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Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: August 23,2016

Title of ltem: County VSO Operational Enhancement Grant Program

2T
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

Action Requested: Direction Requested

Approve/Deny Motion Discussion ltem

Ø nOopt Resolution (attach draft) Hold Public Hearing*
*provide copy of hearing notice that was published

Submitted by:
Penny Harms

Department:
Veterans Service Office

Presenter (Name and Title): Estimated Time Needed:

Summary of lssue:

Aitkin County Veteran Services is eligible to receive a CVSO Operational Enhancement Grant lor FY17 in the amount of
$10,000 from the MN Department of Veterans Affairs.

The purpose of this grant is to enhance the operations of the Aitkin County Veterans Service Office. The grant can be
used for outreach, marketing, transportation, and office equipment.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Adopt the attached resolution.

Financial lmpact:
ls there a cosf associated with this request? Yes No
What is the total cost,
/s ffirs budgeted?

and ?$
Yes Please Explain:

Legally binding agreements must have County Attorney approval prior to submission



CERTIFIED COPY OF RESOLUTION OF GOUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED August 23,2016

By Commissioner: xx 201 60823-0xx

Gountv VSO Operational Enhancement Grant Proqram

BE lT RESOLVED by Aitkin County that the County enter into the Grant Gontract with the Minnesota
Department of Veterans Affairs (MDVA) to conduct the following project: Gounty Veterans Service Office
Operational Enhancement Program. The grant must be used to provide outreach to the county's veterans;
to assist in the reintegration of combat veterans into society; to collaborate with other social service agencies,
educational institutions, and other community organizations for the purposes of enhancing services offered to
veterans; to reduce homelessness among veterans; and to enhance the operations of the county veterans
service office, as specified in Minnesota Laws 2013 Chapter 142 Article 4. This grant should not be used to
supplant or replace other funding.

BE lT FURTHER RESOLVED by Aitkin County that the County Veterans Service Officer, Penny Harms be
authorized to execute the Grant Contract for the above-mentioned program on behalf of the County.

Commissioner xx moved the adoption of the resolution and it was declared adopted upon the following vote

FIVE MEMBERS PRESENT AII Members ¡IotJng]es

srATE OF MTNNESOTA)
COUNTY OF AITKIN}

I, Nathan Burkett, County Administrator, Aitkin County, Minnesota do hereby certify that I have compared the foregoing with the original
resolution filed in the Administration Office of Aitkin County in Aitkin, Minnesota as stated in the minutes of the proceedings of said
Board on the 23'd day of Auqust 2016, and that the same is a true and correct copy of the whole thereof.

Witness my hand and seal this 23'd day of August 2016

Nathan Burkett
County Administrator
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2.

STATE OF MINNESOTA

MINNESOTA DEPARTMENT OF VETERANS AFFAIRS

COUNTY VETERANS SERVICE OFFICE OPERATIONAL ENHANCEMENT GRANT PROGRAM

GRANT AGREEMENT

This grant agreement is between the State of Minnesota, acting through its Commissioner of the MINNESOTA

DEPARTMENT OF VETERANS AFFAIRS ("State" or "MDVA") and Aitkin County, 2L7 2nd St. NW, Room 130,

Aitkin, MN, 56431 ("Grantee").

Recitals
Under Minnesota Statutes S197.608, as amended by Minnesota Laws 2075, Chapter 77, Arlicle 1-, Section

37, Subdivision 2, the State is empowered to enter into this grant.

TheStateisinneedofenhancingtheoperationoftheCountyVeteransServiceOffices. Thisgrantmustbe
used to enhance the operations of the Grantee's County Veterans Service Office under Minnesota Statutes

9197.608, Subdivision 4(a), and should not be used to supplant or replace other funding.
The Grantee represents that it is duly qualified and agrees to perform all services described in this grant

agreement to the satisfaction of the State. Pursuant to Minnesota Statutes 5168.98 Subdivision L, the
Grantee agrees to minimize administrative costs as a condition of this grant.

Grant Agreement
L. Term of Grant Agreement

1,.1, Effective date: July 1, 2OL6 or the date the State obtains all required signatures under

Minnesota Statutes 916C.05, subdivision 2, whichever is later.

The Grantee must not begin work under this grant agreement until this contract is fully
executed and the Grantee has been notified by the State's Authorized Representative to
begin the work, except as permitted by Minnesota Statutes 5168.98, Subdivision 11.

L.2 Expírøtíon dote: June 30, 20t7, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.

t.3 Suruivol of Terms; The following clauses survive the expiration or cancellation of this grant

agreement: 8. Liability; 9. State Audits; 10. Government Data Practices and lntellectual

Property; 12. Publicity and Endorsement; 13. Governing Law, Jurisdiction, and Venue; and 15

Data Disclosure.

2. Grantee's Duties
The Grantee, who is not a state employee, will:

2.1 Comply with required grants management policies and procedures set forth through Minn.

Stat. S168.97, Subd. ¿ (a) (r).
2.2 Conduct the County Veterans Service Office Operational Enhancement Grant Program

("Program") by purchasing one, or more, of the allowable goods and services as specified in

the CVSO Operational Enhancement Grant ltems Approved/Disapproved for Fiscal Year 2O\7,

identified as Attachment A, which is attached and incorporated into this grant agreement.

