
(4) a statement that if the hearing officer aff,rrms the dangerous dog declaration. the
owner will have l4 days from receipt of that decision to comply w'ith all other
requirements of section s 3 47 .5 1, 3 47 .5 1 5, and 34J.5? ;
(5) a form to request a hearing under this subdivision: and
(6) a statement tirat ali actual costs of the care, keeping, and disposition of the dog are the
responsibility of the persoil claiming an interest in the dog, except to the extent that a
court or hearing offìcer fìnds that the seizure or impoundment rvas not substanlially
justified by law.

Subd. 4. Right to hearing.
Any hearing must be held within 14 days of the request to determine the valiciity of the
dangerous dog cieclaration. The hearing officer must be an impartial ernployee of the
local govenment or an impartíal person retained by the local govern¡nent to conduct the



hearing. In the event that fhe clangerous dog declaration is upheld by the hearing oflcer,
actual expenses of the hearing up to a maximum of $ 1,000 will be the responsibility ol
the dog's owner. The hearing officer shall issue a decision on the matter within ten days
after the hearing. The decision must be delivered to the dog's owner by hand deiivery or
registerecl mail as soon as practical and a copy must be provided to the anintal control
authority.

History:
2008c325s12

347.542 RESTRTCTIONS.

Subdivision 1. Dog o\rynership prohibited.
Except as provided in subdivision 3, no person may own a dog if the person has:
(l) been convicted of a third or subsequent violation of section 347.51.347.515, or
347.52;
(2) been convicted of a violation under section 609,205, ctause (4);
(3) been convicted of a gross misdemeanor under section 609..226,Sgbd1yi5p¡fl-;
(4) been convicted of a violation under section 6_09.226. subclivìsion 2; or
(5) had a dog ordered destroyed under section 347 .56 and been convicted of one or more
violations of section 347.51,346.515,347"..52, or 609.226. subclivision 2.

Subd. 2. Household members.
If any member of a household is prohibited frorn orvning a dog in subdivision I, uriless
specifically approved with ol without restrictions by an animal control authority, no
person in the household is permitted to ou,n a dog,

Subd. 3. Dog orvnership prohibition reviely.
Beginning three years after a conviction under subdivision 1 that prohibits a person frorn
owning a dog. and annually thereafter, the person may request that the animal control
authority review the prohibition, The animal control authority may consicler such facrs as
the seriotsness of the violation or violations that lecl to the prohibition, any criminal
convictions, or other facts that the animal control authority deems applopriate. The
animal control authority ma¡, rescind the prohibition entirely or rescind it with
limitations. The animal control authority also may establish conditions a person must
meet before the prohibition is rescinded, including, but not limited to, successfuil¡r
completing dog training or dog handiing courses. If the anirnal coutrol authority rescinds
a person's prohibition and the person subsequently fails to comply with arry limitations
imposed by the animal control authority or the person is convicted of any anirial
violation involving unprovoked bites or dog attacks, the animal control authority may
permanently prohibit the person flom or.vning a dog in this state.



History:
2008c325s13

347.55 PENALTY.
(a) A person who vioiates a provision of section 347.5 l. 317 .515, or 347.52 ís guilty of a
misdemeanor.
(b) [t is a misdemeanor to remove a microchip from a clangerous or potentially dangerous
dog, to fail to renerÃ,¡ the registration of a dangerous dog. to fail to accollnt for a dangerous
dog's death or change of location where the dog will reside, to sign a false affrdavit with
respect to a dangerous dog's death or change of location r,vhere the dog r,vill reside. or to
fail to disclose ownership of a clangerous dog to a property o\,vner from whom the person
rents property.
(c) A person who is convicted of a second or subsequent violation of paragraph (a) or (b)
is guilty of a gross misdemeanor.
(d) An ownel' who violates section 347.542. subdivision I , is guilty of a gross
misdemeanor.
(e) Any household member who knowingly violates section 3_{7_.542. sub.dj"r,isjon 2, is
guilty of a gross misdemeanor.

History:
1988 c 71 1 s 7; lSp?001 c 8 art I s 21: 2008c325s14

347.56 DESTRUCTTOI{ OF DOG IN CERTAIN
CIRCUMST?\NCES.

Subdivision 1. Circumstances.
Notw'ithstanding sections i47.51 to 347.55, a dog may be destroyed in a proper and
humane manner by the animal control authority if tlie dog:
(1) inflicted substantial or great bodity irarm on a human on pubiic or private prope$y
without provocation;
(2) inflicted rnultiple biles on a human on pubiic or private property rvitlrout provocation;
(3) bit multiple human victims on public or private property in the same attack without
provocation; or
(4) bit a human on pubiic or private property without provocation in an attack where
more than one dog participated in the attack.



Subd. 2. Hearing.
The animal control authority may not destroy the dog until the dog owner has had the
opporlunity for a hearing before an impartial decision maker. The definitions in section
347.50 and the exemptions under section 347,51. sr.r-þ.di:¡igi!i.li_5., appLy to this section.

History:
lSp200i c8artBs22; 2008 c 25s15

347 .565 APPLICABILITY.
Sections 347.50 to 347.56 must be enforced by animal control authorities or law
enforcement agencies. whether or not these sections have been adopted into local
ordinance.

History:
2008c325s16



Aitkin
County

Board of County Gommissioners
Agenda Request

Requested Meeting Date: Juty 14,2015

Title of ltem: Legistative Updare

5A
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

,/

Submitted by:
Nathan Burkett

Department:
Administration

Presenter (Name and Title):
Senator Carrie Ruud and Representative Dale Lueck

Estimated Time Needed:
30 minutes

Summary of lssue:

Senator Carríe Ruud and Representative Dale Lueck will be here to discuss legislative issues with the Board.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Financial lmpact:
ls there a cosf associated with this request? Yes No
What is the total cost
/s fhis budgeted?

and ?$
Yes No PIease Explain

Legally binding agreements must have County Attorney approval prior to submission
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Aitkin

County

Board of County Commissioners
Agenda Request

Requested Meeting Date: Juty 14,201b

Title of ltem: Pubtic Hearing - Wine/Strong Beer Ordinance

bA
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Sue Bingham

Department:
Administration

Presenter (Name and Title):
Kirk Peysar, County Auditor

Estimated Time Needed
20 minutes

Summary of lssue:

On May 26th the County Auditor asked that a Public Hearing be scheduled to consider amending the liquor ordinance
for wine/strong beer on-sale licenses. The County Board scheduled the hearing for July 14,2015 at 10:00 a.m.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost
/s fhls budgeted?

and $
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission
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Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: 7-14-1s

Title of ltem: Award Sp 001 -628-012

?A
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
John Welle

Department:
Highway Department

Presenter (Name and Title):
John Welle, Aitkin County Engineer

Estimated Time Needed
10 minutes

Summary of lssue:
This project is an 8.O-mile bituminous mill and overlay project on CSAH 28 from US Hwy 169 to TH 210. The project
also includes replacement of entrance culvefts, construction of ten right turn lanes, clearing of trees from portions of the
right of way, and construction of cable and plate beam guardrail at various locations.

Bids were opened on Monday, July 29, 2015 for the construction of this project,with three bids received as shown on the
attached abstract of bids. Central Specialties, lnc. from Alexandria, MN submitted the low bid of $2,124,193.72, which
was 8.88% below the estimated cost estimate of $2,331,149.60.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Recommend award of the contract to Central Specialties, lnc. by the attached resolution, contingent on DBE
compliance determination by the MnDOT Office of Civil Rights.

Financial lmpact:
ls there a cosf assocrafed with this request? Ø 

"""
No

What is the total cost, wWax and shippi¡tg? $ $2,124,193.72
/s fhrs budgeted? þlve" l_.|to Ptease Exptain

Legally binding agreements must have County Attorney approval prior to submission.



CERTIFIED COPY OF RESOLUTION OF COUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED July 14,2015

By Commissioner: xx 201507'14-0xx

Award B¡d S.P. 001-628-012

WHEREAS, Contract No. 20152 is for construction of S.P. 001-628-012 for bituminous mill and overlay on
CSAH 28, and

WHEREAS, sealed bids were opened forthis project at 2:00 p.m. on Monday, June 29, 2015with a total of
three bids received, and

WHEREAS, Central Specialties, lnc. was the lowest responsible bidder in the amount of $2,124,193.72

NOW, THEREFORE, BE lT RESOLVED, that Central Specialties, lnc. be awarded Contract No. 20152

BE lT FURTHER RESOLVED, that the chairperson of the Aitkin County Board and the Aitkin County Auditor
are hereby authorized and directed to enter into a contract on behalf of Aitkin County with said low bidder upon
presentation of proper contract documents.

Commissioner xx moved the adoption of the resolution and it was declared adopted upon the following vote

STATE OF MTNNESOTA)
County of Aitkin ) ss.
Office of County Auditor,)

l, Kirk Peysar, Auditor, of the County of Aitkin, do hereby certify that I have compared the foregoing with the original resolution filed in
my office on the 14"' day of July 4.D., 2015, and that the same is a true and correct copy of the whole thereof.

WITNESS MY HAND AND SEAL OF OFFICE at Aitkin, Minnesota, this 14th day of July 4.D,, 2015

KIRK PEYSAR, County Auditor
BY

Page 1 of 1

Deputy



Aitkin County Hlghway Depârtrnênt
Pro¡ect Bid Abstr3ct

Pro¡€ct Nåme: Mlll ¡nd Overlav-€SAH 28
Cllentr Aftk¡n Countv
Bid

I herèby cert¡fy that

Contracl No.: 20152
Pro¡ect No.: SP 001-628.012

blds received.
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Aitkin

County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: Juty 14, 201s

Title of ltem: Arrowhead Transit Rurat Rides Program

TA
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

,/

Submitted by:
Nathan Burkett

Department:
Administration

Presenter (Name and Title):
Nathan Burkett, County Administrator

Estimated Time Needed

Summary of lssue:

On May 26th, Jack Larson and Marcia Mehle from Arrowhead Transit repoñed that the Rural Rides program will soon
be expanding to Aitkin. They are asking for a monetary investment and show of support from Aitkin County.

At Tuesday's meeting the Board can discuss whether or not they wish to give $2,000.00 to the program as a show of
support.

Alternatives, Options, Effects on Others/Comments:

Recom mended Action/Motion :

Approve or deny $2,000.00 to Rural Rides program

Financial lmpact:
ls there a cost associafed with this request? Yes No
What is the total cost
/s fhis budgeted?

and ?$
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission.



Aitkin
County

Board of Gounty Gommissioners
Agenda Request

Requested Meeting Date: 7t14t2o1s

Title of ltem: Review Updated personnet poticy
'BAgenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Adopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Nathan Burkett, County Administrator

Department:
Administration

Presenter (Name and Title):
Nathan Burkett, County Administrator

Estimated Time Needed:
15 min

Summary of lssue:
Staff has been working to update personnel policies. The attached policy is the culmination of several months of work.
Department heads have reviewed twice and met on the policy provisions. At this point there seems to be consensus
agreement amongst department heads and adminístration on the policy.

The policy is attached, along with an overview of changes that have been made.

Discussion only, seeking to place on July 28,2015 agenda for approval.

Alternatives, Options, Effects on Others/Comments:

Recom mended Action/Motion :

Financial lmpact:
ls there a cosf associated with this request? Yes No
What is the total cost,
/s fhls budgeted?

and .$

Yes Please Explain.

Legally binding agreements must have County Attorney approval prior to submission.



AITKIN COUNTY ADMINISTRATION

RE

Aitkin County Courthouse
Nathan Burkett, Adm inistrator

217 Second Street N,W, Room 130
Aitkin, MN 56431

218-927-7276
Fax: 218-927-7374

DATE: July 14,2015

TO: County Board

FROM: Nathan Burkett, County Administraror. I\ß

DRAFT Personnel Policy Summary of Revisions

Major revisions are summarized in this document. Other revisions that are included to
update to more current language in line with law, statute, or rule or to clarify the current
policy that will have no operational impact are not summarized.

1. Revisions consistent throughout
a. Continuity in language from Non-union compensation guidelines, which

are eliminated and superseded by this policy is maintained.
b. Forms are not included in the policy. Forms may be updated

administratively to meet the needs of law or policy changes.
c. Eliminating prescriptive policy language to account for situations where

practicality dictates alternative response or process within the context of
legal requirements.

d. New formatting and numbering.
2. Article I

a. Section E
i. Department heads may establish rules specific to the department,

but must be in compliance with policy and are subject to approval
by the County Administrator.

3. Article ll
a. Anniversary Date - Employees who take a leave of absence greater than

30 days will have anniversary date adjusted.
b. Personnel Committee - Defines personnel committee role and

responsibilities. ldentifies personnel committee is advisory and not
decision making body.

4. Article lll
a. Section B

i. Subd 1(a) - HR is primary point of contact until conditionaljob offer
is made.

ii. Subd 1(b) - Department head is responsible for making final
recommendation on job offers.

iii. Subd 2(d) - exempts only HHS Director from Merit.
b. Section C
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i. Subd 1 - Allows for open ended posting of positions (i.e. positions
may be advertised as open untilfilled).

¡i. Subd 5 (a)- Department Head, county administrator or HR to
initiate position description review

ii¡. Subd 5 (b) and (c) - Administrator may approve position description
revisions if classification is not increasing. Board must approve
classification increases.

iv. Subd 6 (a - c) - HR Screens applications, Department head may
view all applications, Department head chooses interview
candidates.

v, Subd 7 - HR Coordinates interviews, interview format determined
based on best practices, at least one employee with interview
training must be present at interview. Notifications to those not
selected may be made by email.

vi. Subd I - HR and Department Head propose starting salary to
Adm in istrator jointly, eliminate prescribed elements of cond itional
offer letter.

vii. Subd 12 - Establishes policy re: conflict of interest when
employees (particularly supervisors and staff) are engaged in

outside of work relationships,
c. Section E

i. Subd 2 - Probationary period may be extended by up to 6 months
for a total of 12

d. Section G
i. Subd 2 - Establishes parameters for flexible scheduling,
ii. Subd 3 - Very early draft of a telecommuting policy. Review for

concept, not detail at this time.
¡i¡. Subd 4 -10 - clarifies break and working time definitions.

e. Section H - FLSA Safe Harbor protects the county in the event a mistake
is made in the pay of an exempt employee. Section H specifically allows
that "Department Heads or Supervisors may require exempt employees to
work a specific schedule, to record daily attendance, and to record and
track hours for billing or other business related purposes that are directly
related to the exempt employees' job duties". Not to be interpreted as
exempt employees may not have a schedule.

f. Section J

i. Subd 2(f) - clearly identifies authorities related to disciplinary
action.

5. Article 4
a. Section C Subd 1

i. The county has a definite preference for flex instead of overtime.
ii. The department head has authority to authorize overtime after an 8

hour day or an approved flexible schedule day
iii. The department head may request or require that employees flex

time if necessary.
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6. Article 5
a. Section I

i. Su¡O 1 - Makes bereavement policy consistent with AFSCME
contract

b. Section Q
i. Subd 1 - lf a particular training course is not specifically required as

a part of the employee's job duties, requires employees to remain
employed with the county for a period of one year following training
resulting in a certification.

7. Article Vlll
a. Section B

i. Subd 2 - Adds "General Harassment and workplace bullying"
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AITKIN COUNTY

PERSONNEL POLICIES AND PROCEDURES MANUAL

Section C. Administration Of The Manua1......... ........................4

Section F. Collective Bargaining Agreements.. ........................ 5

Section H. Management Rights 5

Section A. Equal Employment Opportunity Policy Statement... .............L2

Section B. Recruitment Procedures...................... .....................13

Section F. Access To Personnel Files 79

Section H. FLSA Safe Harbor For Exempt Employees 23
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ARTICLE I INTRODUCTION

Section A. Purpose

It is the purpose of this Personnel Policies and Procedures Manual to provide a uniform,
comprehensive and effective system of personnel administration in Aitkin County and to establish
procedures which will serve as a guide to administrative action concerning personnel activities and
transactions.

It is the further purpose of this Personnel Policies and Procedures Manual to ensure:

(a) A spirit of confidence and cooperation between the Board and its employees.

(b) That all appointments and promotions to positions in the County service shall be made
on the basis of job-related qualifications.

[c) That position classification and compensation plans shall be adopted which will
conform to the principle of like compensation for like work.

[d) That the citizens of Aitkin County can be assured that their best interests are being
served by the employment of the most qualified personnel available.

(e) Fair treatment of applicants and employees in all aspects of personnel administration
without regard to race, color, creed, religion, national origin, citizenship, sex, marital
status, pregnancy, disability, public assistance status, age, sexual orientation, political
affiliation, veteran status, genetic information, local human rights commission activity,
or other protected-class status, and with proper regard for the privacy and
constitutional rights of applicants and employees.

Section B. Adoption

Subd. (1) This Personnel Policies and Procedures Manual was approved bythe County
Board of Commissioners at a regular board meeting on f uly 28,20L5, or on the revised
date that appears on the policy. Any changes in the content ofthe Personnel Policies and
Procedures Manual must be approved by the Board of County Commissioners.

Subd. (2) Upon approval by the County Board, this Personnel Policies and Procedures
Manual shall supersede all existing policies or rules that in any way conflict with these
Personnel Policies and Procedures. The 2015 Non-union Compensation Guidelines shall
become null and void and are also superseded by this policy update.

Subd. (3) To the extent that federal or state statutes or regulations change, this
Personnel Policies and Procedures Manual shall be construed as consistent with those
changes.
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Section C Administration Of The Manual

Subd. [1) Copies of this Personnel Policies and Procedures Manual shall be made
available to all employees, appointing authorities, and interested union representatives.
Copies of this Manual shall be on file in the Administration Department, Human
Resources Office, and shall be available for public review upon request.

Subd. [2) The Aitkin County Board of Commissioners, through the County
Administrator shall administer this Personnel Policies and Procedures Manual.

Subd. (3J The County Administrator or designee shall provide the necessary forms
and reports for all personnel changes in the County under this Personnel Policies and
Procedures Manual.

Subd. [a) This Manual may be amended whenever such an amendment is deemed
necessary. Changes to the manual may be initiated by:

[a) The County Board

(b) The County Administrator

(c) A Department Head

(d) The Labor Management Committee

Subd. [5) All proposed changes shall be referred to the County Administrator who
shall make a recommendation to the County Board within a reasonable amount of time.
Upon receipt of the County Administrator's recommendation, the County Board may
approve or reject the changes. The initiator of the change will be informed in writing of
the status of the proposed change and anticipated time frame for a County Board
response.

Section D. Savings Clause

In the event any provision of this Personnel Policies and Procedures Manual shall be held to be
contrary to law by a court of competent jurisdiction, from whose final judgment or decree no
appeal has been taken within the time provided, or is contrary to an administrative ruling or is in
violation of legislation or administrative regulations, such provision shall be null and void. All other
provisions shall continue in full force and effect.

Section E. Departmental Rules

Subd. (1) In accordance with this Personnel Policies and Procedures Manual, each
Department Head may establish a set of rules. Such rules shall be established for the
purpose of handling personnel matters particular to the department concerned and shall
be governed by this Personnel Policies and Procedures Manual.
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Subd. [2) The Department Head is responsible to ensure that departmental rules
remain in compliance with County policies and procedures, including but not limited to
this Personnel Policies and Procedures Manual.

Subd. (3) Insofar as departmental personnel administration rules do not conflict with
this Personnel Policies and Procedures Manual, they may be approved by the
Department Head with the advice and consent of the County Administrator.
Departmental rules which conflict with this Manual, but are necessary for the efficient
and effective operations of the Department, may be presented to the County Board for
consideration. The County Board must approve rules which conflict with this Manual
prior to their implementation.

Section F. Collective Bargaining Agreements

Subd. (1) Employees who are subject to collective bargaining agreements as

negotiated in accordance with the Public Employment Labor Relations Acç Minnesota
Chapter 1794 shall be exempt from those provisions of this Manual which are
inconsistent with the provisions of such collective bargaining agreements.

Subd. (2) Aitkin County collective bargaining agreements recognized by the Minnesota
Bureau of Mediation Services include:

[a) Teamsters General Local Union No. 346 (Supervisory Unit)

(b) Teamsters General Local Union No.346 [Licensed Essential Unit)

[c) Teamsters General Local Union No. 346 (Non-Licensed Essential Unit)

(d) American Federation of State, County and Municipal Employees, AFL-CIO, Local Union
No. 667 (Courthouse Unit)

(e) American Federation of State, County and Municipal Employees, AFL-CIO, Local Union
No. 1283 (Health & Human Services Unit)

(f) International Union of Operating Engineers, Local #49

Section G. OtherAgreements:

Employees who are subject to an individual agreement with the County Board shall be exempt from
those provisions of this Manual which are inconsistent with the provisions of such an agreement.

Section H. Management Rights

The County Board retains the full and unrestricted right to operate and manage all personnel,
facilities, and equipment; to establish functions and programs; to set and amend budgets; to
determine the utilization of technology; to establish work schedules, and to perform any inherent
managerial function not specifically limited to by current collective bargaining agreements, this
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Personnel Policies and Procedures Manual, County Board resolutions, and state and federal
statutes.
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ARTICLE II DEFINITION OF TERMS

The following words and phrases in the Personnel Policies and Procedures Manual shall have the
meaning as indicated.

Anniversary Date - The first day of work with the County shall be the employee's date of hire and
shall become the employee's anniversary date. This date is used for the determination of eligibility
for benefits and some benefit levels. An employee's anniversary date will remain the same, unless
he or she has an unpaid leave of absence from work of 31 calendar days or more. If an employee has
such a leave of absence, his or her anniversary date will be adjusted forward by the number of days
leave beyond 30 calendar days. The new date will become the employee's "adjusted" anniversary
date. The employee's date of hire will remain the same, regardless of any time away from work. A
leave of absence of 3 0 calendar days or less will not affect the employee's anniversary date. An
employee's anniversary date may also be adjusted when he or she is promoted, demoted, or
transferred to a new job classification within the County. Employees who terminate, and are
rehired at a later date, will start their employment over with a new hire date and anniversary date.

Arbitration - The process of submitting a dispute or an unresolved grievance to an impartial third
party for a binding decision.

At-Will Employee - The employer is free to terminate an employee for any reason, or for no reason
at all, as long as it is not an unlawful reason. The employee is also free to terminate employment at
any time.

Background Check - Verification of information provided on application, resume, or during an
interview and a review of criminal records. The individual must sign a release of information form.

Bargaining Unit - A group of employees with a clear and identifiable community of interests who
are represented by a labor union in collective bargaining and other dealings with management. The
bargaining unit is defined and set forth in the Certification of Exclusive Representative issued by
the Minnesota Bureau of Mediation Services.

Class - One or more positions sufficiently similar with respect to duties and responsibilities; that
the descriptive title may be used with clarity to designate each position allocated to the class; that
the same general performance qualifications are applicable or that the same level of compensation
can be applied.

Classification - The act of grouping positions into classes with regard to duties, educational
requirements, and responsibilities.

Compensatory Time Off - Paid time off given to reimburse an employee for extra time or effort
expended in lieu of overtime pay.
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Confidential Data on Individuals - Data made not public by statute or federal law applicable to the
data and are inaccessible to the individual subject ofthose data.

Confidential Employee - An employee who as part of the employee's job duties: [1) is required to
access and use labor relations information; or (2) actively participates in the meeting and
negotiating on behalf of the public employer.

County Board - The elected Aitkin County Board of Commissioners.

Department Head - A director of a County department as designated by the Board of
Commissioners or elected to a County office by the public. Department Heads are considered
exempt from the requirements of the Fair Labor Standards Act and are excluded from the
Minnesota Veterans Preference Act in discipline, discharge or job elimination. Department Heads
are defined as follows:

Appointed:

County Administrator
County Assessor
County Engineer
Economic Development/Forest Industry
Coordinator
Environmental Services Director
Health and Human Services Director
Human Resources Director
IT Director
Land Commissioner

Elected:

County Attorney
County Auditor
County Recorder
County Sheriff
County Treasurer

Elected fficials are excludedfrom
provisions ofthis Personnel Policies and
Procedures Manual, such as Employee
Benefits, exceptfor insurence, and other
provisions as noted within as well qs any
section pre-empted by their duties and
privileges in accordance with Mí.nnesota
Statutes.

Employee - A person holding a paid position within the County

Employer - County of Aitkin

Essential Employee - Firefighters, peace officers subject to licensure under Minnesota Statutes
Sections 5626.84 to S626.863.911 system and police and fire department public safety dispatchers,
guards at correctional facilities, confidential employees, supervisory employees, assistant County
attorneys, assistant city attorneys, principals, and assistant principals.

Exempt Employee - All bona fide professional, administrative, and executive employees who do
not receive overtime and are exempt from the requirements of the Fair Labor Standards Act.

Exit Interview - A structured interview conducted at the time of separation from employment.
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Flex Schedule - A scheduling plan that permits employees to provide input regarding their work
hours while meeting the needs of the County and with Department Head approval.

Full'time - Employees scheduled to work the normal workweek of the organization.

|ob Description - See Position Description.

f ob Evaluation - A systematic way of determining the value of a job in relation to other jobs in the
organization for the purpose of establishing a rational pay structure. The position description is the
basis for a job evaluation. The result consists ofassigning jobs to salary grades.

Layoff - Dismissal or suspension of an employee due to lack of work or budgeting constraints. The
layoff they can be temporary or permanent.

Long-Term Disability Insurance - An insurance policy with benefits that begin for covered
employees on the 91.t da}¡ of a qualifying disability and are payable for injury. sickness or
pregnancy up to the employee's normal retirement age, as defined by Social Securis¿-[Teamsters
and L49 members have separate disability insurance included with their union Health Fund plan;
refer to the union's plan documents for disability insurance information.)

Minimum Qualifications - The minimum requirements and experience necessary to perform
and,/or obtain a given job.

Near Miss - A potentially serious situation or series of events that could have resulted in injury.

Non-exempt - Employees who are subject to minimum wage and overtime requirements under the
Fair Labor Standards Act (FLSA).

Organizational Chart - A diagram showing the relationships between various positions within the
organization.

Orientation - Introduction given to new employees regarding the organization's strategic vision,
environment, policies and procedures.

Overtime - Hours worked in excess of a regular work day or a work day under a flexible schedule.

Part-time - Employees scheduled to work less than a full-time work schedule.

Performance Management - An ongoing process of communication between a supervisor and an
employee that occurs throughout the year, in support of accomplishing the strategic objectives of
the organization.

Personnel Committee - Comprised of two Commissioners appointed by the Board, County
Administrator, and Human Resources Director. The purpose of the Personnel Committee is to
ensure Board oversight of administrative personnel activities. The Personnel Committee is not a
decision-making body and may only make recommendations to the County Board or County
Administrator. The Personnel Committee has wide latitude to request information and reports
related to personnel from Administration and Human Resources.
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Position Description - A written summary of information and tasks necessary to perform a job
which includes, but is not limited to, a job summary, essential functions, minimum qualifications,
knowledge, skills and abilities required, physical activity requirements, FLSA status, and other
relevant job information.

Private Data - Data which is made by statute or federal law applicable to the data: (a) not ptrblie;
and (b) accessible to the individual subject ofthat data.

Probationary Period - A period of time during which a new employee is required to demonstrate a

satisfactory capability of performing the duties of the position.

Professional - Occupations that require specialized knowledge acquired through college training,
other related training, or through work experience.

Public Data - Data which is accessible to the public in accordance with the provisions of Minnesota
Statutes S13,03.

Regular Full-time Employee - A full-time employee who has successfully completed the
probationary period.

Regular Part-time Employee - An employee who works less than the standard work hours and
was hired for service duration in excess of one year, and who has successfully completed the
probationary period.

Resignation - The voluntary termination of employment by an employee

Salary - Fixed compensation paid bi-weekly

Seasonal Employee - A temporary employee hired to cover increased workloads due to peak
business demands. Seasonal employees are not eligible for benefits and the position duration is
generally not for more than 67 working days in any calendar year; or not for more than 1.00

workingdaysinanycalendaryeariftheemployeeisundertheage of 22andisafull-timestudent
enrolled in a nonprofit or public educational institution prior to being hired by the employer, and
have indicated, either in an application for employment or by being enrolled at an educational
institution for the next academic year or term, an intention to continue as a student during or after
their temporary employment with the County.

Short-Term Disability Insurance - A voluntary insurance policy with benefits that begin on the
1sth day of a quali$ring disability and are payable for accident or sickness up to 11 weeks or until
LTD begins, whichever is earlier. [Teamsters andL49 members have separate disability insurance
included with their union Health Fund plan; refer to the union's plan documents for disability
insurance information.)

Supervisor - An employee delegated responsibility for the day to day administration of a work unit.

Suspension - A forced leave of absence with or without pay for disciplinary purposes or pending
investigation of specific charges made against an employee.
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Temporary Employee - An employee hired for a pre-established period of time which may not
exceed twelve months. Temporary employees work standard work hours but are not seasonal.
Temporary employees are not eligible for benefits.

Termination - a voluntary resignation, involuntary discharge, or discontinuation of employment
with the County.

Transfer - A lateral movement from one job to another of the same grade level. A transfer can
include moving from one department to another department.

Veteran - Applicants and employees who are entitled to veteran's preference as defined by
Minnesota Chapter L96.
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ARTICLE III EMPLOYMENT

Section A. Equal Employment Opportunity Policy Statement

Purpose: To affirm Aitkin County's policy of providing Equal Opportunity to all employees and
applicants for employment in accordance with all applicable Equal Employment
Opportunity/Affirmative Action laws, directives and regulations of Federal, State and Local
governing bodies or agencies thereo{, specifically Minnesota Statutes 5363.

Aitkin County will not discriminate against or harass any employee or applicant for employment
because of race, color, creed, religion, national origin, citizenship, sex, marital status, pregnancy,
disability, public assistance status, age, sexual orientation, political affiliation, veteran status,
genetic information, local human rights commission activity, or other protected-class status.

Aitkin County will take Affirmative Action to ensure that all employment practices are free of such
discrimination. Such employment practices included, but are not limited to, the following: hiring,
promotion, demotion, transfer, recruitment or recruitment advertising, selection, layof{,
disciplinary action, termination and rates of pay or other forms of compensation.

Aitkin County will use its best effort to afford minority and female business enterprises with the
maximum practicable opportunity to participate in the performance of subcontracts for
construction projects that this County engages in.

Aitkin County fully supports incorporation of non-discrimination and Affirmative Action rules and
regulations into contracts.

Any employee of this County, who does not comply with the Equal Employment Opportunity
Policies and Procedures as set forth in this statement, will be subject to disciplinary action. Any
subcontractor not complying with all applicable Equal Employment Opportunity/Affirmative
Action laws, directives and regulations of the Federal, State and Local governing bodies or agencies
thereol specifically Minnesota Statutes 5363 will be subject to appropriate legal sanctions.

If any employee or applicant for employment believes he/she has been discriminated against,
he/she should contact the County Administrator or the Human Resources Office, Aitkin County
Courthouse,2IT Znd Street NW, Room L34, Aitkin, MN 56431 or (21.8) 927-7306.

Chairperson - Aitkin County Board of Commissioners Date
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SectÍon B. Recruitment Procedures

Purpose: To ensure consistent procedures are utilized to recruit the best possible candidate in the
most efficient way possible for each position.

Subd. (1) Roles and Responsibilities

[a) The Human Resources Director or designee has the primary responsibility for
coordinating recruitmenÇ screening, interviewing and facilitating hiring
recommendations of new employees. The Human Resource Director or designee will be
the primary point of contact for all applicants until a conditional job offer has been
made.

(b) The Department Head or supervisory designee is responsible for making the final
recommendation on all job offers.

(c) The County Administrator must approve the recommendation for a previously budgeted
position.

(d) The Aitkin County Board of Commissioners must approve the recommendation for a
newly created or unbudgeted position.

Subd. (2) AII County f ob Openings will be Posted

(a) All job openings will be posted internally and advertised externally simultaneously,
unless the County is precluded from doing so by a collective bargaining agreement. Each
notice will include the posting date, job title, department position description, pay
range, and closing date. Qualified County employees who applywill be given
consideration.

[b) All bargaining unit job openings will be posted according to applicable collective
bargaining agreements.

(c) All employees (probationary and non-probationary) are eligible to apply for internal
vacancies or transfers, unless an applicable collective bargaining agreement provides
otherwise.