2.3 lftheGranteewishestopurchaseagoodorservicenotlistedontheapproveditemslistofthe
CVSO Operational Enhancement Grant ltems Approved/Disapproved for Fiscal Year 2Ot7,

Attachment A, they shall submit a written request to the State's Grants Specialist listing the

item, the estimated cost, and how the item will benefit county veterans. The item may only be

purchased with grant funds upon receipt of written approval from MDVA.
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2.4 Comply with the requirements specified in the MDVA Grants Manual (Rev. 2), Attachment D,

which is available on the MDVA Website - Grants Page:

http://mn.eov/mdva/resourcesÆederalresources/grants/. ln the event that a ny provision of
the MDVA Grants Manual is not consistent with any language of the grant agreement, then the
terms of this grant agreement supersede the inconsistent provision,

2.5 Submit the current annual County Budget for the County Veterans Service Office Operational
Enhancement Program to MDVA along with the signed FY2O77 Grant Agreement at the
beginning of the grant period (Ref: Attachment E - CVSO County Budget Example.) This grant

is to be used only as authorized under Minnesota Statute 197.608, Subd,5. This grant must
not be used to supplant any existing funding, or to duplicate any programs or services

available to veterans from other agencies or organizations.
2.6 Upon the conclusion ofthis grant, the Grantee shall submit a Final Reportto MDVA, as

outlined in the MDVA Grants Manual (Rev. 2), in sufficient detail and to the satisfaction of the
State, which provides a context for the grant outcomes and accounts for all grant funds
expended, lftheGranteeiseligibleforagrantunderthisPrograminthefollowingfiscalyear,
MDVA will not enter into a new grant agreement nor issue any payment, until the Final Report

for the current fiscal year has been received and approved by the MDVA Grants Specialist.

2.7 lntheeventthatanyprovisionoftheGrantee'scharterormission,incorporatedintothisgrant
agreement by reference, is not consistent with any portion of the grant agreement, then the
terms of this grant agreement supersede the inconsistent provision,

2.8 Disclose immediately to the State Grants Specialist in writing, all personal or professional
Conflict of lnterest situations that arise, at any time, during the administration of the grant, in
order to determine if corrective action is necessary. (Ref: MDVA Grants Manual, Rev. 2,

Appendix G.)

2.9 Allow the State, at any time, to conduct periodic site visits and inspections to ensure work
progress as specified in the MDVA Grants Manual (Rev. 2), including a final inspection upon
grant completion.

3. Time
The Grantee must comply with all the time requirements described in this grant agreement. ln the
performance of this grant agreement, time is of the essence.

4. Consideration and Payment
4.1 Consideration. Consideration for all services performed by Grantee pursuantto this grant

agreement shall be paid by the State as follows:
4.1,1 Compensotion.The Grantee will be paid an Advanced Payment lump sum of $10,000

and must utilize funds for allowable goods and services as specified in the CVSO

Operational Enhancement Grant ltems Approved/Disapproved for Fiscal Year 20t7,
Attachment A. To ensure compliance with the duties listed in Clause 2 "Grantee's
Duties," Grantee will complete provided (Microsoft Excel Spreadsheets)Work Plan

and Proposed Budget Expenditure Spreadsheet, identified as Attachment B, a

sample of which is attached and incorporated into this grant agreement, and Final

Report and Budget Expenditure Spreadsheet, identified as Attachment C, a sample

of which is attached and incorporated into this grant agreement. Grantee will
submit Attachments B and C to the State consistent with the requirements specified
in the MDVA Grants Manual (Rev. 2).
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4.t.2 Travel Expenses. Travel and subsistence expenses actually and necessarily incurred

bythe Grantee as a result of this grant agreement is an allowable expense. The

Grantee will report travel and subsistence expenses on the Travel Expense

Worksheet, (as provided in the MDVA Grants Manual (Rev. 2), Appendix F), in no
greater amount than provided in the current "Commissioner's Plan" promulgated by

the Commissioner of Minnesota Management and Budget (MMB).

4.L.3

Travel and subsistence expenses incurred outside Minnesota in neighboring States is

allowed, when necessary for the accomplishment of routine tasks (e.g. transporting
Veterans to medical appointments, attending conferences etc.) related to the
County Veterans Service Officer work.
Totol Obligation The total obligation of the State for all compensation and

reimbursements to the Grantee under this grant agreement will not exceed

slo,ooo, {TEN THOUSAND DOLLARS.)

4.2 Poyment
4.2.1. lnvoices. The State will promptly pay the Grantee an Advance Payment lump sum

payment as specified in Clause 4.1.3 upon execution of this Grant agreement.