[d) If applicable, employees must be Merit System eligible. All HHS Department positions
are hired from Merit System registers, except the HHS Director position which is
exempted from merit personnel system coverage (5 CFR 900.602). Minnesota Merit
System's online application center and hiring practices shall apply where appliçable.

Section C. Hiring Practices

Purpose: To fill newly created or vacant County positions.

Subd. (1) CountyApplication
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Application forms and position descriptions are available in the Administration Departmen!
Human Resources Office. Completed application forms are to be submitted to the Human
Resources Director or designee before the published deadline. Late applications will be considered
as allowed by law.

Subd. (2) Designation of Data (513.43, Subd.3)

Except for applicants to undercover law enforcement officer positions, the following
personnel data on current and former applicants for employment by the County is public
data:

(a) Names of applicants when determined to be eligible for appointment to a vacancy or
when applicants are considered by the appointing authority to be finalists for a position
For purposes of this section, "finalist" means an individual who is selected to be
interviewed by the appointing authority prior to selection.

[b) Veteran status.

(c) Relevant test scores.

[d) Rank on eligible list.

(e) fob history.

(fJ Education and training.

(g) Work availability

[h) Personnel examinations and answer keys are nonpublic data, except pursuant to valid
court order.

Subd. (3) Applications For and the Filling of Vacancies

The following procedure will be followed:

(a) Aitkin County will afford employment to the applicant possessing the best qualifications
that fit the requirements of the job regardless of race, color, creed, religion, national
origin, citizenship, se& marital status, pregnancy, disability, public assistance status,
age, sexual orientation, political affiliation, veteran status, genetic information, local
human rights commission activity, or other protected-class status.

(b) Iob requirements will be posted and included on the position description.

[c) A high school diploma or equivalent is generally required as consideration for
employment.
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(d) Any testing requirements will be conducted by the Human Resources Director or
designee or by the Minnesota Merit System and will only be used for testing skills
specifically required for the job.

[e) Where applicable, Minnesota Merit System's online application center and hiring
practices will be used.

[0 All applications will be required to be completed on the Aitkin County official
application forms, including candidates selected for interview from the Minnesota Merit
System register. Resumes may be requested on a case by case bases, but must be
attached to the completed application form.

(g) When an opening exists or is contemplated for a bargaining unit position, applicable
provisions from a collective bargaining agreement shall be followed.

[h) Iob applications are to be submitted for a designated position and must be received
before the published deadline, if applicable.

Subd. [ ) Advertisement for External Applicants:

Sources for recruiting employees from outside are listed below:

(a) Advertising will be placed on the County's website, in the officially designated County
newspaper, and sent to the Grand Rapids WorkForce Center, Aitkin WorkForce Center,
Brainerd WorkForce Center, and the Director of the Mille Lacs Band of Ojibwe. The
advertisement of any County position will appear in the designated County newspaper
twice, two editions. Additional advertisements may be placed as recommended by the
Department Head, Human Resources Director, County Administrator and/or County
Board.

[b) Iob applications from the general public for employment will only be accepted in the
event that there are position vacancies.

Subd. (5) Position Description

[a) If the Department Head or County Administrator determines that the position
description needs to be reviewed and updated, the Human Resources Director or
designee will assist the Department Head to make revisions.

(b) The County Administrator may approve revisions to the position description provided
the classification of the position will not increase due to the updates.

[c) The County Board must approve revisions to the position description if the revisions
will result in an increase in classification.

[d) The final position description shall be in place prior to any external advertising.
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Subd. (6) Screening Process

(a) All applications will be reviewed and screened by the Human Resources Director or
designee for minimum qualifications. All candidates listed on the Minnesota Merit
System Register are deemed to meet minimum qualifications.

(b) The hiring Department Head or designee may review qualified applications for further
screening, if desired. The hiring Department Head or designee may request to view all
applications received for the position, regardless of qualifTcations.

(c) The Department Head will choose the candidates for interview, or will delegate this
responsibility to a supervisor in the department and/or to an HR representative.

Subd. (7) Interview

(d) The Human Resources Director or designee is responsible for coordination of
interviews. Best practices for interviews will be followed, as determined by legal
counsel, the County Administrator, and Human Resources Director.

(eJ The interview teams for all positions will include at least one employee of the county
who has attended training on employment law and best practices related to interviews,
the Supervisor, and the Department Head or designated representative. County Board
representative(s) may participate in the interview portion of the hiring process if the
opening is for a Department Head position. The Human Resources Director or designee
will participate in the interview portion of the hiring process at the request of the
Supervisor or Department Head, as periodically requested by the County Administrator,
and when there is no one on the interview team who has attended a training on
employment law and best practices related to interviews as conducted by the county's
labor attorney.

(Ð Any candidate not receiving an interview will be notified in writing or via email. If a
candidate is interviewed, but not selected for the position, the Human Resources
Director or designee shall notify the candidate. The Human Resources Director or
designee shall be responsible for notification to the candidates.

Subd. [B) Conditional fob Offer

[a) The Human Resources Director will bring the recommendation of the Department Head
to hire to the County Administrator or County Board (whichever is applicable) for final
approval.

[b) The Human Resources Director or designee and the Department Head or designee will
review and evaluate the experience and qualifications of the applicants for a position
and may assign experience credit deemed reasonable. This will be the starting salary
proposed to the County Administrator for approval of the applicant.

(c) Once a candidate is selected for the position, a conditional job offer will be made by the
Human Resources Director or designee.
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Subd. [9) Reference and Background Checks

[a) Employment references will be checked on all candidates conditionally offered
employment with Aitkin County.

(b) Criminal background checks will be done by the HR Director or designee, through a firm
specializing in background investigation and pre-employment screening services, by the
Bureau of Criminal Apprehension, and/or by the Aitkin County Sheriffs Department on
the candidate conditionally offered employment with Aitkin County and in accordance
with the law.

Subd. (1,0) Pre-Employment Physical

[a) Candidates in selected job classes who have received a conditional offer of employment
will be required to pass a Health Screening/Pre-Employment Physical.

(b) The Health Screening/Pre-Employment Physical shall be conducted by a local medical
facility, at no cost to the applicant.

(c) The Human Resources Director or County Administrator may approve an alternate pre-
employment physical site when deemed necessary.

Subd. (11) Hiring Of Relatives

(a) The employment of relatives in the same area of an organization may cause conflicts. In
addition to claims of partiality in treatment at work, personal conflicts from outside the
work environment may be carried into day-to-day working relationships.

[b) Relatives of persons currently employed by Aitkin County may be hired only if they will
not be working directly for or supervising a relative within the organization. This policy
applies to any person, higher or lower in the organization, who has the authority to
review employment decisions. Aitkin County employees cannot be transferred into
such a reporting relationship.

(c) For the purposes of this section, a relative includes; child, step-child, parent, step-
parent, sibling, step-sibling grandparent, grandchild, the employee's fiancé, spouse,
spouse's parent, spouse's step-parent, spouse's sibling, spouse's step-sibling and any
other person whom the employee has been declared legal guardian.

Subd. [12) Employee Relationships outside of the workplace

Aitkin County desires to avoid misunderstandings, actual or potential conflicts of interes!
complaints of favoritism, possible claims of sexual harassment and the employee morale
and dissension problems that can potentially result from romantic relationships involving
managerial and supervisory employees in the County or certain other employees in the
County.
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Accordingly, Department Heads and Supervisors are discouraged from fraternizing or
becoming romantically involved with any subordinate employee in the department.

All employees should also remember that the County maintains a strict policy against
unlawful harassment of any kind, including sexual harassment. The County will vigorously
enforce this policy consistent with all applicable federal, state, and local laws.

Section D. Orientation

Purpose: To clarify a new employee's role in the organization as a whole and to explain applicable
personnel policies and procedures and/or provisions of the applicable collective bargaining
agreement. The Human Resources Director or designee, the Payroll Technician, and the individual's
immediate Supervisor share the responsibility for orientation.

Subd. (13) The orientation of a new employee is the final step in the hiring process.
The County has a three-phase orientation program for all new employees:

(a) Phase I Payroll and Benefits Orientation (Payroll Technician)

(b) Phase II General Orientation, Policies, and Training [HR Director or designee)

[c) Phase III Position, Department, and Social Orientation (lmmediate Supervisor)

Section E. Probationary Period

Purpose: To provide a time frame for the employee's supervisor to observe the employee's fitness
for continued employment with the County. The probationary period shall be utilized by
supervisors to closely observe the employee to determine whether the employee will be able to
meet the Department demands and become a contributing member to the County's workforce or
whether it is necessary to remove the employee whose performance does not meet the required
work standards.

Subd. [1)
period.

All County employees will serve and successfully complete a probationary

Subd. [2) All newly hired or promoted non-union employees will be on a probationary
period for six (6) calendar months unless specified otherwise by statute (Veterans
Preference 5197.46 or other). Employment may be terminated for any reason during
this period unless specified otherwise by statute. Upon request of the Department Head,
the County Administrator may extend the probationary period by up to 6 months. Under
no circumstances may a probationary period exceed 12 months.

Subd. (3) If the employee takes a leave of absence while on probation, the
probationary period shall be extended by a period of time equal to the total number of
calendar days on leave.

Subd. [a) Union employees will follow the probationary periods as they are defined in
the applicable collective bargaining agreement.
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Subd. (5) Probationary employees are eligible to apply for other positions for which
they are qualified.

Section F. Access To Personnel Files

Purpose: Aitkin County maintains a personnel fìle on each employee. Personnel files are the
property of Aitkin County. Aitkin County allows access to personnel files in accordance with
applicable law.

Subd. (1) Personnel files are kept in the Administration Department, Human
Resources Office. Payroll files are kept in the County Auditor's Office.

Subd. (2) Access

Employees are permitted reasonable access to their personnel files, including medical,
workers' compensation, and immigration files, by appointment during regular business
hours. A request for access by an employee must be submitted in writing to the Human
Resources Director or designee.

Subd. (3) Copies

Employees may receive a copy of any information in their personnel file at the expense of
the County.

Subd. [a) Additions and Corrections

Employees are permitted to propose the addition of material and changes to any
information in their personnel files. A proposal to add information or change information is
subject to review by the immediate supervisor and the Human Resources Director. If there
is a dispute between the supervisor and the employee concerning any added or corrected
information, a meeting will be set up with the employee, supervisor and Human Resources
Director to resolve the disagreement.

Subd. (5J Access by Other Employees And Supervisors

[a) Personnel records and medical, workers'compensations, and immigration files of
employees may be accessed by other employees and supervisors on a need-to-know
basis in the course of performing their job functions and in accordance with applicable
laws.

(b) In other situations, personnel records and other data on employees may only be
accessed pursuant to the Minnesota Government Data Practices Act, Minn. Stat. S13.01
et seq.

Subd. [6) Access by Former Employees

Former employees may have reasonable access to their personnel records in accordance
with applicable laws.
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Subd. (7) Documents Contained in the Personnel File

Employees shall be notified of any entry to their personnel file concerning performance
evaluations or discipline. Payroll records, such as Forms l-9,W-2,and timesheets, shall be
maintained in the Auditor's Office. Employee medical information will be kept in a separate
medical file. Workers' compensation information will be kept in a separate workers'
compensation file.

Section G. Hours Of Work

Purpose: To define the schedule of work hours for Aitkin County employees as determined by
operational needs and demands of Aitkin County. Hours of work generally include all of the time an
employee is on duty at the employer's establishment or at a prescribed work place, as well as all
other time during which the employee is suffered or permitted to work for the employer.

Subd. (1) The normal workweek of the organization is Monday through Friday, B:00
a.m. to 4:30 p.m.; however, it is expected that all staff will provide service necessary to
carry out the functions of their position which includes weekends and evenings as
required. Department Heads are authorized to establish schedules to meet the business
needs of their department.

Subd. (2) Flexible Schedules

(a) Flexible hours for non-exempt staff may be arranged with the Department Head or
designee provided the normal scheduled hours worked fall between 6:00 a.m. and 7:00
p.m.

(b) A flexible schedule is an agreed upon schedule that meets the business needs of the
Department and meets with the approval of the employee which is outside of the
normal business day. The expectation under a flexible schedule is that employees are
accountable to begin and conclude work for the day at the agreed upon, scheduled time

[c) Flexible schedules may not include scheduled work days longer than 10 hours and
should generally not incur overtime pay.

Subd. (3) Alternate Work Sites and Telecommuting

(a) Utilizing alternate work sites and telecommuting is an administrative option not an
employee benefit. Upon agreement of the department head an employee may be
allowed to report to an alternate work site or to telecommute but the decision to allow
it will be based on the business needs of the County and the Department.

(b) Alternate work sites and telecommuting requires support from the Department Head
and approval of the County Administrator. Alternate work sites and telecommuting is
not appropriate for every job at the County. Alternate work sites and telecommuting
agreements may be revoked by management at any time for any reason.
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(c) The necessary tools, technology and services must be readily available at the alternate
work site. The County will provide the necessary technology equipment to perform
necessary duties. The County will not assume responsibility for operating costs, home
maintenance or other costs incurred by the employee in the use of a residence for
telecommuting. (i.e. if an employee voluntarily opts to accept a telecommuting
agreement; the County will not reimburse costs).

(d) An employee's compensation and benefits, and the terms and conditions of employment
will not change as a result of alternate work location or telecommuting. An employee
who works from an alternate location or telecommutes is still accountable to all county
policies, departmental rules and work direction. Employees at alternate work sites
must maintain communications with supervisors as directed.

(e) Work Schedules

(i) Alternate work sites or telecommuting scheduling should be in accordance
with the regular work day or under an approved flexible schedule.

tii) All work rules regarding overtime, comp time, etc... apply to employees
under this section.

(f) Requirements

(i) An agreement must be signed by the County Administrator, Supervisor,
Department Head and employee prior to beginning any alternate work site or
telecommuting.

(ii) There must be clear and mutually understood methods that are documented
in the agreement for measuring and evaluating the work of and holding
accountable an employee who is working at an alternate site or telecommuting.

[iii) All employees must be required to have at least B hours per week of time
reporting to the normal work site.

Subd. [4) Meal Periods

The employee must be completely relieved from duty for the purpose of eating regular meals. The
employee is not relieved if he or she is required to perform any duties, whether active or inactive,
while eating. If the employee is not completely relieved from duty, the meal period must be counted
as hours worked. For example, an employee who is required to remain at his/her desk while eating
lunch and regularly answers the telephone and refers callers is working. This time must be counted
and paid as compensable hours worked because the employee has not been completely relieved
from duty.

Subd. [5) Lectures, Meetings and Training Programs
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Attendance at lectures, meetings, training programs and similar activities are not counted as
working time if four criteria are met, namely: it is outside normal hours, it is voluntar¡ not job
related, and no other work is concurrently performed.

Subd. (6) Travel Time

The principles which apply in determining whether time spent in travel is compensable time
depends upon the kind of travel involved. The County will observe all FLSA standards related to
travel time and compensation. Compensation for travel time is typically at the discretion of the
Department Head.

Subd. [7) Rest Break

Employees scheduled to work four (4) or more continuous hours shall be allowed a pajd fifteen-
minute break within each four (4) hour period at times designated by their supervisor.

Subd. (B) Break Time for Nursing Mothers

In accordance with MN Statute 181.939 and in recognition of the well documented health
advantages of breastfeeding for infants and mothers, nursing mothers shall be provided reasonable
break time to breastfeed or express milk using their normal breaks and meal times. For time that
may be needed beyond the usual break times, employees may use personal leave or make up the
time as negotiated with their supervisor. A lactation space, other than a restroom, that is private
and sanitary includes an electrical outlet and has a lock will be provided and identified by
Department Head for breastfeeding employees.

(a) Expressed milk may be stored in County refrigerators as long as the milk is properly
stored and labeled.

(b) Employees may contact a Public Health Nurse to review equipment and other resources
available for Aitkin County breastfeeding employee use. Interested employees are
expected to arrange for this during their personal time.

[c) Employees who wish to express milk during the work period shall keep their
supervisors, department heads and HR Department advised of any necessary requests
to ensure that appropriate accommodations can be made to satisfy the needs of both the
employee and the County.

Subd. (9) Compensatory Time

Employees are not eligible for accrual of compensatory time, unless otherwise provided by a
collective bargaining agreement.
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Section H. FLSA Safe Harbor For Exempt Employees

Subd. [1) Department Heads or Supervisors may require exempt employees to work a

schedule, to record daily attendance, and to record and track hours for billing or other
business related purposes that are directly related to the exempt employees' job duties.
Department Heads and supervisors will familiarize themselves with FLSA rules and
regulations to ensure no exempt employee's FLSA protections are infringed upon.

Subd. [2) The County will observe all FLSA rules and regulations as they apply to
exempt employees.

Section I. Performance Management

Purpose: To provide communication between the employee and the immediate supervisor relating
to job performance, work standards, the employee's performance strengths, and developmental
needs.

Subd. (1) Once the performance appraisal process is completed, the evaluation will be
sent to the Administration Department Human Resources Office, and placed in the
employee's personnel file.

Subd. (2) Probationary Employees

(a) Performance appraisals will be conducted on all probationary employees during and
prior to completion of the probationary period, typically at 3 months and 6 months.

(b) The Department head or immediate supervisor is responsible for the appraisal.

[c) The performance appraisal will be completed according to Aitkin County's Performance
Appraisal Program form.

Subd. [3) Employees

The Department head or immediate supervisor will conduct the performance appraisal
process for supervisors and non-management employees on an annual basis.

Subd. (a) Department Heads

The County Administrator will conduct the performance appraisal process for appointed
Department heads on an annual basis.

Subd. (5) County Administrator

The County Board will conduct the performance appraisal process for the County
Administrator on an annual basis.
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Section f. Disciplinary Action

Purpose: To establish standard disciplinary procedures for employees who violate rules,
regulations, or perform unsatisfactorily.

Subd. (1) The progressive disciplinary system will be used as defined by Aitkin
County's Disciplinary Action policy. The severity of the infraction will dictate the level of
the first action taken, which may include, but not be limited to, verbal reprimand, written
reprimand, demotion, suspension or termination.

Subd. (2) Disciplinary Measures

Different types of disciplinary measures may be used depending on the offense. Disciplinary
measures include:

(a) Personal Discussions - This measure is to be used when a problem arises that can be
handled in an informal manner through discussions between the employee and the
immediate supervisor.

(b) Verbal Warning - This measure will be used when personal discussions have not
resolved the matter. A statement by the immediate supervisor that the warning was
given shall be placed in the employee's personnel file.

(c) Written Warning - This measure involves a written statement to the employee
referencing previous warnings and / or discussions regarding the problem, what the
employee must do to resolve the problem to the supervisor's satisfaction, and indication
of the consequences for not resolving the problem. The employee and supervisor shall
sign written reprimands. If an employee refuses to sign a written reprimand, a notation
of such shall be made on the reprimand. A copy of all written reprimands shall be
placed in the employee's personnel file and retained therein.

(d) Suspension - An employee may be suspended with or without pay for a period of up to
thirty (30) calendar days and may be extended for cause as determined by the
employer. A suspension may be used when previous disciplinary measures have been
used and were then unsuccessful in resolving the problem, or when a problem or
situation arises that may warrant an immediate suspension due to the seriousness of
the offence.

[e) Termination - This disciplinary measure may be used when attempts at resolving the
problem have failed or the seriousness of the offense warrants termination. The
termination notice with the reasons for termination will be stated in writing to the
employee.

[fJ Authority to conduct discipline up to and including termination is delegated as follows

County Board All disciplinary action up to and
including termination of all personnel
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County Administrator All disciplinary action up to and
including termination of all personnel
below department head level and all
disciplinary action up to termination of
department head level positions. County
Board approval is required for
termination of department heads.

Department Head AII disciplinary action up to written
reprimand of personnel under the
department head's authority

Supervisor Personal discussion, verbal warning and
counseling statements of personnel
under the supervisor's authority

Subd. [3) General Guidelines

(aJ As a general rule, at the first notice of a complaint, the immediate supervisor shall
handle the problem or concern informally and orally. If the problem is not corrected
within a reasonable period of time, a written reprimand shall be issued. This shall be
documented and kept in the employee's personnel file. The employee shall receive, by
hand delivery, a copy of this document. If the problem is still not corrected, more severe
forms of disciplinary action shall be used, up to and including termination. In some
situations, more severe initial disciplinary measures may be used including termination.

(b) All disciplinary actions will be in conformity with the applicable collective bargaining
agreement and applicable laws, including but not limited to PELRA and Veteran's
Preference laws.

Section K. Termination Of Employment

Purpose: To make the separation of employment with Aitkin County as amicable as possible for
both the employee and the County.

Subd. (1) If a Department Head elects to terminate employment, at least twenty (20)
working days' notice shall be given to Aitkin County. All other employees who elect to
terminate employment shall give at least fifteen (15) working days' notice.

Subd. [2) An employee may be temporarily suspended or immediately terminated by
the appropriate authority for just cause. The employee shall be notified of the action and
the reason in writing at the time of the suspension or termination. If the employee feels
that he or she has been suspended or terminated without just cause or that the period of
suspension was unwarranted, the employee shall have the right to appeal under the
grievance procedure, provided that objection is made in writing within ten (10) calendar
days of written notice of the suspension or termination.
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Subd. (3) Involuntary Separations: Employees who are involuntarily separated,
including layoff and discharge, shall be paid in full according to Minnesota Statute
s181.13.

Subd. (a) Voluntary Separations: Employees who are voluntarily separated from
employment shall be paid in full no later than the next regular payday.

Subd. (5) General Procedures

[c) Accrued benefits and,/or severance pay may be granted in accordance with applicable
collective bargaining agreements and pursuant to law.

[d) Employees will receive their final pay check in the same manner as previously received.

(e) It is the responsibility of the separating employee's immediate supervisor to assure that
the employee returns all County property, keys and/or equipmenç prior to the
employee's receipt of the finaì paycheck. All expenses and credit cards should also be
balanced and returned prior to the employee's receipt of the final paycheck.

Section L. Grievance Procedure

Purpose: To provide a method for the prompt and equitable resolution of disputes relating to the
administration of the Personnel Policies and Procedures Manual.

Subd. (1) Union Contract Provisions

The grievance procedures found in applicable collective bargaining agreements shall be followed.

Subd. (2) Grievance Procedure for Employees Not Covered by a Collective Bargaining
Agreement

It is the policy of the County to adjust all grievances promptly and fairly. To expedite resolution,
two or more Steps may be combined by the parties, through mutual agreement, in writing.
Grievances related to terminations shall start at Step 3.

(a) Step 1.: An employee claiming a violation concerning the interpretation or application of
these Personnel Policies and Procedures shall, within ten (10) calendar days after the
employee, through the use of reasonable diligence, should have had knowledge of the
occurrence that gave rise to the grievance, present such grievance in writing to the
employee's Department Head. A response to the grievance shall be issued within ten
(1-0) calendar days following a meeting with the Department Head or designee. Any
grievance not appealed in writing to Step 2 by the employee within ten (10) calendar
days shall be considered waived.
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(b) Step 2: If appealed, the written grievance shall be presented by the employee and
discussed with the Human Resources Director within ten (10) calendar days. A response
to the grievance shall be issued within ten (10) calendar days following a meeting with
the HR Director. Any grievance not appealed in writing to Step 3 by the employee within
ten (10) calendar days shall be considered waived.

(cJ Step 3: If appealed, the written grievance shall be presented by the employee and
discussed with the CountyAdministrator within ten (10) calendar days. A response to
the grievance shall be issued within ten [10) calendar days following a meeting with the
County Administrator. The decision of the County Administrator shall be fTnal.

SectÍon M. Exit Interviews

Purpose: To provide a separating County employee the opportunity to express an opinion with
regard to employment issues with Aitkin County.

Subd. (1,) Every employee separating from County employment is to be offered the
courtesy of a final interview with the Human Resources Director or designee. The Exit
Interview Form will be completed by the employee or interviewer and retained on file in
the Administration Departmen! Human Resources Office, separate from the employee's
personnel file. In the event an exit interview is not possible, the Human Resources
Director or designee will email or mail the exit interview form to the exiting employee,
with a self-addressed stamped envelope if sent by U.S. Mail.

Subd. [2) The separating employee will be advised of separation matters by payroll
including but not limited to final pay, vacation pay, and COBRA benefits.

Subd. [3) Exit Interview information will be compiled and reviewed by the Human
Resources Director to determine trends or corrective action that may be necessary.
When necessary, this information will be shared with the County Board, County
Administrator, and/or Department Head.
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ARTICTE IV WAGES AND SATARIES

Section A.
Agreement

Elected and Appointed Officials; Employees NotAlready Set By

Purpose; To establish and administer a compensation system for Aitkin County elected officials,
appointed officials, and other county employees who are not already covered by a collective
bargaining agreement. This policy shall provide;

(a) Compliance with Minnesota Statutes relative to setting compensation levels for elected
officials and is specifically intended to ensure compensation levels are formally
established and publicly announced well in advance of the opening of filings for elected
offices.

(b) A defined process for establishing compensation levels for employees who are not
already covered by a collective bargaining agreement.

Subd. (1) Elected Officials

(a) The salaries of Aitkin County Commissioners ($375.055) elected from the I, II, III, IV & V
districts shall be set by resolution of the County Board by fuly 3 1 of each year, prior to
the year in which the salary is to be paid.

(b) The salaries of Aitkin county Attorney [S3BB.1B), county Audiror (g384.151), Counry
Recorder (S386-Q15), county sheriff [S387.20), and county Treasurer [9385.373), shaìl
each be set by resolution of the County Board in December of each year, prior to the
year in which the salary is to be paid.

(c) A payroll holdback shall be used for all elected officials in accordance with the Pay
Procedure Policy, Article IV, Section F.

Subd. (2) Appointed Positions

The salaries for appointed positions, including County Assessor [g273.061, Subd. 6), County
Highway Engineer (S163-tZ Subd. 2), Veterans Service Officer (S197.60, Subd. 3), and Land
Commissioner [$282.13) shall be payable in accordance with Article IV, Section A, Subd. (3).

Subd. [3) Other Employees

The salaries for appointed and other employees not already covered by a collective bargaining
agreement shall be adjusted according to the following procedures:
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(a) The supervisor is responsible for completing the employee's annual performance
evaluation by December 15th of each year in accordance with the Performance
Management Policy in Article III, Section H.

[b) After the annual performance review has been completed and the employee has
received a satisfactory or higher performance evaluation, the employee shall receive a
wage or salary adjustment based upon the County Board adopted compensation
schedule referred to in Appendix A. In no event shall an employee's wage or salary be
adjusted to exceed the maximum of the appropriate salary i"ng".

[c) An employee's salary may not exceed the range maximum. If an employee's salary
currently exceeds the maximum of their pay scale, their salary will be frozen until the
pay scale catches up.

(d) Pay days for all employees shall be bi-weekly on a Friday.

[e) At the end of each year, all non-union employees shall remain at their rate of pay until a
new wage scale, Appendix A, is adopted by the Board. Employees who terminate
employment prior to the date of County Board approval of the annual non-union wage
scale shall not be eligible for retroactive wage adjustments.

[fJ Promotion Pay:A FLSA non-exempt employee who is promoted to a higher paid
classification would be placed within range or on the step that results in at least a $0.25
per hour increase. A FLSA exempt employee who is promoted to a higher paid
classification would be placed within the higher pay range resulting in at least a
$520.00/year increase (pro-rated if promotion occurs mid-year).

(d Any special benefits or conditions of employment negotiated with an individual
employee prior to this policy adoption shall be in addition to the rights and benefits
covered by these guidelines.

Section B. fob ReclassificatÍon Pay

A FLSA non-exempt employee whose [DBM) job classification is upgraded will be placed in the new
pay range that results in at least a $0.25 per hour increase. A FLSA exempt employee whose [DBM)
job classification is upgraded will be placed in the new pay range that results in at least a
$1,560.0O/year increase (pro-rated if reclassification occurs mid-year).

Section C. Overtime Pay

Purpose: To follow the Fair Labor Standards Act for non-exempt employees as it relates to hours
worked in excess of the regular work day or an approved flexible schedule, or an amount set forth
in an applicable collective bargaining agreement.

Subd. [1) General Procedures

(a) Employees will flex their schedules to the greatest extent possible to avoid incurring
overtime.
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(b) No employee shall be allowed to accrue compensatory time off unless otherwise
provided by a collective bargaining agreement.

(c) All overtime hours worked shall be authorized in advance by the Department Head or
designee, unless a departmental rule states otherwise. All records of overtime hours
worked must be maintained and reported on the employee's timesheet.

[d) Upon approval of the Department Head, FLSA non-exempt employees are eligible for
overtime compensation at the rate of one and one-half $-7/2) times their regular base
wage for hours worked in excess of a normal work day or an approved flexible schedule
day. Within the constraints of FLSA" this policy shall not be construed to limit the ability
of the Department Head to request or require that employees flex their schedule in a
given week, or employees to request flex time in recognition of hours worked in excess
of a normal work day.

(e) Overtime hours that are approved by the Department Head or designee and submitted
on a timesheet may be paid without Board approval.

(f) When an employee is required to travel in connection with a temporary assignmen!
payment of overtime during this period is to be determined by the immediate
supervisor on the basis of the circumstances involved and in accordance with applicable
law.

[g) Supervisors will not permit employees to work off the clock without recording the time
as hours worked.

Subd. [2) Exempt employees are those who are exempt from the overtime and
minimum wage requirements of the Fair Labor Standards Act (FLSA). Exempt
employees are not eligible for overtime compensation or accrual of compensatory time.

Section D. Payroll Deductions

Purpose: To make deductions from an employee's wage in accordance with applicable laws and,
where required, the employee's consent.

Subd. (L) General Deductions

Deductions will be made from employees'wages in the following order:

(a) Federal and State income taxes

[b) FICA or Medicare [Social Security)

[c) Public Employees Retirement Association (eligible employees)

(d) Union Dues in accordance with applicable collective bargaining agreement and PELRA
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Subd. (2) Employees shall be required to complete all applicable forms necessary for
deductions as may be required by law.

Subd. [3) No deduction from an employee's wages for any period shall cause the
employee's wages for any such period to be less than the wage required to be paid by the
County pursuant to applicable law. i.e. garnishment exemptions, etc.

Subd. (a) Employees are to be notified of all deductions. If the employee objects to a
deduction, such as a garnishment or child support order, the dispute will be referred to
the legal counsel.

Subd. (5) Deductions Requiring Written Consent

Employees must consent in writing to the following deductions

(a) Payment of group health, dental, life,long-term disability, short-term disabilig long-
term care insurance, and any other voluntary benefits elected

(b) Contributions to a retirement plan

[c) Contributions to deferred compensation plans

(d) Contributions to a flexible spending account

(e) Contributions to a health savings account [HSA)

Section E. PayProcedure

Purpose: To define the County-wide guidelines, policies and procedures governing payroll and to
ensure relevance, accuracy, and consistency ofpayroll procedures across all departments.

Subd. [1) General Procedures

[a) The payroll period shall be biweekly. Aitkin County employees shall be paid biweekly
on Friday for work performed during the previous pay period. All pay periods are
regular cycle pay periods with the exception to the end of the year pay period. There are
26 pay periods in one year.

[b) Funds will be distributed from the Treasurer's Office following the completion of payroll
processing.

(c) Aitkin County implements a two-week holdback on wages/salaries.

Subd. (2) Automatic Payroll Deposit

This policy is effective for all departments
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[d) Those employees who began employment prior to September LA,1999 and are not
participating in automatic deposit will have their payroll checks mailed. All new
employees hired after September 10,7999 will be required to utilize automatic payroll
deposit.

[e) All exceptions to this policy and employees with special circumstances must request
exemption for approval to the CountyAdministrator in writing.

[Ð All County employees will have their payroll check deposited into a checking account or
savings account.

Section F. Market Rate Adjustments

Purpose: Although the County considers internal compensation relationships of primary
importance in maintaining pay equity, it may be necessary to recognize the external compensation
relationships through market attraction/retention wage scales and/or market rate adjustments.

Subd. (1) Market rate adiustments may be considered and external market
relationships examined when:

(a) A salary range is insufficient to attract qualified candidates for employment; or

(b) A continuing pattern of turnover in a given position can be directly linked to established
compensation levels; or

(c) A given position deviates from the market rate by a substantial percentage.