EligÍble Costs,ln order to be eligible for Grant Funds, costs must be reasonable,

necessary, and allocated to the grant, permitted by appropriate State cost principles,

approved by the State and determined to be eligible pursuant to Minnesota Laws

2015, Chapter 77, Article L, Section 37, Subdivision 2, and this Grant agreement.

Unexpended Funds.lf the work specified in the Grantee's Duties is not completed,
or is completed without expending the budgeted total of MDVA grant funds, the

Grantee shall apply MDVA grant funds towards the total cost properly expended on

the Tasks specified in the Grantee's Duties, and shall promptly return to the MDVA

any funds greater than S25.00 not so expended. All advance payments on the grant

must be reconciled within L2 months of issuance or within 60 days of the end of the
grant period, whichever comes first.

4.2.2

4.2.3

4.3 Contractíng and Bidding Requirements
4.3.1, Invoíces. Any services and/or materials that are expected to cost $25,000 or more

must undergo a formal notice and bidding process.

4.3.2 Any services and/or materials that are expected to cost between SL0,000 and

$24,999 must be scoped out in writing and offered to a minimum of three (3)

bidders.
4.3.3 Any services and/or materials that are expected to cost between $5,000 and $9,999

must be competitively based on a minimum of three (3)verbal quotes.

4.3.4 Support documentation of the bidding process utilized to contract services must be

included in the Grantee's financial records, including support documentation
justifying a single/sole source bid, if applicable.

4.3.5 For projects that include construction work of S25,000 or more, prevailing wage

rules apply per Minn. Stat. $177.41" through 177.44 consequently, the bid request

must state the project is subject to prevailing wage, These rules require that the

wages of laborers and workers should be comparable to wages paid for similar work

in the community as a whole. A prevailing wage form should accompany these bid

submittals.
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4.3.6 The Grantee will record Contracting and Bidding quotes according to the bidding
thresholds specified above on the Contracting and Bidding Log Sheet, as provided in
the MDVA Grants Manual (Rev. 2), Appendix I and submit with the Final Report (as

applicable.)

5. Conditions of Payment
All services provided by the Grantee under this grant agreement must be performed to the State's

' satisfaction, as determined at the sole discretion of the State's Authorized Representative and in
accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations. The
Grantee will not receive payment, or will return payment already received, for work found by the State
to be unsatisfactory or performed in violation of federal, state, or local law, The Grantee will be bound
to the current MDVA Grants Manual, (Rev. 2) as provided by the State.

6. Authorized Representative
The State's Authorized Representative is Brad Lindsay, Deputy Commissioner, Minnesota Department
of Veterans Affairs, Veterans Service Building, 20 West L2th Street, St. Paul, Minnesota 55155, 651,-757-

1582, brad.lindsav@state.mn.us or his/her successor, and has the responsibility to monitor the
Grantee's performance and the authorityto acceptthe services provided underthis Grant agreement.

The Grantee's Authorized Representative is Penny Harms, CVSO, Aitkin County,2tT 2nd St. NW, Room

130, Aitkin, MN, 5643L , (218) 927-7320, penny.harms@co.aitkin.mn.us, or his/her successor. lf the
Grantee's Authorized Representative changes at any time during this grant agreement, the Grantee
must immediately notify the State.

7. Assignment, Amendments, Waiver, and Grant Agreement Complete
7.I Assígnment. The Grantee shall neither assign nor transfer any rights or obligations under this

grant agreement without the prior written consent of the State, approved by the same parties
who executed and approved this grant agreement, or their successors in office.

7.2 Amendments, Any amendments to this grant agreement must be in writing and will not be

effective until it has been executed and approved bythe same parties who executed and
approved the original grant agreement, ortheir successors in office.

7.3 Waiver. lftheStatefailstoenforceanyprovisionofthisgrantagreement,thatfailuredoes
not waive the provision or the State's right to enforce it,

7,4 Grant Agreement Complete. This grant agreement contains all negotiations and agreements
between the State and the Grantee. No other understanding regarding this grant agreement,
whether written or oral, may be used to bind either party.

8. Liability
The Grantee must indemnify, save, and hold the State, its agents, and employees harmless from any
claims or causes of action, including attorney's fees incurred by the State, arising from the
performance of this grant agreement by the Grantee or the Grantee's agents or employees. This

clause will not be construed to bar any legal remedies the Grantee may have for the State's failure to
fulfill its obligations under this grant agreement.
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9. State Audits
Under Minn. Stat. 5 168.98, Subd.8, the Grantee's books, records, documents, and accounting

procedures and practices of the Grantee or other party relevant to this grant agreement or transaction

are subject to examination by the State and/or the State Auditor or Legislative Auditor, as appropriate,
for a minimum of six years from the end of this grant agreement, receipt and approval of all final
reports, orthe required period of time to satisfy all state and program retention requirements,
whichever is later,

10. Government Data Practices and lntellectual Property
10.1 Government Ddtø Proctices. The Grantee and State must comply with the Minnesota