[d) The CountyAdministrator deems that a specific external market relationship must be
examined.

Subd. [2) All market rate adjustments must be recommended by the County
Administrator and approved by the Board.
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ARTICLE V EMPLOYEE BENEFITS AND SERVICES

Section A. Group Insurance

Purpose: To provide medical, life and long term disability insurance to eligible employees of Aitkin
County.

Subd. [1) Summary

(a) Full time [probationary and non-probationary) employees who work a minimum of
thirty (30) hours per week are entitled to health and life insurance provided by Aitkin
County. Some exclusions apply for LLCC staff. See Subd. (1) e) below. Those who are
eligible for medical insurance and can prove that they are already covered by a different
policy are not required to sign up for a plan provided by Aitkin County.

[b) Select voluntary benefits are also available for full-time employees to purchase,
including dental insurance, supplemental life insurance, short-term disability insurance,
long-term disability insurance, long-term care insurance, and critical illness voluntary
insurance policies.

(c) Some agreements entitle employees to Long-Term Disability benefits after six (6)
months of continuous employment with Aitkin County.

[d) The effective date of coverage shall be based upon the specific policy.

[e) The County offers health insurance to substantially all full-time employees, which is
defined under the Affordable Care Act as 95% of employees working 30 or more hours
per week on average or L30 or more hours per month on average. The County is not
subject to a penalty if 50/o of employees working 30 or more hours per week on average
or 1"30 or more hours per month on average are not offered health care coverage. The
Affordable Care Act offers limited exemptions and the County Administrator may
authorize use of those exemptions as needed.

Refer to applicable agreements for additional details and employer contribution rates

Section B. Health Insurance

Subd. (1) Health insurance coverage will be provided in accordance with the County's
insurance policy. The employee and employer premium contributions and VEBA/HSA
contributions shall be established by the County Board and calculated in the same
manner as defined in the Agreement between Aitkin County and AFSCME Council 65,
Local Union #667 (Courthouse Unit).
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Subd. (2) All eligible employees will receive a County VEBA contribution prorated on a
quarterly basis for all quarters in which work is performed.

[a) The County's VEBA account contribution shall be made as part of the first warrant cycle
of the year. In the event that an employee leaves employment for any reason other than
death, the employee shall be required to reimburse the County for the VEBA

' contribution prorated on a quarterly basis for any full quarter that remains. The County
shall have the right to deduct this amount from the employee's final paycheck.

(b) Employees may elect to receive the county's VEBA contribution on a quarterly basis as a
part of the first warrant cycle of the quarter rather than on a yearly basis by submitting
a written request to the Auditor's office. Said election must be made prior to the start of
the plan year. If an employee has eligible expenses that exceed the County's year to date
deductible contribution, the employee may request advance payment up to the
remainder allocation for the plan year.

Section C. Life Insurance

The County Board agrees to provide and pay for a life insurance policy of $15,000 for all full-time
employees, and to provide life insurance coverage in the amount of $10,000 for their spouses and
dependents up to age 26.

Section D. LongTerm Disability Insurance

Subd. [L) All employees covered by a collective bargaining agreement shall follow the
LTD provisions contained in the applicable union agreement.

Subd. (2) Part-time, seasonal and temporary employees are not eligible for LTD
insurance.

Subd. (3) The County shall provide Long Term Disability Insurance for full-time non-
union employees based on current salaries. Said insurance shall take effect for new
employees upon completion of the Probationary Period. LTD monthly premiums will be
paid by the employees via payroll deduction.

(a) Non-union employees whose annual wages are below the maximum salary range will be
reimbursed for the monthly premium.

(b) Non-union employees whose annual wages are at the maximum of the salary range shall
select one of the following two options:

(i) The employee shall not be reimbursed for the monthly premium and instead
shall receive 1 personal day per year, provided that their wage remains at the
maximum of the salary range. Said personal day shall be separate from vacation
and PTO and shall not be cumulative; or
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(c) in lieu of receiving the 1 additional personal day per year fas described in option a), the
county will provide long-term disability insurance at no cost to the employee, provided
that their wage remains at the maximum of the salary range.

[d) In option [i), the premiums are paid with after tax dollars, so the LTD benefit would not
be taxable income to the employee. In option (ii), with the county paying the premiums,
the LTD benefit would be taxable income to the employee.

Section E. Affordable Care Act (ACA) Policy:

In March 2010, Congress enacted and President Obama signed major reform legislation - the
Patient Protection and Affordable Care Act (commonly called PPACA, ACA, or "Obamacare") [Pub.L.
117-I4B), as amended by the Health Care and Education Reconciliation Act of 2070 [Pub. L. 111-
152). This represents the most significant regulatory overhaul of the U.S. healthcare system since
the passage of Medicare and Medicaid in 1965. The law includes hundreds of new requirements
packed into thousands of pages of rules that affect the delivery and administration of employer-
sponsored group health plans. The rules, as applied to employer-sponsored group health plans,
generally fall into one of seven general categories, namely: 1) effective dates and grandfathering;2)
qualifying coverage mandates (insurance reforms); 3) employer mandates (play-or-pay
provisions); 4) reporting and disclosure requirements; 5) individual mandates; 6) tax issues
(revenue generating rules); andT) the exchange program.

To the extent that federal statute or regulations change, this policy shall be construed as consistent
with those changes.

Purpose: To comply with requirements of the Affordable Care Act and to offer health care coverage
to "substantially all" full-time employees, effective fanuary L,2015.

Subd. (1) ACA Policy Definitions

(a) Employer: Aitkin County

(b) Full-time Employee: For purposes of this Affordable Care Act [ACA) policy, full-time
means an employee working 30 or more hours per week on average or 130 or more
hours per month on average.

[c) Variable Hour Employee: For purposes of the Affordable Care Act (ACA), variable hour
employee means an employee working in a position classified as part-time, seasonal,
temporary, or intermittent. The employer will use a look back period to determine each
variable hour employee's full-time status by looking back12 months to analyze whether
the employee worked an average of 30 or more hours per week on average or 130 or
more hours per month on average.

[d) Substantially All: Substantially all full-time employees is defined as 95% of employees
working 30 or more hours per week on average or 130 or more hours per month on
average. The employer is not subject to a penalty if 50lo of employees working 30 or
more hours per week on average or 130 or more hours per month on average are not
offered health care coverage.
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Subd. [2) Measurement Periods

(a) Standard measurement period, 1-2 months fOctober 15 - October 14)

(b) Administrative period not to exceed 90 days (October 15 - December 31)

(c) Stability period, 12 months (fanuary 1 - December 31)

Subd. (3) For Positions Classified as Full-time: Employees who are expected to be full-
time, working 30 or more hours per week on average or 130 or more hours per month
on average, during the standard measurement period will be offered health coverage
under the employer's health insurance plan during new hire orientation.

Subd. ( ) For Positions Classified as Variable Hour (aka Part-time, Seasonal,
Temporary or Intermittent: The employer will implement a standard measurement
period of 12 calendar months to determine whether or not a variable hour employee is
eligible for health coverage under the employer's health insurance plan. The standard
measurement period will be from October 15th through October 14th of each calendar
year.

Subd. (5) If an employee is determined to be full-time during the standard
measurement period, they will be treated as full-time during a subsequent stability
period, regardless of the number of hours they work during the stability period. The
employer will implement a stability period of 12 calendar months during which a
variable hour employee, determined to be full-time in the standard measurement period,
will be eligible for health coverage under the employer's health insurance plan. The
stability period will be from fanuary 1st through December 3l-st of each calendar year.

Subd. [6) If an employee is determined to be eligible for health insurance coverage
through the standard measurement period, the employer has up to 90 days to enroll the
employee in the employer's health insurance plan. An administrative period will be used
to determine eligibility and to facilitate notification and enrollment of employees. This
administrative period will be from October 1Sth through December 3l-st of each calendar
year. During this period, eligible variable hour employees will be given a two-week open
enrollment period to enroll in health coverage under the employer's health insurance
plan which will be in effect for the upcoming stability period/plan year. [Note: Variable
hour employees are not eligible for other insurance benefits, such as dental, life, long-
term or short-term disability, long-term care insurance, or FSA plan enrollment.)
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Subd. (7) Unless mandated otherwise by the Local4g or Teamsters Health Fund
agreement, all eligible variable hour employees will be offered coverage on one plan, the
BCBS $5,000/$10,000 HDHP, during the stability period. The employee and employer
contributions towards this plan shall be established by the County Board and calculated
in the same manner as defìned in the agreement between Aitkin County and AFSCME
Council 65, Local Union #667 (Courthouse Unit). In the event the health insurance
provisions or contribution rates fail to meet the requirements of the Affordable Care Act
and its related regulations or cause the Employer to be subject to a penalty, tax or fine,
the Employer may amend contribution rates or implement alternative provisions so as to
comply with the Act and avoid any penalties, taxes or fines for the Employer.

Subd. [B) If funds are not available in a department's budget to cover the cost of health
insurance, the Department Head may submit a written request to the County
Administrator to reduce the employee's work hours to less than 30 hours per week or
less than 130 hours per month to avoid the obligation to offer health care coverage. Said
request will generally be approved if it is not prohibited by the terms of a collective
bargaining agreement.

Subd. (9) Rehired Seasonal Employees

(a) Seasonal employees work up to 67 days per calendar year. For ease of recordkeeping,
seasonal employees will be required to be inactive (zero hours of work) for a period of
26 consecutive weeks between work seasons.

(b) An employee who is rehired and had no active service with the employer for a period of
26 consecutive weeks will be treated as a new employee and will be evaluated by the
employer during the standard measurement period to determine if the employee is
eligible for health insurance benefits during a subsequent stability period.

[c) Active service is based on all hours combined with the employer and is not separated or
tracked individually by department.

Subd. (10) Opt-out Health Insurance Waivers: Employees who elect to waive coverage
will be required to do so in writing. The employer does not provide a cash in-lieu of
health insurance benefit.

Section F Holidays

Subd. (1) Full-time (probationary and non-probationary) employees shall be entitled
to the following paid B-hour holidays:

[a) New Year's Day

(b) Martin Luther King Day

[c) President's Day

(d) Memorial Day

Page37 ofTL



(e) 4th of fuly

(fl Labor Day

[g) Veteran's Day

[h) Thanksgiving Day

(i) Friday after Thanksgiving

fi) Christmas Day

Subd. [2) When any of the above named holidays fall on a Sunda¡ the following day
shall be observed as the holiday. When the holiday falls on a Saturday, it shall be
observed on the preceding Friday.

Subd. (3) Part-time (probationary and non-probationary) employees shall be entitled
to holiday pay on a pro-rated basis. (Eff. 7/L/2014.) Seasonal and temporary employees
are not eligible for holiday pay.

Subd. (a) LLCC non-exempt employees who are required to work on any of these
holidays shall be paid at time and one half (l Yz) rates in addition to their base wage.

Subd. (5) Non-exempt employees who are required to work on a holiday shall receive
compensation at the rate of one and one-half (I-l/2) times the employee's regular
straight time hourly rate of pay.

Subd. (6) When a paid holiday falls during an employee's paid leave of absence or
vacation (PTO) period, they shall receive holiday pay for that day.

Subd. (7) Employees will not receive pay for holidays occurring while on an unpaid
leave ofabsence.

Subd. [B) When an employee does not work on any of the above-named holidays, the
holiday shall nevertheless count as eight (B) hours worked for the purpose of computing
overtime for hours worked in excess of forty (40) in any such week. When necessary, the
Department Head and/or County Board may require an employee to work on a holiday.

Section G. Paid Time Otr(PTO)

Subd. (1) Employees will receive PTO that will accrue on a per payroll period basis
Full-time (probationary and non-probationary) employees shall accrue PTO benefits
based on the following table:

Annual Completed
Years of Service

Rate of Accumulation

PTO Days per Month

Annual Days

ofPTO
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0 1.75 21

3 2.00 24

5 2.25 27

L0 2.50 30

L5+ 2.75 33

Subd. (2) Employees who have used at least twelve (12) PTO days in the previous
twelve-month period may elect pay in lieu of PTO for up to ten [L0) days once in any
calendar year.

subd. (3) Employees may not accrue more than 34 days (272 hours) at any time.

Subd. ( ) Upon separation of service, the employee will be paid for any unused PTO,
up to the maximum accrued amount, unless the employee is terminated because of an
illegal act regardless of whether any legal remedies are pursued or whether any
conviction results. In the event of the death of an employee, the employee's accumulated
vacation credits shall be paid to the employee's estate.

Subd. [5) Employees are allowed to transfer any accrued PTO over the maximum
accrual amount to the sick leave bank where there is no severance payrnent upon
separation of service. At no time can the sick leave bank exceed 720 hours (90 working
days). PTO that has been transferred to the sick leave bank can only be used in
accordance with the sick leave provisions in Article V, Section H.

Subd. [6) Part-time employees shall be entitled to PTO benefits on a pro-rated basis,
up to a total of 40 hours PTO. [Eff. 7/U20t4.) Seasonal and temoorary emolo]¡ees are
not eligible to accrue PTO benefÏts.

Subd. [7) PTO benefits shall only accrue when an employee is in a paid status or on an
approved military leave. PTO benefits shall not be earned by any employee during a
leave of absence without pay, suspension without pay, or time otherwise not paid.
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Subd. (B) In order to assure the orderly performance and continuity of services
provided, employees wishing to schedule a vacation should request PTO as far in
advance as reasonably possible, but usually at least one [1) week in advance ofthe
requested vacation period. Requests for PTO usage shall be granted by the Department
Head or designee unless it is determined that such absence would adversely affect and
interfere with the orderly performance and continuity of services. It may bé necessary to
limit the number of employees taking vacation at the same time or during an event or
particular period of time. Such requests, however, shall not arbitrarily bsdenied.
Requests for vacation will be processed giving preference to the order in which the
requests are received. In the event requests are received at the same time for the same
vacation period, then time-in-department will be the determining factor.

Subd. (9) Probationary non-union employees may use accrued PTO with supervisory
approval.

Section H. Extended Sick Leave Bank / Care OfRelatives

Subd. (1) Accrued sick leave may be used when an employee cannot perform work
duties due to but not limited to the following: personal illness or injuryfnecessity for
medical or dental treatment or examination, where such treatment cannot be scheduled
outside of working hours; emergency, illness or injury of the employee's immediate
family member which requires the employee's attendance and care; quarantine directed
by a medical physician; disability; pre and postnatal care. For the purpose of this
paragraph, immediate family is defined as; spouse, child, step child, adult child, parent,
step parent, mother-in-law, father-in-law, or grandchild. To the extent that state statute
(S181.9413)or regulations change, this policy shall be construed as consistent with those
changes.

Sick leave may be used because of illness of the employee's sibling or grandparent as well.
For siblings and grandparents, use is limited to 160 hours all combineã per calendar year.

Subd' (2) An employee must noti$r the employee's supervisor of sick leave usage prior
to the employee's starting time, unless an emergency prevents the employee from dòing
so. Failure to give such notice may be cause for disciplinary action.

Subd. [3) The County reserves the right to require written medical certification from
an employee.

Subd' [a) In the event ofthree (3) consecutive days ofabsence or in cases ofthe
repeated and systematic absence of an employee the Department Head may require a
medical statement from an appropriate medical authority before granting sick låave, as
well as verification that an employee is able to perform the duties of empioyment before
the employee is allowed to return to work.
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Section I. Personal Leave

Subd. [1) Full-time (probationary and non-probationary) employees shall be granted
four [4) personal leave days [32 hours) each year; such leave shall not be cumulative.
Personal leave days shall be granted on a pro-rated basis.

Subd' (2J Part-time (probationary and non-probationaryJ employees shall be entitled
to personal leave on a pro-rated basis. (Eff. L/1/20L4.) Seasonal and temporary
employees are not entitled to personal leave with pall

Section f. Workers Compensation Procedures

Subd. (1) Reporting A Work-Related Injury or lllness

An employee who experiences a work-related injury or illness should immediately noti$r
his/her supervisor of the injury/illness. The employee should fill out a First Report of Injury
form and forward it to the HR as soon as possible. The employee should also complete an
Accident Report and submit it to his/her immediate supervisor. These forms are available
for download from the intrane! or by calling HR.

Subd. (2) Workers'Compensation Notification

(a) After receiving the report of a work-related injury or illness, the County's workers'
compensation administrator, MCIT, will send the employee written notification at their
home address regarding the acceptance or denial of their workers'compensation claim.
If the employee's claim has been accepted and a loss of time is involved, the workers'
compensation administrator will make no payment for lost work time for the first three
calendar days after the disability commenced. If the disability continues for ten calendar
days or longer, the compensation is computed from the commencement of the disability.

(b) The workers' compensation administrator will pay up to 66-2 /3o/o of the injured
employee's gross average weekly wages based on a 26-week period prior to the date of
injury. This payment is made directly from MCIT and none of the usual payroll
deductions are taken from it [e.g. taxes, insurance premiums, etc.).

subd. [3) supplementing workers' compensation with Accrued Benefits

[c) Pursuant to Minnesota Statute 517 6.021, Subd. 5, Aitkin County will allow its employees
to supplement their workers' compensation benefits when unable to perform their job
duties for an extended period of time due to a work-related injury or illness.

[dJ It is the practice of Aitkin County to allow employees who have accrued benefits at the
time of their injury to use these benefits to supplement the difference between the
payment from the workers' compensation administrator and their average weekly wage
at the time of the injury. The additional payments shall not result in the payment of a
combined total weekly rate of compensation that exceeds the average weekly wage of
the employee on the date of injury.
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(e) The employee is responsible for continuing to pay any applicable union dues, flex plan
contributions, group health insurance premiums, and other employee-elected benefit
costs, including any changes to such premiums. In instances where the dues,
contributions, and premiums exceed the amount the employee is getting paid from
his/her accrued benefit account(s), he/she is responsible for issuing a payment for the
balance due to the Auditor's Office by the 1st of each month for that month's coverage.
The County shall have no obligation to maintain the group coverage if the employee's
premium payment is more than 30 days late.

[f) The process for issuing payment to an employee who has chosen to use accrued benefits
[i.e. sicþ comp time, vacation) under these conditions shall be as follows:

(i) The County shall issue the employee a check in the amount of one-third of
their pre-injury/illness compensation (using the average rate that the employee
was earning based on a 26-week period prior to the time of the injury/illness) in
a normal bi-weekly pay period.

(g) The check issued by Aitkin County shall be treated like a regular payroll chech in that it
will have Federal, State, and Social Security tax; PERA deduction; and any other
deductions that would normally be taken out of the employee's paycheck (e.g.,
employee's portion of health, dental, or life premiums; flex plan contributions; union
dues; etc.) subtracted from the gross amount.

(h) The combined amount of the workers' compensation wage Ioss check and the accrued
benefit check from Aitkin County shall not exceed the employee's average weekly wage
prior to the date of injury/illness.

[i) If an employee elects to be paid accrued benefits, Aitkin County shall issue the accrued
benefits by deducting monetary amounts from each available plan [i.e. sicþ personal
leave, comp time, vacation) until exhausted; and shall typically exhaust the available
benefit plans in the following order: 1) sick and/or personal leave at the employee's
discretion, 3) comp time, and 4) vacation.

Subd. (a) Tracking Absences That Are Work-Related

Regardless of whether an employee chooses to use accrued benefits when absent from work due to
a work-related injury or illness, such absences should be noted on the employee's timesheet as
work comp related.

Subd. (5) Employee Status during Workers' Compensation Leave

Employees will cease to accrue paid benefits during an unpaid workers' compensation leave of
absence. If the injury or illness is FMLA-quali$iing the employee will be placed on FMLA status and
will not be responsible for the employer portion of health insurance benefit payments during the
FMLA. If the injury or illness is not FMLA-quali$ring, the employee will be notified of his/her rights
under COBRA and will be required to pay the full amount of the health insurance premiums.
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Section K. FamilyAnd Medical Leave

Purpose: The FMLA entitles eligible employees to take unpaid, job-protected leave for specifìed
family and medical reasons with continuation of group health insurance coverage under the same
terms and conditions as if the employee had not taken leave. Eligible employees are entitled to:

Twelve workweeks of leave in a 1Z-month period for:

(a) the birth of a child and to care for the newborn child within one year of birth;

(b) the placement with the employee of a child for adoption or foster care and to care for
the newly placed child within one year of placement;

(c) to care for the employee's spouse, child, or parent who has a serious health condition;

(d) a serious health condition that makes the employee unable to perform the essential
functions of his or her job;

[e) any qualiffing exigency arising out of the fact that the employee's spouse, son, daughter,
or parent is a covered military member on "covered active duty;" or

(fJ Twenty-six workweeks of leave during a single L2-month period to care for a covered
servicemember with a serious injury or illness if the eligible employee is the
servicemember's spouse, son, daughter, parent, or next of kin (miìitary caregiver leave).

Section L. Funeral Leave

Purpose: To provide employees with time off for bereavement due to the death of a member of
their immediate family.

Subd. (1) Full-time (probationary and non-probationary) employees will be allowed a
maximum of three (3) days (24 hours) leave without loss of pay when a death occurs in
an employee's famil¡ namely: husband, wife, son, daughter, step sibling, father, mother,
sister, brother, sister in law, brother in law, father in law, mother in law, daughter in law,
son in law, grandparents, grandchildren, step children and step parents. Two [2)
additional days (16 hours) may be allowed if necessary subject to the approval of the
Department Head. Additional time, if needed, may be allowed by the County Board, but
such additional time in excess of five (5) days [40 hours) indicated above shall be
deducted from the employee's sick leave banþ personal leave, or pTO.

Subd. [2) Part-time [probationary and non-probationary) employees employed 20 or
more hours per week on average shall be entitled to funeral leave on a pro-rated basis.

Subd. (3) General Procedures

(a) Up to three (3) days paid funeral leave will be granted to an employee when a death
occurs in their immediate family for the purpose of attending the funeral and related
matters.
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[b) An additional leave of up to two (2) days absence may be granted if necessary and must
be approved by the Department Head.

[c) Temporary and seasonal employees shall not be eligible for funeral leave benefits.

Section M. Military Leave

Purpose: To grant military leave as required by law and to provide certain benefits to employees
who are granted such a leave.

Subd. [1) General Procedures

(d) Any regular employee who enlists, is drafted, or is called to active duty shall notify their
department head and shall be granted a leave ofabsence from the County.

[e) Requests for military leave will be honored in accordance with Minnesota Statutes.

[fJ Requests must be made in advance of and supported by submitting a copy of the orders
to report for military duty. The effective date of the military leave shall be the specified
date on the orders. The employee shall submit a copy of their Orders upon receipt to
the Department Head, HR Director, and Payroll Technician.

Subd. (2) Leave Without Pay

(a) An employee who enlists or is inducted into the United States military service for an
extended period of active duty shall be granted a military leave without pay.

(b) Where the employee shall serve an extended period of active duty, all accumulated
vacation benefits will be paid for in a lump sum at the first payroll period following the
beginning of said military leave without pay.

(c) An employee who has been on a military leave without pay will be returned to County
employment provided the following conditions are met:

tÐ The employee shall make written application for return to their position
within thirty (30) days after the termination of military service or thirty [30)
days after the termination of hospitalization which followed and is a result of
such service.

[d) The employee is physically and mentally capable of satisfactorily performing the duties
of their position.

[e) The employee shall submit proof of an honorable discharge or other form of release
indicating their military service was satisfactory.

Subd. (3) Leave With Pay
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Employees who are members of an organized Military Reserve Component and are ordered
to active duty for a temporary or indefinite period, shall be granted a Military leave with pay
for up to a maximum of 1-5 days in any one calendar year. After completion of the 15 days'
paid leave, the employee shall be granted military leave without pay for the remainder of
the active period.

Section N. fury Duty Or Witness Pay

Purpose: To allow full-time employees summoned to serve on a jury or testify as a witness for
County-related business.

Subd. [ ) The County will pay the full-time employee's full, regular salary, and benefits
while serving time on jury duty. Employees must reimburse County per diem salary paid
for jury duty. Employees shall keep expenses reimbursed to them by the court for jury
duty service. If employee is excused from jury duty, and not on vacation or leave,
employee shall report back to work and suffer no loss in pay for the day.

Subd. [5) Full time employees required to be absent in response to a court order or
subpoena in which they are personally involved shall have the option of taking such time
off as PTO or without pay.

Subd. [6) Part time, temporary, or seasonal employees shall not be eligible for jury
duty or witness pay benefits.

Section O. Personal Leaves OfAbsence

Purpose: To establish a uniform policy for processing requests for leaves.

Subd. (1) Personal Leave ofAbsence

(a) An employee requesting a leave of absence other than Family & Medical Leave (see
Article V, Section f) or Military Leave (see Article V, Section L) shall apply for same in
writing. Leaves of absence of ten (L0) work days or less may be approved by the
employee's Department Head. Leaves of absence of more than ten (10) work days are
subject to approval by the County Administrator. The request shall include the length of
leave requested and the reason for said leave.

(b) Employees who are on a leave of absence shall receive no pay or benefits as apply to
holidays, vacations, etc.

Section P. Leave Donation policy

Purpose: To allow employees the option to donate their accrued, unused vacation and/or personal
leave to other county employees who are on unpaid leave status for medical emergencies or a
serious health condition. Effective on the date this Manual is adopted, a serious health condition
shall be defined under this Leave Donation Policy to mean an illness, injury impairmenf or physical
or mental condition that is covered under the Family and Medical Leave Act and shall include any
period of incapacity of the employee due to pregnancy, or for prenatal care.
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Subd. [1) General Procedures

[a) Each calendar year, employees may voluntarily donate up to 50 percent, with a
maximum of 40 hours, of their accrued, unused vacation and/or personal leave time in
increments of eight (B) hours to any other county employee to be used for a medical
emergency or a serious health condition. All unused donations are revoked and
returned to the donor upon the recipient returning to full time status.

(b) The employee donating the leave shall notiff the Auditor's Office in writing of their
voluntary donation. The notice shall include the name of the donor, the name of the
recipient the number of hours donated in increments of eight (B), the effective date of
the donation, and whether the hours should be deducted from the donor's vacation
and/or personal accrued leave bank. Upon receipt, the Auditor's Office shall verif,i that
the donating employee has sufficient accrued leave on the books in the amount
necessary to cover the donation and then notify the recipient and his/her supervisor of
the donation.

[c) The value of the leave that is donated shall be based upon the donor's rate of pay that is
in effect on the day of the donation. The value of the leave that is received shall be
based upon the recipient's rate of pay that is in effect on the day of the donation. The
amount paid to the recipient of the donated leave shall be considered wages. That
amount shall be included as gross income of the recipients and shall be subject to social
security, Medicare, FUTA taxes, and income tax withholding. The amount donated shall
not be included or reported as income for the donor of the leave.

(d) Information relating to the donation and use of said leave is subject to the MN
Government Data Practices Act.

Section Q. Continuing Education

Subd. (1) Continuing education will be established in conjunction with the individual's
Performance Appraisal and utilized to improve performance in the current position
and/or prepare the employee for advancement within County Government. This will be
in addition to training required to maintain licenses and certifications. Training
expenses may be paid by the County as outlined below in the Educational Tuition section.

Subd' [2) Ifthe continuing education provided results in a certification, accreditation
or diploma not specifically required by the County an employee must remain in the
employment of Aitkin County for at least one year following completion of the course or
they shall reimburse the County for any costs incurred by the County related to the
course.

Section R. Educational Tuition

Subd. (1) The cost of participation in formalized courses of study will be reimbursed
to an employee who has permanent status in the amount equal to one-third (1/3J of the
tuition cost provided:
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(e) That the course is germane to the duties of the employee's job.

(fJ That the employee satisfactorily completes the course and receives either a "P" in a
Pass/No Pass course, or at least a "B-" in an A-F course.

(g) That the employee remains in the employment of Aitkin County for a period of one year
following completion of the course, or they shall reimburse the County for any costs
incurred by the County because ofsuch schooling.

(h) That the course be approved by the Department Head and the County Board prior to
taking the course.

(Ð It shall be noted that the cost of "tuition" is covered; this does not include books or other
assessed administrative fees.
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ARTICLEVI EMPLOYEECOMMUNICATIONS

Section A. Bulletin Boards

Purpose: To notiSr employees and the public of County required postings and notices.

Subd. (1J Any required state, federal, or local notices and/or required posting notices
will be posted on Aitkin County's official bulletin boards and/or Intranet as applicable.
Official Bulletin Boards:

[a) Outside the Aitkin County Board of Commissioner's Meeting Room,located in the West
Courthouse Anne4 main floor.

[b) Basement of the Courthouse, on the wall to the left of the entrance to the County
Assessor's Office.

(c) East wall of the Health & Human Services lunchroom.

(d) Road & Bridge Department

(e) Long Lake Conservation Center staff break room

(fJ Courthouse main entrance

(g) License Center
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ARTICLE VII SAFETY AND HEATTH

Section B. Safety Committee

Purpose: To develop a committee as defined by state statute, to oversee Aitkin County's safety and
health issues as they relate to employees and the public.

Subd. (1) The Human Resources Director is designated as the Safety Coordinator who
coordinates the Safety Committee. Members of the Safety Committee include a
representative from the following departments :

(a) Administration

(b) Building Maintenance

(c) Courthouse

(d) Health & Human Services

[e) Road & Bridge

[f) Land Department

(g) Long Lake Conservation Center

(h) Sheriffs Office

Subd. (2) The Safety Committee will meet on a regular, as-needed basis to review
injury claims and safety concerns brought forth by County employees and the public.
The Safety Committee will review:

(a) Accident frequencies and losses

(b) Overall compliance with the safety program

(c) Areas in the program that may require broader development

[d) Status of any outstanding safety recommendations

Subd. [3) These reviews ensure the continued direction of the County program.
Recommendations by the Safety Coordinator will be brought to the Aitkin County Board
of Commissioners for direction and/or action. Meeting minutes will be posted on the
Intranet.
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Subd. [a) See also the Aitkin County'EmergencyAction PIan for Emplovees which
covers designated actions Department Heads and Employees must take to ensure
employee safety from fires, severe thunderstorms, tornados, floods, and other
emergencies. This includes the County's AWAIR/Safety Policy, Workplace Violence
Policy, Incident/lnjury/Accident Report Form, Media Procedures, Evacuation
Procedures, Lock-down Procedures, Bomb Threat Procedures, Bloodborne Pathogens,
Lockout/Tagout, and other safety and emergency policies and procedures.
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ARTICLE VIII ORGANIZATIONAT STANDARDS AND RULES

Section A. Code Of Ethics

Purpose: To define conflict of interest to Aitkin County employees.

CODE OF ETHICS FORAITKIN COUNTY EMPLOYEES

(Conflict of Interest)

Subd. (1) Definitions

For the purpose of this policy the following definitions shall apply:

(a) Business means any corporation, partnership, proprietorship, firm, enterprise,
franchise, association, organization, self-employed individual or any other legal entity
that engages either in nonprofit or profit making activities.

[b) Confidential information means any information obtained under government authority
which has not become part of the body of public information and which, if released
prematurely or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position of any individual or a business.

(c) Private interest means any interes! including but not limited to a financial interest,
which has not become part of the body of public information and which, if released
prematurely or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position of any individual or a business.

(d) Immediate family means spouse, child, paren! grandparent and spouse of such persons.

[e) Employee shall include elected officials and all County employees, including department
heads.

Subd. [2) Acceptance of Gifts Or Favors

Employees of the County of Aitkin in the course of or in relation to their official duties, shall not
directly or indirectly receive or agree to receive any payment of expense, compensation, gif!
reward, gratuity, favor, service or promise of future employment or other future benefit from any
source, except the County, for any activity related to the duties of the employee unless otherwise
provided by law. The provisions of Minn.Stat.547L.87 and the exceptions set forth in Minn. Stat. .

S4ZLJìB shall apply. The acceptance of any of the following shall not be in violation of this Section:
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(a) Plaques or similar mementos recognizing individual services in a field of specialty or to
a charitable cause;

(b) Honoraria or expenses paid for papers, talks, demonstrations or appearances made by
employees on their own time for which they are not compensated by the County of
Aitkin.

Subd. (3) Use of Confidential Information

An employee of the County of Aitkin shall not use confidential information to further the
employee's private interest, and shall not accept outside employment or involvement in a business
or activity that will require the employee to disclose or use confidential information.