Government Data Practices Act, Minn. Stat. Ch. L3, as it applies to all data provided bythe
State under this grant agreement, and as it applies to all data created, collected, received,

stored, used, maintained, or disseminated by the Grantee under this grant agreement. The

civil remedies of Minn. Stat. 513.08 apply to the release of the data referred to in this clause

by either the Grantee or the State. lf the Grantee receives a request to release the data

referred to in this Clause, the Grantee must immediately notify the State. The State will give

the Grantee instructions concerning the release of the data to the requesting party before
the data is released. The Grantee's response to the request shall comply with applicable law,

L0.2 lntellectuol Property Rights
L0.2.7 tntellectuql Property RÍghts. The State owns all rights, title, and interest in all of the

intellectual property rights, including copyrights, patents, trade secrets, trademarks,
and service marks in the works and documents creofed and paid for under this Gront
Agreement. The "works" means all inventions, improvements, discoveries (whether

or not patentable), databases, computer programs, reports, notes, studies,
photographs, negat¡ves, designs, drawings, specifications, materials, tapes, and disks

conceived, reduced to practice, created or originated bythe Grantee, its employees,

agents, and subcontractors, either individually or jointly with others in the
performance of this Grant Agreement. "Works" includes documents. The

"documents" are the originals of any databases, computer programs, reports, notes,

studies, photographs, negatives, designs, drawings, specifications, materials, tapes,

disks, or other materials, whether in tangible or electronic forms, prepared by the

Grantee, its employees, agents, or subcontractors, in the performance of this Grant

Agreement. The documents will be the exclusive property of the State and all such

documents must be immediately returned to the State by the Grantee upon

completion or cancellation of this Grant Agreement. To the extent possible, those

works eligible for copyright protection under the United States Copyright Act will be

deemed to be "works made for hire." The Grantee assigns all right, title, and interest

it may have in the works and the documents to the State. The Grantee must, at the
request ofthe State, execute all papers and perform all other acts necessaryto

transfer or record the State's ownership interest in the works and documents.

L0.2.2 Obligations
t0,2.2.1. Notilicqt¡on. Whenever any invention, improvement, or discovery

(whether or not patentable) is made or conceived for the first time or

actually or constructively reduced to practice by the Grantee, including its

employees and subcontractors, in the performance of this Grant

agreement, the Grantee will immediately give the State's Authorized

Representative written notice thereof, and must promptly furnish the
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r0.2.2.2

State's Authorized Representative with complete information and/or
disclosure thereon.
Representation.The Grantee must perform all acts, and take all steps
necessary to ensure that all intellectual property rights in the works and
documents are the sole property of the State, and that neither Grantee
nor its employees, agents, or subcontractors retain any interest in and to
the works and documents. The Grantee represents and warrants that the
works and documents do not and will not infringe upon any intellectual
property rights of other persons or entities. Notwithstanding Clause 8, the
Grantee will indemnify; defend, to the extent permitted by the Attorney
General; and hold harmless the State, at the Grantee's expense, from any
action or claim brought against the State to the extent that it is based on a

claim that all or part of the works or documents infringe upon the
intellectual property rights of others. The Grantee will be responsible for
payment of any and all such claims, demands, obligations, liabilities, costs,
and damages, including but not limited to, attorney fees. lf such a claim or
action arises, or in the Grantee's or the State's opinion is likely to arise,
the Grantee must, at the State's discretion, either procure for the State
the right or license to use the intellectual property rights at issue or
replace or modify the allegedly infringing works or documents as

necessary and appropriate to obviate the infringement claim. This remedy
of the State will be in addition to and not exclusive of other remedies
provided by law.

LL. Workers' Compensation
The Grantee certifies that it is in compliance with Minn. Stat. $176.181, Subd. 2, pertaining to workers'
compensation insurance coverage. The Grantee's employees and agents will not be considered State
employees. Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of
these employees and any claims made by any third party as a consequence of any act or omission on
the part of these employees are in no waythe State's obligation or responsibility.

12. Publicity and Endorsement
t2.L Publicity. Any publicity regarding the subject matter of this grant agreement must identify

the State as the sponsoring agency and must not be released without prior written approval
from the State's Grants Specialist. For purposes of this provision, publicity includes notices,
informational pamphlets, press releases, research, reports, signs, and similar public notices
prepared by or for the Grantee individually or jointly with others, or any subcontractors,
with respect to the program, publications, or services provided resulting from this grant
agreement.

12.2 Endorsement. The Grantee must not claim that the State endorses its products or services,

13. Governing Law, Jurisdiction, and Venue
13.1 Minnesota law, without regard to its choice-of-law provisions, governs this grant

agreement. Venue for all legal proceedings out of this grant agreement, or its breach, must
be in the appropriate state or federal court with competent jurisdiction in Ramsey County,
Minnesota.