Subd. ( ) Use ofProperty

An employee shall not use or allow the use of County time, supplies, or County owned or leased
property and equipment for the employee's private interest or any other use not in the interest of
the County, except as provided by law and/or the County's Information Systems' Policy.

Subd. (5) Conflicts oflnterest

The following actions by an employee of the County of Aitkin shall be deemed a conflict of interest
and subject to disciplinary action as appropriate:

(a) Use or attempted use of the employee's official position to secure benefits, privileges,
exceptions or advantages for the employee or the employee's immediate family or an
organization with which the employee is associated, which are different from those
available to the public; or

(b) Acceptance of other employment, engagement in private business or in the conduct of a
profession during the hours for which the employee is employed to work for the County,
or outside such hours in a manner, that would affect the employee's usefulness as an
employee of the County or affect the employee's independent judgement in exercise of
the employee's official duties; or

[c) Actions as an agent or attorney in any action or matter pending before the County of
Aitkin, except in the proper discharge of official duties or on the employee's behali or as
a member of a local labor bargaining unit.

Subd. (6) Determination of Conflict of Interest

When an employee believes that the potential for a conflict of interest exists, it is the employee's
duty to report the matter to his/her supervisor, or if there is not a supervisor, to the County Board.
Such report shall be made within 7 days after the potential for a conflict becomes known. A conflict
of interest shall be deemed to exist when a review of the occurrence by the employee or the
employee's supervisor (or the County Board if there is no supervisor) determines that this code of
ethics has not been complied with.
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Subd. (7) Resolution ofConflict oflnterest

If either the employee or the employee's supervisor determines that a conflict of interest exists, the
County Board shall handle resolution of the conflict. NOTE: In the case of conflict of interest
involving a County Commissioner, the County Attorney shall handle the resolution.

Subd.(B) AcceptanceofAdvantageByCountyEmployee

(a) No employee of the County in direct contact with suppliers or potential suppliers of the
County, or who may directly or indirectly influence a purchased product or products,
evaluation contracted services, or otherwise has official involvement in the purchasing
or contracting process shall:

ti) Have any financial interest or have any personal beneficial interest directly
or indirectly on contracts or purchase orders for goods or services used by, or
purchased for resale or furnished to the county; or

(b) Accept directly from a person, firm or corporation to which a contract or purchase order
has been or may be awarded, a rebate gif! money, or anything of value other than as
defined in Section B. No such employee may further accept any promise, obligation or
contract for future reward.

Subd. (9) Complaints

If a fellow employee or a non-employee makes a complaint about an employee's compliance with
this Policy, the complaint should be initially brought to the attention of his/her department head in
private. The department head will notify the subject of the complaint regarding the complaint
within 7 days and before addressing the complaint at a public meeting as allowed by law.

Subd. [10) Violations

Violation of the provisions of this policy shall be grounds for disciplinary action against an
employee, up to and including termination of employment.

Subd. (11) Annual Confirmation

Department Heads will sign an annual confirmation that they have received, read and understood
the Aitkin County Code of Ethics Policy and that they are not aware of any violations of such policy.
Such confirmation will be filed with the Human Resources Director.

Section B. Harassment Polic¡ Including Sexual Harassment and General
Harassment

Purpose: To provide a work environment free of harassment in any form.

Subd. (1) Policy Statement
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(a) It is the policy of Aitkin County to maintain a work environment free of harassment and
any form of sex discrimination in employment prohibited by Title VII of the Civil Rights
Act of L964 and the Minnesota Human Rights Act. Sexual harassment is unacceptable
and will not be permitted. Threats, threatening language or other acts of aggression,
harassmenÇ or violence made toward or by any County employee will not bã tolerated.
For purposes of this policy, a threat includes any verbal or physical harassment or
abuse, any attempt at intimidating or instilling fear in others, menacing gestures,
flashing of weapons, stalking or any other hostile, aggressive, injurious or destructive
action undertaken for the purpose of domination or intimidation. Any employee found
to have acted in violation of this policy will be subject to disciplinary action, up to and
including discharge from employment.

Subd. (2) General Harassment

(a) It is Aitkin County's expectation that-all employees will be treated with dignity and
respect. The County will not in any instance tolerate harassment. Employees found in
violation of this policy will be disciplined, up to and including termination.

(b) Harassment may be intentional or unintentional. However the intention of the alleged
harassment is irrelevant. It is the effect of the behavior upon the individual which is
important. Aitkin County considers the following types of behavior examples of
harassment:

(ii) Shouting at an individual in public and/or in private.

(iii) Usingverbal or obscene gestures.

(iv) Personal insults and use of offensive nicknames.

[v) Public humiliation in any form.

[vi) Unwanted physical contact, physical abuse or threats of abuse to an
individual or an individual's property fdefacing or marking up property).

[c) Work direction, constructive criticism, performance management and disciplinary
actions are not to be construed as harassment.

subd. (3) Definition from Minnesota Human Rights Act [g363A.03, subd. a3.)

[a) "Sexual harassment" includes unwelcome sexual advances, requests for sexual favors,
sexually motivated physical contact or other verbal or physical conduct or
communication of a sexual nature when:

ti) Submission to that conduct or communication is made a term or condition,
either explicitly or implicitly, of obtaining employment;
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(b) Submission to or rejection of that conduct or communication by an individual is used as
a factor in decisions affecting that individual's employmen! or

(c) That conduct or communication has the purpose or effect of substantially interfering
with an individual's employment, or creating an intimidating, hostile or offensive
employment environment; and the employer knows or should know of the existence of
the harassment and fails to take timely and appropriate action.

Subd. ( ) Definition from Title VII of rhe Civil Righrs Act of L964

[a) Harassment on the basis of sex is a violation of Section 703 of Title VIL Sexual
harassment is defined as unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct ofa sexual nature when:

ti) Submission to such conduct is made either explicitly or implicitly a term or
condition of an individual's employment;

[b) Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

(c) Such conduct has the purpose or effect of unreasonably interfering with the individual's
work performance or creating an intimidating, hostile, or offensive working
environment.

Subd. (5) Examples of behavior or conduct which may constitute harassment or sexual
harassment may include, but are not limited to the following:

(a) Verbal

(Ð Verbal bullying - slandering ridiculing or maligning a person or his or her
family; persistent name calling which is hurtful, insulting or humiliating; using a
person as the butt of jokes; abusive and offensive remarks;

[ii) Unwelcome sexual comments, innuendoes, or suggestions about an
individual's body, clothing or sexual activity;

(b) Discussion ofsexual topics, sexual practices, sexual preferences, sexual experiences,
sexual jokes and stories;

[c) Requesting or demanding sexual favors, explicit or implicit suggestions that there is a
positive or negative connection between sexual behavior or sexual compliance and any
term or condition of employment; or

(d) Language of an obscene or sexual connotation and stereotypical terms such as
"sweetheart" "slut," "stud," or "hunk."

[e) Non-Verbal
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(i) Gesture bullying - non-verbal threatening gestures.

(ii) Exclusion - socially or physically excluding or disregarding a person in
work-related activities.

(iii) The display or posting of sexually explicit or graphic pictures, objects or
items in the work place such as a "girlie calendar" or cartoons depicting sexual
jokes or sexual acts;

[f) The use ofsuggestive facial expressions or gestures ofa sexual nature; or

(g) Unwelcome visits to an individual's home, hotel room or areas considered private or
outside the work premises.

[h) Physical

(Ð Physical bullying - pushing shoving, kicking, poking, tripping assault, or
threat of physical assault or violence, damage to a person's work area or
property.

(iÐ Kissing touching, patting pinching or brushing against a person's body;

(iiÐ Sexual contact; or

[iv) Assault and battery.

(i) This list of examples is not intended to be exhaustive. Other types of behavior or
conduct, which are not included in this list, may constitute sexual harassment and be in
violation of County policy.

Subd. (6) Responsibilities

(a) All County employees and elected offïcials are required to conduct themselves in a
manner consistent with the spirit and intent of this policy.

(b) Any person who believes he or she has been subjected to harassment or sexual
harassment by an employee, officer, agent of the county, or any third person with
knowledge or belief of conduct which may constitute harassment or sexual harassmen!
must report the alleged acts immediately to an appropriate County official. [See Article
BB(4)).

(c) Department Heads, supervisors, and elected officials âre responsible for:

(i) Establishing and maintaining a climate in the work unit that encourages all
employees to communicate questions or concerns regarding this policy;

[d) Recognizing incidents which they believe may be harassment or sexual harassment;
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(e) Immediately notifying the Human Resources Director or designee, or County
Administrator in writing of harassment allegations so that investigatory procedures
may be implemented. The failure of a department head and/or supervisor to report a
complaint of harassment may result in disciplinary action; and

(f) Taking corrective action to eliminate substantiated incidents of harassment or sexual
harassment.

(g) Retaliation against a person who makes a complaint of harassment or participates,
testifies or assists in the investigation of a harassment complaint is prohibited.
Retaliation includes but is not limited to, any form of intimidation, reprisal or
harassment. Retaliation will not be tolerated and may, in and of itsell result in
disciplinary action, up to and including discharge from employment.

(h) The Human Resources Director or designee is responsible for:

(i) Informing department heads and supervisors of their obligations under this
policy;

(i) Informing employees of the County's policy regarding harassmenÇ including providing
training and posting of this policy; and

fi) Investigating harassment allegations and ensuring that appropriate disciplinary action
is consistently and fairly administered.

Subd. [7) Internal Complaint System and Discipline Procedure

(a) Reporting: Any person who believes he or she has been subjected to harassment or
sexual harassment by an employee, officer, agent of the County, or any third person with
knowledge or belief of conduct which may constitute harassment or sexual harassmenÇ
must report the alleged acts immediately to an appropriate County official as designated
below.

(b) Appropriate County officials to whom complaints of harassment or sexual harassment
should be made include:

(c) Your supervisor and/or department head;

[d) The harasser's supervisor and/or department head;

(e) The Human Resources Director or designee;

(fJ The County Administrator

If the individual engaging in harassment is an employee's supervisor and/or department head, the
aggrieved employee should contact the County Administrator/Human Resources Director or
designee. If the individual engaging in harassment is the County Administrator/Human Resources
Director or designee, the aggrieved employee should contact a member of the Aitkin County Board.
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REPORT IT-DO NOT IGNORE IT!

Subd. (B) Investigation

(a) Upon notice of an allegation of harassment or sexual harassmenÇ the Human Resources
Director or designee, or someone they designate, will conduct a prompÇ fair, and
thorough investigation of the complaint. Fair consideration will be given to all the facts
presented. All complaints will be handled in a confidential manner to the extent
possible pursuant to applicable Iaws.

(b) Normally, as the first step of investigation, the individual alleging a violation of this
policy will be interviewed to discuss the nature of the allegations. The investigator will
attempt to obtain the following information:

ti) A description of the incident(s), including date(s), time(s), and place(s);

[c) Corroborating evidence;

(d) A list of witnesses; and

[e) Identification of the offenderfs).

Subd. (9) Prevention of Harassment

Aitkin Countywill:

(a) Post notices of Countypolicyand procedures;

(b) Provide training activities in-house;

(c) Provide counseling or support services to victims, or arrange for such services provided
outside the County.

Section C. Smoke-Free And Tobacco-Free Policy

Purpose: To provide a smoke-free and tobacco-free working environment for Aitkin County
employees and citizens.

Subd. [10) The Aitkin County Board of Commissioners acknowledges the Minnesota
Clean IndoorAirAct, House Flle#79, Chapter 2LL,Laws,1975, EnactedAugust L,I975,
Minnesota Statutes 5144.41.1, to FL44.417 regarding "Smoking in Public Places."

[a) All Aitkin County buildings will be smoke-free and tobacco-free; e-cigs are also
prohibited. Additionally, there is no smoking or use of tobacco allowed in any county
vehicle, equipment, or on lawn mowers or other ride-on equipment.

(b) Smoking is prohibited 25 feet from any building entrance or exit.
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(c) The responsibility for the enforcement of the smoke-free and tobacco-free policy is
delegated to the individual Department Heads, both elected and appointed.

Section D. DrugFree Worþlace Policy

Purpose: To provide a drug and alcohol free working environment for Aitkin County employees
and citizens.

Subd. [1) Introduction

(a) Aitkin County recognizes that drug use creates significant social problems that have the
potential for causing severe effects to Aitkin County's workforce. Aitkin County has the
responsibility to maintain a drug-free workplace and ensure that its employees perform
their jobs efficiently, safely and in a professional manner. In order to achieve these
objectives, Aitkin County employees must be able to work in a drug-free work
environment and themselves be free from the effects of drugs while at work.

(bJ The County intends to focus on education, prevention and assistance measures in
striving to maintain a drug-free workplace as well and providing a safe and productive
work environment. The purpose of this policy is to set forth the County's rules
regarding drug use and possession ofsuch in the workplace.

Subd. (2) Scope OfCoverage

The Aitkin County Policy on a Drug-Free Workplace is applicable to all Aitkin County
employees, independent contractors and volunteers or any individual who is representing
Aitkin County in any capacity. It will be the responsibility of every County Department to
enforce all provisions of this policy. Questions regarding this policy should be referred to
the Aitkin County Central Service Department. The coverage and intent of this policy is in
accordance with the provisions as set forth in the Federal Drug-Free Workplace Act of 1988.

Subd. [3) Definitions

(a) "Work Related Drug Use" is defined as the use of mood-altering drugs, including all
forms of alcohol, narcotics, depressants, stimulants, hallucinogens, marijuana or the use
of prescription drugs when resulting behavior or appearance adversely affects work
performance.

(b) "AdverselyAffects Work Performance" and "Under the influence" is determined to be
present if the employee is perceptibly impaired; has impaired alertness, coordination,
reaction, responses or effort; if the employee's condition threatens the safety of
him/herself or others; or unprofessional or irresponsible conduct detrimental to the
County.

(c) "Controlled Substances" means those substances whose distribution is controlled by
regulation or statute including but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.
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(d) "Mood-altering" or "Alert" means those substances whose distribution is controlled by
regulation or statute including, but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.

(eJ "Reasonable Suspicion" means a basis for forming a belief based on specific facts and
rational inferences drawn from those facts.

Subd. (a) County Employee Assistance Program

Employees may seek assistance through the county in a professional and confidential, out-of-work
setting. Employees who may have an alcohol or other drug use problem are encouraged to seek a
professional assessment before the problem affects their employment status. The Human
Resources Director or designee will act as a confidential liaison between the employee and service
provider if assistance is needed with setting up the initial appointment. Participation in this
program is voluntary and confidential, except as may be required pursuant to Public Law 100-690,
Tirle v, subritled D.

Subd. [5) Consequence Of Violations

Violations of this policy may constitute grounds for discipline, up to and including
discharge. Each situation will be evaluated on a case-by-case basis depending upon the
severity and circumstances involved.

Subd. (6) Prohibitions

(a) No employee shall report to work under the influence of alcohol, controlled substances,
or other drugs which affect his/her alertness, coordination, reaction, response,
judgment, decision-making or safety.

(b) No employee shall operate, use or drive any equipment, machinery or vehicle of the
County while under the influence of alcohol, controlled substances, or other mood-
altering drugs. Such employee is under an affirmative duty to immediately notisr
his/her supervisor that he/she is not in appropriate mental or physical condition to
operate, use or drive county equipment.

(c) No employee shall unlawfully manufacture, distribute, dispense, possess, transfer, or
use alcohol or a controlled substance in the workplace or wherever the County's work is
being performed.

[d) During work hours or while on the County's premises, no employee shall use, sell,
posses or transfer alcoholic beverages, with the following exceptionsr

tD Consumption, possession, sale or purchases of alcohol when authorized by a
Commissioner under separate statutory or executive agency authority.

(e) Possession of alcohol while being transported in a County vehicle in compliance with
applicable statutory requirements.
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(f) Possession of alcohol while in an employee's personal vehicle on the count5r's premises
in compliance with applicable statutory requirements.

(g) Possession of alcohol incidental to an investigation or court proceeding authorized by
the Sheriff or County Attorney.

(h) Additionally, employees shall not participate in these activities during rest breaks or
during overtime work.

[i) Engaging in off-duty sale, purchase, transfer, use or possession of alcohol or controlled
substances may have a negative effect on an employee's ability to perform his/her work
for the county. In such circumstances, the employee is subject to discipline.

[) When an employee is taking medically authorized drugs or other substances which may
alter job performance, as defined in III-D above, the employee is under an affirmative
duty to notify the appropriate supervisor of his/her temporary inability to perform the
job duties of his/her position.

(k) Agencies shall notiff the appropriate law enforcement agency when they have
reasonable suspicion, as defTned in III-E above, to believe that an employee may have
alcohol or controlled substances in his/her possession at work or on county premises.
Where appropriate, agencies shall also notify licensing boards.

[l) Employees are restricted from consuming alcoholic beverages or controlled substances
during lunch or dinner meals when returning immediately thereafter to perform work
on behalf of the county. Employees are advised that in any situation subsequent to the
intake of alcohol or a controlled substance where the employee must continue
conducting the count¡r's business, any employee whose condition or behavior adversely
affects his/her work performance shall be subject to possible discipline, up to and
including discharge.

Subd. (7) Supplemental Policies

County departments may promulgate supplemental policies, which are not in conflict with this
policy, including prohibiting the use or consumption of alcohol and/or controlled substances within
a specified time period before the commencement of work. Such pre-work abstinence must be
restricted to employees involved in sensitive security, treatmenÇ or equipment operation and
written notice must be disseminated to affected employees. Further, policies may be adopted only
after meet and confer sessions are held with exclusive representatives and approval of the
Minnesota Department of Employee Relations.

Subd. (B) Data Disclosure

Disclosure of information regarding employee alcohol and other drug use in the workplace must be
consistent with applicable collective bargaining agreements and law. Questions in this area should
be directed to the Employment and Labor Law Section of the Attorney General's Office or to the
Department of Employee Relations, Labor Relations Bureau.
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Subd. (9) Federal Grant Employees

Each employee engaged in the performance of work on federal grants or contracts is required to
notify their department head of any criminal drug statute conviction for a violation occurring in the
workplace no later than five [5) days after such conviction.

Subd. (10) Drug/Alcohol Testing

Any alcohol and/or other drug testing undertaken by Appointing Authorities shall be in accordance
with Minnesota Statutes S181.950-957,the Minnesota Drug and Alcohol Testing in the Workplace
Act. Individual department drug and alcohol testing policies must be in written form and must be
reviewed by the Minnesota Department of Employee Relations prior to implementation.

Section E. fob Classification

Subd. (1) Classification Plan

fob classifications are shown in Appendix B.

Subd. [2) These policies and procedures express the Aitkin County Board of
Commissioners' intent to maintain a County-wide plan which conforms with Comparable
Worth standards found in Minnesota Statute ç471.997-ç47I.999 related to Iocal
governments in Minnesota.

Subd' [3) The County f ob Classification Plan provides a way for individual County jobs
to be evaluated and classified according to their comparable work value. Each County job
shall be evaluated and placed in a specific classification and pay grade to ensure
compliance with pay equity requirements. The County Administrator shall provide a
consistent format for position descriptions throughout the County, and a consistent
process for evaluating jobs and assigning them to the appropriate pay grade.

Subd. (a) It is the inherent right of management to redesign jobs, restructure jobs, and
create new jobs in meeting the objectives of the County. From time to time, management
will need to create new classifìcations to better respond to the needs and challenges of
Aitkin County. The Plan shall be developed and maintained so that positions
substantially similar with respect to knowledge and skills, supervisory authority, and
working conditions, are included within the same class; and that the same schedules of
compensation shall apply to all positions in the job class, as allowed by collective
bargaining agreements.

Subd. (5J Position Descriptions: Each job in the County shall have a corresponding
position description. The position description shall define the following elements of each
position:

[aJ Objective or summary of the position;

(b) Essential job duties and responsibilities;
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(c) Supervisory authority of the position, if any;

[d) Required Knowledge, Skills, and Abilities;

(e) Required education, work experience, licenses and certifications;

(f) Physical demands and working conditions;

(g) Minimum or preferred qualifications; and

(h) Fair Labor Standards Act (FLSA) status

Subd. (6) Position Reclassification

[a) Position reclassification becomes necessary when a significant change takes place in the
scope of the position.

[b) The County shall review the Classification Plan periodically to ascertain whether or not
it corresponds with existing conditions in the County service, and to make any revisions,
where necessary.

(i) Department heads or their designees are encouraged to review position
descriptions during annual performance appraisals and to inform the Human
Resources Director ofany revisions necessary in the position description, noting
if there is a significant change in the nature or scope of the work performed in
the job classification. The Human Resources Director is responsible for assisting
the Department Head to make revisions. The County Administrator will approve
position description revisions if the revisions will result in a lower grade level.
County Board approval is required when positions are reclassified to higher
grade levels.

[c) Consideration for job classifications that experience significant change will be handled
on a case-by-case basis with the department head notif,iing the Human Resources
Director ofthe changes and reasons for the changes.

(d) The County Administrator shall determine whether a position description substantially
matches an existing classification. Position descriptions that do not substantially match
an existing classification will be forwarded to the consultant or other authority
responsible for evaluating positions in accordance with the County's classification plan.
The evaluation shall include an objective methodology to evaluate the jobs, the
assignment of points and pay grades accordingly, the documentation to support the
decision, and notification to the Human Resources Director of the decisions. The Human
Resources Director shall notify the affected employee(s) and department head of the
result of the evaluation, the effective dates of any change in pay grade, and actual salary.
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(e) A FLSA non-exempt employee whose job classification is upgraded, within the DBM
classification system, will be placed in the new pay range that results in at least a $0.75
per hour increase. A FLSA exempt employee whose job classification is upgraded, within
the DBM classification system, will be placed in the new pay range that results in at least
a $1,560.00 fyear increase (pro-rated if reclassification occurs mid-year).

(f) If a position is evaluated at a lower pay grade, within the DBM classification system, the
employee will be placed on their current step in the new lower grade, and the
employee's salary shall be frozen until such time when their grade and step placement
exceeds their current pay rate.

(g) Pay adjustments due to position reclassification will be applied prospectively, not
retroactively. The effective date of any pay adjustment shall be fanuary 1st or the first
day of the first pay period following Board approval of the classification change.
Agreement with the exclusive representative will be sought prior to Board action when
necessary and changes must comply with the provisions of the union contract.

Subd. (7) Periodic Classifìcation Review

(h) In the event that an employee requests a classification review and the department head
elects to not bring the request to the Human Resources Director, the employee may
appeal his or her classification by presenting facts to the Human Resources Director
within ten [10) working days following the department head's response to the
employee. The appeal to the Human Resources Director will be in writing and will
include the department head's response.

(i) The Human Resources Director will review the facts and respond to the employee
within sixty (60) calendar days of receipt of the appeal. If the Human Resources Director
agrees with the department head, the decision made by the Human Resources Director
will submit the facts to the County Administrator for resolution. If the Human Resources
Director agrees with the employee, the facts will be submitted to the County
Administrator for resolution, and the decision made by the County Administrator will
be final.

[) Periodic classification reviews can be requested by employee(s) of a particular job class,
to their department head, once every 24 months when significant change has occurred
to the job.

Subd. (B) Classification Changes Initiated By the Human Resources Director

The Human Resources Director, when he or she deems appropriate, may re-classi$r the grade of a
position up or down one grade after documenting the reason in writing and discussing with the
supervisor and/or Department Head and obtaining the approval of the County Administrator. This
action may be accomplished in cases where internal rankings do not conform to practiced lines of
authority (i.e., office hierarchy or supervisory authority) but may also account for market
relationships as well. This recommendation would be presented to the County Board for approval.

Subd. (9) New Positions
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If a new position classification is created, it will be the responsibility of management to define and
determine essential requirements and duties of the position. The Human Resources Director will
work with department heads and supervisors to develop the position description in a format
consistent with all position descriptions. The position description will be assigned to a classification
under the classification plan and to an appropriate pay grade in the compensation plan. Final
approval of any new position classifications will require County Board approval.

Section F. Employee Recognition Service Awards

Purpose: To formally recognize employees who have completed 25, thereafter in increments of 5,
years of service by presenting them with an award for their achievement.

Subd. (1) In appreciation of their contribution, Aitkin County employees shall receive
a service award for reaching 25,30,and 35 years of service. The Labor-Management
Committee shall coordinate the selection, purchasing and presentation of the awards.

Subd. (2) The dollar value of each award will also be based upon the years of service:

(a) 25 years ofservice $ 50

(b) 30 years ofservice $100

[c) 35 years ofservice $150
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ARTICLE IX FORMS AND ATTACHMENTS

Section A. Appendix A, Salary Schedule

Employees covered by these compensation guidelines shall receive an annual salary or wage as
approved by the Aitkin County Board of Commissioners. Salary increases will take effect f anuary 1,
20L5, lor all positions.

20

t9

1B

17

t6

15

74

13

T2

L1,

10

9

B

7

6

$ 83,824

$ 80,704

S zz,59+

S 7+,+64

$ 7L,944

$ 68,22+

$ 65,t0+

g 6L,984

$ 58,864

$ 55,744

$ 52,624

$ 49,504

$ 46,384

fi 43,264

$ 40,7++

s 725,424

$ 'l.2o,l+4

$ L76,064

$ 111,384

$ to6Jo4

$ 702,024

s 97,344

s 92,664

$ 87,984

$ 83,30+

fi z8,624

$ 73,944

$ 69,264

$ 64,584

$ 59,904
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7

6

40.30
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37.30

35.80

34.30

32.80

31.30

29.80

28.30

26.80

25.30

23.80

22.30

20.80

19.30

60.30

58.05

55.80

53.55

51.30

49.05

46.80

44.55

42.30

40.05
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31.05

2B.BO

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$
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$

$

$

$

$

$

$

$

$

$

5

4

3

2

1

$

$

$

$

$

$

$

$

$

$

5

4

3

2

1

37,024

33,904

30,784

27,664

24,544

55,224

50,544

45,864

4l,LB4

36,504

17.80

16.30

14.80

13.30

11.80

26.55

24.30

22.05

19.80

L7.55

[insert the 2015-2016 temporary employee wage scale here and include authority for the County
Administrator to make deviations from it as deemed necessary]
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Section B. Appendix B, fob Classifications

Non-unÍon f ob Classifications Grade

ACCOUNTANT (Highway Dept.) 10

ADMINISTRATIVE ASSISTANT [County
Administrator's Office) 5

AD M IN ISTRATIVE CO ORD.- LLCC 5

ASST. COUNTY ASSESSOR 9

ASST. COUNTYATTORNEY I TL

ASST. COUNTY ATTORNEY II 13

ASST. COUNTY ENGINEER 13

ASST. HWY. MAINT. FOREMAN 6

ASST. LAND COMMISSIONER 10

ASST. ZONING ADMINISTRATOR 10

BUILDING & GROUNDS SUPERVISOR 7

CHILD SUPPORT SUPERVISOR 10

COMPLIANCE OFFICER/WETLAND SPE 9

COMPUTER SPECIALIST/ Iseries 3

COMPUTER SPECIALIST / WEB 4

CONFIDENTIAL SECRETARY fSheriff s Office) 4

COOK -LLCC 1

COOK.HOUSEKEEPER - LLCC L
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COUNTY ADMINISTRATOR 20

COUNTYASSESSOR 14

COUNTY ENGINEER 1B

CRIME VICTIM COORDINATOR 6

CUSTODIAN 2

DEPUTY AUDITOR / PAYROLL TECHNICIAN 6

ECONOMIC DEV/FOREST IND. COORD 10

ENVIRONMENTAL HEALTH SPEC. 9

ENVIRONMENTAL SERVICE DIR t4

FINANCIAL ASSISTANCE SUPERVISOR [HHS) 10

FINANCIAL ASSISTANT (Auditor's Office) 10

FISCAL SUPERVISOR / COLLECTIONS OFFICER
(HHS) 10

FOOD SERVICE COORD.-LLCC 3

GIS COORDINATOR 9

HEALTH AND HUMAN SERVICES DIRECTOR* 1B

HEALTH EDUCATOR 9

HUMAN RESOURCES DIRECTOR L4

HUMAN RESOURCES SPECIALIST 5

HWY. MAINT. FOREMAN 1,0

INSTRUCTION COORD.-LLCC 10

IT DIRECTOR l4

LAND COMMISSIONER 14

LAND SURVEY COORDINATOR 9
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LLCC BUSINESS AND MARKETING MANAGER 72

MAINTENANCE COORD..LLCC 3

NETWORK ADMINISTRATOR 9

NETWORK APPLICATION SUPPORT SPECIALIST 7

OFFICE ASSISTANT IV (Highway) 4

OFFICE MANAGER /LEAD PARALEGAL B

OFFICE SUPPORT SPECIALIST, SR. 4

PUBLIC HEALTH NURSE L0

PUBLIC HEALTH SUPERVISOR 13

REGISTERED NURSE 9

RIGHT OF WAY / PERMITTING AGENT 9

SCHOOL YEAR INSTRUCTOR NATURALIST-LLCC 5

SOCIAL SERVICES SUPERVISOR 13

SR. ASST. COUNTY ATTORNEY L7

VETERANS SERVICES OFFICER I

* indicates individuals who have an individual contract.
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Section C. Appendix C, Christmas Eve

December 9,20\4

Excerpt from Aitkin County Board Minutes

Motion by Commissioner Niemi, seconded by Commissioner Marcotte and carried, all members
voting yes to approve closing the County Offices on Christmas Eve 2014 and authorizing non-union
employees to be absent with pay.
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ARTICLE I INTRODUCTION

SectionA, Purpose

It is the purpose of this Personnel Policies and Procedures Manual to provide a uniform,
comprehensive and effective system ofpersonnel administration in Aitkin County and to establish
procedures which will serve as a guide to administrative action concerning personnel activities and
transactions.

It is the further purpose ofthis Personnel Policies and Procedures Manual to ensure:

[a) þ spirit of confidence and cooperation between the Board and its employees.l Comment [8rD1l: From Non-union
Compensation Guidelines

(b) That all appointments and promotions to positions in-the County service shall be made
on the basis ofjob-related qualifìcations.

(cJ That position classification and compensation plans shall be adopted which will
conform to the principle of like compensation for like work.

[d) That the citizens of Aitkin County can be assured that their best interests are being
served by the employment of the most qualified personnel available.

(e) I'air treatment of applicants and employees in all aspects of personnel administration
þithout regard tolqale, çql9t-creq{,¡çr!!gion, nq¡ionål olg|n, crliZe¡S¡ip, q94,¡4a¡ltal
status, pregnancy, disability, public assistance status, age, sexual orientation, political
affiliation, veteran status, genetic information, local human rights commission activity,
or other protected-class status, and with proper regard for the privacy and
constitutional rights of applicants and employees.

Section B. Adoption

Subd. (11 This Personnel Policies and Procedures Manual was approved by the County
Board of Commissioners at a regular board meeting on July 28, 2015. or on the revised
date that appears on eaeh-¡þe policy. Any changes in the content ofthe Personnel Policies
and Procedures Manual must be approved by the Board of county commissioners.

I Suna. 121 Upon approval by the County Board, tltis Personnel Policies and procedures
Manual shall supersede all existing rules that in any way conflict with these
Personnel Policies and Procedures. Non-union Guidelines shall
become null and void and are also superseded by this policy

Subd. (3) ilo the extent that federal or state statutes or regulations change, this
Personnel Policies and Procedures Manual shall be construed as consistent with those
changesl

Page 3 of81.

policies or
lrtte zors

Comment fBJD2ll
hqr: 4mn.øov/mdhr/vour¡t ghts/pDF/02yourRig
hts ENc.pdf
http://en.wiklpedia.orE/wlki/Prctected class

Updated list here, on EEO pâge, and in hiring
section.

Comment New

Comment BtD3l: New



Section C. Administration Of The Manual

Subd. (1) Copies ofthis Personnel Policies and Procedures Manual shall be made
available to all employees, appointing authorities, and interested union representatives.
Copies of this Manual shall be on file witll-i.p the CeunS¡Administratlonr leparlmeuL
andle+HumanResources@andshallbeavailableforpublic
review upon request.

Subd. (2) TheAitkin County Board ofCommissioners, through the County
Administrator shall administer this Personnel Policies and Procedures Manual.