i

I

I

i
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14. Termination
L4.t Termînation by the Stote. The State may immediately terminate this grant agreement with

or without cause, upon 30 days' written notice to the Grantee. Upon termination, the
Grantee will be entitled to payment, determined on a pro rata basis, for services

satisfactori ly perform ed,

I4.2 Terminotíon for Couse. The State may immediately terminate this Grant agreement if the
State finds that there has been a failure to comply with the provisions of this Grant

agreement, that reasonable progress has not been made or that the purposes for which the
funds were granted have not been or will not be fulfilled. The State may take action to
protect the interests of the State of Minnesota, including the refusal to disburse additional
fundsandrequiringthereturnofall orpartofthefundsalreadydisbursed. lftheGrantee
does not commence the grant project within six (6) months of the effective date of this
Grant agreement, as evidenced by the incurrence of documented expenses for eligible grant

costs, then this Grant agreement shall be reviewed by MDVA, and may be terminated and

the funds returned to MDVA to be reallocated.
L4.3 Termindtíon for tnsufficient Funding. The State may immediately terminate this Grant

Contract if:
L4.3.1 lt does not obtain funding from the Minnesota Legislature;
14.3.2 Or, if funding cannot be continued at a level sufficient to allow for the payment of

the services covered here. Termination must be by written or fax notice to the
Grantee. The State is not obligated to pay for any services that are provided after
notice and effective date of termination. However, the Grantee will be entitled to
payment, determined on a pro rata basis, for services satisfactorily performed to the

extent that funds are available. The State will not be assessed any penalty if the
Agreement is terminated because of the decision of the Minnesota Legislature, or

other funding source, not to appropriate funds. The State must provide the Grantee

notice of the lack of funding within a reasonable time of the State's receiving that
notice.

15. Data Disclosure
Under Minn. Stat. $ 270C.65, Subd. 3, and other applicable law, the Grantee consents to disclosure of
its social security number, federal employer tax identification number, and/or Minnesota tax

identification number, already provided to the State, to federal and state tax agencies and state

personnel involved in the payment of state obligations. These identification numbers may be used in

the enforcement of federal and state tax laws which could result in action requiring the Grantee to file

state tax returns and pay delinquent state tax liabilities, if any.

7FY2017 <County> County CVSO Grant Agroement MDVA



APPROVED:

L. STATE ENCUMBRANCE VERIFICATION
lndividual certifies thøt funds hove been
encumbered os required by Minnesoto Stotutes 5

164.15 and 16C.05.

Signed

Date

SWIFT Contract/PO No(s):

2. GRANTEE: Aitkin County
The Grantee certifies thot the appropriate person(s)

hove executed the grant agreement on beholf of the
Grantee as required by opplicable orticles, bylows,
reso I utio ns, o r ord ina nce s.

G ra ntee:

Title:

Date

Grantee:

Title:

Date:

3. STATE AGENCY: MINNESOTA DEPARTMENT

OF VETERANS AFFAIRS

Signed:
(W¡th delegated authority)

Title

Date:

Distr¡butlon:
Agency
Grantee
State's Author¡zed Representative - Photo Copy
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ATTACHMENT A

Minnesota Statute E 197.608, as amended, provides that this grant may be utilized for the following general purposes.

¡ To provide outreach to the county's veterans.
¡ To âss¡st in the reintegration of combat veterans into society.
o To collaborate with other socíal service agencies, educational institutions, and

other community organizations for the purposes of enhancing services offered to veterans'

¡ To reduce homelessness among veterans.
¡ To enhance the operations of the county veterans service office.

Only the items approved on this form are authorized for purchase using grant funds. The MDVA will seek

recovery from your county for any items not on this list that have been purchased with grant funds.

9

CVSO Grant - ltems Approved/Oisapproved -FYãOL7
Expenses mustbe incurred before the end ofthe grantperiod (June 30,2017)

EQUIPMENT & SUPPLIES

Monitors and Dual monitor video cards Teleconferencing equipment

Laptops/Tablet PC's/l-Pad (i n cl u d i n g

occessories)

Paper shredders or shredding contracts

Personal computers - Desktop TV /DVD combinations

Printers/Scanners Mobile broadband data access device/Hotspot
contracts or

Phone & Internet Service/Cellular Phones/
Smart Phones

Fax machines and installation of ¡nit¡al phone line (No

monthly contrqcts or fees.)
Photo copiers (or 72 month lease) (lncluding

u se r m o i nte na n ce a g re e me nts.)

Digital Cameras

Digital Video Recorders Digital Projectors - tCD/DtP

Office Supplies related to administering the
CVSO grant (e.g. copy paper, toner cartridges,

ink cartridges, etc.).

Office Furniture that is necessarv and is directly related

to computerization and organization efforts (required

furniture for newly purchased equipment such as

computer desk, printer stand, scanner table, etc. or other

items to increase organization like filing cabinets, etc.).

Offïce Furniture lhal is necessarv and is directly related

ton ncreased staffi desk, chair cubicl etc.

Headsets - Phone ONLY [abel printers and suPPlies

SOFTWARE & COMPUTER TRAINING
Trainings (Microsoft Office - WORD, Excel) etc.Webinars

Veterans lnformation/Case Management Systems and Software ( I nctu d i n g u se r ma ¡ nte n o n ce ag ree me nts. )

MARKETING

Marketing expenses (Display boards, radio

airtime, TV airtime and newspaper ads,

*Publicity llems (Mognets, Brochures, Challenge Co tns -
ce to Linkvet) up to a maximum ofmust include
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VETERANS SERVICES
Expenses related to the toal of reducing
Veteran homelessness (Must be pre-opproved)

Staff expenses for new/increased staff or to fund staff
that were previously hired utilizing this grant that
provide direct services to veterans.

Training at local colleges - lncludes all staff in

CVSO Office and must relate to the position of
CVSO. (Must be pre-approved)

Travel expenses related to MACVSO / MDvA/ USDVA

sponsored training events. (lncluding tronsportdtion,
lodging and registratlon fees)

Transportatíon expenses related to the
transport of Veterans need¡ng to access their
ben efits ( I n cl uding van/vehicle pu rchases for
this primary purpose, maintenance, fuel, etc.)

Req u ired NACVSO Accred itation I CEU I CV A Tra in ing *
Must provide a "Certificate of Completion" after training.
(Tronsportotion, Lodging ond Registrotion)

Medical Expenses to pay for Znd opinions on
previously denied VA disability claims.

t'Outreach" Expenses such as benefits fairs, town halls
and seminars are allowed however the primary purpose of
the event must be to provide information about Vetcrans
benefits.
Refreshments & food over 8500.00 musl be pre-approved)

Expenses related to the reintegration of
returning service members (lncluding travel
expenses to official reintegration events)

Employee Meals related to officialtravel for required
training are allowable as specified in Chapter 15 -
Expense Reimbursement per the State of Minnesota
"Commissioner's Plan" located at www.mn.gov/mmb
Website.

Veteran Medallion Samples (VA Marker)
(three sizes) to display in the office
Veteran Cemetery Markers/Flag Holders
(Replacement of damaged/stolen MDVA
supplied)
Veteran Cemetery Markers/Flag Holders
(New for Veterans not eligible for MDVA
supplied)

Gift Cards (gas, public transportation, food etc.) are
allowable. Must keep a detailed record using the Gift
Certificate Log Spreadsheet.
Note: Gift Certificates must be distributed to Veterans within
the same grant period as when purchased and before the grant
Expiration Date (June 30.)

Expenses related to the collaboration with other social service agencies, educational institutions, and other
community organizations for the purposes of enhancing services offered to veterans.

Note: A detailed Account Activity Statement including 1)Veteran Name, 2)Total Dollars, 3) Payee info and 4)
Descri ption is required for the Final Closeout Report

billboards, CVSO shirts & jackets (Must display
the LinkVet logo)

L5% ofthe annual CVSO grant amount. (e.g. Total Grant
Amount 57,500 = S1,125 publicitv items.)

Also Approved:
. Reference materials (medical dictionaries, VA rules and regulations manuals, etc.).
. Up to one year of extended warranties/extended maintenance contracts on equipment and related

software purchased during this grant cycle ONLY.

o Payments made to a third party on behalf of a veteran, their survivors or their dependents, such as

mortgage, rent, auto loans, insurance, credit cards, etc. with prior Stote approval.

*NOTE: The maximum purchase price for certain ítems does NOT include tax or shipping charges.

Items Not Approved:
. Direct cash assistance payments to veterans, their survivors or dependents.
. Donat¡ons (includes contributions to organ¡zat¡ons that "advert¡se" donors)
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Attachment B - Sample Only

,¿, B B

1 Cl'S0Ttiorþhn & orotøsed BudgetExpeuditures Sprerdrheef

2 Counç- fame:

C.ISO -{nthori¡ed
3 Representatire ts¡me:

4 Pro¡ectNrnre: Erh¡nocm¿ntGrut

I Legrl Cítetioa: llinncsotr l¡rvs ?7" Ârlicle 1, Scctiou 3?, Subúivisiou 2

Ë PerlodCoYered Fr¿01t t01É - 201

I SICTIO}i O}f - lTorþhn
. ?lezr+ protiCe ¿ tti:í d:gcrþricn cí C'r'$O ¡ htgnC:C u¡e cl C'r'SO .grant irnC:.á'

SECTIOÏ T!l¡__O - øtoposed Budget Ex¡renditures $preadsheet
,Ins:ruc:ionr:

-{ - !c:r -'.-our prcpoleC Sucer: i:en:s

Cçl:mn B - lnrer1'eur s;i,r,n,rird 5ué¡e: -år:cu¡:s

;HNT: To add u'nc ro,rv*- l) $Ff ECT tte lãOtrlE t¿b {n¿* to fiLE tcp tefr of ¡armr}. 1} Fut rursor ir fu left cctunra ¡nd
' SELECT ¿ rsç' nirhtu the h&fuet rpread*hær {rsrr ¡¡i[ be hi-lig¡.tèd]. i] PRESS C};ïL + "C " {at tt* g¿r¡c ti¡¡e} 4} Ïkrn
,:¿lect ISSERT $scãtrd topridût ür !¿rûen].

Ifu proposed SudgetÍqpsnd,q¡we ,Þrûa¿blicer ß pre-prograwwâ ro c¿ubul¿øe ¡ouÈ-

Budge{ CåtegorytBu4pt ltÊ m
(e. g. Pub[city/HcwcFFr.