Subd. (3) The CountyAdministrator or desienee shall provide the necessary forms
and reports for all personnel changes in the County under this Personnel Policies and
Procedures Manual.

Subd. [a) This Manual may be amended whenever such an amendment is deemed
necessary. Changes to the manual may be initiated by:

(a) The County Board

(b) The County Administrator

(c) A Department Head

(d) The Labor Management Committee

Subd. [5) All proposed changes shall be referred to the County Administrator who
shall make a recommendation to the County Board within a reasonable amount of time.
Upon receipt of the County Administrator's recommendation, the County Board may
approve or reject the changes. The initiator of the change will be informed in writing of
the status of the proposed change and anticipated time frame for a County Board
response.

Section D. Savings Clausel,

In the event any provision ofthis AgreementrPersonnel Policies and Procedures Manual shall bs
held to be contrary to law by a court of competent jurisdiction, from whose final judgment or
decree no appeal has been taken within the time provided, or.is contrary to an administrative
ruling or is in violation of legislation or administrative regulations, such provision shall be null and
void. All other provisions shall continue in full force and effecl
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ennel pelieres and

amee+ea+UereU¡

Seetion-Fl$eçf¡sU E.__Departmental Rulesl

Subd. (1) In accordance with this Personnel Policies and Procedures Manual, each
Department Head erdüsienauther*.fmay establish a set of rules. Such rules shall be
established for the purpose ofhandling personnel matters particular to the department
concerned and shall be governed by this Personnel Policies and Procedures Manual.

Subd. (2) The Department Head is responsible to e+erseeensure thatthe
departmental pelieiesrules remain in compliance with County nolicies and procedures,
including but not limited to this Personnel Policies and Procedures Manual.

Subd. (3) [nsofar as departmental personnel administration rules do not conflict with
this þersonnel Policies and Procedures Manual.þhey m4y be-4p¡rgyg{ b¡ithe,Ç9qq

Administrator. AnydDepartmental rules which conflict with this Pelieiesand
Preeedu*e+Manual^ tha$bullare necessary for the efficient and effective operations of
the Department may þgpresentedsêid-n¡les-to the County Board for consideration. The
County Board must approve rules which conflict with this Pslieies+nd*reeeCures
Manual prior to their implementation.

see*ie++.$gcrt!a{t E --Collective Bargaining Agreements

Subd. (1) Employees who are subject to collective bargaining agreements as
negotiated in accordance with the Public Employment Labor Relations Ac! Minnesota
Chapter 1794 shall be exempt from those provisions ofthis Manual which are
inconsistent with the provisions of such collective bargaining agreements.

Subd. (2) Aitkin County collective bargaining agreements recognized by the Minnesota
Bureau of Mediation Services include:

(aJ Teamsters General
Empleyee+Local Union No. 346 (Supervisory Unit)

(bJ Teamsters General Local Union
No. 346 (Licensed Essential Unit)

(c) Teamsters General Local Union
No. 346 (Non-Licensed Essential Unit)

(al gmpleyee+emerican Federation of State, County and Municipal Employees, AFL-CIO,
Local Union No. 667 (Courthouse Unit)
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(eJ American Federation of State, County and Municipal Employees, AFL-CIO, Local Union
No. 1283#667 [Health & Human Services Unit)

(f) International Union ofOperating Engineers, Local#49

@OtherAgreements:
Employees who are subject to an individual agreement with the County Board shall be exempt from
those provisions of this Manual which are inconsistent with the provisions of such an agreement.

@ManagementRights
The County Board retains the full and unrestricted right to operate and manage all personnel,
facilities, and equipment; to establish functions and programs; to set and amend budgets; to
determine the utilization oftechnology; to establish work schedules, and to perform any inherent
managerial function not specifically limited to by current collective bargaining agreements, this
Personnel Policies and Procedures Manual, County Board resolutions, and state and federal
statutes.
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ARTICLE II DEFINITION OF TERMS

The following words and phrases in the Personnel Policies and Procedures Manual shall have the
meaning as indicated.

lAnniversary Datef- fþe {rst d4y q!!/o¡k \y1rh the Cou4lyqþqU bq !þgl4ployee's dare of hire and
shall become the employee's anniversary date.
€eun$-This date is used for the determination of eligibility for benefis and some benefit levels. An

will remain the same. regardless of any time away from work A leave of absence of 30 calendar
days or less will not affect the employee's anniversarj¡ date. An employee's anniversary date may
also be adjusted when he or she is promoted. demoted. or transferred to a new job classification
within the County. Employees who terminate. and are rehired at a later date. will start their
emplo]¡ment over with a new hire date and anniversary date.

Arbitration - The process ofsubmitting a dispute or an unresolved grievance to an impartial third
party for a binding decision.

At-Will Employee - The employer is free to terminate an employee for any reason, or for no reason
at all, as long as it is not an unlawful reason. The employee is also free to terminate employment at
any time.

Background Check - Verification of information provided on application, resume, or during an
interview and a review of criminal records. The individual must sign a þelease þnformatlg4 fq¡m,

Bargaining Unit - A group of employees with a clear and identifiable community of interests who
are represented by a labor union in collective bargaining and other dealings with management. The
bargaining unit is defined and set forth in the Certification of Exclusive Representative issued by
the Minnesota Bureau of Mediation Services. reeeg*i
ef Mediatien Serviees as designated fer representatien by a laber erganizaHen=

Class - One or more positions sufficiently similar with respect to duties and responsibilities; that
the descriptive title may be used with clarity to designate each position allocated to the class; that
the same general performance qualifìcations are applicable or that the same level of compensation
can be applied.

Classification - The act ofgrouping positions into classes with regard to duties, educational
requirements, and responsibilities.
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Compensatory Time Off - Paid time off given to reimburse an employee for extra time or effort
expended¡usually in lieu of overtime pay.

I Confìdential Data on Individuals - Data made not public by statute or federal law applicable to the
data and are inaccessible to the individual subject of those data.

I Confidential Employee - An employee who as part of the employee's job duties: (1J is required to
I access and use þes-aeeess*elabor relations information[ or (2J actively participates in the meeting

and negotiating on behalfofthe public employer.

County Board - The elected Aitkin County Board of Commissioners.

Department Head - A director ofa county department as designated by the Board of
Commissioners or elected to a County office by the public. Department Heads are considered
exempt from the requirements ofthe Fair Labor Standards Act and are excluded from fu
Minnesota Veterans Preference Act in discipline. discharge or job elimination. Denartment Heads
are defined as follows:

lAppointed:

County Administrator
County Assessor
County Engineer
Economic Development/Forest Industry
Coordinator
Environmental Services Director
Health and Human Services Director
Human Resources Director
IT Director
Land Commissioner

Elected:

County Attorney
County Auditor
County Recorder
County Sheriff
Count¡r Treasurer

Elected offcíals are excluded from
provisions ofthis Personnel Policíes and
Procedures Manual, such as Employee
Benefits, except for ínsurance, and other
provisions as noted within as well as any
section pre-empted by their duties and
privileges ín accordance with Minnesota
Statutes.l

Employee - A person holding a paid position within the County.

Employer - County of Aitkin.

Essential Employee - Firefighters, peace officers subject to licensure under Minnesota Statutes
Sections $626.84 Io $626.863.911 system and police and fire department public safety dispatchers,
guards at correctional facilities, confidential employees, supervisory employees, assistant County
attorneys, assistant city attorneys, principals, and assistant principals.
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Comment [B,D13I: Updated per statute. (c)
"Labor relations informatìon" meils management
positions on economic and noneconomrc items that
have not been presented during the collective
bagaining process or interest abitration, including
infomation specifically collected or created to
prepare the management position

Comment New



Exemot Emplovee - All bona fide professional, administrative, and executive employees who do
not receive overtime and are exempt from the requirements ofthe Fair Labor Standards Act.

Exit Interview - A structured interview conducted at the time of separation from employment.

Flex Scheduletime - A scheduling plan that permits employees to provide input regarding their
work hours while meeting the needs of the county and with Depariment Heaã approval. 

-

Full-time - Employees scheduled to work the normal workweek of the organization.

leb-Bgdh# teehnique thet perrr¡ts ind¡viduals in the e-ganizatiel r1¡he believe $at they meet
@feratebiryithinrh

fob Description: See Position Description. iesi
at{luti,es€redo€um€åted_as

¡eqr¡ireCèy*he4meriears with Disabilities ÂeeUIDÀlr

Job Evaluation - A systematic lvay ofdetermining the value ofa job in relation to otherjobs in the
9r8lnizatio1 for the purpose of establishine a rational pay structure. The pãiition desciùtion is the
basis for a job evaluation. Ihe result consists of assigning jobs to salary gãdes.fn eeesç¡in-*.hieh

€+ga+iza+is+

Layoff- Dismissal or suspension of an employee due to lack of work or budgeting constraints. The
layoffthey can be temporary or permanenL

I ton8-Term Disability lnsurance - @þ a eovered diËb
I

¡ employees on the,91", day of a qualifuing disability and are payable for injury. slckness or
I pr"fnancy ,p to th" employ""'s nor-al r"ti.ement age. as defined by Social Secr,rity. (Teamsters

and 149 members have separate disability insurance included with itt"ii unio" Heaith iund plan;
refer to the union's plan documents for disability insurance information.)

Minimum Qualifications - The minimum requirements and experience necessary to perform
and/or obtain a given job.

Near Miss - A potentially serious situation or series ofevents that could have resulted in injury.

Non-exempt - Employees who are subject to minimum wage and overtime requirements under the
Fair Labor Standards Act (FLSA).

Organizational Chart - A þiagram þhowing_thq relat¡onships
organization.

between various within the Comment lBrDlsl: Insert link to the County
Adminisb'atofs charL
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I Orientation - Introduction given to new employees regarding the organization's lstrategicþisionl.
environment policies and procedures.

Hours worked in excess ofa work
schedulel

Part-time - Employees scheduled to work less than a full-time work schedule.

@
Performance Management - An ongoing process of communication between a supervisor and aa
employee that occurs throug.hout the year. in support of accomplishing the strategic objectives of
the organization.

Personnel Committee - Comprised of two Commissioners aopointed bv the Board. County
Administrator. and Human Resources Director. The purpose of the Personnel Committee is to
ensure Board oversisht of administrative personnel activities. The Personnel Committee is not a
decision-makins body and may only make recommendations to the county Board or county
Administrator. The Personnel Committee has wide latitude to request information and reports
related to personnel from Administration and Human Resources.

Position Description - A written summary of information and tasks necessary to perform a job
which includes. but is not limited to. a job summary. essential functions. minimum qualifications.
knowledge. skills and abilities required. physical activity requirements. FLSA status. and other
relevant job information.

Private Data - Data which is made by statute or federal law applicable to the data: (aJ not public;
and (b) accessible to the individual subject ofthat data.

Probationary Period - A period of time during which a new employee is required to demonstrate a
satisfactory capability of performing the duties of the position.

| Þrofessional l- Oçcupations tþat require_specialize{knoryþ4gq qçqqqgçtlgrougþ qq!þgç ttqiry¡g.
other related training, or through work experience.

Public Data - Data which is accessible to the public in accordance with the provisions of Minnesota
Statutes S13.03.

Regular Full-time Employee - A full-time employee who has successfully completed the
probationary period.
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Comment IB¡D221: htto://w.dol.govlwhd
,/overtime /fs17d pmfessional.Ddf

Comment IB¡D161: Ask Nare for a sratement
that can be shared which describes a picture of
the "prefered future" - how the future will look if
our organization meets its mission. (ls there
going to be a separate mission statement that
states the overall purpose and describes what we
do, for whom, and the benefitÐ

Comment [NBU]: This is good for this spot

Comment fBtDlSl: lnsert OT afrer40 hours
"worked"??? Need to discuss. Do DHs want to pay
OT after 40 hours "worked" or allow accrued time
to generate overdme pay? DHs want holiday pay
to count as "hours worked". Not clear on
PTO/personal leave,whatis Nate's preference?

NOTE: These hours currently countas "time
worked" for purposes ofcalculating overtime in
the CBA'sr AFSCME Cthse and HHS: Holtdays
countas time worked for the purpose of
calculating OT. Does notstate t¡atsick/vac will
be counted as "time worked", but past practice
has allowed iL L49: Does not state thatvac, sick,
personal, or holiday hours will be counted as
"time worked" for purposes of cal culating OT,
Teamsters, all unitsr Holidâys countas time
worked for dre purpose ofcalculating OT.

Dee - please verify "past practices" ifany
different than above.

Comment [NB19l! I rhink this would be as
good ofa dme as any to ensure that the practice
ofovertime even when using âccrued time is
charged. Ask Kristi for legalities.

Comment IBlD20li New insert Drâffto
discuss with Dept Heads. If inserted, this will
require DHs to reject non-union timesheets that
enter OT prior to 40 hours actually worked
during weeks when PTo or personal leave is used.

Comment fNB21l: Changed to oversingle day
per department head discussion



Regular Part'time Employee - An employee who works less than the standard work hours and
was hired for service duration in excess of one year, and who has successfully completed the
probationary oeriod.

Resignation - The voluntary termination of employment by an employee.

Salary - Fixed compensation paid bi-weekly.

Seasonal Employee - A temporary employee hired to cover increased workloads due to peak
business demands. Seasonal employees are not eligible for benefits and the position duration is
generally not for more than 67 working days in any calendar year; or not for more than 100
workin8 days in any calendar year if the employee is under the age of 22 and is a full-time student
enrolled in a nonnrofit or public educational institution prior to being hired by the emplover. and
have indicated. either in an application for employment or by being enrolled at an eduiational
institution for the next academic year or term. an intention to continue as a student during or after
their temporary employment with the County.

h ef Hrne an empleyee has werked fer *le
o€ar+izationr

Short-Term Disability Insurance - A voluntary insurance policy with benefits that begin on the
LStt'day ofa qualiSuing disability and are payable for accident or sickness up to 11 weeks or until
LTD begins, whichever is earlier. fTeamsters and L49 members have separate disability insurance
included with their union Health Fund plan; refer to the union's plan documents for disability
insurance informatÍon.)

Supervisor - An employee delegated responsibility for the day to day administration of a work unit.

Suspension - A forced leave ofabsence with or without pay for disciplinary purposes or pending
investigation ofspecifìc charges made against an employee.

Temporary Employee - An employee hired for a pre-established period of time which may not
exceed twelve months. Temporary employees work standard work hours but are not seasonal.
Temporary employees are not eligible for benefits.

Termination - a voluntary resignation, involuntary discharge, or discontinuation of employment
with the County.

I Transfer - A lateral movement from one job to another of the same elassgadeleyel. A transfer can
include moving from one department to another department.

Veteran - Applicants and employees who are entitled to veteran's preference as defined by
Minnesota Chapter 196.
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ARTICLE III EMPLOYMENT

Section A. Equal Employment Opportunity policy Statement

Purpose: To affirm Aitkin County's poliry of providing Equal Opportunity to all employees and
applicants for employment in accordance with all applicable Equal Employment
Opportunity/Affirmative Action laws, directives and regulations of Federal, State and Local
governing bodies or agencies thereof, specifically Minnesota Statutes g363.

Aitkin County will not discriminate against or harass any employee or applicant for employment
because of race, color, creed, religion, national origin, citizenship, sex, marital status, pregnancy,
disability, public assistance status, age, sexual orientation, political affiliation, veteran status,
genetic information, local human rights commission activity, or other protected-class stafus.

Aitkin County will take Affirmative Action to ensure that all employment practices are free of such
discrimination. Such employment practices included, but are not limited to, the following: hiring,

I upgradingpIgoqqüaD demotion, transfer, recruitnent or recruitment advertising, selecdãn, hyòîf,
disciplinary action, termination and rates of pay or other forms of compensation.

I aittin County will use itg best effort to afford minority and female business enterprises with the
maximum practicable opportunity to participate in the performance of subcontracts for
construction projects that this County engages in.

Aitkin County fully supports incorporation of non-discrimination and Affirmative Action rules and
regulations into contracts.

Any employee of this county, who does not comply with the Equal Employment opportunity
Policies and Procedures as set forth in this statemen! will be subject to disciplinary action. Any
subcontractor not complying with all applicable Equal Employment Opportunity/Affìrmative
Action laws, directives and regulations ofthe Federal, State and Local governing bodies or agencies
thereof, specifically Minnesota Statutes S3.61 will be subject to appropriate legal sanctions.

If any employee or applicant for employment believes he/she has been discriminated agains!
he/she should contact the County Administrator or the Human Resources Office. Aitkin County
Courthouse, 21.7 2nd, Street NW, Room 134, Airkin, MN 56431 or (ZLB) 927-1e2€l23}6.

Chairperson - Aitkin County Board of Commissioners Date
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Section B

Purpose: þo ensure consistent the best possible candidate in the
most efficient way possible for

Subd. (1) Roles and Responsibilities

[a) The Human Resources Director or designee has the primary responsibility for
coordinating reer*itingrecruitment, screening, interviewing and facilitating hirine
recommendingations tå+of hirc+fnew employees. [he Human Resource Director or
designee will be the primary point of contact for all applicants until a conditional job
offer has been made.

I fUl The Department Head or is responsible for making the final
recommendation on all job offers.

(cJ The County Administrator must approve the recommendation for a previously budgeted
position.

(dJ The Aitkin county Board of commissioners must approve the recommendation for a
newly created or unbudgeted position.

Subd.(2) AllCountyJobOpeningswiilbeþosted 
I

(a) A1l¡+en-u+ien-job openings will be posted internally te-all-empleyeeçand advertised
externally simultaneously. unless the Coung !¡¿g
bargainine agreement Each notice will include the posting date, job title, departmen!
position description, pay range, and closing date. eualified county employees who apply
will be given consideration{3f¿4f92}.

(b) All bargaining unit job openings will be posted according to applicable collective
bargaining agreements.

(c) {kþmployees [probationary and non-probationaryJ whe haye heen at t]eir
re eligibte to apptyl¡ql ¡nt9¡4ql yecã¡çlgs qf ,,

transfers, unless n applicable
collective bargaining agreement provides otherwise.

(d) If applicable, employees must be Merit System eligible. All HHS Department positions
are hired from Merit system registers. except the HHS Director oosition which is
exempted from merit personnel system coverage (5 cFR 900.602). Minnesota Merit

hiring practices shall apply where
applicable.

Section C. Hiring Practices

Purpose: To fill newly created or vacant County positions.

Page 13 of81

Recruitment Procedure{ Comment [BrD23]i Moved the Job posring

section here and edited/combined in text below.
Eliminate duplication.

Comment [8¡D24¡3 New

Comment [B¡D25]: New

Comment fBrD26lt Insert link ro internal Job
posting form and external ad template.

Comment IBrD27¡: EEo. Discuss w/Nare. I
would prefer to see "alÌ" employees be eligible to
apply for countyjob openings at "any''time.
*Discussed w/ Department Heads. Ok w/them,
noted HHS AFSCME Agreement provides
otheruise.



Subd. (1J

Attâ€hne*t€A

County Application

Application forms and position descriptions are available in the Administration Department.
Human Resources Office. Completed application forms are to be submitted to the Human

Subd. (2) Designation ofData ({13.43. Subd.3J

Except for applicants to undercover law enforcement officer positions, the following
personnel data on current and former applicants for employment by the County is public
data:

(a) Names of applicants when determined to be eligible for appointment to a vacancy or
when applicants are considered by the appointing authority to be finalists for a position
For purposes ofthis section. "finalist" means an individual who is selected to be
interviewed by the appointing authority prior to selection.

(b) Veteran status.

(c) Relevant test scores.

(d) Rankon eligible list.

(e) Job history.

(f) Education and training.

(gJ Workavailability.

(h) Personnel examinations and answer keys are nonpublic data, except pursuant to valid
court order.

Subd. (3J Applications For and the Filling ofVacancies

The following procedure will be followed:

(a) Aitkin County will afford employment to the applicant possessing the best qualifications
that fìt the requirements of the job regardless of race, colo¡ creed, religion, national
origin, citizenship, sex, marital status, pregnancy, disability, public assistance status,
age, sexual orientation, political affiliation, veteran status, genetic information, local
human rights commission activity, or other protected-class status.

(b) Job requirements will be posted and included on the position description.
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Comment IN828]: I believe that when we post
posltions we should say "apply by_ for best
consideration" or something of the like,
*lmplemented e/o week advertising ofall.

Comment [BJD29li Look up, is this new?

Comment fNB3ol: Yes - in general - I want to
limitthe inclusion offorms in the personnel
policy. The policy should state that we must
create appropriate forms. That wây ifthere are
changes thatmust be made because oflegaì
issues, etc,,. we don't have to go to t¡e board for a

minor form modification.



(c) A high school edueaden-çüplomaor equivalent is generally required as consideration for
employment.

(d) Any testing requirements will be conducted by the Human Resources Director or
designee or by the Minnesota Merit System and will only be used for testing skills
specifìcally required for the j ob.

(e) Where applicable, Minnesota Merit System's online application center and hiring
practices will be used.

(fl All applications will be required to be completed on the Aitkin County official
application forms, hncluding candidates seiected for interview from tire Minnesota Merit
Svstem registe4 Re¡gq¡es 1ney þe ryguqglqq q!3 9¿9q!y!4!q þa¡gq. þq¡ n¡qs¡ be
attached to the completed application form.

(gl When an opening exists or is contemplated for a bargaining unit position, applicable
provisions from a collective bargaining agreement shall be followed.

(h) Job applications are to be submitted for a designated position and must be received
before the published þeadlínel_litappüeahld

Comment IBtD3ll: For clarifìcation.

Comment IBrD34]r New b,

Subd. (a) Advertisement for External Applicants

Sources for recruiting employees from outside are listed below:

(a) Advertising will be placed on the County's website, in the offìcially designated County
newspaper. and sent to the Grand Rapids WorkForce Center. Aitkin WorkForce Center,
Brainerd WorkForce Center. and the Director of the Mille Lacs Band of Ojibwe. The
advertisement ofany County position will appear in the designated Count¡r newspaper
twice, two editions. Additional advertisements may be placed as recommended by the
Department Head. Human Resources Director, County Administrator and/or County
Board.

(b) Job applications from the general public for employment will only be accepted in the
event that there are position vacancies.

Subd. (5) Position Description

(a] [f the Department Head or County Administrator determines that the position
description needs to be reviewed and updated, the Human Resources Dírector or
designee will assist the Department Head to make revisions.

(b) The County Administrator may approve revisions to the position description provided
the classification ofthe position will not increase due to the updates.

(c) The County Board mustapprove revisions to the position description if the revisions
will result in an increase in classification. I
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Comment IBJD32]t Note, this conflicb with
Article IIl, Section B, new insert which reads - late
applications will be considered as allowed by law.
Discuss intent w/Nate, Make consistent one wây
or t¡e other. *lnsert "if applicable"...see also
comment below.

Comment [NB33l: We can choose a deadline -
orsay "open until fllled"



(4
updated ifneeessary by Hu¡nan Reseurees DeparEnentafter appreval eft*reGeun*

ent
he@

anaaeint+yste*fiUalposition description shall be in place prior to any external
¡eeruitinfadye¡gisirg.

Subd. (6) Screening Process

(aJ All applications will be reviewed and screened by the Human Resources Director or
designee for minimum qualifications. All candidates listed on tlre Minnesota Merit
System Register are deemed to meet minimum qualifications.

(b) The hiring Department Head or designee r+illça+m¿greview qualified applications for
further screening. if desired. The hiring Department Head or designee may request to
view all applications received for the position, regardless ofqualifications.

(c) The Department Head e+desþnee.will choose the candidates for interview.o¡¡gll!
delegate this responsibility to a supervisor in the department and/or to an HR
representative.

ien
i*tefl¡ie¡cË

[i) Set up a tine fer the interview" I+terviews will be set up in a+ erfiee er reem where .
ions

(iÐ 4n interview will begin with intredueËien-, revie¡'*ef pesitien deserþtier and
duties

(iiiì The eandidate will be asl<ed prepared interview questiens, The same questiens will
@i€vved, Fottow upquesd
@

(ivÌ The length ef the interview will depend en the ffpe ef jeb being filled,

(Ul(¿l iennaire
¡er+.gest practices for i
County Administrator. and Human Resources Director.
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{4fgL[he interview teams for all positions will include at least one employee of the
county who has attended training on employment law and best practices related to
interviews,l the Supervisor-e+
@ndtheDepartmentHeadordèsignatedrepreientative.
County Board representativefs) may participate in the interview portion ofthe hiring
process ifthe opening is for a Department Head position. fthe Human Resources
Director or designee will participate in the interview portion ofthe hiring process at the
request ofthe Supervisor or Department Head. as periodically requested by the County
Administrator. and when there is no one on the interview team who has attended a

{d}f[-Any candidate not receiving an interview will be notified in writing or via email. If a
candidate is interviewed, but not selected for the position, the Human Resources
Director or designee shall notifii the candidate. The Human Resources Director or
designee shall be responsible for notification to the candidates.

Subd. (B) ConditionalJob Offer

(a) The Human Resources Director will bring the recommendation þf the Departrnent Headl
to hire to the County Administrator or County Board (whichever is applicableJ for final
approval.

þ) þhe Human Resources Director or designee and the Department Head or designee will
review and evaluate the experience and qualifications ofthe applicants for a position
and may assign experience credit deemed reasonable. This will be the starting salary
proposed to the County Administrator for approval of the applicant.i

{$-Once a candidate is selected for the position, a verbalconditional job offer will be made

þy the Human Resources Director oi designeel @
€+

Comm€nt IBrD36l: New

Comment IBJD37l: New

Comment IBrD38Ir New

Comment IBJD4O]: New [is currentpractice)

Formatted: Heading 3
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@i€n
{e}tsj-

[8 The eenditieral ieb effer letær willinelude¡

(i) The date the eendiÈienal jeb effer was maCe,

(iiil Ttre eenditienal starÉng datq if determined,

@ionattebofferisp
ernpley'nenÈ physieal; referenees eheel<(s); baekgreund ehe€k(sJ; preof efeligibiliry for
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(v) Insuranee; vaeatier, siek leave, anèpersenal leavetnfermatien,

i++-----+h+sta+ting+,age

(vii) When the individual may expeet a wage inerease,

(viiÐ Infermatien regarding the e eunry's Èwe weel< held ba€k preeedure sn pay,

@
(xJ Te whem and where te -eperten thestarEdate,

Subd. (9) Reference and Background Checks

(a) Employment anèpersonalreferences will be checked on all candidates conditionally
offered employment with Aitkin County.

þl e¡¡niualåackground checks will be done by the HR Director or designee. tlrough a firm
specializing in background investigation and pre-emplo]¡ment screenins services. by ths
Bureau of Criminal Apprehension. and/or by the Aitkin CounÇ Sheriffs Department on
the candidate conditionally offered employment with Aitkin County and in accordance
with the law.

Subd.(101 þre-EmploymentPhysicall

(a) Candidates in selected job classes who have received a conditional offer of employment
will be required to pass a Health Screening/Pre-Employment Physical¡Attaehmen+3B.

(b) The Health Screening/Pre-Employment Physical shall be conducted by a local medical
facility, at no cost to the applicanl

(e) Clas' I Pre Empleyment Physieals will be eernpreted at a leeal rredieal faeiliry at ne eest
to+h€.appli€aå+

tcl-

no4ost+e+heappli€ang

iq-

fu{ç}-The Human Resources Director or County Administrator may approve an alternate
pre-employment physical site when deemed necessary.

Subd. (1L) þiring Of Relatives

Page 1"8 of 81.

Commênt IBrD41l] Abbreviared.
List is OK w/Dept Heads...
Pre-employment physicals are currently done for
these types ofposidons (excludes
subs/seasonal/temps unless listed below):
Appralsers, Assistant Engineer, Engineerlng
Techs, Hwy Foreman and Assq râil Adm¡n and
Asst Asst Land Cmsr, Mechanict Zoningand E,S.

fìeld staff, lT line ståff, Cooks, Maint Staff and
Custodians, Deputies/Sgt/lnv., lail/Dlspatch Srafi,
Econ Dev/FIC, Food Servlce Coord, Land Survey
Coord, GIS Coord, F/Parks Techs, Foresterg Equip
Opemtoß, Instructor Naturalists, Land Dept
Laborer, Seasonal Naturalists, Undersheriff,
SurueyTech, Forest lnL Spec., Social Workers,
PHN, Hwy ROW. Theyare not curently done for
oflice/desk type positions.

Discuss DH preferences. Budget item. Attachment
3B [form].



(a) The employment of relatives in the same area of an organization may cause conflicts. ln
addition to claims of partiality in treatment at worþ personal conflicts from outside the
work environment may be carried into day-to-day working relationships.

(b) Relatives of persons currently employed by Aitkin county may be hired only if they will
not be working directly for or supervising a relative within the organization. This policy
applies to any çelaä+ep-efSqe higher or lower in the organization, who has the authority
to review employment decisions. Aitkin County employees cannot be transferred into
such a reporting relationship.

(cJ For the purposes ofthis section, a relative includes: child, step-child, parent, step-
parent, sibling, step-sibling, grandparent, grandchild, the employee's fiancé. spouse,
spouse's parent, spouse's step-paren! spouse's sibling, spouse's step-sibling and any
other person whom the employee has been declared legal guardian.

Subd. (121 þmployee Ða$ngRelationships outside of the worþlace f
Aitkin County desires to avoid misunderstandings. actual or potential conflicts ofinterest.
complaints of favoritism. possible claims of sexual harassment and the employee morale
and dissension problems that can potentially result from intimate relationships involving
managerial and supervisory employees in t}le county or certain other employees in the
Countv.

Accordinely. Deparlment Heads and supervisors are discouraged from fraternizing or
becoming romantically involved +vitÌ¡eneal+etàers+with any subordinate emoloyee in the
department.

\ ¡hen, in the opiri

p¡esen+ eeneern+regardiry

*err

in€ludinÊtransfer or

tefn*inêtie*

All employees should also remember that the counF maintains a strict policy against

Comment IBtD42l: New secrion

Comment [NB43l:
Focus on superu¡sor subordinate relationships

unlawful harassment of any kind. includine sexual harassment. The County wjll vigorously
enforce this policy consistent with all applicable federal. state. and local laws,l
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Section D. Orientation

Purpose: To clari$r a new employee's role in the organization as a whole and to explain applicable
personnel policies and procedures and/or provisions ofthe applicable collective bargaining
agreement. The Human Resources Director or designee, the Payroll Technician, and the individual's
immediate Supervisor share the responsibility for orientation.

Sr*bd-{1}$gþd,{13}__The orientation of a new employee is the final step in the hiring
process. The County has a three-phase orientation program for all new employees:

(a) Phase I Payroll and Benefits Department-Orientation -Full-TimeÆmpleyees(Payroll
Technicianì

(b) Phase 11\ Payrell ÐeparËment PT/Gasual/Temp Empleyees

{e}þlPhase II General Orientation. Policies. and Training (HR Director or designee}

fd)&LPhase III Position. Department. and Social Orientation (lmmediate
Supervisor)

Section E. ProbationaryPeriodf

Purpose: To provide a time frame for the employee's supervisor to observe the employee's fitness
for continued employment with the county. The probationary period shall be utilized by
supervisors to closely observe the employee to determine whether the employee will be able to
meet the Department demands and become a contributing member to the County's workforce or
whether it is necessary to remove the employee whose performance does not meet the required
work standards.

Subd. (1)
period.

All County employees will serve and successfully complete a probationary

+)-þll newly hired or promoted non-union employees will be on a probationary period for
six (6) calendar months unless specified otherwise by statute (Veterans Preference
519216 or otherl. The preLatienary p
@Employmentmaybeterminatedforanyreasonduring
thisperiodunlessspecifiedotherwiseby't"tut..l@

prebatienary peri
extend€è

Subd. (2J Upon request ofthe Department Head. the CounW Administrator may
extend the probationary period by up to 6 months. Under no circumstances may a
probationary period exceed L2 months. The employee will be notified in writing and
informed of performance deficiencies and offered assistance to improve performance.
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Subd. (3) [fthe employee takes a leave ofabsence while on probation, the
probationary period shall be extended by a period of time equal to the total number of
calendar days on leave.

Subd. (4) Union employees will follow the probationary periods as they are defined in
the applicable collective bargaining agreement.

subd. (5) Probationary employees are eligible to apply for other positions for which
they are qualified.