Trave!'ltè.CVS0
A - "CVSO

¿¡ Column Total

9

10

11

't2

13

14

15

1g

4ttt

1B

1g

¿8

71

¿?

73

24

1È

Endino hl¡neeBudqet Amount
Suù¡n[ttcd RcGe¡pf¡

{þeve bhnk}

$t 00

s0,.0û

s0.t8

s0.00

s0.00

$û.00

s sü.t¡0

FY2017 <County> Courrty CVSO Grant Agreement MDVA il



Attachment C - (sections One & Two)

Fà
'È1'

t CVSO Final
E LI E

rt and ,itures rt
Grantee's

2 Name:

3 CVSO'g Name:

.l ProjecÊ Name: Cou Veterans Service Office O erational Enhancement Grant ram

5 LegalCitation:
Peripd Csuered

ñ by Request:

I
c SEËf[Oh¡ ONE - CU50 Progress Report/Surnnìary Statennent

ln 1-2 paragraphs, please describe the backgroundy'content for this years' CVSO grant

expenditureE. For instance:
t Do grant expenditures address a particu[ar "gapo' ir'r servlces to'lIeteräns unÍque to ïour Count¡'?
r Are yn¡¡r expenrditures re[ated tr íìer'¡ prograrnnnlng this year?

!l * Are there other s cant " ¡n Serutces unt ue to UT

1ü

11 SEf,TlOn¡ TTtfO - CVSû Metrics

12 1. Total number of Fulil-tirne CL¡SO Staff f¡l

13 2. Total nurnber of Full-tlrne % CVSO Staff en

1.1 3. Total C\¡SO Pro rarn Eud et:

15 4. Total I'Iurnber \reteran,fFarni 0fficelu¡islts:

16 5. Total I'lumber Ueteran/Farni 0utreach Vislts:

Minnesota Laws 201 Cha r77 Article Section 37 Sr.rbdivisicn 2

FYz017 ul 2016 - June 3 201

FY20t7 (CountyD County CVSO Crant Agreement MDV./\ l2
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Attachment C - (Sections Three)

1¡ SECTilON THREE - Final Eudget Expenditures Report lnstnuctions
1. Copy TBUr origfrna{ pffFû5ed Ëudget itÊrns End .*.rnounts to the Finail Budget Þ:pencl¡ture Êepcrt
spreadsheet beilcø

!.. Ádd an',,.8Êg{ Eudget lterns [Ëollurnn Af not ariglinatl,¡ fincluded Ìn the prrpnsed Eudget Eupendäture

rReport {Hl¡'¡T - cop"¡ b.Tank roï,'E äntr the EFreËdsheet firEt tt retãi¡n '/our prÊ-progrBrnnned torrnulasi

l3- Enter each índivdral Receipt/lrruotce Amount {Cnturnn E! for each Budget iltem u,'äth an erpend:iture. {l,¡otÊ:
r{|n EBnne ca¡es there nnar¡,be EudBet iterÍE lirorï r¡cur orägìinal hudgÊt t#¡th nB expend.dturÊsi

4. Dorurnent Froof sf FäTrflent b1d :ncludinB the 'r'l¡rarrant tr Che.ck l,lurnber [not req'Jrired v¡hen a Caunn¡

21 rExFenditure .A.ct¡'.'i¡t'., ReFÉft l= subrnñtled)

22,

¿,J
Final Budget Expencliture Report - SAMPLE

Budget
CATEGORY

{Ref:

Reference: Grant Agreement fAttachment A - "ËI¡5t ûperationa[ Enhancernent G¡rant lten¡s

ÁpprsïËdrrDis a pp ro'led " List

Aduertising

Travel

Fublicity ltems

Equipment

l¡

NJ

ã5

!Ë

ã¡

tÊ

!.[l

:Jrt

3'1

3ã
t,

JJ

3+

'JE

NewStaffSalary

$25 6as card¡

---r---r
Column Tütal

Total S

{5ubmítted
ReceintsÌ Endfinn Eailanoe

Budget
ArnDunt
/oriainqll

Budget
IÏEM

iPublicity,
Travel etc.l

lnvoice/
Receipt

{Paee #'sl

Billhsârd $ 7so.oo $ Lr50.ffi$ t,ooo.oo

ßadio Ads $ so$.oo

650.00$

(

2,85t.ü0

l{enupaperAds

NAË\{5Û

Training

DellComputer

$ soo.oo

5 soo.oo

$ ¡,ooo.oo

Printer

7,stt.$û

$ 1,500,üt

650.tû$

$ sro.oo

$ 650.00

$ t,oso.oo

$ sso.oo

$ 75fi.0r¡

$ t,soo.og

$ 6s0.0t

$ t,soo.oo

$ ¿,soo.oo

$ r,soo.ng

Temp li/orken

Manitor

3Ë

FY2017 <County> County CVSO Grant Agreement MDVA t3



Attachment D
MDVA GrantS Manual Rev. 2 (available on the MDVA Website - Grants Page

http ://m n.sov/m dva/resou rces /fed era I resou rces/era nts/. )

Attach ment E

County Budget EXAMPLE - County Veterans Service Office Program
ñ,. fJì :{r.4aar i 1r :!

:@!.&þljM

rrlì..1 r.

Cõr:nit.,t
Rû{itr[li ¡¡d Frlì¡r8Êt Ùy u"it. Br{10!t ì/, åcturl t]. gÈ? ¡.!lÉ

Tlril PÊ.;!d: X,211ü

¿:

t.
!rf

t!il:lr

grter:., AFr.ßt r¡L¡.¡¡yrntrb

:ì" r-r_r¡r. t¡u G

¡¡t{ tr-tn\Fqd.4\i
5lé: Éúú:rãr¿¡¡!¿,rd

t¿lÐ i.¡dn¡sFrti6_

rri. ,,rÍr:n.f.¡
a1t !".r!a.\t;tt¡,
¿'rl F¿Ér¡ Ègrb ¡
l.i.t o:!rrr:!r:rr !:i4ì:,
:i1..1 S.lllrDr..t !a i !: lì r¡!.r

,¡i, !!:r

Jr:. ¿ ¡r *- ----i¿iã-----Jr;FÍ --lÍar;U

li;¡:¡ rltr 'rl j 111:¡ il'¡:Jtn
r.i4. r: í:irf
B:q1 r. r¡lr, ¡r

tl'l:ú i¡'lli

ilo î:.., i. :t . : I

lliÀ:1ii lllì¡

: t ù'ì ,r '. lrì 'l

f'!.ura_-.ùr-r¡

à:'r¡ ¡rllLr^rr¡!{r1
:: ' T¡|ir¿'{tlù ¡," a$r l
a¡.¡.Ðiiòieir
rÍr: I rr'rn lo¡r{
¡:l ,:¿1.,ô¡ {,u¡!r,'!
?ì: s^r'!rû!:rí¡,èl.t¡,d,f4"{f,¡tró rr..t1 Y!n

i.¡^ 0rrå,;ri;ègrúr-:,
¡¿n Í:.cÂF¡;at.¡i,

a t: it ¡'Éj !i
,:¡.: lih;:

¿;.r'| úJ ra

:ì¡:ì tl t:¡a.i t.-'la
l¡${ !1frÈi ¿¡ ¿r-i
l';i !4j:.;q ihH¡
!,ìi ì!,r¡,!#

|!¡! l:t1!lt tú:¡t:i
iri,Ì t.¡::_3J r:f. ¡
tr;.. ,itr.it ê111,¡

tt,t¿ l¡ ¡rl.rl !{lr' :a
ilr:t t:'li.t'j 1; rr 1

!4 !!trt^Þit 
r^rr.E¿, lnfu r"li!:i-- - rf¿¡ja;--añ¡'Á -- -¡qtli

lrFù¡rr r¡F ÁÀ! côF¡¡F'i f¡..rrÉt t !.r1tsr

1!'" r.r r¡:r ¡ rr-ntrr
:..j l¡rrô fr¡¡¡¡.rl

ÁlrÁt¡ ar+.-iars tud --tu¡-äñ-* là.(ú

¡iDtl r¡1Þt-l¡ lil¡.r

¡i i-A rd!r. 1:.f ¡: ¿

¡Tiõ--.rãiiij

¡r¡l L1.5,ì¡'tilrrì t

"--ïTi;--Ji..:i !, 
-¡,i,i¡tä- 

- --- tr¡! --¡.r5;îti¡--frÌ)!rirc -----im1¡î--1.¿rn, ,! , ¡.iÉi;

l?'.¿¡¡xreú.r F¿rd.r ttr(.!"
¡1.[túi

:l'J. !;r{Ùrr¡1;r¿
.¡1¡ r: È-: .lrirt¡

!¡d1r:, fr.¡{.!rs r¡cr'--g.¡! 
--i'õtä-----j$r

t,:iû. ro?r -r¡ 9;r 1l i¡rr.:
t¡.!.:i: ltflr:1 t¡ltritr'r¡¡!: !,i¡t¿ ñîriJ, tr..¿1t

t:,!o'-¡-n-;ît- r!.r¡i;ii--'äñi uhi::T-îti¡I'!I

---ãä-- tr.:c 
--tr:iã*--t¡-iii,

t¡r!!, ïr.tfiît r:rdl;
tiivriÈ¡lfrr¡r¡dd- ¿:;r_-i:'i-iq;ir_-_èi¡6r!"-_-;;;--__ili.t¡¡1''- iaì,-r-¿¡--ajièêil j1,ffiffi

J!rl r !!-ri1T¡a.:¡1!':.r'l
¡'lJ fr:t.s!";r:r.,ri¡'

UnIlrtOßBrrÙ.lr¡¡i -

l:tulllrrriu¡r. ¡eùd¡! t¡, !sr
!.r Êrùr:,rs¡¡.\
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