SectionF. AccessToþersonnelþiles

Purpose: Aitkin County maintains a personnel file on each employee. Personnel fìles are the
property of Aitkin County. Aitkin County allows access to personnel files in accordance with
applicable law.

Subd. (1) Personnel files are kept in the Administration Departmenr. Human
Resources Office. Payroll files are kept in the County Auditor's Office.

Subd. (2) Access

Employees are permitted reasonable access to their personnel files, including medical,
workers' compensation, and immigration files, by appoinbnent during regular business
hours. A request for access by an employee must be submitted in writing to the Human
Resources Director or designee.

Subd. (3) Copies

Employees may receive a copy of any information in their personnel file at the expense of
the County.

Subd. (a) Additions and Corrections

Employees are permitted to propose the addition of material and changes to any
information in their personnel files. A proposal to add information or change information is
subject to review by the immediate supervisor and the Human Resources Director. If there
is a dispute between the supervisor and the employee concerning any added or corrected
information, a meeting will be set up with the employee, supervisor and Human Resources
Director to resolve the disagreement.

Subd. (5) Access by Other Employees And Supervisors

(a) Personnel records and medical, workers'compensations, and immigration files of
employees may be accessed by other employees and supervisors on a need-to-know
basis in the course of performing their job functions and in accordance with applicable
laws.
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(b) In other situations, personnel records and other data on employees may only be
accessed pursuant to the Minnesota Government Data Practices Ac! Minn. Stat. S13.01
et seq.

Subd. (61 Access by Former Employees

Former employees may have reasonable access to their personnel records in accordance
with applicable laws.

Subd. (7) Documents Contained in the Personnel File

Ne inferrnatien will be added te any per-ennel file wit*reut infermint the
ing

performance evaluations or discipline. Payroll records, such as Forms I-9, W-2, and
timesheets, shall be maintained in the Auditor's Ðepaffie*tQffìee. Employee medical
information will be kept in a separate medical fìle. Workers' compensation information will
be kept in a separate workers' compensation file.

Section G.

Purpose: To define the schedule of work hours for Aitkin County employees as determined by
operational needs and demands of Aitkin County. Hours of work generally include all of tlle time an
emplol¡ee is on dutg at the employer's establishment or at a prescribed work place. as well as all
other time during which the employee is suffered or oermitted to work for the employer.

Subd. (1) The normal workweek ofthe organization is Monday through Friday, B:00
a.m. to 4:30 p.m.; however, it is expected that all staff will provide service necessary to
carry out the functions oftheir position which includes weekends and evenings as
required. Department Heads are authorized to establish schedules to meet the business
needs of their departmenL

Subd. (2) Flexible Schedules

(a) Flexible hours for non-exempt

ilours of Wor{ _ - Comment [il848]: FLSA information

Comment IBrD49l: Review entire sectton.

staff may be arranged with the Department Head or
scheduled hours worked fall between þ:00 a.m. and 7:00provided the normal

(bJ A flexible schedule is an agreed upon schedule that meets the business needs of the
Department and meets with the approval of the employee which is outside of the
normal business day. The expectåtion under a flexible schedule is that employees are
accountable to begin and conclude work for the day at the agreed upon, scheduled time.

(c) Flexible schedules may not include scheduled work days longer than 10 hours and
should generally not incur overtime pay.

Subd. (3) þlternate Work Sites and Telecommuring
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(a) utilizing alternate work sites and telecommuting is an administrative option not an
employee benefit.
head an employee may be allowed to report to an alternate work site or to telecommute
but the decision to allow it will be based on the business needs of the County and the
Department.

(b] Alternate work sites and telecommuting requires support from the Department Head
and approval of the County Administrator. Alternate work sites and telecommuting is
not appropriate for every job at the county. Alternate work sites and telecommuting
agreements may be revoked by management at any time for any reason.

(c) The necessary tools, technology and services must be readily available at the alternate
work site. The County will provide the necessary technolog¡r equipment to perform
necessary duties. The county will not assume responsibility for operating costs, home
maintenance or other costs incurred by the employee in the use ofa residence for
telecommuting. e+teteee¡nmut¡ng €s
(i.e. if an employee voluntarily opts to accept a telecommuting agreement; the County
will not reimburse costs).

[d) An employee's compensation and benefits, and the terms and conditions of emplo5rment
will not change as a result of alternate work location or telecommuting. An employee
who works from an alternate location or telecommutes is still accountable to all county
policies, departmental rules and work direction. Employees at alternate work sites
must maintain communications with supervisors as directed.

(e) Work Schedules

{x"+--ÍI_Alternate work sites or telecommuting mayretåe+sedin
@'nnemployeevolu¡rtarilyeptirrFteutil

under an approved flexible schedule.

[xü+-{iù _'All work rules regarding overtime, comp time, etc... apply to
employees under this section.

(f) Requirements

(Ð An agreement must be signed by the County Administrator, Supervisor,
Department Head and employee prior to beginning any alternate work site or
telecommuting.

tiÐ There must be clear and mutually understood methods that are documented
in the agreement for measuring and evaluating the work of and holding
accountable an employee who is working at an alternate site or telecommuting.

(iiÐ All employees must be required to have at least B hours per week of time
reporting to the normal work site'l 
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Subd. (aJ fivleal Periods

The employee must be completely relieved from duty for the purpose of eating regular meals. The
employee is not relieved if he or she is required to perform any duties, whether active or inactive,
while eating. If the employee is not completely relieved from duty, the meal period must be counted

I as hours worked. For example, an employee who is pemitted-requirec!-to remain at his/her desk
while eating lunch and regularly answers the telephone and refers callers is working. This time
must be counted and paid as compensable hours worked because the employee has not been
completely relieved from duty.

Subd. (5) Lectures, Meetings and Training Programs

Attendance at lectures, meetings, training programs and similar activities are not counted as
working time if four criteria are met, namely: it is outside normal hours, it is voluntary, not job
related, and no other work is concurrently performed.

Subd. (6) Travel Time

The principles which apply in determining whether time spent in travel is compensable time
depends upon the kind of travel involved. The County will observe all FLSA standards related to
travel time and compensation. Compensation for travel time is tyoically at the discretion of the
Department Head,

(aJ Heme te WerlcTravelrr\n empleyee whe tr*vels frem heme bef.ere the regular werlday

@lme

(b) tseme te Werk en a Speeial ene Þay 1\csignrnent i* ûnether CiF: rln esrpleyee wlrs
regu¡€rty lYerks et a fix€ i"

ing
frem the other €iry is

(el Travel tàats:s 1\ll in a Ðay's l4rerl+r Time spent by an empleyee in travel as part ef their

M

evernight is travel away fres¡ heme, Travel away frem he¡ne is ele^rly werktirne when it

werling days during nernal werldng heurs¡ ut alseCu¡i+rgeerrespending heurs en

@ime
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Comment IB¡D531: New. Includes FLSA
details.

Subd. (7) Rest Break
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Employees scheduled to work four (4) or more continuous hours shall be allowed a paid fifteen-
minute break within each four (4) hour period þt times designated by their supervisor.f

Subd. (Bl þreak Time for Nursing Motherj

In accordance with MN Statute 181.939 and in recognition of the well documented health
advantages ofbreastfeeding for infants and mothers, nursing mothers shall be provided reasonable
break time to breastfeed or express milk using their normal breaks and meal times. For time that
may be needed beyond tle usual break times, employees may use personal leave or make up the
time as negotiated with their supervisor. A lactation space. other than a restroom, that is private
and sanitary. includes an electrical outlet and has a lock will be provided and identified by
Department Head for breastfeeding employees.

(aì Expressed milk may be stored in County refrigerators as long as the milk is properly
stored and labeled.

(bJ Employees may contact a Public Health Nurse to review equipment and other resources .
available for Aitkin CounÇg breastfeeding employee use. Interested employees are
expected to arrange for this during their personal time.

(cJ Employees who wish to express milk during the work period shall keeo their
supervisors, department heads and HR Department advised ofany necessary requests
to ensure that appropriate accommodations can be made to satisfu the needs of botllthe
employee and the County.

mill< fer her nursing ehild fer one year afÈer th€-€hild's birth ea€h tirne su€h employee has
the

te an eleetrieal eutleb thaÈean be used by the empleyee te express breastmilk i*privaey,
The brealr time for nursing methers is unpaid u¡Cess rt runs eenei*rre+dy with *re

Subd-{++}Subd.(9) CompensatoryTime

Employees are not eligible for accrual of compensatory time, unless otherwise provided by a
collective bargaining agreement.
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Section H. þt Se Safe Harbor For Exempt Employees

Subd. (1) imecnalr

Department Heads or Supervisors may
require exempt employees to work a speei$eschedule, to record daily attendance, and to
record and track hours for billing or other business related purposes that are directly
related to the exempt employees' job duties¡. Department Heads
familiarize themselves with FLSA rules and regulations to ensure no exempt employee's
FLSA protections are infringed upon. *¡¡i{
example, if an exempt empleyee su^ervises nen exempÈ staff whe must be at werlç g:0O

heurs te supervise
normal eeunq/ werk d

emple'¡ees whe are required te be paièen a salary basis may net have their pay redueed
fer variatiens in the quandgÊer qualig ef werlr perfermed"Empleyees whe feeltlreir pay

sp€€ifiedåelo+r,"

(aJ Exempt empleyees nermally must reeeive their full talary fer any weekft h
ber ef days er heurs werked, Heweve¡;

exempt ernpleyees need net be paid fer ani werlo¡¡eek in whieh tl e'¡ perferm Ne werlç
agåtì{eFthe+rganiu ati€+

vielating thrs peliey will be subjeet te investigatien eftheir pay p-aetiees anC apprepriate

ti}_-__Þry¿u*,

(f] 
^bsenees 

eaused by the eperating requirements ef tÌ+e ernpleyer,
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@ dedueÈiens may be permissible a+ leng as they are,
eensisÈent wif# etåer e empany pelieies and praetiees.

s erCisabiliry"

tuU er pa*¡al Cay a iF,

@J'sduetesieknessordisabiliry, <

subd' (5) Fees reeeivec by the empleyee fer jury er witness duts, er fer miliÈa.rr leavel

ne deduetiens €an he m

(a) Penaldes impesed by þfraeHers ef safeF rules ef majer signifieanee,

CoriåqÉ€-diseþ}i+a+ypeti€Jå

@

@i+a€eordar€e with a legitimate absen€e unCer the
@

@

øns

the errpleyer will rei¡nburse theempleyee as
p+€mptlJÉ&possible

felsu¡a. (zl

apply to exempt employees.

Section I. Performance AppraisalsMgg¿gg¡ggg[

Purpose: To provide communication between the employee and the immediate supervisor relating
to job performance, work standards, the employee's performance strengths, and dãvelopmental
needs.

Subd' (1) Once the performance appraisal process is completed, the evaluation will be
sent to the Administration Department, Human Resources office, and placed in the
employee's personnel file.
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Subd. [2) Probationary Employees

(aJ Performance appraisals will be conducted on all probationary employees during and
prior to completion of the probationary period, typically at 3 months and 6 months.

(b) The Deparbnent head or immediate supervisor is responsible for the appraisal.

(c) The performance appraisal will be completed according to Aitkin County's Performance
Appraisal Program form. Attaehnents3G

Subd. (31 Employees

The Department head or immediate supervisor will conduct the performance appraisal
process for supervisors and non-management employees on an annual basis.

Subd. ( l DepartmentHeads

The county Administrator will conduct the performance appraisal process for appointed
Department heads on an annual basis.

Subd. (5) County Administrator

The County Board will conduct the performance appraisal process for the County
Administratorpn an annual basis.

Section f. DisciplinaryAction

Purpose: To establish standard disciplinary procedures for employees who violate rules,
regulations, or perform unsatisfactorily.

Subd. (1) fhe progressive disciplinary system will be used as defined by Airkin
County's Disciplinary Action policy. The severity of the infraction will dictate the level of

Formattedi No underline

Comment IB)D57]: From the Non-union
Guidelines

the fìrst action taken, which may include, but not be limited to, verbal reprimand, written
reprimand, demotion, suspension or termination 

I

Subd. (2J Disciplinary Measures

Different types of disciplinary measures may be used depending on the offense. Disciplinary
measures include:

(a) Personal Discussions - This measure is to be used when a problem arises that can be
handled in an informal manner through discussions between the employee and the
immediate supervisor.

(b) Verbal Warning - This measure will be used when personal discussions håve not
resolved the matter. A statement by the immediate supervisor that the warning was
given shall be placed in the employee's personnel file.
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(c) Written Warning - This measure involves a written statement to the employee
referencing previous warnings and/or discussions regarding the problem, what the
employee must do to resolve the problem to the supervisor's satisfaction, and indication
ofthe consequences for not resolving the problem. The employee and supervisor shall
sign written reprimands. If an employee refuses to sign a written reprimand, a notation
of such shall be made on the reprimand. A copy of all written reprimands shall be
placed in the employee's personnel file and retained therein.

(d) Suspension - An employee may be suspended with or without pay for a period of up to
thirty (30) calendar days and may be extended for cause as determined by the
employer. A suspension may be used when previous disciplinary measures have been
used and were then unsuccessful in resolving the problem, or when a problem or
situation arises that may warrant an immediate suspension due to the seriousness of
the offence.

(e) Termination - This disciplinary measure may be used when attempts at resolving the
problem have failed or the seriousness of the offense warrants termination. The
termination notice with the reasons for termination will be stated in writing to the
employee.

(0 Autlority to conduct discipline up to and including termination is delegated as follows:

County Board All disciplinary action up to and
including_termination of all personnel

County Administrator All disciplinarv action uo to and
including termination of all personnel
below deparhnent head level and. A¿ll
disciplinary action up to termination of
department head level positions. County
Board approval is required for
termination of department heads.

Department Head All disciplinarv action uD to written
reprimand of personnel under the
deparlment head's aulhority

Supervisor Personal discussion, verbal warning and
counseling statements of personnel
under the supervisor's authorilJ¡

Subd. (3) General Guidelines
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(a) As a general rule, at the first notice of a complaint, the immediate supervisor shall
handle the problem or concern informally and orally. If the problem is not corrected
within a reasonable period of time, a written reprimand shall be issued. This shall be
documented and kept in the employee's personnel fìle. The employee shall receive, by
hand delivery, a copy of this document. If the problem is still not corrected, more severe
forms of disciplinary action shall be used, up to and including termination. In some
situations, more severe initial disciplinary measures may be used including termination.

(bl All disciplinary actions will be in confo rmity with the applicable collective bargaining
ng, but not limited to PELM and Metffan'sincludi

Section K. Termination Of Employment

Purpose: To make the separation of employment with Aitkin County as amicable as possible for
both the employee and the County.

Subd. (1J [f a Department Head elects to terminate employment, at least twenty [20J
working days-ne$€e¡layr-uolitc shall be given to Aitkin County. All other employees who
elect to terminate employment shall give at least fifteen (15J working days-*etieedays'
notíce.l

or immediately terminated by
shall be notifìed ofthe

action and the reason in writing at the time of the suspension or termination. If the
employee feels that he or she has been suspended or terminated without just cause or
that the period ofsuspension was unwarranted, the employee shall have the right to
appeal under the grievance procedure, provided that objection is made in writing within
ten (10) we*ingealetdaldays of written notice of the suspension or termination. {4+tris
determinC the suspensisn €r t¡e terrrli{+ation waswiÈhsut just €ause, the Geunry

l

Subd. (3) Involuntary Separations: Employees who are involuntarily separated,
including layoffand discharge, shall be paid in full according to Minnesota Statute
s181.13.

Subd. ( ) Voluntary Separations: Employees who are voluntarily separated from
employment shall be paid in full no later than the next regular payday.

Subd. (5) General Procedures

(c) Accrued benefits and/or severance pay may be granted in accordance with applicable
collective bargaining agreements and pursuant to law.

(d) Employees will receive their final pay check in the same manner as previously received.
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(e) It is the responsibility of the separating employee's immediate supervisor to assure that
the employee returns all County property, keys and/or equipmenÇ prior to the
employee's receipt ofthe final paycheck. All expenses and credit cards should also be
balanced and returned prior to the employee's þeceipt ofthe final paycheck.l

Section L. Grievance Procedurel

Purpose; To provide a method for the prompt and equitable resolution of disputes relating to the
administration ofthe Personnel Policies and Procedures Manual.

Subd. [1) Union Contract Provisions

The grievance procedures found in applicable collective bargaining agreements shall be followed.

Subd. (2) Grievance Procedure for Employees Not Covered bya Collective Bargaining
Agreement

It is the policy of the County to adjust all grievances promptly and fairly. To expedite resolution,
two or more steps may be combined by the parties, through mutual agreement, in writing.
Grievances related to terminations shall start at Step 3.

(aJ Step 1: An employee claiming a violation concerning the interpretation or application of
these Personnel Policies and Procedures shall, within ten (101 calendar days after the
employee, through the use ofreasonable diligence, should have had knowledge ofthe
occurrence that gave rise to the grievance, present such grievance in writing to the
employee's Department Head. A response to the grievance shall be issued within ten
(10) calendar days following a meeting with the Department Head or designee. Any
grievance not appealed in writing to Step 2 by the employee within ten (10) calendar
days shall be considered waived.

(bJ Step 2: Ifappealed, the written grievance shall be presented bythe employee and
discussed with the Human Resources Director within ten (10) calendar days. A response
to the grievance shall be issued within ten [10) calendar days following a meeting with
the HR Director. Any grievance not appealed in writing to Step 3 by the employee within
ten (10) calendar days shall be considered waived.

(c) Step 3: If appealed, the written grievance shall be presented by the employee and
discussed with the County Administrator within ten (10) calendar days. A response to
the grievance shall be issued within ten [10) calendar days following a meeting with the
County Administrator.

Administrator shall be final.

Section M. Exit Interviews

Purpose: To provide a separating County employee the opportunity to express an opinion with
regard to employment issues with Aitkin County.
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A grievance may be filed when the affected
employee takes ¡ssue with a wr¡tten reprimand or
any disciplinary action greater than a written
reprimand. lpolicydoes notlimititto action
greater than a WRI

Grievances of staff shall be submitted in writing
to the lpolicy manual states County Admin]
Human Resources Director.

Ail grievances must be fìled within ten [10]
working days of the receipt of the written notice
of the disciplinary action, suspension or
termination by the employee. I policy requires a

response w¡thin 15 working days following a
meeting with CAI

Grievance shall be heard and considered by the
County Commissioners or designated
representative no more than thirty (30) working
days after the filing of the lpolicy manual specifies
"Step 2" herel gr¡evance,

lsame as policy manual] Ifeither party calls in a
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sevenW-two [72J hours prior to the meeting.

[same as policy manuallA majority decision ofthe
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binding upon both parties and such decision shalì
be rendered in writing w¡thin [30) rhirty working
days after the grievance hearing



Subd. (1) Every employee separating from County employment is to be offered the
courtesy of a final interview with the Human Resources Director or designee. The Exit
Interview Form will be completed by the employee or interviewer and filedjn+he

Office. separate from the employee's personnel file. In the event an exit interview is not
possible. the Human Resources Director or designee will email or mail the exit interview
form to the exiting employee, with a self-addressed stamped envelope if sent by U.S. Mail.

Subd. (2) The separating employee will be advised of separation matters bruayrs!
including but not limited to final pa¡ vacation pay, atrdllBRA benefits.

Subd. (3) Exit Interview information will be compiled and reviewed by the Human
Resources Director to determine trends or corrective action that may be necessary.
When necessary, this information will be shared with the County Board, County
Administrator, and/or Department Head.

ÂÈtaehment 3H Exit Interview Ferm
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ARTICLE IV WAGES AND SALARTES

Section A.
Agreement

Elected and Appointed Officials; Employees NotAlready Set By

Purpose: To establish and administer a compensation system for Aitkin County elected officials,
. appointed officials, and other county employees who are not already covered by a collective
I bargaining agreement This policy shall

provide:

(a] Compliance with Minnesota Statutes relative to setting compensation levels for elected
officials and is specifically intended to ensure compensation levels are formally
established and publicly announced well in advance of the opening of filings for elected
offices.

(b) A defined process for establishing compensation levels for employees who are not
already covered by a collective bargaining @
agreement.

Subd. (1) Elected Officials

[a) The salaries of Aitkin County Commissioners (S375.055) elected from the I, II, IIl, IV & V
districtsshallbesetbyresolutionoftheCountyBoard byfuly3lofeachyear,priorto
the year in which the salary is to be paid.

(b) The salaries of Aitkin County Attorney (S3BB.1B), Counry Audiror [938a.15].'1, County
and County Treasurer (S385.379), þhail
Dqcember ofeach ye4r, to the

Recorder (S386.015), County Sheriff (S387.20),
u".h b. r"ì-by þÇãiution ofihe counry Board in
year in which the salary is to be paid.

Comment [NB64l: HHS Dir?

(c) A payroll holdback shall be used for all elected officials in accordance with the Pay
Procedure Policy, Article IV, Section F.

Subd. (2) Appointed Positions

The salaries for appointed positions, including County Assessor (5273.067. Subd. 6), County

, Highway Engineer (S163.07. Subd.2l, Veterans Service Officer (9197.60, Subd. 3), and Land
I Commissioner ($282.13) shall be payable in accordance with applieable+$e€mentsArticle IV,

Section A, Subd. (3).

Subd. (3J Other Employees

, The salaries for appointed and other employees not already covered by a collective bargaining
|agreement@hallbeadjustedannuallraccordingtothefollowing

procedures:
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{b}After the annual performance review has been completed,tåe+m!¡leyeq-the

iyageadiusEnef t based upon th+rellowing faet€rs:

manee, length

iHo*

rate- shall set and approve t¡e
nerv{¡agG

f4Lul u
frrst be evaluat€d ae€

nd the employee has received a
satisfactory or higher performance evaluation, the employee shall receive a wage or
salary adjusbnent based upon the County Board adopted compensation schedule
referred to in Appendix A. In no event shall an employee's wage or salary be adjusted to
exceed the maximum of the appropriate salary range.

I tg{cl__,þn employee's salary may not exceed the range maximum]trleq qqpþygg! relary
currently exceeds the maximum of their pay scale, their salary will be frozen until the
pay scale catches up.l

tÌ+)[d]__Pay days for all employees shall be bi-weekly on a Friday.

{$fel-let tne end of each year, all non-union employees shall remain at their rate of pay
until a new wage scale, Appendix A, is adopted by the Board. lþmployees who terminate

(a) The supervisor is responsible for completing the employee's annual performance
evaluation þy December LSth of each yearl within gedeis eÊthq
cate-in accordance with the Performance Apprais+l+Managemcnllpolicy in Aiticle lll,
Section H.

employment prior to the date of County Board approval of the annual non-union wage
scale shall not be eligible for retroactive wage adjustments.l

Comment IBID65¡¡ Discuss w/Nate and DHs.
What is their preference? lfall evaluations are
returned by mid Decembe¡ payroll change forms
can be submitted and pay changes lssued in
January. Rather than waitlng for evaluations to be
submitted in lanuary.

Comment [il86611 change?

BD: Yes, edited. (BD reminder, this section shows
in two Deleted boxes.J

Comment IB¡D67¡: From the Non-union
Compensation Guidelines

Comment IBrD68]: New, second sentence (c).

Comment New, firstsentence [e).

Comment [8tD70]: From the Non-union
Compensation Guìdelines
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(0 Promotion Pay:
empleyee has the ePtten te a^peal the deeisien ef tlre Ceunts ¡\drrinistrater er Human

*vnti*g-.A FLSA non-exempt
would be placed within range or on the step that results in at least a $0.25 per hour
increase.A FLSA exempt employee who is promoted to a higher paid classifìcation
would be placed within the higher pay range resulting in at least a $520.00/year
increase (pro-rated if promotion occurs mid-yearJ.

Section B. fob Reclassification pay

þ nlSa non-exempt employee whose [DBM) job classification is upgraded will be placed in the new
pay range that results in at least a $0.75 per hour increase. A FLSA exempt employee whose (DBM)
job classification is upgraded will be placed in the new pay range at least a
$ 1,560.00/year increase (pro-rated if reclassification occurs mid

Section C, Overtime Pay

Purpose: To follow the Fair Labor Standards Act for non-exempt employees as it relates to hours
worked in excess of
schedule. or an amount set forth in an applicable collective bargaining agreement.

Subd. (1) General Procedures

[a) Employees will flex their schedules to the greatest extent possible to avoid incurring
overtime.

(b) No employee shall be allowed to accrue compensatory time off unless otherwise
provided by a collective bargaining agreement.

(cl All overtime hours worked shall be authorized in advance by the Department Head or
designee. unless a departmental rule states otherwise. All records ofovertime hours
worked must be maintained and reported on the employeels timesheet. 

^

that employees flex their schedule in a given week.or employees to request flex time in
recognition ofhours worked in excess ofa normal work day.

{d}þ}_Overtime hours that are approved by the Department Head or designee and
submitted on a timesheet may be paid without Board approval#l+4/9q
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(ellfl_When an employee is required to travel in connection with a temporary assignmen!
payment of overtime during this period is to be determined by the immediate
supervisor on the basis ofthe circumstances involved and in accordance with applicable
law.W

f$Igl_Supervisors will employees to work off
the clock without recording the time as hours worked.

Subd. (2) Exempt employees are those who are exempt from the overtime and
minimum wage requirements of the Fair Labor Standards Act (FLSAI. Exempt
employees are not eligible for overtime compensation or accrual of compensatory time.

Section D. 
^ll 

FtSn nen exemp ime

fer neurs werlce¿ ¡n e*
ayroll Deductions

Purpose: To make deductions from an employee's wage in accordance with applicable laws and,
where required, the employee's consent.

Subd. (1) General Deductions

Deductions will be made from employees'wages in the following order:

(a) Federal and State income taxes

[b) FICA or Medicare [Social Security)

(cl Public Employees Retirement Association (eligible employees)

[dJ Union Dues in accordance with applicable collective bargaining agreement and PELRA

Subd. (2) Employees shall be required to complete all applicable forms necessary for
deductions as may be required by law.

Subd. (3) No deduction from an employee's wages for any period shall cause the
to be paid by the

Subd. (a) Employees are to be notified ofall deductions. Ifthe employee objects to a

deduction, such as a garnishment or child support orde¿ the dispute will be referred to
th e legal depa*tmenteaunscl.

Subd. (5) þeductions Consent

Employees must consent in writing to the following deductions
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(aJ Payment ofgroup health, dental, life, long-term disability, short-term disability, long-
term care insurance, and any other voluntary benefìts elected

(b) Contributions to a retirement plan

(c) Contributions to deferred compensation plans

(d) Contributions to a flexible spending account

{e}Contributionstoahealthsavingsaccount(HSA)@
(ÐteI 

I Comment IBrD76¡i Deleted NAco Deferred
Compensation Plan, duplicative, see (cJ

Section E. PayProcedure

Purpose:
County-wide guidelines. policies and procedures governing payroll and to ensure relevance.
accuracy. and consistency ofpayroll procedures across all deparEnents.

Subd. (1) General Procedures

(a) The payroll period shall be biweekly. Aitkin County employees shall be paid biweekly
on Friday for work performed during the previous pay period. All pay periods are
regular rycle pay periods with the exception to the end ofthe year pay period. There are
26 pay periods in one year.

þ) eneef<+Eunrls-r,røill be distributed from the Treasurer's Offìce following the completion of
payroll processing.

(c) Aitkin County implements a two-week holdback on wages/salaries.

Subd. (2) Automatic Payroll Deposit

This policy is effective for all €entrê@Ldepartments.

idl
{e{g!}-Those employees who began employment prior to September 10, 1999 and are not

participating in automatic deposit will have their payroll checks þailedf 4!l qq*
employees hired after September 10,1999 will be required to utilize automatic payroll
deposit.

Éq|el--All exceptions to this policy and employees with special circumstances must request
exemption for approval to the County Administrator in writing.

{sifl_ ll Counry
employees will have their payroll check deposited into a checking account or savings
account.
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Section F. Market Rate Adjustments

Purpose: Although the County considers internal compensation relationships of primary

, importance in maintaining pay equity, it may be necessary to recognize the external compensation
I relationships through market rates qttraction/retention wage scales andltor market rate

adjustments.

Subd. (1J Market rate adjustments o+€r<tension.+may be considered and external
market relationships examined when:

(a) A salary range is insufficient to attract qualified candidates for employment; or

(b] A continuing pattern of turnover in a given position can be directly linked to established
compensation levels; or

(c) A given position deviates from the market rate by a substantial percentage.

(d) er*ernalrrrarket
@heCountyAdministratordeemSthataspecificexternal
market relationship must be examined.

Subd. (2) All market rate adjustments must be recommended by the County
Administrator and approved by the Board.
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ARTICLE V EMPLOYEE BENEFITS AND SERVICES

Section A. Group Insurance

Purpose: To provide medical, life and long term disability insurance to eligible employees of Aitkin
County.

Subd. (1) Summary

(aJ All{Eull time (probationary and non-probationaryl, p€rmaaent€mployees; who work a
minimum of thirty (30) hours per week are entitled to health and life insurance
provided by Aitkin County. Some exclusions apply for LLCC staff. See Subd. (1J eJ below.
Those who are eligible for medical insurance and can prove that they are already
covered by a different policy are not required to sign up for a plan provided by Aitkin
County.

(b) Select voluntarJlbenefits are also available for full-time employees to purchase.
including dental insurance, supplemental life insurance. short-term disability insurance.
lone-term disabiliq/ insurance. long-term care insurance. and critical illness voluntary
insurance policies.

[cJ Some agreements entitle employees to Long-Term Disability benefits after six (6)
months of continuous employment with Aitkin County.

(d) The effective date of coverage shall be based upon the specific policy.

(e) The County offers health insurance to substantially all full-time employees. which is
defined under the Affordable Care Act as 950/o of employees working 30 or more hours
per week on average gr 130 or more hours per month on average. The County is not
subject to a penalty if l5o l.Q| emolovees lEpIkine 30 or mQLq hours oqr=week ón averagg
or 130 or more hours per month on averase are not offered healt¡ care coverage. The
Affordable Care Act offers limited exemptions and the County Administrator may
authorize use ofthose exemptions as needed.

Refer to applicable agreements for additional details and employer contribution rates

Section B. Health Insurancel

Subd. (1) Health insurance coverage will be provided in accordance with the County's
insurance policy. The employee and employer premium contributions and VEBA/HSA
contributions shall be established þy the County Board and calculated in the same
manner as defined in the Agreement between Aitkin County and AFSCME Council 65,
Local Union #667 (Courthouse Unit).
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Subd. (2) All eligible employees will receive a County VEBA contribution prorated on a
quarterly basis for all quarters in which work is performed.

(a) The County's VEBA account contribution shall be made as part of the first warrant cycle
ofthe year. In the event that an employee leaves employment for any reason other than
death, the employee shall be required to reimburse the
contribution prorated on a quarterly basis for any full q County
shall have the right to deduct this amount from the emp

(b) Employees may eìect to receive the county's VEBA contribution on a quarterly basis as a
part of the first warrant cycle of the quarter rather than on a yearly basis by submitting
a written request to the Auditor's office. Said election must be made prior to the start of
the plan year. Ifan employee has eligible expenses that exceed the County's year to date
deductible contribution, the employee may request advance payment up to the
remainder allocation for the plan year.

Section C. Life Insurance[

The County Board agrees to provide and pay for a life insurance policy of $15,000 for all full-time
employees, and to provide life insurance coverage in the amount of $10,000 for their spouses and
dependents up to age 26.

Section D. Long Term Disabil

Subd. (1) All employees covered by a collective bargaining agreement shall follow the
LTD provisiÒns contained in the applicable union agreement.

Subd. (2) Part-time, seasonal and temporary employees are not eligible for LTD
insurance.

Subd. (3J The County shall provide Long Term Disability Insurance for all.full-time
non-union employees based on current salaries. Said insurance shall take effect for new
employees upon completion of t¡e Probationary Period. LTD monthly premiums will be
paid by the employees via payroll deduction.

(a) Non-union employees whose annual wages are below the maximum salary range will be
reimbursed for the monthly premium.

(b) Non-union employees whose annual wages are at the maximum of the salary range shall
select one of the following two options:

(Ð The employee shall not be reimbursed for the monthly premium and instead
shall receive 1 personal day per year, provided that their wage remains at the
maximum ofthe salary range. Said personal day shall be separate from vacation
and PTO and shall not be cumulative; or
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(c) in lieu of receiving the 1 additional personal day per year (as described in option 1¿J,
the county will provide long-term disability insurance at no cost to the employee,
provided that their wage remains at the maximum of the salary range.

(d) In option (+i), the premiums are paid with after tax dollars, so the LTD benefit would
not be taxable income to the employee. In option (?ii), with the county paying the
premiums, the LTD benefit would be taxable income to the employee.

Section E. Affordable Care Act (AeAea) policy:

In March 2010, Congress enacted and President Obama signed major reform legislation - the
Patient Protection and Affordable Care Act (commonly called PPACA, ACA, or "Obamacare"J fpub.L.
171-148), as amended by the Health Care and Education Reconciliation Act of 2010 (Pub. L. 111-
152)' This represents the most significant regulatory overhaul ofthe U.S. healthcare system since
the passage of Medicare and Medicaid in 1965. The law includes hundreds of new requirements
packed into thousands of pages of rules that affect the delivery and administration of employer-
sponsored group health plans. The rules, as applied to employer-sponsored group health plans,
generally fall into one ofseven general categories, namely: 1) effective dates and grandfathering; Z)
qualifying coverage mandates [insurance reformsJ; 3) employer mandates (play-or-pay
provisions); 4J reporting and disclosure requirements; 5) individual mandates; 6) tax issues
(revenue generating rules); and 7) the exchange program.

To the extent that federal statute or regulations change, this policy shall be construed as consistent
with those changes.

Purpose: To comply with requirements of the Affordable Care Act and to offer health care coverage
to "substantially all" full-time employees, effective Janua ry I, 2015.

Subd. (1) ACA Policy Defìnitions

(aJ Employer: Aitkin County

(bJ Full-time Employee: For purposes of this Affordable Care Act (ACAJ policy, full-time
means an employee working 30 or more hours per week on average or L30 or more
hours per month on average.

(c) variable Hour Employee: For purposes of the Affordable care Act (ACA), variable hour
employee means an employee working in a position classified as part-time, seasonal,
temporary, or intermittent. The employer will use a look back period to determine each
variable hour employee's full-time status by looking back 12 months to analyze whether
the employee worked an average of 30 or more hours per week on average or 130 or
more hours per month on average.

[d) Substantially All: Substantially all full-time employees is defined as 950/o of employees
working 30 or more hours per week on average or l-30 or more hours per month on
average. The employer is not subject to a penalty if 5olo of employees working 30 or
more hours per week on average or 130 or more hours per month on average are not
offered health care coverage.
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Subd. (2) MeasurementPeriods

(a) Standard measurement period, 1.2 months (October L5 - October 14)

(b) Administrative period norto exceed 90 days (October 15 - December 31)

(cl Stability period,12 months (fanuary 1, - December 31-)

Subd. [3) For Positions Classified as Full-time: Employees who are expected to be full-
time, working 30 or more hours per week on average or 130 or more hours per month
on average, during the standard measurement period will be offered health coverage
under the employer's health insurance plan during new hire orientation.

Subd. (a) For Positions Classified as Variable Hour (aka part-time, Seasonal,
Temporary or Intermittent: The employer will implement a standard measurement
period of 12 calendar months to determine whether or not a variable hour employee is
eligible for health coverage under the employer's health insurance plan. The standard
measurement period will be from October 15th through October 14th ofeach calendar
year.

Subd. (5J If an employee is determined to be full-time during the standard
measurement period, they will be treated as full-time during a subsequent stability
period, regardless ofthe number of hours they work during the stability period. The
employer will implement a stability period of 12 calendar months during which a
variable hour employee, determined to be full-time in the standard measurement period,
will be eligible for health coverage under the employer's health insurance plan. The
stability period will be from January 1st through December 3 1st of each calendar year.

Subd. (6) If an employee is determined to be eligible for health insurance coverage
through the standard measurement period, the employer has up to 90 days to enroll the
employee in the employer's health insurance plan. An administrative period will be used
to determine eligibility and to facilitate notification and enrollment of employees. This
administrative period will be from October 15th through December 3l.st of each calendar
year. During this period, eligible variable hour employees will be given a two-week open
enrollment period to enroll in health coverage under the employer's health insurance
plan which will be in effect for the upcoming stability period/plan year. (Note: variable
hour employees are not eligible for other insurance benefits, such as dental, life, long-
term or short-term disability, long-term care insurance, or FSA plan enrollment.J
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Subd. (7) Unless mandated otherwise by the Local 49 or Teamsters Health Fund
agreement, all eligible variable hour employees will be offered coverage on one plan, the
BCBS $5,000/$10,000 HDHP, during the stability period. The employee and employer
contributions towards this plan shall be established by the County Board and calculated
in the same manner as defined in the agreement between Aitkin County and AFSCME
Council 65, Local Union #667 (Courthouse Unit). In the event the health insurance
provisions or contribution rates fail to meet the requirements ofthe Affordable Care Act
and its related regulations or cause the Employer to be subject to a penalty, tax or fine,
the Employer may amend contribution rates or implement alternative provisions so as to
comply with the Act and avoid any penalties, taxes or fìnes for the Employer.

Subd. (BJ Iffunds are not available in a department's budget to cover the cost ofhealth
insurance, the Department Head may submit a written request to the County
Administrator to reduce the employee's work hours to less than 30 hours per week or
less tlan 130 hours per month to avoid the obligation to offer health care coverage. Said
request will generally be approved if it is not prohibited by the terms of a collective
bargaining agreement.

Subd. (9) Rehired Seasonal Employees

(a) Seasonal employees work up to 67 days per calendar year. For ease ofrecordkeeping,
seasonal employees will be required to be inactive (zero hours of workl for a period of
26 consecutive weeks between work seasons.

(b) An employee who is rehired and had no active service with the employer for a period of
26 consecutive weeks will be treated as a new employee and will be evaluated by the
employer during the standard measurement period to determine if the employee is
eligible for health insurance benefits during a subsequent stability period.

(c) Active service is based on all hours combined with the employer and is not separated or
tracked individually by deparünent.

Subd. (10) Opt-out Health Insurance Waivers: Employees who elect to waive coverage
will be required to do so in writing. The employer does not provide a cash in-lieu of
health insurance benefit
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@Holidays

Subd. (1-) Full-time (probationary and non-probationary) employees shall be entitled
to the following paid 8-hour holidays;

(a) New Year's Day

(b) Martin Luther King Day

(cJ President's Day

(d) Memorial Day

(e) 4th of July

(fJ Labor Day

(g) Veteran's Day

(hJ Thanksgiving Day

(i) Friday afterThanksgiving

[) Christmas Day
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Subd. (2) When any of the above named holidays fall on a Sunday, the following day
shall be observed as the holiday. When the holiday falls on a Saturday, it shall be
observed on the preceding Friday.

Subd. (3J Part-time (probationary and non-probationaryJ employees shall be entitled
to holiday pay on a pro-rated basis. (Eff. 7/7/201,4.) Seasonal and temporary employees
are not eligible for holiday pay.

Subd. (a) [,LCC non-exempt employeesþho elelgqq¡¡e4tq work on anv of these
holidays shall be paid at time and one hal.f (7 1/z) rates in addition to their base wage.

Subd. (5) Non-exempt employees who are required to work on a holiday shall receive
compensation atthe rate of one and one-half (I-1,/2) times the employee's regular
straight time hourly rate of pay.

subd. (6) fi,Vhen a paid holiday falls during an employee's paid leave of absence or
vacation (PTOJ period, they shall receive holiday pay for that day.

Subd. (7) will not receive pay for holidays occurring while on an unpaid
leave ofabsence.

Subd. (B) fi,Vhen an employee does not work on any ofthe above-named holidays, the
holiday shall nevertheless count as eight (BJ hours worked for the purpose ofcomputing
overtime for hours worked in excess of forty (40) in any such week When necessary the

. Department Head and/or County Board may require an employee to work on a hotidayl

@PaidTimeOff (PIOto)

Subd. (1) Employees will receive PTO that will accrue on a per payroll period basis.

Comment IB¡D84¡: Past practice question for
Dee. Has t¡is been applied to substitutes and
seasonal staffalso who work on a holiday? Or, is it
only applied to PPT and FT non-exempt LLCC
sÈaffi Clarify if needed.

Full-time
based on the following

and non-probationary) employees shall accrue PTO benefits
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Subd. (2) Employees who have used at least twelve (12) pro days in the previous
twelve-month period may elect pay in lieu of PTo for up to ten (10) days once in any
calendar year.

Subd. (3) Employees may not accrue more than 34 days (272hours) at any time.

subd. (a) upon separation ofservice, the employee will be paid for any unused pro,
up to the maximum accrued amoun

Subd. (5) Employees are allowed to transfer any accrued pro over the maximum
accrual amount to the sick leave bank where there is no severance payment upon
separation of service. At no time can the sick leave bank exceed 720 hours (90 working
days). PTO that has been transferred to the sick leave bank can only be used in
accordance with the sick leave provisions in Article V, Section H.

Subd. (6) Part-time employees shall be entitled to PTO benefits on a pro-rated basis,
þp to a total of 40 hours pTO[(Eff. r112Q1¿J @
not eligible to accrue PTO benefits.

subd. (7J PTo benefits shall only accrue when an employee is in a paid status or on an
approved military leave. PTO benefìts shall not be earned by any employee during a
leave of absence without pay"suspenEion¡¿ithoUlpaJL or time otherwise not paid.

subd' (B) In order.to assure the orderly performance and continuity ofservices
provided, þmployeeslwishing qq¡çlredUlgqyasatio4 sþould request piO as far in
advance as reasonably possible, but usually at least one (1) weekin advãñce ofthe
requested vacation period. Requests for PTo usage shall be granted by the Department
Head or designee unless it is determined that such absence would adversely affect and
interfere with the orderly performance and continuiÇ ofservices. It may be necessary to
limit the number of employees taking vacation at the same time or during an event or
particular period oftime. Such requests, however, shall not arbitrarily be denied.
Requests for vacation will be processed giving preference to the order in which the
requests are received. In the event requests are received at the same time for the same
vacation period, then time-in-department will be the determining factor.

Subd. (9) þrobationary non-union employees may use accrued pTO with supervisory
approval. 

I
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Seetie*lAÄSeetion!- _Extended Sick Leavel Bank 1 Gare-.]sgleltive=s.

Subd. (1) þccrued sick leave may be used when an employee cannot perform work
duties due to but not limited to the following: personal illness or injury; necessity for
medical or dental treatment or examination, where such treatment cannot be scheduled
outside of working hours; emergency, illness or injury of the employee,s immediate
family member which requires the employee's attendance and care; quarantine directed
by a medical physician; disability; pre and postnatal care. For the purpose ofthis
paragraph, immediate family is defìned as; spouse, child, step child, adult child, parent,
step parent mother-in-law, father-in-law, or grandchild. To the extentthatstate statute
[6181.9413Jor regulations change. this policy shall be construed as consistent with those
changes.

Sick leave may be used because of illness of the employee's sibling or grandparent as well.
For siblings and grandparents, use is limited to 160 hours all combined per calendar year. I _

Subd. (2) An employee must notiþ the employee's supervisor of sick leave usage prior
to the employee's starting timg unless an emergency prevents the employee from doing
so. Failure to give such notice may be cause for disciplinary action.

Subd' (31 The County reserves the right to require written medical certifìcation from
an employee¡i

W+)fuba.{gL_In the event of three (3) consecutive days of absence or in cases of
the repeated and systematic absence of an employee, _4hethe Department Head e¡
@mayrequireamedicalstatementfromanappropriate
medical authority before granting sick leave, as well as verifìcation that an employee is
able to perform the duties of employment before the employee is allowed to return to
work.

Se€tioål#{4ÄSgçUqnl-_-Personal Leave

subd. (1) Full-time (probationary and non-probationary) employees shall be granted
four (4) personal leave days (32 hours) each year; such leave shall not be cumulative.
Personal leave days shall be granted on a pro-rated basis.

Subd. (21 Part-time (probationary and non-probationary) employees shall be entitled
to personal leave on a pro-rated basis. [Eff. 1,/7/2014.) Seasonal and temporary
employees are not entitled to personal leave with pall

SeetioniêÇggejlþri L_Workers Compensation procedures 
I

Subd. (1) Reporting A Work-Related lnjury or lllness
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An employee who experiences a work-related injury or illness should immediately notiSr
his/her supervisor of the injury/illness. The employee should fill out a First Report of Injury
form and forward it to the HR as soon as possible. The employee should also complete an
Accident Report and submit it to his/her immediate supervisor. These forms are available
for download from the intranet, or by calling HR.

Subd.(2) Workers'CompensationNotification

(a) After receiving the report of a work-related injury or illness, the County,s workers,
compensation administrator, MCIT, will send the employee written nolfication at their
home address regarding the acceptance or denial oftheir workers' compensation claim.
If the employee's claim has been accepted and a loss of time is involved, the workers'
compensation administrator will make no payment for lost work time for the first three
calendar days after the disability commenced. If the disability continues for ten calendar
days or longer, the compensation is computed from the commencement of the disability.

(b) The workers' compensation administrator will pay up to 66-2/3o/o of the injured
employee's gross average weekly wages based on a z6-week period prior to the date of
injury. This payment is made directly from MCIT and none of the usual payroll
deductions are taken from it (e.g. taxes, insurance premiums, etc.).

Subd. (31 Supplementing Workers' Compensation with Accrued Benefìts

(c) Pursuant to Minnesota Statute $176.021. Subd. 5, Aitkin County will allow its employees
to supplement their workers' compensation benefits when unable to perform their job
duties for an extended period of time due to a work-related injury or illness.

(dJ It is the practice ofAitkin County to allow employees who have accrued benefits at the
time of their injury to use these benefits to supplement the difference between the
pa5rment from the workers' compensation administrator and their average weekly wage
at the time of the injury. The additional payments shall not result in the payment of a
combined total weekly rate of compensation that exceeds the average weekly wage of
the employee on the date of injury.

(e) The employee is responsible for continuing to pay any applicable union dues, flex plan
contributions, group health insurance premiums, and other employee-elected benefit
costs, including any changes to such premiums. In instances where the dues,
contributions, and premiums exceed the amount the employee is getting paid from
his/her accrued benefit account(s), he/she is responsible for issuing a payment for the
balance due to the Auditor's office by the 1st of each month for that month's coverage.
The county shall have no obligation to maintain the group coverage if the employeet
premium payment is more than 30 days late.

(fl The process for issuing payment to an employee who has chosen to use accrued benefits
(i.e. sick, comp time, vacation) under these conditions shall be as follows:
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(Ð The County shall issue the employee a check in the amount of one-third of
their pre-injury/illness compensation (using the average rate that the employee
was earning based on a 26-week period prior to the time of the injury/illness) in
a normal bi-weekly pay period.

(g) The check issued by Aitkin County shall be treated like a regular payroll check, in that it
will have Federal, State, and Social Security tax; PERA deduction; and any other
deductions that would normally be taken out of the employee's paycheck (e.g.,
employee's portion of health, dental, or life premiums; flex plan contributions; union
dues; etc.) subtracted from the gross amount.

(h) The combined amount of the workers' compensation wage loss check and the accrued
benefit check from Aitkin County shall not exceed the employee's average weekly wage
prior to the date of injury/illness.

(i) If an employee elects to be paid accn¡ed benefìts, Aitkin County shall issue the accrued
benefits by deducting monetary amounts from each available plan (i.e. sicþ personal
leave, comp time, vacation) until exhausted; and shall typically exhaust the available
benefit plans in the following order: 1) sick and/or personal leave at the employee's
discretion, 3) comp time, and 4l vacation.

Subd. (a) Tracking Absences That Are Work-Related

Regardless ofwhether an employee chooses to use accrued benefits when absent from work due to
a work-related injury or illness, such absences should be noted on the employee's timesheet as
work comp related.

Subd. (5) Employee Status during Workers' Compensation Leave

Employees will cease to accrue paid benefits during an unpaid workers'compensation leave of
absence. If the injury or illness is FMLA-qualifuing, the employee will be placed on FMLA status and
will not be responsible for the employer portion of health insurance benefit payments during the
FMLA. If the injury or illness is not FMLA-qualiffing, the employee will be notified of his/her rights
under COBRA and will be required to pay the full amount of the health insurance premiums.

SeeÈiel+-lÄltSection K. - . Family And Medical Leavel

Purpose: The FMLA entitles eligible employees to take unpaid. job-protected leave for specified
family and medical reasons with continuation of group health insurance coverage under the same
terms and conditions as if the employee had nottaken leave. Eligible employees are entitled to:

Twelve workweeks of leave in a 1Z-month oeriod for:

(a) the birth of a child and to care for the newborn child within one year of birth:

(bJ the placement with the employee of a child for adoption or foster care and to care for
the newly placed child within one year of placement:
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(cJ to care for the employee's spouse. child. or oarent who has a serious health condition:

(dJ a serious health condition that makes the employee unable to perform the essential
functions of his or her job:

[Ð[el, any qualifying exiqeney¿risingputof the fact that the employee's spouse. son.
daughter. or parent is a covered military member on "covered aclive duty:,, or

(0 Twenty-six workweeks of leave during a single 12-month period to care for a covered
servicemember with a serious iniury or illness if the eligible employee is the
servicemember's soouse. son. daughter. parent. or next ofkin (military caregiver leavel

Seetiot+a+.ggct!9a !-Funeral Leave

Purpose: To provide employees with time off for bereavement due to the death of a member of
their immediate family.

Subd. (1) þull-time (probationary and non-probationary) employees will be allowed a
maximum of three (3) days (24 hours) leave without loss of pay when a death occurs in
an employee's famil¡ namely: husband, wife, son, daughter, step sibling, father, mother,
sister, brother, sister in law, brother in law, father in law, mother in law, daughter in law,
son in law, grandparents, grandchildren, step children and step pârents. Two (2)
additional days (1.6 hoursJ may be allowed ifnecessary subject to the approval of the
Department Head. Additional time, if needed, may be allowed by the County Board, but
such additional time in excess offive (5) days (40 hours) indicated above shall be
deducted'from the employee's sick leave banþ personal leave, or pTOl

Subd. (2) Part-time (probationary and non-probationaryJ employees employed 20 or
more hours per week on average shall be entitled to funeral leave on a pro-rated basis.

Subd. (3) General Procedures

(a) Up to three (3) days paid funeral leave will be granted to an employee when a death
occurs in their immediate family for the purpose of attending the funeral and related
matters.

(Ð Immed:aÈe famil'. ineludes: speuse, ehild, step ehild, parents, ste- parents, sibling+

e ernplsyee has been de€lared
l€ÊalÊ*a¡dia*

{e}f,bLen additional leave of up to two (2) days absence may be granted if necessary and
must be approved by the Department Head.

fd]þl-Temporary and seasonal employees shall not be eligible for funeral leave benefits.

Page 51 of81

Comment IBrD99¡: From AFSCME (per
conversation w/NU employee). Compare the 2
lists again.

AFSCME includes "daughter-in-law and son-in-
law" while personne¡ policy does not

Personnel policy includes the spouse's
gmndparents and any person whom the
employee has been declared legal guardian, while
the AFSCME CBA does nor

Ask Nate ifhe'd like to add/change the definition
of immediate family member as it relates to
funeral leave. **Made consistentwith AFSCME
Courthouse*+*



Seetien-A4¡ì-Section M. - Military Leavel

Purpose: To grant military leave as required by law and to provide certain benefìts to employees
who are granted such a leave.

Subd. (1) General Procedures

{aildLeny regular employee who enlists, is drafted, or is called to active duty shall noti$r
their department head and shall be granted a leave ofabsence from the County.

fb]þ]*Requests for military leave will be honored in accordance with Minnesota Statutes.

{e}f[_Requests must be made in advance of and supported by submitting a copy of the
orders to report for military duty. The effective date of the military leave shall be the
specified date on the orders. The employee shall submit a copy of their Orders upon
receipt to the Department Head, HR Director, and Payroll Technician.

Subd. (2) Leave Without Pay

[a] An employee who enlists or is inducted into the United States military service for an
extended period of active duty shall be granted a military leave without pay.

(bJ Where the employee shall serve an extended period of active duty, all accumulated
vacation benefits will be þaid for in a lump sumþt the first payroll period following the
beginning of said military leave without pay

(c) An employee who has been on a military leave without pay will be returned to County
employment provided the following conditions are met:

(i) The employee shall make written application for return to their position
within thirty (30J days after the termination of military service or thirty (30)
days after the termination of hospitalization which followed and is a result of
such service.

(d) The employee is physically and mentally capable of satisfactorily performing the duties
of their position and ean previde medieal deeumentatien te supperÈ the faet.

(eJ The employee shall submit proof of an honorable discharge or other form of release
indicating their military service was satisfactory.

Subd. (3) Leave With Pay

Employees who are members of an organized Military Reserve Component and are ordered
to active duty for a temporary or indefinite period, shall be granted a Military leave with pay
for up to a maximum of 15 days in any one calendar year. After completion of the 15 days'

Page 52 of8L

Comment IBrD100]: Bobbie, see also LMC
Informational Memo, Employees æd Military
Leave. (May wish to overhaul this s@tion to address
all FAQs.)

Formatted: Heading 4, Indent: Left: 0"

Formatted: No bullets or numbering

Comment IBJD101l: Not the current pructice,
verify w/Dee.



paid leave, the employee shall be granted military leave without pay for the remainder of
the active period.

@furyDutyOrWitnessPay
Purpose: To allow full-time employees summoned to serve on a jury or testify as a witness for
County-related business.

Sìrbd-ÉqsuþU4*Fhe County will pay the full-time employee,s full, regular sal",y, *d .
benefits while serving time on jury duty. Employees must reimburse County per diem
salary paid for jury duty. Employees shall keep expenses reimbursed to tlem by the
court for jury duty service. If employee is excused from jury duty, and not on vacation or
leave, employee shall report back to work and suffer no loss in pay for the day.f

s*bd-{:}fubcLl5l-Full time employees required to be absent in response ro a court
order or subpoena in which they are personally involved shall have the option oftaking
such time off as PTO or without pay.

Si*a-i:')fukulù-Part time, temporary or seasonal employees shall not be eligible for
jury duty or witness pay benefìts.

@Personal Leaves Of Absence

Purpose: To establish a uniform policy for processing requests for leaves

Subd. (1) Personal Leave ofAbsence

(aJ An employee requesting a leave of absence other than Family & Medical Leave (see
Article V, Section J) or Military Leave (see Article V, Section L) shall apply for same in
writing. Leaves of absence of ten (10) work days or less may be approved by the
employee's Department Head. Leaves of absence of more than ten (10) work days are
subject to approval by the County Administrator. The request shall include the length of
leave requested and the reason for said leave.
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Seetien-IÄÉWVeSection P. lLeave Donation policy
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Purpose: To allow employees the option to donate their accrued, unused vacation and/or personal
leave to other county employees who are on unpaid leave status for medical emergencies or a
serious health condition.p- ffective on the date this Manual is adopted, q se¡io1¡s health condition
shall be defined under thü Leave Donation Policy to mean an illn'ess, injury, impairment, oi physical
or mental condition that is covered under the Family and Medical Leave Act and shall include any
period ofincapacity ofthe employee due to pregnanc¡ or for prenatal care.

Subd. (1) General Procedures

(a) Each calendar year, employees may voluntarily donate up to 50 percent, with a
maximum of40 hours, oftheir accrued, unused vacation and/or personal leave time in
increments of eight (B) hours to any other county employee to be used for a medical
emergency or a serious health condition. All unused donations are revoked and
returned to the donor upon the recipient returning to full time status.

(b) The employee donating the leave shall notisr the Auditor's office in writing of their
voluntary donation. The notice shall include the name of the donor, the name of the
recipien! the number ofhours donated in increments ofeight (B), the effective date of
the donation, and whether the hours should be deducted from the donor's vacation
and/or personal accrued leave bank upon receip! the Auditor's office shall veriff that
the donating employee has sufficient accrued leave on the books in the amount
necessary to cover the donation and then notifu the recipient and his/her supervisor of
the donation.

(c) The value of the leave that is donated shall be based upon the donor's râte of pay that is
ineffectonthedayofthedonation. Thevalueoftheleavethatisreceivedshallbe
based upon the recipient's rate of pay that is in effect on the day of the donation. The
amount paid to the recipient ofthe donated leave shall be considered wages. That
amount shall be included as gross income of the recipients and shall be subject to social
security, Medicare, FUTA taxes, and income tax withholding. The amount donated shall
not be included or reported as income for the donor ofthe leave.

(d) Information relating to the donation and use of said leave is subject to the MN
Government Data Practices Act.

SeetisnJË$Ë.Seg[lq¡LlQ*Continuing Educationl

Subd. (11 Continuing education will be established in conjunction with the individual's., . -.
Performance Appraisal and utilized to improve performance in the current position
and/or prepare the employee for advancement within County Government. This will be
in addition to training required to maintain licenses and certifications. Training
expenses may be paid by the County as outlined below in the Educational Tuition section.
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Subd. (?l . hfthe continuing education provided results in a certifÌcation. accreditatio4 .
or diploma not soecifically required by the counb¡ an employee must remain in the
employment of Aitkin CounF for at least one ]¡ear following completion of fìe course or
they shall reimhurse tlte CounB¡ for anv costs incurred by the County related to the
sa¡use.,
period ef eneyear fellewing eempletie¡r ef tàe eeurse¡ er they slrall reirnburse tle èennÐ

edueaËen t-aining{

Se€+ioaryY,SectþllB-Educational

Subd. (1] The cost of participation in formalized courses of study will be reimbursed
to an employee who has permanent status in the amount equal to one-third (1/3) ofthe
tuition cost provided:

(eJ Thatthe course is germane to the duties of the employee,s job.

(f) That the employee satisfactorily completes the course and receives either a "p" in a
Pass/No Pass course, or at least a "B-" in an A-F course.

(g) That the employee remains in the employment of Aitkin county for a period of one year
following completion of the course, or they shall reimburse the county for any costs
incurred by the County because ofsuch schooling.

(h) Thatthe course be approved bythe Department Head and the county Board priorto
taking the course.

(i) It shall be noted that the cost of "tuition" is covered; this does not include books or other
assessed administrative fees.
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ARTICTEVI EMPLOYEE COMMUNICATIONS

Section A. Bulletin Boards

Purpose: To noti$r employees and the public of county required postings and notices.

Subd. (1) Any required state, federal, or local notices and/or required posting notices
will be posted on Aitkin County's offìcial bulletin boards and/or Intranet as applicable.
Official Bulletin Boards:

(aJ Outside the Aitkin County Board of Commissioner's Meeting Room, located in the West
Courthouse Annex, main floor.

(b) Basement of the Courthouse, on the wall to the left of the entrance to the County
Assessor's Office.

(c) Eastwall of the Health & Human Services lunchroom.

(dJ Road & Bridge Department

(eJ Long Lake Conservation Center staff break room

(f) Courthouse main entrance .

(g) License Center
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ARTICLE VII SAFETY AND HEATTH

Section B. Safety Committee

Purpose: To develop a committee as defined by state statute, to oversee Aitkin County's safety and
health issues as they relate to employees and the public.

Subd. (1) The Human Resources Director is designated as the Safety Coordinator who
coordinates the Safety Committee. Members of the Safety Committee include a
representative from the following departments:

(a) Administration

(b) BuildingMaintenance

[c) Courthouse

(d) Health & Human Services

(e) Road & Bridge

(fJ Land Department

(gJ Long Lake Conservation Center

(h) Sheriffs Office

Subd. (2J The Safety Committee will meet on a regular, as-needed basis to review
injury claims and safety concerns brought forth by County employees and the public.
The Safety Committee will review:

[a) Accident frequencies and losses

(b) Overall compliance witl the safety program

(c) Areas in the program that may require broader development

(d) Status of any outstanding safety recommendations

Subd. (3J These reviews ensure the continued direction ofthe County program.
Recommendations by the Safety Coordinator will be brought to the Aitkin County Board
of Commissioners for direction and/or action. Meeting minutes will be posted on the
Intranet.
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Subd. ( ) See also the Aitkin County Emergency Action Plan for Employees which
covers designated actions Department Heads and Employees must take to ensure
employee safety from fires, severe thunderstorms, tornados, floods, and other
emergencies. This includes the County's þWAIR/Safetyþqliccy.tvVorkplace Violencel _-
Policy, Incident/lnjury/Accident Report Form, Media Procedures, Evacuation
Procedures, Lock-down Procedures, Bomb Threat Procedures, Bloodborne pathogens,
Lockout/Tagou! and other safety and emergency policies and procedures.
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ARTICTE VIII ORGANIZATIONAL STANDARDS AND RULES

Section A. Code Of Ethics

Purpose: To define conflict of interest to Aitkin County employees.

CODE OF ETHICS FOR AITKIN COUNTY EMPLOYEES

(Conflict of Interest)

Subd. (1) Definitions

For the purpose ofthis policy the following definitions shall apply:

(a) Business means any corporation, partnership, proprietorship, firm, enterprise,
franchise, association, organization, self-employed individual or any other legal entity
that engages either in nonprofit or profit making activities.

[b) Confidential information means any information obtained under government authority
which has not become part of the body of public information and which, if released
prematurely or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position of any individual or a business.

(c) Private interest means any interest, including but not limited to a financial interest,
which has not become part of the body of public information and which, if released
prematurely or in non-summary form, may provide unfair economic advantage or
adversely affect the competitive position ofany individual or a business.

(d) Immediate family means spouse, child, paren! grandparent and spouse of such persons.

(e) Employee shall include elected officials and all County employees, including department
heads.

Subd. (2) Acceptance ofGifts Or Favors

Employees ofthe County ofAitkin in the course ofo¡ in relation to their official duties, shall not
directly or indirectly receive or agree to receive any payment ofexpense, compensation, gift,
reward, gratuity, favor, service or promise of future employment or other future benefit from any
source, except the County, for any activity related to the duties of the employee unless otherwise
provided by law. The provisions of Minn.Stat. 547L.87 and the exceptions set forth in Minn. Stat. .

5471.8Bshallapply. TheacceptanceofanyofthefollowingshallnotbeinviolationofthisSection
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(a) Plaques or similar mementos recognizing individual services in a field of specialty or to
a charitable cause;

(b) Honoraria or expenses paid for papers, talks, demonstrations or appearances made by
employees on their own time for which they are not compensated by the County of
Aitkin.

Subd. [3) Use of Confìdential Information

An employee of the County of Aitkin shall not use confidential information to further the
employee's private interest, and shall not accept outside employment or involvement in a business
or activity that will require the employee to disclose or use confidential information.

Subd. ( ) Use ofProperty

An employee shall not use or allow the use of County time, supplies, or County owned or leased
property and equipment for the employee's private interest or any other use not in the interest of
the county, except as provided by law and/or the county's Information systems' policy.

Subd. (5) Conflicts oflnterest

The following actions by an employee of the County of Aitkin shall be deemed a conflict of interest
and subject to disciplinary action as appropriate:

(a) Use orattempted use ofthe employee's official position to secure benefits, privileges,
exceptions or advantages for the employee or the employee's immediate family or an
organization with which the employee is associated, which are different from those
available to the public; or

(b) Acceptance of other employmen! engagement in private business or in the conduct of a
profession during the hours for which the employee is employed to work for the county,
or outside such hours in a manner, that would affect the employee's usefulness as an
employee of the county or affect the employee's independent judgement in exercise of
the employee's official duties; or

[cJ Actions as an agent or attorney in any action or matter pending before the Counp of
Aitkin, except in the proper discharge of official duties or on the employee's behalf, or as
a member of a local labor bargaining unit.

Subd. [6) Determination ofConflict oflnterest

When an employee believes that the potential for a conflict of interest exists, it is the employee's
duty to report the matter to his/her supervisor, or ifthere is not a supervisor, to the County Board.
Such report shall be made within 7 days after the potential for a conflict becomes known. A conflict
of interest shall be deemed to exist when a review ofthe occurrence by the employee or the
employee's supervisor (or the County Board if there is no supervisor) determines that this code of
ethics has not been complied with.
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Subd.(7J ResolutionofConflictoflnterest

If either the employee or the employee's supervisor determines that a conflict of interest exists, the
CountyBoardshallhandleresolutionoftheconflict. NOTE: Inthecaseofconflictofinterest
involving a county commissioner, the county Attorney shall handle the resolution.

Subd. (B) Acceptance ofAdvantage By County Employee

(a) No employee of the County in direct contact with suppliers or potential suppliers of the
County, or who may directly or indirectly influence a purchased product or products,
evaluation contracted services, or otherwise has official involvement in the purchasing
or contracting process shall:

(i) Have any financial interest or have any personal beneficial interest directly
or indirectly on contracts or purchase orders for goods or services used by, or
purchased for resale or furnished to the county; or

(b) Accept directly from a person, firm or corporation to which a contract or purchase order
has been or may be awarded, a rebate gift, money, or anything ofvalue other than as
defined in Section B. No such employee may further accept any promise, obligation or
contract for future reward.

Subd. [9] Complaints

If a fellow employee or a non-employee makes a complaint about an employee's compliance with
this Policy, the complaint should be initially brought to the attention of his/her department head in
private. The department head will notiSr the subject of the complaint regarding the complaint
within 7 days and before addressing the complaint at a public meeting as allowed by law.

Subd. (10) Violations

Violation ofthe provisions ofthis policy shall be grounds for disciplinary action against an
employee, up to and including termination of employment.

Subd. (11) Annual Confirmation

Department Heads will sign an annual confìrmation that they have received, read and understood
the Aitkin County Code of Ethics Policy and that they are not aware of any violations of such policy.
Such confirmation will be filed with the Human Resources Director.

I Sectionn. þarassmentpolicy,IncludingSexualHarassmen{gd1!{9¡þlaeel@
I

Purpose: To provide a work environment free of harassment in any form.

Subd. (1) Policy Statement
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(aJ It is the policy of Aitkin County to maintain a work environment free of harassment and
any form of sex discrimination in employment prohibited by Title Vll of the Civil Rights
Act of 1964 and the Minnesota Human Rights Act. Sexual harassment is unacceptable
and will not be permitted. fhreats. threatening languagf: or other acts ofaggression.
harassment. or violence made toward or by any County employee will not be tolerated,
For purposes ofthis policy, a tåreat includes any verbal or physical harassment or
abuse. any attempt at intimidating or instilling fear in others. men4cing gestures.
flashing ofweapons.stalking or any other hostile. aggressive.iniurious or destructive
action undertaken for the purpose of domination or intimidation. &ly g4plCyCq fo!!d
to have acted in violation of this policy will be subject to disciplinary action, up to and
including discharge from employment.

Subd.(2J lGeneralHarassment/-WsrkfÈree4utl'dng

(al <

beha+ier+ielate+lt is Aitkin Countyls expeglatio@
with dignity and respect. The County will not in any instance tolerate bnllli*g
beb,a+i€Fharassment.Employees found in violation of this policywill be disciplined.up
to and including termination.

(b) BClyrneHarassment may be intentional or unintentional. However, it+¡r¡ssåeneted
tlie intention ofthe alleged bull',

harassment is irrelevan jpline
M. It is the effect of the behavior upon tJre individual which is
important Aitkin County considers tJre followine types of behavior examples {C€fin€C

ie*tn a¿¿¡tie+

buìlt{ngjn-the+verlffilaee+of harassmenti

[ii] Shouting,+aisin€q+eieeatan individual in public and/or in orivate.

(iii] Usingverbal or obscene gestures.

(iv] Personal insults and use ofoffensive nicknames.

(v) Public humiliation in any form.

p€rfêFmaå€eoFd€s€riptio+

---Pr¡UliereeFima*ds
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(vi) Unwanted physical contact, physical abuse orthreats ofabuseto an
individual or an individual's r¡roperV [defacing or marking up properE!

[c) work direction. constructive criticism. performance management and disciplinary
actions are not to be construed as harassmenl
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S*b4-[QSubd. (3] Defìnition from Minnesota Human Rights Act (5363A.03. Subd.43.l

(a) "Sexual harassment" includes unwelcome sexual advances, requests for sexual favors,
sexually motivated physical contact or other verbal or physical conduct or
communication of a sexual nature when:

tÐ Submission to that conduct or communication is made a term or condition,
either explicitly or implicitl¡ of obtaining employmen!

(b) Submission to or rejection of that conduct or communication by an individual is used as
a factor in decisions affecting that individual's emplo¡rmen! or

(c) That conduct or communication has the purpose or effect of substantially interfering
with an individual's emplo]rmen! or creating an intimidating, hostile or offensive
employment environment; and the employer knows or should know of the existence of
the harassment and fails to take timely and appropriate action.
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Suåd=(3ìSrrbd-I4L_D efi nition from bitle vll of the civil Rishts

(a) HarassmentonthebasisofsexisaviolationofsectionT03ofTitlevll. sexual
harassment is defined as unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct of a sexual nature when:

(Ð Submission to such conduct is made either explicitly or implicitly a term or
condition of an individual's employment;

(b) submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

[c) Such conduct has the purpose or effect of unreasonably interfering with the indi'¿idual's
work performance or creating an intimidating, hostile, or offensive working
environment.

Comment [BtD1121.. hq1:/ lw.eeoc.gov lta
w+tatutes/üdevfi.ctu! ¡nclude all - Tide Vll,
Pregnancy dlscrimination, Equal Pay Act, Age
Discrimination, Tide I ofthe ADA, CINA, etc.

S"bd={4}Sttbd.Js}-Examples of behavior or conductwhich may constitute harassment
or sexual harassment may include, but are not limited to the following:

(aJ Verbal

(Ð Verbal bullying - slandering. ridiculing or maligning a person or his or her
familY: Persistent name calling which is hurtful. insulting or humiliating: using a
person as the butt ofjokes: abusive and offensive remarks:

(iÐ Unwelcome sexual comments, innuendoes, or suggestions about an
individual's body, clothing or sexual activity;

(b) Discussion of sexual topics, sexual practices, sexual preferences, sexual experiences,
sexual jokes and stories;

(c) Requesting or demanding sexual favors, explicit or implicit suggestions that there is a
positive or negative connection between sexual behavior or sexual compliance and any
term or condition of employment; or

(d) Language of an obscene or sexual connotation and stereotypical terms such as
"sweetheart " "slut" "stud," or "hunk."

(e) Non-Verbal

(iJ Gesture bullying - non-verbal threatening gestures.

(ii) Exclusion - socially or physically excluding or disregarding a person in
work-related activities.

{+-f¡d__The display or posting of sexually explicit or graphic pictures, objects
or items in the work place such as a "girlie calendar,, or cartoons depicting
sexual jokes or sexual acts;

Page 65 ofBl



(f) The use of suggestive facial expressions or gestures of a sexual nature; or

(g) unwelcome visits to an individual's home, hotel room or areas considered private or
outside the work premises.

(h) Physical

(iJ Physical bullying - pushing, shoving. kickine. poking. tripoing. assault. or
threat of physical assault or violence. damase to a person,s work area or
DroDertv-

t*)û!I_Kissing, touching, patting, pinching or brushing against a person,s
body;

$G)_Sexual contacq or

A-{!j}-.Assault and banery.

{-þli}-This list of examples is not intended to be exhaustive. Other types of behavior or
conduct, which are not included in this lis! may constitute sexual harassment and be in
violation of County policy.

Sub4-F)SuþdJAL_Respons ibilities

(a) All county employees and elected officials are required to conduct themselves in a
manner consistent with the spirit and intent of this policy.

(b) Any person who believes he or she has been subjected to harassment or sexual
. harassment by an employee, officer, agent ofthe county, or any third person with

knowledge or belief of conduct which may constitute harassment or sòxual harassment,
must report the alleged acts immediately to an appropriate County official. ISee Article
BB(411.

(c) DepartmentHeads, supervisors, and elected officials are responsible for:

tÐ Establishing and maintaining a climate in the work unit that encourages all
employees to communicate questions or concerns regarding this policy;

(d) Recognizing incidents which they believe may be harassment or sexual harassmen!

[e) Immediately noti$ring the Human Resources Director or designee, or county
Administrator in writing of harassment allegations so that investigatory procedures
may be implemented. The failure of a departrnent head and/or supervisor to report a
complaint of harassment may result in disciplinary action; and

(fl Taking corrective action to eliminate substantiated incidents of harassment or sexual
harassment.
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(g) Retaliation against a person who makes a complaint of harassment or participates,
testifies or assists in the investigation of a harassment complaint is prohibited.
Retaliation includes but is not limited to, any form of intimidation, reprisal or
harassment. Retaliation will not be tolerated and may, in and of itself, result in
disciplinary action, up to and including discharge from employment.

(h) The Human Resources Director or designee is responsible for:

(Ð Informing department heads and supervisors oftheir obligations under this
policy;

(i) Informing employees of the county's policy regarding harassmen! including providing
training and posting ofthis policy; and

fi) Investigating harassment allegations and ensuring that appropriate disciplinary action
is consistently and fairly administered.

Suba- {6)Suþd,gj__lnternal Complainr System and Discipline procedure

(a) Reporting: Any person who believes he or she has been subjected to harassment or
sexual harassment by an employee, officer, agent ofthe county, or any third person with
knowledge or belief of conduct which may constitute harassment or sexual harassment,
must report the alleged acts immediately to an appropriate County official as designated
below.

(bJ Appropriate County officials to whom complaints of harassment or sexual harassment
should be made include:

(c) Your supervisor and/or department head;

(d) The harasser's supervisor and / or department head;

(e) The Human Resources Director or designee;

(fJ The County Administrator.

If tlre individual engaging in harassment is an employee's supervisor and/or department head, the
aggrieved employee should contact the County Administrator/Human Resources Director or
designee. If the individual engaging in harassment is the County Administrator/Human Resources
Director or designee, the aggrieved employee should contact a member of the Aitkin County Board.

REPORT IT_DO NOT IGNORE IT!

Su¡a{+}Suþd-t8}_l nvesti gari on
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(a) Upon notice of an allegation of harassment or sexual harassmen! the Human Resources
Director or designee, or someone they designate, will conduct a prompt, fair, and
thorough investigation of the complaint. Fair consideration will be given to all the facts
presented. All complaints will be handled in a confidential manner to the extent
possible pursuant to applicable laws.

(b) Normally, as the first step of investigation, the individual alleging a violation of this
policy will be interviewed to discuss the nature of the allegations. The investigator will
attempt to obtain the following information:

tÐ A description ofthe incident(sJ, including date(sJ, time(s), and place(s);

(c) Corroborating evidence;

(dJ A list ofwitnesses; and

(e) Identification of the offender(s)

Su¡A={S}fuhd-l9j_Prevention of Harassment

Aitkin County will:

(a) Post notices of County policy and procedures;

(b) Provide training activities in-house;

(c) Provide counseling or support services to victims, or arrange for such services provided
outside the County.

Section C. Smoke-Free And Tobacco¡Free Policy

Purpose: To provide a smoke:free anf!:[ehagso-]frcs working environment for Aitkin County
employees and citizens.

s+u¿-{r}--
Subd={2I$UþdJrul_TheAitkin County Board of Commissioners acknowledges rhe

Minnesota Clean Indoor Air Ac! House File #79, Chapter 21,7,Laws,1975, Enacted
August 7,7975, Minnesota Statutes Q144.411 to Q144.417 regarding "smoking in public
Places."

(al gffe€tive+*bÉ.+-a99kAll Aitkin County buildings will be smoke-free and tobacco-free:
e-cies are also prohibited. @dditionally, there is no smoking
or use of tobacco allowed in any county vehicle. equipment. or on lawn mowers or other
ride-on eouinmenl

(u)@mokingisprohibited25feetfromanybui|dingentranceü
cxú
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I
I(cJ The responsibility for the enforcement of the smoke-free and tobacco-free nsn-smeking

policy@isdelegatedtotheindividualDepartmentHeads,
both elected and appointed.

Section D. Drug Free Workplace Policy

Purpose: To provide a drug and alcohol free working environment for Aitkin County employees
and citizens.

Subd. (1) Introduction

(a) Aitkin Count¡i recognizes that drug use creates significant social problems that have the
potential for causing severe effects to Aitkin County's workforce. Aitkin County has the
responsibility to maintain a drug-free workplace and ensure that its employees perform
their jobs efficiently, safely and in a professional manner. In order to achieve these
objectives, Aitkin County employees must be abìe to work in a drug-free work
environmen! and themselves be free from the effects of drugs while at work.

(bJ The County intends to focus on education, prevention and assistance measures in
striving to maintain a drug-free workplace as well and providing a safe and productive
work environment. The purpose of this policy is to set forth the County's rules
regarding drug use and possession ofsuch in the workplace.

Subd. (2) Scope OfCoverage

The Aitkin County Policy on a Drug-Free Worþlace is applicable to all Aitkin County
employees, independent contractors and volunteers or any individual who is representing
Aitkin County in any capacity. It will be the responsibility of every County Department to
enforce all provisions of this policy. Questions regarding this policy should be referred to
the Aitkin County Central Service Department. The coverage and intent of this policy is in
accordance with the provisions as set forth in the Federal Drug-Free Workplace Act of 1988.

Subd. (3) Definitions

(a) "Work Related Drug Use" is defined as the use of mood-altering drugs, including all
forms ofalcohol, narcotics, depressants, stimulants, hallucinogens, marijuana or the use
ofprescription drugs when resulting behavior or appearance adversely affects work
performance.

(b) "Adversely Affects Work Performance" and "Under the influence" is determined to be
present if the employee is perceptibly impaired; has impaired alertness, coordination,
reaction, responses or effort; ifthe employee's condition threatens the safety of
him/herself or others; or unprofessional or irresponsible conduct detrimental to the
County.

(c) "Controlled Substances" means those substances whose distribution is controlled by
regulation or statute including, but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.
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(d) "Mood-altering" or "Alert" means those substances whose distribution is controlled by
regulation or statute including, but not limited to, narcotics, depressants, stimulants,
hallucinogens and cannabis.

(e) "Reasonable Suspicion" means a basis for forming a belief based on specific facts and
rational inferences drawn from those facts.

Subd. (a) County Employee Assistance Program

Employees may seek assistance through the county in a professional and confidential, out-of-work
setting. Employees who may have an alcohol or other drug use problem are encouraged to seek a
professional assessment before the problem affects their employment status. The Human
Resources Director or designee will act as a confidential liaison between the employee and service
provider if assistance is needed with setting up the initial appointment. Participation in this
program is voluntary and confidential, except as may be required pursuant to Public Law 100-690,
Title V, Subtitled D.

Subd. (5J Consequence OfViolations

Violations of this poìicy may constitute ir¡st+aufegleunfls for discipline, up to and including
discharge. Each situation will be evaluated on a case-by-case basis depending upon the
severity and circumstances involved.

Subd. (6) Prohibitions

(a) No employee shall report to work under the influence of alcohol, controlled substances,
or other drugs which affect his/her alertness, coordination, reaction, response,
judgment decision-making or safety.

(b) No employee shall operate, use or drive any equipment, machinery or vehicle of the
County while under the influence ofalcohol, controlled substances, or other mood-
altering drugs. Such employee is under an affirmative duty to immediately noti$r
his/her supervisor that he/she is not in appropriate mental or physical condition to
operate, use or drive county equipment.

(c) No employee shall unlawfully manufacture, distribute, dispense, possess, transfer, or
use alcohol or a controlled substance in the workplace or wherever the County's work is
being performed.

(d) During work hours or while on the County's premises, no employee shall use, sell,
posses or transfer alcoholic beverages, with the following exceptions:

(Ð Consumption, possession, sale or purchases ofalcohol when authorized by a
Commissioner under separate statutory or executive agency authority.

(e) Possession of alcohol while being transported in a County vehicle in compliance with
applicable statutory requirements.
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(f) Possession of alcohol while in an employee's personal vehicle on the county's premises
. in compliance with applicable statutory requirements.

(g) Possession ofalcohol incidental to an investigation or court proceeding authorized by
the Sheriffor County Attorney.

(hJ Additionally, employees shall not participate in these activities during rest breaks or
during overtime work.

(i) Engaginginoff-dutysale,purchase,transfer,useorpossessionofalcoholorcontrolled
substances may have a negative effect on an employee's ability to perform his/her work
for the county. In such circumstances, the employee is subject to discipline.

Ú) When an employee is taking medically authorized drugs or other substances which may
alter job performance, as defined in Ill-D above, the employee is under an affirmative
duty to noti$r the appropriate supervisor ofhis/her temporary inability to perform the
job duties ofhis/her position.

(k) Agencies shall noti$z the appropriate law enforcement agency when they have
reasonable suspicion, as defìned in III-E above, to believe that an employee may have
alcohol or controlled substances in his/her possession at work or on county premises.
Where appropriate, agencies shall also notify licensing boards.

(l) Employees are restricted from consuming alcoholic beverages or controlled substances
during lunch or dinner meals when returning immediately thereafter to perform work
on behalf of the county. Employees are advised that in any situation subsequent to the
intake ofalcohol or a controlled substance where the employee must continue
conducting the county's business, any employee whose condition or behavior adversely
affects his/her work performance shall be subject to possible discipline, up to and
including discharge.

Subd. (7) Supplemental policies

County departments may promulgate supplemental policies, which are not in conRict with this
policy, including prohibiting the use or consumption ofalcohol and/or controlled substances within
a specified time period before the commencement of work Such pre-work abstinence must be
restricted to employees involved in sensitive security, treatment, or equipment operation and
written notice must be disseminated to affected 

".ploy""r. 
Further,.policies may be adopted only

after meet and confer sessions are held with exclusive representatives and approval ofthe
Minnesota Department of Employee Relations.

Subd. [B) Data Disclosure

Disclosure of information regarding employee alcohol and other drug use in the worþlace must be
consistent with applicable collective bargaining agreements and law. Questions in this area should
be directed to the Employment and Labor Law Section of the Attorney General's Office or to the
Department of Employee Relations, Labor Relations Bureau.
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Subd. (9) Federal Grant Employees

Each employee engaged in the performance ofwork on federal grants or contracts is required to
noti$r their deparûnent head ofany criminal drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such conviction.

Subd. (10) Drug/Alcohol Testing

, Any alcohol and/or other drug testing undertaken by Appointing Authorities shall be in accordance
I with Minnesota Statutes €181.950-957{1984, the Minnesota Drug and Alcohol Testing in the

Workplace Act. Individual department drug and alcohol testing policies must be in written form
and must be reviewed by the Minnesota Department of Employee Relations prior to
implementation.

Section E. fob Classification

Subd. (1J Classification Plan

f ob classifications are shown in Appendix B.

Subd. (2) These policies and procedures express the Aitkin County Board of
Commissioners' intent to maintain a County-wide plan which conforms with Comparable
Worth standards found in Minnesota Statute 8471.991-6471.999 related to local
governments in Minnesota.

Subd. (3) The County fob Classification Plan provides a way for individual County jobs
to be evaluated and classified according to their comparable work value. Each County job
shall be evaluated and placed in a specific classification and pay grade to ensure
compliance with pay equity requirements. The County Administrator shall provide a
consistent format for position descriptions throughout the county, and a consistent
process for evaluating jobs and assigning them to the appropriate pay grade.

subd. (a) It is the inherent right of management to redesign jobs, restructure jobs, and
create new jobs in meeting the objectives of the county. From time to time, management
will need to create new classifications to better respond to the needs and challenges of
Aitkin County. The Plan shall be developed and maintained so that positions
substantiaìly similar with respect to knowledge and skills, supervisory authority, and
working conditions, are included within the same class; and that the same schedules of
compensation shall apply to all positions in the job class, as allowed by collective
bargaining agreements.

suua-6Ì-
Sub+.-ÉeÌfukl¡[5]__Position Descriptions: Each job in the Counry shall have a

corresponding position description. The position description shall define the following
elements of each position:

(a) Objective or summary of the position;
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(b) Essential job duties and responsibilities;

(c) Supervisory authority ofthe position, ifany;

(dJ Required Knowledge, Skills, and Abilities;

(e) Required education, work experience, licenses and certifications;

(f) Physical demands and working conditions;

(gJ Minimum or preferred qualifications; and

(h) Fair Labor Standards Act (FLSA) status.

SUU*{4fukLJfì_Position Reclassifi cation

(a) Position reclassification becomes necessary when a significant change takes place in the
scope ofthe position.

(bJ The County shall review the Classifìcation Plan periodically to ascertain whether or not
it corresponds with existing conditions in the County service, and to make any revisions,
where necessary.

(il Deparfment heads or their designees are encouraged to review position
descriptions during annual performance appraisals and to inform the Human
Resources Director ofany revisions necessary in the position description, noting
if there is a significant change in the nature or scope of the work performed in
the job classification. The Human Resources Director is responsible for assisting
the Departnent Head to make revisions. The County Administrator will approve
position description revisions if the revisions will result in a lower grade level.
County Board approval is required when positions are reclassified to higher
grade levels.

(c) Consideration for job classifications that experience significant change will be handled
on a case-by-case basis with the departrnent head notifuing the Human Resources
Director ofthe changes and reasons for the changes.

(d) The County Administrator shall determine whether a position description substantially
matches an existing classification. Position descriptions that do not substantially match
an existing classification will be forwarded to the consultant or other authority
responsible for evaluating positions in accordance with the County's classification plan.
The evaluation shall include an objective methodology to evaluate the jobs, the
assignment ofpoints and pay grades accordingly, the documentation to support the
decision, and notification to the Human Resources Director ofthe decisions. The Human
Resources Director shall notifii the affected employee(sJ and department head ofthe
result ofthe evaluation, the effective dates ofany change in pay grade, and actual salary.
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(eJ A FLSA non-exempt employee whose job classification is upgraded, within the DBM
classification system, will be placed in the new pay range that results in at least a $0.75
per hour increase. A FLSA exempt employee whose job classification is upgraded, within
the DBM classification system, will be placed in the new pay range that results in at least
a $1,560.00/year increase (pro-rated if reclassification occurs mid-year).

(f) If a position is evaluated at a lower pay grade, within the DBM classification system, the
employee will be placed on their current step in the new lower grade, and the
employee's salary shall be frozen until such time when their grade and step placement
exceeds their current pay rate.

(g) Pay adjustments due to position reclassification will be applied prospectively, not
retroactively. The effective date ofany pay adjustment shall be fanuary 1st or the first
day ofthe first pay period following Board approval ofthe classification change.
Agreement with the exclusive representative will be sought prior to Board action when
necessary and changes must comply with the provisions ofthe union contract.

Srlbd-(&)Suþd.Jz]_Periodic Classifi cation Review

tailÐ-ln the event that an employee requests a classification review and the deparhnent . .

head elects to not bring the request to the Human Resources Director, the employee
may appeal his or her classification by presenting facts to the Human Resources
Director within ten (L0) working days following the department head's response to the
employee. The appeal to the Human Resources Director will be in writing and will
include the departrnent head's response.

{-b-}{jl_The Human Resources Director will review the facts and respond to the employee
within sixty (60) calendar days ofreceipt ofthe appeal. Ifthe Human Resources Director
agrees with the department head, the decision made by the Human Resources Director
will submitthe facts to the CountyAdministrator for resolution. If the Human Resources
Director agrees with the employee, the facts will be submitted to the County
Administrator for resolution, and the decision made by the County Administrator will
be fìnal.

I t*lfi-Periodic classification reviews can be requested by employee(s) of a particular job
. class, to their department head, once every 24 months when significant change has

occurred to the job.

I S"¡¿¡g+Subd. [Bl 
-Classification 

Changes Initiated By the Human Resources Director
I

The Human Resources Director, when he or she deems appropriate, may re-classi$r the grade ofa
position up or down one grade after documenting the reason in writing and discussing with the
supervisor and/or Department Head and obtaining the approval of the County Administrator. This
action may be accomplished in cases where internal rankings do not conform to practiced lines of
authority (i.e., office hierarchy or supervisory authority) but may also account for market
relationships as well. This recommendation would be presented to the County Board for approval.
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Subc-{a0}fufuiJgl---NewPositions

If a new position classification is created, it will be the responsibility of management to define and
determine essential requirements and duties of the position. The Human Resources Director will
work with department heads and supervisors to develop the position description in a format
consistent with all position descriptions. The position description will be assigned to a classification
under the classification plan and to an appropriate pay grade in the compensation plan. Final
approval ofany new position classifications will require County Board approval.

SectionF. EmployeeRecognitionSeryiceAwards

Purpose: To formally recognize employees who have completed 25, thereafter in increments of 5,
years of service by presenting them with an award for their achievemenl

Subd. (1) In appreciation oftheir contribution, Aitkin County employees shall receive
a service award for reaching 25, 30, and 35 years ofservice. The Empleyee-*eeeg+iti€*

shallcoordinatethese|ection,purchasingand
presentation of the awards.

Subd. (2) The dollar value ofeach award will also be based upon the years ofservice:

(a) 2Syearsofservice $ 50

(bJ 30 years of service 

-$100
(c) 35 years ofservice $150

In *reyear 2000, these e
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ARTICLE IX FORMS AND ATTACHMENTS

SectionA. AppendixA,SalarySchedule

I Employees covered by these compensation guidelines shall receive an annual salary or wage as
approved by the Aitkin County Board of Commissioners. Salary increases will take effect January 1.,

2015, for all positions.
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Section B. Appendix B, fob Classifications

Non-union fob Classifications M

ACCOUNTANT (Highway Dept.J 10

ADMINISTRATIVE ASSISTANT (County
Administrator's Offìce) 5

ADMINISTRATIVE COORD.-LLCC 5

ASST. COUNTY ASSESSOR 9

ASST. COUNTYATTORNEY I 7t

ASST. COUNTY ATTORNEY II 13

ASST. COUNTY ENGINEER 13

ASST. HWY. MAINT. FOREMAN 6

ASST. LAND COMMISSIONER 10

ASST, ZONING ADMINISTRATOR 10

BUILDING & GROUNDS SUPERVISOR 7

CHILD SUPPORT SUPERVISOR e10

coMPLTANCE OFFICER/WETLAND SPE 9

COMPUTER SPICIALIST/ Iseries 3

COMPUTER SPECIALTST/ WEB 4

CONFIDENTIAL SECRETARY fSheriffl s Offìce) 4

cooK -LLcc 't

COOK-HOUSEKEEPER - LLCC 1
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COUNTY ADMINISTRATOR 20

COUNTY ASSESSOR 74

COUNTY ENGINEER 1B

CRIME VICTIM COORDINATOR 6

CUSTODIAN 2

DEPUTY AUDITOR / PAYROLL TECHNICIAN 6

EC0NOMTC DEV/FOREST rND. COORD 10

ENVIRONMENTAL HEALTH SPEC. 9

ENVIRONMENTAL SERVICE DIR 74

FINANCIAL ASSISTANCE SUPERVISOR (HHS) 10

FINANCIAL ASSISTANT [Auditor's Office) 10

FrscAL supERVrsoR / COLLECTIONS OFFTCER
(HHSI 10

FOOD SERVICE COORD,-LLCC 23

GIS COORDINATOR 9

HEALTH AND HUMAN SERVICES DIRECTORX 1B

HEALTH EDUCATOR 9

HUMAN RESOURCES DIRECTOR L4

HUMAN RESOURCES SPECIALIST 5

HWY. MAINT. FOREMAN 10

INSTRUCTION COORD,-LLCC 10

IT DIRECTOR 14

LAND COMMISSIONER 14

LAND SURVEY COORDINATOR 9
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LLCC BUSINESS AND MARKETING MANAGER 72

MAINTENANCE COORD.-LLCC 23

NETWORK ADMINISTRATOR 9

NETWORK APPLICATION SUPPORT SPECIALIST 7

OFFICE ASSISTANT IV (Highwayl 4

OFFICE MANAGER / LEAD PARALEGAL B

OFFICE SUPPORT SPECIALIST, SR. 4

PUBLIC HEALTH NURSE 10

PUBLIC HEALTH SUPERVISOR 13

REGISTERED NURSE 9

RIGHT OF WAY / PERMITTING AGENT I
SCHOOL YEAR INSTRUCTOR NATURALIST.LLCC 5

SOCIAL SERVICES SUPERVISOR 13

SR. ASST. COUNTY ATTORNEY 17

VETERANS SERVICES OFFICER 9

* indicates individuals who have an individual contract.
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Section C. Appendix C, Christrnas Eve

December 9, 2014

Excerpt from Aitkin County Board Minutes

Motion by Commissioner Niemi, seconded by Commissioner Marcotte and carried, all members
voting yes to approve closing the County Offices on Christrnas Eve 2014 and authorizing non-union
employees to be absent with pay.
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Aitkin
County

Aitkin County Board of Gommissioners
Agenda Request Form

Requested Meeting Date: July 1 4' 2015

Title of ltem: Committee Reports

q
Agenda ltem #

,/ REGULAR AGENDA Action Requested by: County Commissioners

Committee Freq Schedule Cu rrent Board Representatives

Association of MN Counties (AMC)
Environment & Natural Resources Policy
General Government
Health & Human Services
lndian Affairs Task Force
Public Safety Committee
Transportation Policv

Commissioner Brian Napstad
Commissioner Anne Marcotte
HHS DirectorTom Burke
HHS Director Tom Burke
Com m issioner Laurie Westerlund
Commissioner Don Niemi

Aitkin Airport Commission Monthlv 1 "' Thursdav Wedel
Aitkin Countv Water Planninq Task Force Bi-monthlv 3'' Wednesdav Wedel
Aitkin Economic Development Administration As needed Wedel
Arrowhead Cou nties Association I or 9x vearlv 1x a month Niemi and Marcotte
Arrowhead Economic Oooortunitv Aoencv Ouarterlv Westerlund
Arrowhead Reoional Develooment Council Monthlv 3'' Thursdav Niemi
ATV Committee As needed Napstad and Marcotte
Bio Sandv Lake Manaoement Plan Monthlv 2"" Thursdav Naostad. Alt. Marcotte
Central MN Corrections Monthlv 3'o Wednesdav Wedel. Westerlund
Development Ach ievement Center Monthlv 3'" Thursdav Westerlund. Alt. Niemi
East Central Reoional Librarv Board Monthlv 2no Mondav Niemi
Economic Development Monthlv 1"' Wednesdav Marcotte and Niemi
Emeroencv Manaoement As needed Wedel
Environmental Assessment Worksheet As needed Marcotte and Napstad
Extension 4x vear Mondav Wedel and Westerlund
Facilities As needed Wedel and Napstad
Forest Advisory Every other

month
3'' Tues of even
numbered mths

Marcotte and Napstad

H&HS Advisory (Liaison) Monthly except
Julv

1.'Wednesday Westerlund and Marcotte

Historical Societv (Liaison) Monthlv 4"'Wednesdav Wedel
HRA Monthlv 4"'Wednesdav Westerlund
lnsurance As needed Wedel and Westerlund
lnvestment As needed All Commissioners
Joint Powers Natural Resource Board Monthlv Last Mondav Napstad and Land Cmr Jacobs
Labor Manaoement Quarterlv Varies Wedel, Alt. Westerlund
Lakes and Pines Monthlv 3'" Mondav Niemi, Alt. Marcotte
Law Librarv Quarterlv Set bv Judoe Niemi
McGreqor Airport Commission Monthlv '1'' Wednesdav Napstad
Mille Lacs Watershed Monthlv 3to Mondav Niemi. Westerlund
Mississippi Headwaters Board Monthlv 3'u Fridav Napstad
MN Rural Counties Caucus 8x vear Varies Niemi, Alt. Marcotte
NE MN Office Job Traininq As called Napstad
Northeast MN ATP 2xyear Niemi and Enqineer Welle
Northeast Waste Advisorv Com m ittee Quarterly 2"'Mondav Napstad, Alt. Westerlund
Norihern Counties Land Use Coordinatino Board Monthlv 1'' Thursdav Napstad, Alt. Marcotte
Ordinance As needed Naostad and Marcotte
Park Commission Monthlv 2"" Mondav Westerlund
Personnel As needed Marcotte and Wedel
Planninq Commission Monthlv 3'o Mondav Westerlund
Purchasino/Buildinq As needed All Commissioners
Snake River Watershed Monthlv 4"'Mondav Niemi
Sobriety Court Monthlv 3'" Tuesdav Wedel
Solid Waste Advisory As needed Naostad and Westerlund
Toward Zero Deaths Monthlv 2"" Wednesdav Wedel
Tri-County Community Health Services Quaderly &

as needed
2"" Thursday Westerlund
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